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Upload a
document

Click Choose File.

Locate and select the form you want to upload. The file name is displayed.

Click Upload File to upload the selected file to the txConnect server.

All
Documents
(right grid)

Once uploaded, the file name and file size are displayed.

Upload additional files as needed. They are listed alphabetically.

Below the Upload File button, statistical information is displayed indicating the total number of
documents uploaded and the total file size for all uploaded documents.

https://help.ascendertx.com/parentportal/lib/exe/detail.php/images/screenshots/forms_management_static_file_uploaded.png?id=general%3Aforms_static_body
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