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txConnect > My Account

If you are continuing from the previous step, the My Account page is displayed. Otherwise, log on and
select My Account from the menu.

If you have not already verified your email address using the code that was sent to your email
address, you must do this now to continue.

IMPORTANT: If you do not have access to an email address, contact your student's campus.

e Verify the email address.

You must provide and verify your email address before you can access features that require
your email address. You can update your email address at any time.

If no email address has been entered, enter the address.

Email Address

(Required) Type your email address. You cannot enter an address that is
already in use.

NOTE: If you have multiple students associated with your account, the email
address listed for the guardian at your student's campus must match for ALL
students associated with your ParentPortal account in order for Registration
features to be activated, and the email address must be validated.

Confirm Email
Address

Retype the email address to confirm that you typed it as intended.

Click Verify Email Address.

You will receive an email message at that address containing a verification link.

If you entered an email address when you registered for this txConnect account, you should
have received an email message in your inbox with a code allowing you to verify your email

address.

Verification Code|Copy-paste the verification code that was sent in the email message.

Verify Email Address (optional)
You should receive an email message containing a verification code
Your email address is required if you wish to receive alerts, edit

Verification Code:|krgfxCr2DbgXFCEQ Werify Code

Click Verify Code.
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o If the code was entered accurately, your email address is displayed.

o If the verification code is unsuccessful, click Resend Code to send a new code.

Step 1 - Enroliment Overview & Student Name:

Under New Student Enroliment steps, a brief overview of the student enrollment steps are listed.

If you previously started online enroliment for a student but have not completed the process, you

can click Skip to Step 4. From Step 4, you can select the student and continue the enrollment
process.

Student Name|Type the student's full name.

* The only special characters allowed are a hyphen (-) and apostrophe (').
* You can also include a space.

* The first name can have up to 17 characters.

* The middle name can have up to 14 characters.

* The last name can have up to 25 characters.

Click Continue. The Step 2 - Enrollment Key page opens.

Step 2 - Enroliment Key:

There are two possible methods for requesting an enroliment key. One of the following options will be
available, as determined by the district.

e Option 1 - Email Validation

For this option, an enrollment key is sent to you in an email message.

Express Enrollment for Barry Holland

Obtain and verify an Enrollment Key.

1. Click the "Request Enrollment Key".
'RE@UE ET ENROLLMENT KEYT

Step 2

Emrollrment Key

2. Check your email for the message containing the enrcllment key.
3. Copy the enrollment key (contained in the email), and paste it into the box
below, and click verify.
WERFT

Once you obtain the key, you can enter the key on this page to complete the process. To do
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this, follow these steps:

Click REQUEST ENROLLMENT KEY to request an enrollment key for your student. A message
is sent to your email address that contains the new 16-character student enrollment key.

Check your email inbox for the message that contains the enrollment key.

Thu MDY 9:35 Al

District txConnect site
New Student Enrollment Instructions

Ta name@email.com

Thank you for using teConnect online enrollment to enrell your child, Barry .
Your child's Enrollment Key is: n3JE83pTyBIPPGZE ‘
Plezse keep this email through the enrollment process i the event that you need to provide the enrollment key to the school.

Thank vou.

Enrollment |You must enter the exact enrollment key in order to complete the registration
Key process. The easiest way to enter the code accurately is to copy it from the
email message and paste it into the field.

Express Enrcllment for Barry Holland

Obtain and verify an Enrollment Key.

1. Click the "Request Enrollment Key".
'RE@UE ET ENRCLLMENT KEY

2. Check your email for the message containing the enrcllment key.

3. Copy the enrcllment key (contained in the email), and paste it into the box
below, and click verify.

nAIRGIETYEIPPGES WERIFY

Click VERIFY.

If you typed the enrollment key correctly, the message “Your key has been created and
verified!” is displayed.
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Express Enrcllment for Barry Holland

Obtain and verify an Enrollment Key.

1. Click the "Request Enrollment Key".

2. Check your email for the message containing the enrcliment key.

3. Copy the enrollment key (contained in the email), and paste it into the box
below, and click verify.
| | e

our key has been created and verified!
Continue

e Option 2 - CAPTCHA Validation

1 Step1
Enrallrment Dverdew

Obtain and verify an Enrollment Key.

1. Enter the letters displayed below in the box provided, and click Continue.

2 Step 2
Enrellrmeant Key i I Sl oo iy i I
[ || Continue

325 e

This option is primarily used during a short-term enroliment event, such as Kinder Roundup.

For this option, a key is generated once you correctly enter the CAPTCHA code. To do this,
follow these steps:

Type the CAPTCHA code exactly as it appears on the page.

1. Enter the letters displayed below in
IR ET T

MKPDTT ' Continue |

Click Continue.

If you typed the CAPTCHA code correctly, the message “Your key has been created and
verified!” is displayed.
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Express Enrollment for Barry Holland

Obtain and verify an Enrollment Key.

Your key has been created and verified!
I: Continue :I

Also, the parent will receive an enroliment key by email.

v IS 1 ARA

\.

" district@misd.net

] || Mew Student Enrollment Instructions

Thank you for using teConnect online enrollment to enroll your child, Barry Gibb.

Your child's Enrollment Key is: Cp3reczhmhGHelez ‘

Please keep this email through the enrollment process in the event that vou need to provide the enrollment key to the school,

Thank vou.

The parent should save this information for his records.

Click Continue. The Step 3 - Addresses & Contacts page opens.

Step 3 - Addresses & Contacts:

Step 3 allows you to add physical addresses and mailing addresses for the student, family members,
and other contacts.
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Step 1
Enroliment Osarview

Step 2
Enrelirnent Key

To add an address to the list, click Add
dress.

Address
Infarmaticn

Skrest Cry  Tip

Add Address

Step 3

Addresses & Contacts

Step 4
Stustent Triforrrakion

Step 5
Enrolirent Forms

Famiily Contacts

First Hame Last Hame To add a contact to the list, click add

Contact.

Add Contact ‘

Family
Addresses

Any existing addresses for the student and family are listed. You can enter multiple sets of addresses if
needed.

Add address:
Click Add Address to add an address. The Address Manager window opens.

Type the complete address in the fields provided.

I Address Manager x

Family Addresses

St Narber (B I
et e —

et Do By —

Sparnen Narber Bl —

cry e ]

State: (Physioal] | ¥ |
2 Pyl I

254 P —

St Narber (et I

e o e ]

St Do i) N

Somimet N et ]

ety ) ]

State [Mailing} | LAl
Zip artrg) [ ]

Zip4 (Vi) [ |

Click Save Changes. The button is at the bottom of the window and you may need to scroll down to see it.

Edit address:

Click Edit next to the address to edit an existing address. The Address Manager window opens.

Family Addresses

Address Street Street

Information Humber Harme City Zip
b (Edn) 1010 SSEITE Greattown 78222
Street

Update the fields as needed.

Click Save Changes. The button is at the bottom of the window and you may need to scroll down to see it.
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HELPFUL FEATURE: As you initially enter address information (street number, street name, city,
state, and zip), it is automatically stored so it can be reused to prefill the fields when you are
completing multiple forms that contain address fields.

Once you have entered address data, when you click in a blank field for which data can be
prefilled, a blue box is displayed which contains the most recent address data entered so far.
When you click the blue box, the address fields are automatically filled with the stored
information.

Street Humber (Physical) 1010
Street Name (Physical) Second Street
Street Direction (Physical)

Apartment Mumber (Physical)

City (Physical) Greattown
State (Physical) TEXAS ¥
fip (Physical) F8222

fip4 (Physical)

Street Mumber (Mailing) 1010
|| |

Click the below address to prefill x

Street Mumber: 1010
Street Name (Mailing) Street HMame:Second Street

City:Greattown
State:TX @

Zip Code: 78222

Street Direction (Mailing)

This feature works when adding or editing address data in either the Family Addresses window
or the Family Contacts window.
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Family Contacts|Existing contact information for all of the student's family and emergency contacts. Add contacts as needed.
Add a contact:

Click Add Contact to add a contact. The Family Contacts window opens.

Family Contacts

Cantact: First Name
Cantact: Middlz Hame
Contact: Last Hame

Contact: Generation v
Cantact: Relation v

Contact: Emergenoy Contact tes L Ha \
Contact: Migrant tes - Ha

Cantact: Street Number

Contact: Street Name

Contact: Apartment Number

Contact: City

Contact: State L
Contact: Zip

Contact: Tip4

Cantact: Area Code

Contact: Phone

Caontact: Cell Phone

Contact: Business Area Code

Enter data in the fields, including the contact's complete name and address.
* The only special characters allowed are a hyphen (-) and apostrophe (').

* You can also include a space.

* The first name can have up to 17 characters.

* The middle name can have up to 14 characters.

* The last name can have up to 25 characters.

Click Save Changes. You may need to scroll down to see the button.

Add additional contacts as needed.

Edit a contact:

Click Edit next to the contact's name. The Family Contacts window opens.

Family Contacts

First Hame Last Name Relation
’ (_Edit ) Erenda Holland Mother

Update the fields as needed.

Click Save Changes.

Some fields are required. If you do not enter data in a required field, a message is displayed when you
click Save Changes, and you must provide the data to continue.
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The following fields are required:

Contact: Street Mumber
Contact: Street Mame

Click OK to close the message, add the required data, and click Save Changes again.

Contact: Street Humber

Contact: Street Name

Contact: Apartment Number

Click Continue. The Step 4 - Student Information page opens.
Step 4 - Student Information:

Any existing students added to your account are listed.

Student Information

Step 1

Enrollment Overview Student Mame Edit Data Remove
Barry Gibb Holland {_Enter Student Info. ) (_Remove

Step 2 Selected Student:

Enroliment Key Select a new student student list above.

Step 3

Addresses 8 Contacts

Step 4

Student Information

Click Enter Student Info for the student.

Fields are displayed allowing you to select the student's address and contacts and enter additional
information for the selected student.
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Step 1 Student Information

Enrcllment Overview

Selected Student: Barry Gibb Holland { Cheose Ansther Student )

Address Information

Step 2

Enrocllment Key
Select an address for this student:

[ 1010 second street ¥ |
step 3 RETURM TO 5TEF 2 ) Click here to add or edit an address.
Addresses & Contacts

Select your contact(s) below.

Step 4

Student Information Select Hame Primary Contact?
- BREMDA HOLLAND (5]

Step 5 ¥ GERALD HOLLAND (&)

Enrcllment Forms

RETURM TO STEFP 3 | Click here if you need to add or edit a contact.

Step 6
Final Steps
First Name |Barry |
Middle Name | Gibs |
[ IR licnem s |
( Save and Submit later | .- [ Save
Address Select an address for the student from the drop-down list. These are the addresses

Information |entered in Step 3.

If you need to add another address, you can click Return to Step 3 to add another
address, and then return to Step 4.

Address Information

Select an address for this student:

[1010 second street ¥ |
{ RETURN TO STEF 2 ) Click here to add or edit an address.
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Contact Select contacts for the student from those entered in Step 3:
Information
* From the list of contacts, select up to four who should be listed as contacts for the
student.
» Of those selected as contacts, select the Primary Contact option for the one who is the
student's primary contact.
If you need to add another contact, you can click Return to Step 3 to add another
contact, and then return to Step 4.
Select your contact(s) below.
Select Hame Primary Contact?
) BREMDA HOLLAND -
b GERALD HOLLAND
| RETURN T 5TEP 3 | Click here if you need to add or edit a contact.
student Enter student demographic data in the fields provided.
demographic
information

Student Information

Selected Student: Barry Gibb Holland { Choose Ancther Student )

; .
First Hame Barry
Middle Hame Gibb
Last Hame Holland ‘
Generation \d
Hickname
Date of Birth 01/19/2004

Sax *'Male 'Female

Student Email Address barmy@email.com

Student Cell Phone 555} 324-8320

55H 220-45-3205

Hispanic/Lating 2/ Ho '/ Yes

American Indian/Alaskan Mative 2/ Ho ' Yes

Asian */ Mo\ Yes -
[ Cancel | | Save and Submit later | ;| Save and Continue |

You may need to use both vertical and horizontal scroll bars to see all of the fields. These
scroll bars are independent of the main browser window and control only the Student
Information section.

Attach a document:

If a field contains the Document button, you can click the button to upload a file related to online
enroliment, such as a birth certificate, driver license, immunization record, or proof of residency.
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Form Uploads

Proof of Residency Document Document (-)
{Upload of your Proof of Residency information)

Driver License Document Document (-)
{Upload of your Driver License information)

Birth Certificate Document Document (-)
{Upload of your Birth Certificate information)

o T

A window opens allowing you select and upload one or more files.

Document List

Application: PARENT PORTAL Folder: NOT REGISTERED

Delete  Type Description Upload Date/Time Upload User

Document Upload

Select File to Upload: Choose File Mo file selected

Select Type: | PROOF OF RESIDEMNCE ¥
Description:

Upload File

Document Upload|Click Choose File. Locate and select the file to be uploaded.
The following file types are acceptable:

* PDF

* Text: .txt

* Microsoft applications: .doc, .docx, .pps, .ppt, .pptx, .xls, and .xlsx
* Images: .qgif, .jpeg, .jpg, .png, .tif, and .tiff

* Video: .avi, .flv, .mov, .mpe, .mpeg, .mpg, and .wmv

* Audio: .wav

 Zipped: .zip

Description Type a description of the file you are uploading.

Click Upload File.

A message is displayed indicating that the file upload was successful, and the details are displayed.
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File upload succeeded.

Application: PARENT PORTAL Folder: NOT REGISTERED

Delete Type Description Upload Date/Time Upload User
PROOF OF Most recent ufility bill for the — =
ﬁ RESIDENCE Holland family Feo O7 2015 11:53AM oholland

Click Close to close the window.

* If a document has been uploaded for a particular field, the button displays Documents(+) (with a
plus sign) | Document (+)]

* If no document has been uploaded for the field, the button displays Documents(-) (with a minus

sign) .

View or delete an existing document:
Click Documents(+).
* Click the document to view it.

« Click T next to the document to delete it. You are prompted to confirm that you want to delete the
file. Click OK.

Click Save and Continue. The Step 5 - Enroliment Forms page opens.

Or, click Save and Submit later if you have not completed all information and need to continue at a
later time. A message is displayed indicating that the data is saved but not submitted for district
processing. You can return at a later time to complete the process.

Student Information

Selected Student: Barry Gibb Holland ( Choose Ancther Student

Data saved but not submitted for district processing. ‘

Step 5 - Enroliment Forms:
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Step 1 Selected Student: Barry Gibb Holland ( Choose Another Student )

Enrocllment Overview

Step 2

Enrocllment Key

Downloadable Enrollment Forms

1. @ School Supply List
Step 3

Addresses & Contacts
. = \_ 2. ® | school Uniform Guidelines

(L

Standard Enrollment Forms

1 Ethnicity and Race Data Questionnaire @
Read the form carefully and complete the form with the best possible

Step 5 information.

=S 2 Falsification of Documents & Identity Verfication €
Read the form carefully and complete the form with the best possible
information.

Step 4

Student Information

Final Steps 3 FERP& and Directory Information Motice &

Read the form carefully and complete the form with the best possible
information.

4 Food Allergy Disclosure &

Read the form carefully and complete the form with the best possible
information.

\ 5 History of School Attendance - Secondary @ _ _

Under Downloadable Enrolilment Forms:

Any additional forms required by the campus or district are listed.

1. Click each form to view it. The form opens in a new window where it can be viewed and printed.
2. Print and complete all forms by hand, and take the completed forms to the campus or district if
required.

Under Standard Enroliment Forms:

The required standard forms are listed. These forms can be completed and submitted online. Icons
next to the form name indicate if you have completed the form:

© - Indicates that the parent has not saved the form.
@ - Indicates that the parent has already saved the form.

Click each form to view it. The form opens in a pop-up window.
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Mockingbird ISD
HOME LANGUAGE SURVEY

Grades Fre-Kindergarten - 12

Dear Parent/Guardian,
The United States Office of Civil Rights and the Texas Education Agency require that each school district
conduct & survey of all students who may hear or spealc 58 language other than English in the home. The

purpose of this survey is to identify students who are English langusge learners. Special programs may be
svailable to sssist these studsnts,

NAME OF STUDENT: Barry Gibb Holland STUDENT ID:

CAMPUS:® COUNTRY OF BIRTH:
TO BE FILLED IN BY PARENT, GUARDIAN, OR THE HIGH SCHOOL STUDENT.

1. What language is spaken in the student's home most of the time?

2. What language does the student speak most of the fime?

| Save Changes |

Enter the required information and click Save Changes. You may need to scroll down in the pop-up
window to access the Save Changes button.

You cannot save a form unless all required data is entered.

Some forms do not have data entry fields, but do need to be acknowledged by the parent. In this
case, the parent clicks Save Changes to acknowledge the contents of the form.

A message in the pop-up window indicates that the changes were saved. Click Xl to close the window.

Data saved successfully!

For a saved form, the icon changes from @ to @.

Until all forms are saved, the Submit to District button remains disabled. (You may need to scroll
down to view the Submit to District button.)
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10

11

12

inTormanon.

Statement of Special Education Services @
Read the form carefully and complete the form with the best possible
information.

Student Directory Information Release €
Read the form carefully and complete the form with the best possible
information.

Student Media Release @
Read the form carefully and complete the form with the best possible
information.

Student Residency Questionnaire @

The information on this form 1= required to address the McKinney-Vento Act 42
1.5.C. 11434a(2). The answers to this residency information help determine the
services the student may be eligible to receive. Presenting a false record or
falsifying records is an offense under Section 37.10, Penal code, and enrollment
of the child under false documents subjects the person to liability for tuition or

other costs. TEC Sec. 25.002(3)(d).

P>

* Please complete f review all forms

Click Submit to District when all data and forms are ready.

RN PLLIE L

10  Student Directory Information Release @
Read the form carefully and complete the form with the best possible
information.

11  Student Media Release @
Read the form carefully and complete the form with the best possible
information.

12  Student Residency Questionnaire &
The information on this form 1= required to address the McKinney-Vento &ct 42

IL5.C. 11434a(2). The answers to this residency information help determine the

services the student may be eligible to receive. Presenting a false record or
falsifying records is an offense under Section 37.10, Penal code, and enrollment
of the child under false documents subjects the person to liability for tuition or
other costs. TEC Sec. 25.002(3)(d).

[ Submit to District |

Once you click Submit to District, the student’s enrollment information is submitted to the
district for review and acceptance. You will also receive a confirmation notice by email.
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Wed M/D/YYYY 3:56 PM

District txConnect site

Online Student Enrollment

To name@email.com

Student Name:
Begistration ID: Cp3reczhmhGHelez

Congratulations, vou have successfully submitted your new student enrollment mformation to the district.
Plezse print, review, complete and sign any forms listed in the Downleadable Enrollment Forms' on the Online Student Enrellment page.
{Logn to TeConnect and select the following: My Accounts | Manage My New Students | Step § Final Steps)

Dion't forget!
Tour final step iz to deliver the completed forms and required documentztion for enrollment to your student's campus.

11 Student Media Release
5 Step 5 Reaad the form carelully and complete the Torm with the best possibile

Enrollrment Forms

infarmation.

12 Student Residency Questionnaire @

The information on this Marm is reguired e address the MoKinnay-Venbo Act 42
Step .G .5 C.11434a({2). The answears [0 Lhis residency information help detarmine the
Final Steps services the student may be eligible ta recsive. Presanting a falke record ar

falsifying records i an offense under Section 37.10, Penal code, and enrollment

of the chikd under false docurments Ssubjects the person to lability for twition or

othear costs, TEC Sec, 250023 d).
Data saved and submitted for district procassing.
m An email has been sent to you with registration information.
[ Continue to Final Step |

Click Continue to Final Step. The Final Steps page opens.
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