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Before you begin

The following information will assist you in implementing txConnect New Student Enrollment, Online
Registration, and student data updates in your district.

Accessing the Tools & Assigning Staff

Determine who will be responsible for managing the tasks:

O The txConnect Forms Management setup steps must be completed by a user with a district admin
login for txConnect. These setup steps cover New Student Enrollment, Online Registration, and
student data updates.

O Campus tasks such as enrolling students and accepting data changes must be completed by a user
with access to the applicable pages in TXEIS Registration. This user must have a role ID with

appropriate access to necessary campuses and the following TxEIS Registration pages:

New Student Enrollment:

Registration > Maintenance > Online Registration > New Student Enrollment
Registration > Maintenance > Parent Portal > Letters > Print > Letter Criteria
Registration > Maintenance > Parent Portal > Letters > Print > Print Letters

Registration > Maintenance > Student Enrollment > Forms (Be sure this tab is enabled in
Security Admin.)

Online Registration and student data updates:

e Registration > Maintenance > Student Enrollment > Forms (Be sure this tab is enabled in
Security Admin.)

e Registration > Maintenance > Online Registration > Register Student

e Registration > Maintenance > Online Registration > Pending Updates

e Registration > Reports > Registration Reports > Student > SRG0700 - Student Missing Forms

e Registration > Reports > Registration Reports > Student > SRG0710 - Standard Forms (Home
Language Survey)

e Registration > Reports > Registration Reports > Student > SRG0720 - Online Registration
Forms Related Reports

e Registration > Reports > Registration Reports > Student > SRG0730 - Percentage of Forms
Submitted per Campus

Planning Ahead

O During the planning phase, contact your regional service center for assistance in developing your
forms.

O Discuss how your campus and district will implement New Student Enrollment (method and
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location).

e What method will you be using (CAPTCHA or email verification)?
e Where will you be hosting the enrollment event (campus, home, during a Kinder Roundup event
or open house, etc.)

O Determine who will be responsible for completing the forms management setup and ongoing
maintenance. It is recommended that 1 or 2 staff persons set up and maintain online forms.

O Review all of the district's current registration documents, and compare them to the standard
forms.

e Determine whether static forms are needed, and which built-in dynamic and standard forms will
be used.

* Make changes to built-in forms as needed.

e Contact your service center consultant for assistance with individual situations.

O Develop a plan to explain how the online registration process will work.

O It is recommended that you communicate in advance to parents that they need to verify that their
txConnect account and email address are current. Recommendations:

* Send a letter to parents (or use messaging system) to notify them that New Student Enrollment
will be available on xx/xx/xxx (or during a particular event). Example: The letter can be created
from TxEIS Registration > Reports > Create Registration Report. Select the student contact
fields, create the report, and then filter the report by email and populate a mail merge with an
electronic form template.

e Enable online student data updates before the enroliment event. This will give parents an
opportunity and a reason to log on to txConnect, which may assist districts in reconciling
txConnect account issues.

O Consider whether you need to have translators available for any enrollment events.

Troubleshooting Tools

O The Guardian Verified field on Registration > Maintenance > Student Enroliment > Contacts can
be used to allow verification of txConnect accounts for parents who do not have access to a valid
email address.

If Guardian Verified is selected, the contact's email address can immediately be matched to the
email address entered by the parent when registering for a txConnect account. If the two addresses
match, the contact can complete online registration and update the student's data. This allows you to
bypass the normal email verification process for short-term situations where the normal email
address verification process cannot be completed.
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Terminology

Be sure you are familiar with the following terminology:

e New Student Enrollment - The one-time process of enrolling a new student in the district.

e Online Student Registration - The annual review and updates to student records for existing
students (i.e., students already enrolled in the district), such as demographic data updates and
standard forms.

e Student Data Updates - The ongoing maintenance of records for existing students, such as
changes to contact information.

Form types:

e Static forms cannot be updated online by parents; they can by viewed, printed, completed by
hand, and returned to the campus. Static forms will vary by campus and district, and can be
delivered in various formats, such as Microsoft Word, PDF, spreadsheet, etc. Calendars are an
example of static documents. Any static forms you upload should be ADA compliant.

o screen shot:

[

Student Handbook Acknowdedgement
This is required for all new students.

e Dynamic forms are presented online and can be completed and submitted online. These forms
may include student online registration and demographic updates, as well as document
attachment fields and uploads. Dynamic fields are built from a list of available fields.

o Screen shot:

Physical Address
Street Humber (Physical)
Street Hame (Physical)
Street Direction (Physical)

Apartment Humber (Physical)

b A o SR G

o Available Fields:
NOTES:

» Default friendly names are initially provided in the program, but they can be
changed by administrators as needed. This list reflects the names initially provided.

* Field names that begin with DOCSTOR _ can be added to a form to allow parents to
upload these documents. If the txConnect-provided standard forms are used in your
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district, it may not be necessary to use DOCSTOR _ fields for these particular forms.
= Field names that begin with MOCK_ are reserved for New Student Enroliment forms
and cannot be selected for any other dynamic forms.

Field Name

Default Friendly
Name - English

Default Friendly Name -
Spanish

ADDR_APT NBR

Apartment Number
(Mailing)

NUmero de departamento
(postal)

ADDR _CITY City (Mailing) Ciudad (postal)
ADDR _STATE State (Mailing) Estado (postal)
ADDR_STR _DIR Street Direction Calle y nimero (postal)

(Mailing)

ADDR_STR_NAME

Street Name (Mailing)

Nombre de la calle (postal)

ADDR_STR_NBR

Street Number

NUmero(postal)

(Mailing)
ADDR _ZIP Zip (Mailing) Codigo postal (postal)
ADDR ZIP4 Zip4 (Mailing) Cédigo postald (postal)
APT NBR Contact: Apartment |Contacto: Numero de

Number

departamento

APT_NBR_PHYS_ADDR

Apartment Number
(Physical)

NUmero de departamento
(fisico)

CAMPUS_CD PRV

Previous Campus

Campus anterior

CELL_PHONE

Contact: Cell Phone

Contacto: Teléfono celular

CITYy

Contact: City

Contacto: Ciudad

CITY_NAME_PHYS_ADDR

City (Physical)

Ciudad (fisica)

DL_NBR

Contact: Driver
License Number

Contacto: Niumero de
licencia de conducir

DL ST

Contact: Driver
License State

Contacto: Estado de licencia
de conducir

DOB (SR_PARENT)

Contact: Date of Birth

Contacto: Fecha de
nacimiento

DOB (SR_STU_DEMO)

Date of Birth

Fecha de nacimiento

DOCSTOR ACCEPTABLEUSEPOLICY Student. Acceptable |Politica de uso aceptable
- Use Policy para estudiantes
DOCSTOR BC Birth Certificate Docum_en.to de certificado

- Document de nacimiento

DOCSTOR_CAPP

Chemical Abuse
Participation Form

Formulario de participacion
en abuso de sustancias

DOCSTOR_DIRECTORY

Directory Form

Formulario del directorio

DOCSTOR_DISTRICTHANDBOOK

District Handbook

Manual del distrito

DOCSTOR DL

Driver License
Document

Documento de licencia de
conducir

DOCSTOR_EMP_SURVEY

Employee Survey
Form

Formulario de encuesta
para empleados

DOCSTOR_ETHRACEQUESTIONNAIRE

Ethnicity and Race
Data Questionnaire

Cuestionario de datos de
origen étnico y raza

DOCSTOR_FAMILYSURVEY

Family Survey

Encuesta familiar
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Field Name

Default Friendly
Name - English

Default Friendly Name -
Spanish

DOCSTOR_FOODALERGY*

Food and Allergy
Form

Formulario de alimentos y
alergias

DOCSTOR_FREELUNCH

Free Lunch (NSLP)

Almuerzo gratis (NSLP)

DOCSTOR_HISTSCHOOLATTENDANCE

History of School

Historial de asistencia

Attendance escolar
DOCSTOR HOMELANGSURVEY Home Language Encuesta sobre idioma del
- Survey hogar

DOCSTOR_IDENTITYVERIF

Identity Verification

Verificacion de identidad

DOCSTOR_[MM*

Immunizations
Document

Documento de
inmunizaciones

DOCSTOR_MCVINTO

McKinney-Vento Form

Formulario McKinney-Vento

DOCSTOR_MILCONNECTEDSTUDATA

Military Connected
Student Data

Datos de alumnos con
conexiones militares

DOCSTOR_POR

Proof of Residency

Documento de comprobante

Document de residencia
DOCSTOR_REGISTRATIONPACKET Registration Packet |Paquete de registro
DOCSTOR _RELEASEOFINFO Release .Of Divulgacién de informacién
- Information

DOCSTOR_STATEMENTSPECED

Statement of Special
Education Services

Declaracion de servicios de
educacion especial

DOCSTOR_STUDENTMEDIARELEASE

Student Media
Release

Divulgacién de informacién
del alumno a medios de
comunicacion

EMAIL (SR_PARENT)

Contact: Email

Contacto: Correo electrénico

EMAIL (SR_STU_DEMO)

Student Email
Address

Direccion de correo
electronico del estudiante

EMERGENCY_FLAG

Contact: Emergency

Contacto: Contacto de

Contact emergencia
ETHN_HISPANIC Hispanic/Latino
FOOD_ALLERGY Food Allergy Food Allergy

GEN

Contact: Generation

Contacto: Generacién

HOME_LANG_CD

Pri Language Spoken
at Home

LANG_CD Contact: Language Contacto: Idioma
Pri Language Spoken
LANG_PRI by Student
MIGRANT FLAG Contact: Migrant Contacto: Migrante
MIL_BRANCH Contgct: Branch of Contacto: Rama del servicio
- Service
MIL_IND Military Connection
MIL_RANK Contact: Rank Contacto: Rango

MOCK_FOSTER_CARE

Foster care

Cuidado tutelar

MOCK_HOMELESS

Is student homeless?

{Es un estudiante sin
hogar?

MOCK_LAST YEAR_GRADE

Last year's grade

Grado del ano pasado

MOCK_PREV_IN_504

504 Program

Programa 504
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Field Name

Default Friendly
Name - English

Default Friendly Name -
Spanish

MOCK_PREV_IN_ALT PROG

Alternative Program

Programa alternativo

MOCK_PREV_IN_ARMED_FORCES

Family members
serving our country

Miembros de la familia que
sirven a nuestro pais

MOCK_PREV_IN_BIL_ESL Bilingual/ESL Bilingle/ESL
MOCK_PREV_IN_DAEP_JJAEP DAEP/JJAEP DAEP/]JAEP
MOCK_PREV_IN_DYSLEXIA Dyslexia Dislexia

MOCK_PREV_IN_GT

Was student
previously in GT?

LEl estudiante estuvo antes
en GT?

MOCK_PREV_IN_IMMIGRANT

Immigrant Program

Programa para inmigrantes

MOCK_PREV_IN_MIGRANT

Migrant Program

Programa para migrantes

MOCK_PREV_IN_OTHER_PROG

Other Programs

Otros programas

MOCK_PREV_IN_SOCIAL_SERVICES

Social Services

Servicios sociales

MOCK_PREV_IN_SPECIAL_ED

Special Education

Educacioén especial

MOCK_PREV_IN_SPECIAL ED TYPE

If yes, which one?

En caso afirmativo

MOCK_PRIOR_RETENTION

Prior student

retention?
NAME_F (SR_STU_ENROLL) First Name Nombre
NAME_F (SR_PARENT) Contact: First Name |Contacto: Nombre
NAME_GEN_CD Generation Generacion
NAME_L (SR_STU_ENROLL) Last Name Apellido
NAME_L (SR_PARENT) Contact: Last Name |Contacto: Apellido
NAME_M (SR_STU_ENROLL) Middle Name Segundo nombre

NAME_M ( SR_PARENT)

Contact: Middle Name

Contacto: Segundo nombre

NAME_STU_GOES_BY

Nickname

Apodo

OCCUPATION

Contact: Occupation

Contacto: Ocupacién

OTHER_PHONE_AC

Contact: Other Phone
Area Code

Contacto: Cddigo de area de
otro teléfono

OTHER_PHONE_EXT

Contact: Other Phone
Extension

Contacto: Extension de otro
teléfono

OTHER_PHONE_NBR

Contact: Other Phone

Contacto: Otro teléfono

PAR_NAME

Parent Name

Nombre del padre/madre

PHONE_AREA_CD

Contact: Area Code

Contacto: Cédigo de area

PHONE_AREA_CD_BUS

Contact: Business
Area Code

Contacto: Cédigo de area
del negocio

PHONE_EXT BUS

Contact: Business
Phone Extension

Contacto: Extension del
teléfono del negocio

PHONE_NBR (SR_STU_DEMO)

Student Phone

Teléfono del estudiante

PHONE_NBR (SR_PARENT)

Contact: Phone

Contacto: Teléfono

PHONE_NBR_BUS

Contact: Business
Phone

Contacto: Teléfono del
negocio

Contact: Phone

Contacto: Preferencia

PHONE_PREF -

- Preference telefonica
PHYS _ADDR_STATE State (Physical) Estado (fisico)
PREV_DIST Previous District Distrito anterior
PRI_PHONE Primary Phone Teléfono principal
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Field Name

Default Friendly
Name - English

Default Friendly Name -
Spanish

PRIMARY_FLAG

Contact: Guardian

Contacto: Tutor

PRIORITY

Contact: Priority

Contacto: Prioridad

American Indio americano/Nativo de

RACE_AMER_INDIAN Indian/Alaskan Native |Alaska
RACE_ASIAN Asian Asidtico
RACE_BLACK BIack(African Negro/Afroamericano

- American
RACE_PACIFIC_ISL Hawaiian/Pacific Hawaiiano/Islas del Pacifico

- - Islander
RACE_WHITE White Blanco
RELAT Contact: Relation Contacto: Relacion
SCH_YR Contact: School Year |Contacto: Afo escolar
SCND_PHONE Secondary Phone
SEQ NO Contact: Sequence Contacto.: NUmero

- Number consecutivo

SEX Sex Sexo
SSN Contact: SSN Contacto: NSS
STATE_CD Contact: State Contacto: Estado
STATE STU_ID

STR_DRCTN_PHYS

Street Direction
(Physical)

Calle y numero (fisica)

STR_NAME

Contact: Street Name

Contacto: Calle

STR_NAME_PHYS

Street Name

Nombre de la calle (fisica)

(Physical)
STR NBR Contact: Street Contacto: NUmero
- Number
STR NBR PHYS Street Number Ntmero (fisico)
- - (Physical)

STU_CELL_PH

Student Cell Phone

Teléfono celular del
estudiante

STU_ID

Student ID

Identificacion del estudiante

STU_PHONE_AC

Student Area Code

Cédigo de area del

estudiante
TRANSPORT IND Contact: Right to Contacto: Derecho a
- Transport transportar

VEH_COLOR Contact: Vehicle Color |Contacto: Color del vehiculo

VEH LIC Contact: Vehicle Contacto: NUmero de placas
- License Plate Number |del vehiculo

VEH LIC ST C.ontact: Vehicle Contact/o: Estado de registro
- - License State del vehiculo

VEH MDL Contact: Vehicle Con:cacto: Modelo de
- Model vehiculo

VEH_MK Contact: Vehicle Make Contacto: Marca del

vehiculo
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Field Name Default Friendly Default Friendly Name -

Name - English Spanish

Z|P

Contact: Zip Contacto: Cédigo postal

ZIP_CODE_PHYS ADDR Zip (Physical) Cddigo postal (fisico)

ZIP4

Contact: Zip4 Contacto: Cédigo postal4

ZIP4_PHYS_ADDR Zip4 (Physical) Cdédigo Postal4 (fisico)

e Standard forms are predefined district-level forms that are common throughout Texas. The
forms cannot be edited, but you can determine whether or not they are available to parents by
including (or excluding) them from groups. Most forms are submitted annually; the Home
Language Survey only needs to be submitted once during the student's lifetime enrollment in

the district.

o Forms list:
= Ethnicity and Race Data Questionnaire screen shot:

Mockingbird ISD
TEXAS PUBLIC SCHOOL STUDENT/STAFF ETHNICITY AND RACE DATA QUESTIONNAIRE

The United States Department of Education (USDE) requires all state and local education institutions to collect data on ethnicity and
race for students and staff. This information is used for state and federal accountability reporting as well as for reporting to the
Office of Civil Rights (OCR) and the Equal Employment Opportunity Commission (EEQC).

School district staff and parents or guardians of students enrolling in school are requested to provide this informatien. If you decline
to provide this information, please be aware that the USDE requires school districts to use observer identification as a last resort for
collecting the data for federal reporting.

Please answer both parts of the following questions on the student's or staff member's ethnicity and race. United States Federal

Register (71 FR 44866)

PART 1. ETHNICITY: Is the person Hispanic/Latino?
® Hispanic/Latino - A person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish culture or origin,
regardless of race.

Mot Hispanic/Latino

PART 2. RACE: What is the person’s race? (Choose one or more)

American Indian or Alaska Mative - A person having origins in any of the criginal peoples of North and South America (including
Central America), and who maintains a tribal affiliation or community attachment.

Asian - A person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian subcontinent including, for
example, Cambodia, China, India, Japan, Karea, Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam.

Black or African American - A person having origins in any of the black racial groups of Africa.

Hative Hawaiian or Other Pacific Islander - A person having origins in any of the original peoples of Hawali, Guam, 5amoa, or other

Pacific Islands.

¥ White - A person having origins in any of the original peoples of Europe, the Middle East, or North Africa.

STUDENT MAME: DOB:

= Falsification of Documents & Identify Verification screen shot:
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Mockingbird ISD

Falsification of Documents
Identity Verification of Person Enrolling Student
STUDENT NAME: DOB:

STUDENT ID:
Falsification of Information

Texas Education Code 25.001 (h) and (i)
Texas Penal Code 37.10

A& person who knowingly falsifies information on a form required for enrollment of a student in a school
district is liable for the greater of the maximum tuition fee or the amount the district has budgeted for
each student as maintenance and operating expenses if the student is not eligible for enrollment in the
district but is enrolled on the basis of false information.

NOTE: Enrollment in specific magnet programs does not incur out of district tuition fees. Check with your
individual counseling office if your student is enrolled in a magnet program.

DAILY TUITION RATES ARE SUBJECT TO CHANGE. TUITION RATES ARE REVISED YEARLY IN OCTCEBER
AND ANNOUNCED BY THE TEXAS EDUCATION AGENCY. STUDENTS WHO QUALIFY FOR SPECIAL
EDUCATION SERVICES DIFFER FROM GENERAL EDUCATION STUDENTS DUE TO THE ADDITIONAL
SERVICES THEY RECEIVE. CHECK WITH YOUR CAMPUS COUNSELING OFFICE FOR CURRENT TUITION
RATES.

Proof of Identity of Person Enrolling Student

Regardless of whether or not a child's parent, guardian, or other person with legal control of the child
under a court order is enrolling a child, Texas Education Code as amended in 2001, a district is required
to record the name, address, and date of birth, of the person enrolling a child. TEC Section 25.002(f).
Providing a copy of your government issued ID with photo satisfies this request.

I UNDERSTAMND THAT I MUST PROVIDE MY CURRENT ADDRESS, AND PROCF OF IDENTITY. I ALSO
UMDERSTAND THAT IF I HAVE KNOWLINGLY FALSIFIED INFORMATION ON FORMS REQUIRED FOR
ENROLLMENT, I AM LIABLE FOR TUITION FEES AS DESCRIBED ABOVE.

= FERPA and Directory Information Notice screen shot:
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Mockingbird ISD

NOTICE OF PARENT AND STUDENT RIGHTS
FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)
and DIRECTORY INFORMATION

Mockingbird ISD maintains general education records which are available to the parent, guardian, or
person standing in lawful control of the student under a court order. Both parents/guardians have access
to the records unless the school is in possession of a court order limiting access.

Federal law provides that student "educational records” are confidential. School records are defined as
being directly related to a student and maintained by the school including, but not limited to: attendance,
grades, discipline, test scores, health and immunization, and psychological or counseling records.
Directory information is not confidential under FERPA.

Certain information about district students is considered directory information and will be
released to anyone who follows the procedures for requesting the information unless the
parent or guardian objects to the release of the directory information about the student. If
you do not want Mockingbird ISD to disclose directory information from your child's education
records without your prior written consent, you must notify the district in writing by the
tenth (10th) day of the school year.

Mockingbird ISD has designated the following information as directory information: student's
name, address, telephone listing, electronic mail address, photograph, date and place of
birth, major field of study, degrees, honors and awards received, dates of attendance, grade
level, most recent educational institution attended, participation in officially recognized
activities and sports, and weight and height of members of athletic teams.

1. Student directory information is available to the public unless the parent/guardian restricts
the release of the information. According to the Texas Public Information Act (TPIA), Mockingbird ISD
must release directory information promptly upon request and may not ask requestors the reason for the
requested information. Parents/guardians have the right to restrict the release of directory information,
but must do so in writing within the first ten (10} days of the school year or enroliment or see number 4
below.

2. Parents/guardians may alter their choice regarding directory information at any time by completing and
submitting the Student Directory Release form found in the list on the left of this webpage to their child's
school. Decisions regarding directory information will remain until a subseguent written reguest is made
to alter the previous decision.

3. Parents with a Parent Portal account may review their child's privacy status and make changes if
wanted. Privacy codes may also be changed any time by completing a Student Directory Information
Release form (found in the list on the left of this webpage) and submitting it to their child's school.

4. Schools must notify parents and eligible students of their FERPA rights annually. In addition to this
form, FERPA information is found in the Student/Parent Handbook available in both English and Spanish
onling at the district website or a paper copy, by request, from your child's school.

* Food Allergy Disclosure screen shot:
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Mockingbird ISD
Food Allergy Disclosure

Dear Parents,

The Mockingbird ISD is required to request, at the time of enrollment, that the parent or guardian of each student attending a
Mockingbird 15D scheol disclese the student's
food allergies. This form will satisfy this requirement.

This form allows you to disclose whether your child has a food allergy or severe food allergy that you believe should be disclesed to
the Mockingbird ISD in order to enable
Mockingbird 15D to take necessary precautions for your child's safety.

“Severe food allergy” means a dangerous or life-threatening reaction of the human body to a food-borne allergen introduced by
inhalation, ingestion, or skin contact that requires immediate medical attention.

Please list any foods to which your child is allergic or severely allergic, as well as the nature of your child's allergic reaction to the
food. The nurse will contact you for a note from your physician if your child has food allergies. The school must have an EpiPen
prescribed for student in the event of an emergency.

FOOD: Hature of allergic reaction to the food:

Mockingbird 15D will maintain the confidentiality of this form and the information provided above and may disclose the information
to teachers, school counselors, school nurses, and other appropriate school personnel only within the limitations of the Family
Educational Rights and Privacy Act and district Policy. [See FL] The district will maintain this form as part of your child’s student
record.

NAME OF STUDENT: DOB: GRADE:

Parent/Guardian Name:

Primary Phone:

Secondary Phone:

= History of School Attendance - Secondary screen shot:
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Mockingbird ISD
HISTORY OF SCHOOL ATTENDANCE - SECONDARY
MAME OF STUDENT: GRADE:

1. Has your child ever been retained?
ves UNo

If YES, indicate which grade:

2. Has vour child lived outside the U.S. for two or more consecutive years?
Oves ONo

If YES, indicate when: | |
If YES, indicate where: | |

3. When your child lived outside the U.S., did he/she attend school regularly?
) Yes, my child attended school in all previous grades outside the U.5.
) No, my child missed significant portions of one or more school years as specified.

4. Where has your child attended school?
GRADE: YEAR NAME OF SCHOOL CITY,STATE

Fifth

Sixth

Seventh

Eighth

Ninth

Tenth

Eleventh

Twelfth

5. Has your child participated in any of the following programs?
CAny other program may be added at the bottom of the list)

Program Yes/No If YES, When If YES, Where
Bilingual ) ves ) Mo
ESL O ¥es © Mo
Dyslexia ) es ) Mo
504 2 ves © No
Gifted & Talented (2 Yes D No
Remedial Math () ves ) Mg
Remedial Reading () ves ) Mo
Speech Therapy () ves ) Mo
Special Education ) ves ) Mo
) es ) Mo

= Home Language Survey * screen shot:
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Mockingbird ISD
HOME LANGUAGE SURVEY

Grades Fre-Kindsrgarten - 1.2

Dear Parent/Guardian,

The United States Office of Civil Rights and the Texas Education Agency regquire that each school district
conduct & survey of all students who may hear or spesk g language other than English in the home. The
purpose of this survey is to identify studants who are English langusge learners, Special programs may be
available ta sssist these studsats.

MAME OF STUDENT: STUDENT 1D:

CAMPUS: COUNTRY OF BIRTH:
TO BE FILLED IN BY PARENT, GUARDIAN, OR THE HIGH SCHOOL STUDENT.

1. What language is spoken in the studsnt's home most of the time?

2. What language does the student speak most of the time?

= Migrant Education Program - Family Survey screen shot:
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Mockingbird ISD
MIGRANT EDUCATION PROGRAM - FAMILY SURVEY

District: Mockingbird ISD Campus:
Student Name: Age: Grade Level:
Dear Parents,

In order to better serve your children, our school district is helping the State of Texas identify students who may qualify to receive
additional educational services.

The information below will be kept confidential.

Please answer the following questions:

1. Within the past 3 years have you, or your child, moved from one school district, city or state to another?
es W No

2. If yes, did you, or your child, move so you could work or look for work in agriculture or fishing?

UYes UNo

If your answer above is HO, STOP here and submit form.

If your answer is YES, please check all that apply below.

Working in fruit, vegetable, sunflower, cotton, wheat, grain, farms or ranches, fields & vineyards

Working in a cannery

‘Working on a dairy farm

Working in a fishery

‘Working on a poultry farm

Working in a plant nursery, orchard, tree growing or harvesting

‘Working in a slaughter house

Other similar work, please explain:

A
Please complete the following
information:
Best time to contact you: Telephone Humber:

Parent/Guardian Name:

Zip Code:

Home Address/Apt Name: City:

Zip Code:

Mailing Address: City:
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Before you begin

= Military Connected Student Data screen shot:

Mockingbird ISD
Military Connected Student Data

STUDENT NAME: STUDENT ID:

The Texas Education Agency is mandated by Texas State Law to collect data on military connected students enrolled in Texas

public schools.

Section 25 006, Texas Education Code. The agency shall collect data each year from school districts and open-enrollment chartg
schools through the Public Education Information Management System (PEIMS) relating to the enrollment of military-connected

students.

Please check appropriate box, if applicable:

Student is a dependent of a member of the Army, Havy, Air Force, Marine Corps, or Coast Guard on active duty.
Student is a dependent of a member of the Texas National Guard (Army, Air Guard, or State Guard).

Student is a dependent of a member of a reserve force in the United States military (Army, Navy, Air Force, Marine Corps, or
Coast Guard).

Pre-kindergarten student is a dependent of: 1) an active duty uniformed member of the Army, Mawvy, Air Force, Marine Corps,
or Coast Guard 2) activated/maobilized uniformed member of the Texas Mational Guard (Army, Air Guard or State Guard) or 3)
activated/mobilized member of the Reserve components of the Army, Navy, Marine Corps, Air Force, or Coast Guard; who are
currently on active duty or who were injured or killed while serving on active duty.

Student is a dependent of a civilian employee on a U military base or federal property.

®) None of the above.

= Statement of Special Education Services screen shot:
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Before you begin

COMPLETE THIS FORM FOR ALL STUDENTS REGARDLESS OF SPECIAL EDUCATION STATUS
Mockingbird I1SD
STATEMENT OF SPECIAL EDUCATION SERVICES

NAME OF STUDENT: DOB:. GRADE:
School Attending: Pecan Grove High Schoaol
1. The above named student has HEVER received special education services.

Trus ®Falze
If you answersd TRUE, DO HOT complete the rest of the form.
If you answerad FALSE, proceed to Question 2 and complete the rest of the form.
2. The abowe named student WAS RECEIVING special education services at his/her prior school.

True “YFalse
If you answeraed TRUE, complete the remainder of the form below.
This form serves as a release of information authorization in order to request your child's special education records.
Please work with the campus Admission Review Dismizzal (ARD) tee to assist in identifying services to support your child.

Dizabling conditionsis): (LD, ED, OI, MR, etc. )

e

Services received at previous school. Check all that apply:

Spesch
Self Contained
Auditory Impaired (hearing)

CMC

Wisually Impaired
Other services:

e

3. The above named student received special education services in the past, BUT WAS DISMISSED PER ARD TEE.

True ' False

If you answered TRUE, enter year dismissed:

4. Comments:

Mame and address of previous school:

= Student Directory Information Release screen shot:
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Before you begin

Mockingbird ISD
STUDENT DIRECTORY INFORMATION RELEASE

Please review the information below to indicate your current wishes regarding the privacy of your child’s directory information. Select YES or MO for
each statement. By submitting this form you are signing, dating and indicating your preferences to the school district. Forms that are not signed will
result in the release of your child's directory informatien when requested.

Selecting NO below will result in blocking the release of directory information in the designated categories.

DISTRICT PUBLICATION

Mockingbird 15D has my permission to release directory information for limited school sponsored purposes including, but not limited to: selected
photography companies supporting campus pictures, and publicity (name and picture in yearbook, newsletters, awards, honors, PTA, booster clubs,
etc_). Example: If you select NO, your child's name will HOT appear in the district’s newsletter, the school's yearbook, etc.

Yes @ Mo

PRIVATE REQUESTERS:
Mockingbird 150 has my permission to release directory information {name, address, phone number, etc ) to any requestor in accordance with the Texas
Publication Information Act (TP1A). The TPIA requires Mockingbird 150 to release this type of information to any company, individual, or group that
requests it unless the parent/guardian requests the information not to be released. Example: i you select NO, your child's directory information wall
MOT be released to vendors or others who may be soliciting products and services.

Yes @ Mo

HIGHER EDUCATION:
The Mo Child Left Behind Act of 2001 requires schools to provide military recruiters and institutions of higher education student directory information
unless the parent/guardian objects. Mockingbird ISD has my permizsion to release directory information to a military recruiter.

ez WHo
Mockingbird 150 has my permission to provide the name, address, and telephone number of my secondary student to an institution of higher education.

Yes @ Mo

Please consider your responses corefully prior to making final decisions. Showld you hove gquestions or need further assistonce for a compiete
underztanding, see your compus odministrotor

Student Hame:

= Student Media Release screen shot:

Mockingbird ISD
STUDENT MEDIA RELEASE

Student Name: Student ID#:

During the school year, opportunities arise to provide positive information and publicity about our programs and
events to the general public or specific audiences. In some cases, we may receive requests from the news
media or professional persons to interview, photograph, and/or film students for news or non-profit
publications, television or radio broadcasts, or for educational information and training or various publications
and brochures printed by Mockingbird ISD and parent-teacher organizations.

Permission is needed for your child to be the subject of any news media publicity or to be included in district
publications. Your selection will be kept on file for future reference and will remain in effect unless revoked in
writing by the parent/guardian.

give permission for my child to be interviewed, photographed, and/or filmed for public news media, professicnal

v N education information, or any other non-profit publication for public use (e.g. newsletters).
(=1 o

n addition, | give permission for my child's name, work and likeness to appear on the Internet.

» Student Residency Questionnaire (McKinney-Vento) screen shot:
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Before you begin

Student Residency Questionnaire
The information on this form is reguired to address the McKinney-Vento Act 42 U.5.C. 11434a(2). The answers to this residency information help

determine the services the student may be eligible to receive. Presenting a false record or falsifying records is an offense under Section 37.10, Penal
code, and enrollment of the child under false documents subjects the person to liability for tuition or other costs. TEC Sec. 25.002(3)(d).

findicates a pending change.

All information obtained for this purpose will remain confidential. One form per student enrolled is required.
Mockingbird 15D

STUDENT RESIDENCY QUESTIONMAIRE

NAME OF STUDENT: Gender: Date of Birth:
School Attending: Pecan Growve High School Student ID:
GRADE: AGE:

Ovag Do Is your current address a temporary living arrangement?

Dves Do Iz your temporary living arrangement due to loss of housing or economic
hardship?

If you anzwered N0 to both of the questions above, DO NOT complete the rest of the form. Click Submit Data to sign and submit the form.
If you answered YES to either of the questions above, proceed to Section A, complete the rest of the form.

Section A - Student Living Situation (Check all that apply)

@ Live with parentflegal guardian in a home, apartment, or housing and does not share home with any other family.

= Live in a shelter because | do not have permanent housing (family shelter, domestic viclence shelter, childrenfyouth shelter, FEMA housing),
includes living in transitional housing (housing available for a specific length of time only and partly paid by a Church or other organization.

@ Live in the home of a friend or relative because | lost my housing {doubled up due to economic hardship, fire, flood, lost job, divorce,
domestic violence, parent in military and was deployed, parent in jail, etc.)

] Live in a tent, car, van, abandoned building {living on the streets, campground, park, or unshelterad location), includes living without
electricity, heat, and/or running water in a home fapartment.

= Live in hotel or motel (due to economic hardship, eviction, flood, fire, hurricans, etc.)

] Unaccompanied Youth {student is not living in the home of a parent or legal guardian)

= Child or youth placed by DFPS with a temporary guardian (DFFS provided a Parental Child Safety Plan or Authorization for Hon-Parent or
Volurtary Caregiver)

] Hone of these describe my present living situation. Briefly describe your situation:

4

Section B: Factors contributing to the student's current living situation {Check all that apply):

] Hatural disaster

2 Tornado, storm, flood, etc.

= Hurricane, name:

P

= Fire: prairie, forest, grass, lighting strike, stc.
(] Family izsues such as divorce, domestic violence, kicked out by parents, student left due to family conflict, etc.
(] Home issue such as lack of electricity, water, heat, adequate home repair due to lack of funds, overcrowding, mold,

et

(=] Military: Parent/guardian deployed, injured or killed in action
(] Incarceration of parent/guardian
(=] Incarceration of parent or guardian due to health, mental health, drugsfalcohal, or other factors
(=] Home fire not due to natural causes {i_e., faulty equipment/appliances/wiring, furnace, stove, fireplace, etc.
(=] Economic hardship:

= Lo=s of job resulting in inability to pay rent or mortgage

2 Income from part-time or low paying job does ot cover cost of housing in the area

[m] Lo=s of mortgage, including loss of mortgage of landlord if student/student’s family is renting

2 Eviction record and/or inability to produce deposits for rent or utilities
(=] High medical bills that leave little or no money for housing
(=] Lack of affordable housing in the arsa
(=] Minor student unable to afford housing on my own
(] Hone or the above describe the main reason for my present living situation. Briefly explain the contributing factors:

g

Section C: Parent/Legal Guardian/Caregiver/Unaccompanied Youth

Last Hame: First Hame: Middle Hame: Relationship to Student:
Address: Telephone:

Student’s length of time at present address?

Years: Months: Days: Humber of Children Enrclled in District:

Pleaze provide the following information for school-age siblings (brothers and{or sisters) of the student:
Hame Grade School District
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txConnect New Student Enrollment, Online Registration, & Data Updates
Admin Steps

Log on to txConnect Admin as a
district-level administrator.

l

{ Access the Forms Management pages.

Create static forms. Create/edit dynamic forms.
Upload static documents to the txConnect Set options for any fields that will be used
Server. in dynamic forms.
7 !
[ Create forms using static documents. [ Create/edit forms using the available fields. ]
\ Add forms to groups.
}
[ Set up Online Registration forms. J
}
t Enable forms for use in txConnect. J

_

Enable New Student Enrollment. Enable Online Registration. Enable student data updates.

On the Settings tab, select Allow parents
access to Student Data forms.

On the Settings tab, select Allow parent On the Settings tab, enter the beginning
access to New Student Enrollment. and ending dates for Online Registration.

! 1
‘ Select the authentication type (CAPTCHA J Select the school year for which students

or email validation). will be registering during the date range.
!

Type a confirmation message. Click
Update Message.

|

Parents can now complete New Student Parents can now complete Online Parents can now update current year data

Enrollment. Registration for the upcoming school year. as needed.

From TxEIS Registration, enroll students W

from txConnect. From TxEIS Registration, view and
I approve/reject pending updates to student
data.
\
‘ Provide parents with a Student Portal ID. } |

From TxEIS Registration, monitor forms
submitted from txConnect.

|

Manually record the date for any forms that
are hand delivered.

!

Print reports to monitor data changes:
SRGO700, SRGOT10, SRGO720, &
SRGO730.
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txConnect New Student Enroliment, Online Registration, & Data Updates

Parent Steps

New Student

Existing Student

Do you have a
txConnect
account?

Create a txConnect account and log

on.
. "y

1

From the My Account page, click
the Enroll a New Student button.

|

Complete the New Student
Enrollment wizard and submit to
district.

-

Do you have a
Student Portal
D?

Have you
validated your
email address?

.

Is today’s date
within the Online
Registration date
range?

Complete Online Student
Registration for the upcoming school

year.

4 ™

From the Summary page, click the
YYYY-YY Registration button.

e vy

]
Click Start Registration.
i

Proceed through the wizard and

update or acknowledge each form.
There may be standard, view-only,
and/or dynamic forms. Print static

forms if needed.

}
Click Finish to submit to district. ]

/

0 | Log on to txConnect and validate your email

=

Create a txConnect account.

-

Obtain a Student Portal ID from the
student’s campus.

address.

Complete Student Data Updates for the
current year as needed.

p.

From the My Account page, click the

View/Edit button.

-

Update data that needs to be changed.
Submit each updated form individually,
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txConnect Admin - Manage Forms for Enroliment, Registration, and Data Updates

txConnect Admin - Manage Forms for
Enrolilment, Registration, and Data Updates

Follow these steps to manage forms for new student enroliment, online student registration, and
student data updates, including static printable forms, customized dynamic forms, and standard
forms.

Prerequisites:

e Be sure you have considered and completed all steps in the Before You Begin list.
¢ You must have district-level administrative access to txConnect.

¢ Any static forms must be ready for upload and saved in a valid format (English and Spanish
versions). All forms should be ADA compliant.

Terminology:

e New Student Enrollment - The one-time process of enrolling a new student in the district.

e Online Student Registration - The annual review and updates to student records for existing
students (i.e., students already enrolled in the district), such as demographic data updates and
standard forms.

e Student Data Updates - The ongoing maintenance of records for existing students, such as
changes to contact information.

Form types:

e Static forms cannot be updated online by parents; they can by viewed, printed, completed by
hand, and returned to the campus. Static forms will vary by campus and district, and can be
delivered in various formats, such as Microsoft Word, PDF, spreadsheet, etc. Calendars are an
example of static documents. Any static forms you upload should be ADA compliant.

o screen shot:

[

Student Handbook Acknowledpement
This is required for all new students.

e Dynamic forms are presented online and can be completed and submitted online. These forms
may include student online registration and demographic updates, as well as document
attachment fields and uploads. Dynamic fields are built from a list of available fields.
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txConnect Admin - Manage Forms for Enroliment, Registration, and Data Updates

o Screen shot:

Physical Address
Street Humber (Physical)
Street Hame (Physical)
Street Direction (Physical)

Apartment Humber (Physical)

PR ) SR P L

o Available Fields:

NOTES:

= Default friendly names are initially provided in the program, but they can be
changed by administrators as needed. This list reflects the names initially provided.

» Field names that begin with DOCSTOR _ can be added to a form to allow parents to
upload these documents. If the txConnect-provided standard forms are used in your
district, it may not be necessary to use DOCSTOR _ fields for these particular forms.

» Field names that begin with MOCK _are reserved for New Student Enroliment forms
and cannot be selected for any other dynamic forms.

Field Name

Default Friendly
Name - English

Default Friendly Name -
Spanish

ADDR_APT NBR

Apartment Number

NUmero de departamento

(Mailing)

(Mailing) (postal)
ADDR_CITY City (Mailing) Ciudad (postal)
ADDR _STATE State (Mailing) Estado (postal)
ADDR _STR DIR Street Direction Calle y numero (postal)

ADDR_STR_NAME

Street Name (Mailing)

Nombre de la calle (postal)

ADDR_STR_NBR

Street Number

NUmero(postal)

(Mailing)
ADDR ZIP Zip (Mailing) Codigo postal (postal)
ADDR ZIP4 Zip4 (Mailing) Cddigo postal4 (postal)
APT NBR Contact: Apartment  |Contacto: Nimero de
- Number departamento
APT NBR PHYS ADDR Apartment Number Nymero de departamento
- - - (Physical) (fisico)

CAMPUS_CD_PRV

Previous Campus

Campus anterior

CELL_PHONE

Contact: Cell Phone

Contacto: Teléfono celular

CITY

Contact: City

Contacto: Ciudad

CITY_NAME_PHYS_ADDR

City (Physical)

Ciudad (fisica)

DL_NBR

Contact: Driver
License Number

Contacto: NUumero de
licencia de conducir

DL ST

Contact: Driver
License State

Contacto: Estado de licencia
de conducir

DOB (SR_PARENT)

Contact: Date of Birth

Contacto: Fecha de
nacimiento
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txConnect Admin - Manage Forms for Enroliment, Registration, and Data Updates

Field Name

Default Friendly
Name - English

Default Friendly Name -
Spanish

DOB (SR_STU_DEMO)

Date of Birth

Fecha de nacimiento

DOCSTOR ACCEPTABLEUSEPOLICY Student. Acceptable |Politica de uso aceptable
- Use Policy para estudiantes
DOCSTOR BC Birth Certificate Docum.en.to de certificado

- Document de nacimiento

DOCSTOR_CAPP

Chemical Abuse
Participation Form

Formulario de participacion
en abuso de sustancias

DOCSTOR_DIRECTORY

Directory Form

Formulario del directorio

DOCSTOR_DISTRICTHANDBOOK

District Handbook

Manual del distrito

DOCSTOR DL

Driver License
Document

Documento de licencia de
conducir

DOCSTOR_EMP_SURVEY

Employee Survey
Form

Formulario de encuesta
para empleados

DOCSTOR_ETHRACEQUESTIONNAIRE

Ethnicity and Race
Data Questionnaire

Cuestionario de datos de
origen étnico y raza

DOCSTOR_FAMILYSURVEY

Family Survey

Encuesta familiar

DOCSTOR_FOODALERGY*

Food and Allergy
Form

Formulario de alimentos y
alergias

DOCSTOR_FREELUNCH

Free Lunch (NSLP)

Almuerzo gratis (NSLP)

DOCSTOR_HISTSCHOOLATTENDANCE

History of School

Historial de asistencia

Attendance escolar
DOCSTOR HOMELANGSURVEY Home Language Encuesta sobre idioma del
- Survey hogar
DOCSTOR_IDENTITYVERIF |dentity Verification  |Verificacion de identidad
DOCSTOR IMM* Immunizations Documento de
- Document inmunizaciones

DOCSTOR_MCVINTO

McKinney-Vento Form

Formulario McKinney-Vento

DOCSTOR_MILCONNECTEDSTUDATA

Military Connected
Student Data

Datos de alumnos con
conexiones militares

DOCSTOR_POR

Proof of Residency

Documento de comprobante

Document de residencia
DOCSTOR_REGISTRATIONPACKET Registration Packet |Paquete de registro
DOCSTOR RELEASEOFINFO Release of Divulgacién de informacion
- Information

DOCSTOR_STATEMENTSPECED

Statement of Special
Education Services

Declaracion de servicios de
educacion especial

DOCSTOR_STUDENTMEDIARELEASE

Student Media
Release

Divulgacion de informacién
del alumno a medios de
comunicacion

EMAIL (SR_PARENT)

Contact: Email

Contacto: Correo electrénico

EMAIL (SR_STU_DEMO)

Student Email
Address

Direccion de correo
electronico del estudiante

EMERGENCY_FLAG

Contact: Emergency

Contacto: Contacto de

Contact emergencia
ETHN_HISPANIC Hispanic/Latino
FOOD_ALLERGY Food Allergy Food Allergy

GEN

Contact: Generation

Contacto: Generacién
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Field Name

Default Friendly
Name - English

Default Friendly Name -
Spanish

HOME_LANG_CD

Pri Language Spoken
at Home

LANG_CD Contact: Language Contacto: Idioma
Pri Language Spoken
LANG_PRI by Student
MIGRANT_FLAG Contact: Migrant Contacto: Migrante
MIL_BRANCH Contfact: Branch of Contacto: Rama del servicio
- Service
MIL_IND Military Connection
MIL_RANK Contact: Rank Contacto: Rango

MOCK_FOSTER_CARE

Foster care

Cuidado tutelar

MOCK_HOMELESS

Is student homeless?

¢Es un estudiante sin
hogar?

MOCK_LAST YEAR_GRADE

Last year's grade

Grado del ano pasado

MOCK_PREV_IN_504

504 Program

Programa 504

MOCK_PREV_IN_ALT PROG

Alternative Program

Programa alternativo

MOCK_PREV_IN_ARMED_FORCES

Family members
serving our country

Miembros de la familia que
sirven a nuestro pais

MOCK _PREV_IN BIL ESL Bilingual/ESL Bilingue/ESL
MOCK PREV_IN _DAEP_JJAEP DAEP/JJAEP DAEP/J)AEP
MOCK _PREV_IN_DYSLEXIA Dyslexia Dislexia

MOCK_PREV_IN_GT

Was student
previously in GT?

¢El estudiante estuvo antes
en GT?

MOCK_PREV_IN_IMMIGRANT

Immigrant Program

Programa para inmigrantes

MOCK_PREV_IN_MIGRANT

Migrant Program

Programa para migrantes

MOCK_PREV_IN_OTHER_PROG

Other Programs

Otros programas

MOCK_PREV_IN_SOCIAL_SERVICES

Social Services

Servicios sociales

MOCK_PREV_IN_SPECIAL_ED

Special Education

Educacién especial

MOCK_PREV_IN_SPECIAL ED TYPE

If yes, which one?

En caso afirmativo

MOCK_PRIOR_RETENTION

Prior student

retention?
NAME_F (SR_STU_ENROLL) First Name Nombre
NAME_F (SR_PARENT) Contact: First Name |Contacto: Nombre
NAME_GEN_CD Generation Generacion
NAME_L (SR_STU_ENROLL) Last Name Apellido
NAME_L (SR_PARENT) Contact: Last Name |Contacto: Apellido
NAME_M (SR_STU ENROLL) Middle Name Segundo nombre

NAME_M ( SR_PARENT)

Contact: Middle Name

Contacto: Segundo nombre

NAME_STU_GOES_BY

Nickname

Apodo

OCCUPATION

Contact: Occupation

Contacto: Ocupacién

OTHER_PHONE_AC

Contact: Other Phone
Area Code

Contacto: Cédigo de area de
otro teléfono

OTHER_PHONE_EXT

Contact: Other Phone
Extension

Contacto: Extensién de otro
teléfono

OTHER_PHONE_NBR

Contact: Other Phone

Contacto: Otro teléfono
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Field Name Default Friendly Default Friendly Name -
Name - English Spanish
PAR_NAME Parent Name Nombre del padre/madre

PHONE_AREA CD

Contact: Area Code

Contacto: Cddigo de area

PHONE_AREA_CD_BUS

Contact: Business
Area Code

Contacto: Cédigo de area
del negocio

PHONE_EXT BUS

Contact: Business
Phone Extension

Contacto: Extension del
teléfono del negocio

PHONE_NBR (SR_STU_DEMO)

Student Phone

Teléfono del estudiante

PHONE_NBR (SR_PARENT)

Contact: Phone

Contacto: Teléfono

PHONE_NBR_BUS

Contact: Business

Contacto: Teléfono del

Phone negocio
PHONE PREE Contact: Phone Contcho: Preferencia
_ Preference telefdnica

PHYS_ADDR_STATE

State (Physical)

Estado (fisico)

PREV_DIST Previous District Distrito anterior
PRI_PHONE Primary Phone Teléfono principal
PRIMARY_FLAG Contact: Guardian Contacto: Tutor
PRIORITY Contact: Priority Contacto: Prioridad

American Indio americano/Nativo de

RACE_AMER_INDIAN Indian/Alaskan Native |Alaska
RACE_ASIAN Asian Asiatico
RACE_BLACK Black(Afrlcan Negro/Afroamericano

- American
RACE_PACIFIC ISL Hawaiian/Pacific Hawaiiano/Islas del Pacifico

- - Islander
RACE_WHITE White Blanco
RELAT Contact: Relation Contacto: Relacién
SCH_YR Contact: School Year |Contacto: Ao escolar
SCND_PHONE Secondary Phone
SEQ NO Contact: Sequence Contacto.: NUmero

- Number consecutivo

SEX Sex Sexo
SSN Contact: SSN Contacto: NSS
STATE _CD Contact: State Contacto: Estado
STATE _STU_ID

STR_DRCTN_PHYS

Street Direction
(Physical)

Calle y numero (fisica)

STR_NAME

Contact: Street Name

Contacto: Calle

STR_NAME_PHYS

Street Name

Nombre de la calle (fisica)

(Physical)
STR_NBR Contact: Street Contacto: Nimero
- Number
STR_NBR_PHYS Street Number NGmero (fisico)
(Physical)
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Field Name Default Friendly Default Friendly Name -
Name - English Spanish
STU_CELL_PH Student Cell Phone |1 61€fono celular del
- - estudiante
STU ID Student ID Identificacion del estudiante
STU_PHONE_AC Student Area Code  |©0UI90 de area del
- - estudiante
TRANSPORT IND Contact: Right to Contacto: Derecho a
- Transport transportar
VEH_COLOR Contact: Vehicle Color |Contacto: Color del vehiculo
VEH LIC Contact: Vehicle Contacto: NUmero de placas
- License Plate Number |del vehiculo
VEH LIC ST C.ontact: Vehicle Contact,o: Estado de registro
- - License State del vehiculo
VEH MDL Contact: Vehicle Con:cacto: Modelo de
- Model vehiculo
VEH_MK Contact: Vehicle Make | Sontacto: Marca del
- vehiculo
ZIP Contact: Zip Contacto: Cédigo postal
ZIP_CODE_PHYS ADDR Zip (Physical) Codigo postal (fisico)
ZIP4 Contact: Zip4 Contacto: Cddigo postal4
ZIP4 PHYS ADDR Zip4 (Physical) Cddigo Postal4 (fisico)

e Standard forms are predefined district-level forms that are common throughout Texas. The
forms cannot be edited, but you can determine whether or not they are available to parents by
including (or excluding) them from groups. Most forms are submitted annually; the Home
Language Survey only needs to be submitted once during the student's lifetime enrollment in
the district.

o Forms list:
= Ethnicity and Race Data Questionnaire:
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Mockingbird ISD
TEXAS PUBLIC SCHOOL STUDENT/STAFF ETHNICITY AND RACE DATA QUESTIONNAIRE

The United 5tates Department of Education (USDE) requires all state and local education institutions to collect data on ethnicity and
race for students and staff. This information is used for state and federal accountability reporting as well as for reporting to the
Office of Civil Rights (OCR) and the Equal Employment Opportunity Commission (EEOC).

School district staff and parents or guardians of students enrolling in school are requested to provide this information. If you decline
to provide this information, please be aware that the USDE requires school districts to use observer identification as a last resort for
collecting the data for federal reporting.

Please answer both parts of the following questions on the student's or staff member's ethnicity and race. United States Federal
Register (71 FR 44866)

PART 1. ETHNICITY: Is the person Hispanic/Lating?
'® Hispanic/Latino - A person of Cuban, Mexican, Puerto Rican, South or Central American, or ather Spanish culture or origin,
regardless of race.

Hot Hispanic/Latino

PART 2. RACE: What is the person’s race? (Choose one or more)

= american Indian or Alaska Native - A person having origins in any of the original peoples of North and South America (including
Central America), and who maintains a tribal affiliation or community attachment.

= Asian - A person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian subcontinent including, for
example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam.

= Black or African American - A person having origins in any of the black racial groups of Africa.

= Native Hawaiian or Other Pacific Islander - A person having origins in any of the original peoples of Hawaii, Guam, Samoa, or other
Pacific Islands.

¥ White - A person having origins in any of the original peoples of Europe, the Middle East, or Morth Africa.

STUDENT MAME: DOB:

» Falsification of Documents & Identify Verification:
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Mockingbird ISD

Falsification of Documents
Identity Verification of Person Enrolling Student
STUDENT NAME: DOB:

STUDENT ID:
Falsification of Information

Texas Education Code 25.001 (h) and (i)
Texas Penal Code 37.10

A& person who knowingly falsifies information on a form required for enrollment of a student in a school
district is liable for the greater of the maximum tuition fee or the amount the district has budgeted for
each student as maintenance and operating expenses if the student is not eligible for enrollment in the
district but is enrolled on the basis of false information.

NOTE: Enrollment in specific magnet programs does not incur out of district tuition fees. Check with your
individual counseling office if your student is enrolled in a magnet program.

DAILY TUITION RATES ARE SUBJECT TO CHANGE. TUITION RATES ARE REVISED YEARLY IN OCTCEBER
AND ANNOUNCED BY THE TEXAS EDUCATION AGENCY. STUDENTS WHO QUALIFY FOR SPECIAL
EDUCATION SERVICES DIFFER FROM GENERAL EDUCATION STUDENTS DUE TO THE ADDITIONAL
SERVICES THEY RECEIVE. CHECK WITH YOUR CAMPUS COUNSELING OFFICE FOR CURRENT TUITION
RATES.

Proof of Identity of Person Enrolling Student

Regardless of whether or not a child's parent, guardian, or other person with legal control of the child
under a court order is enrolling a child, Texas Education Code as amended in 2001, a district is required
to record the name, address, and date of birth, of the person enrolling a child. TEC Section 25.002(f).
Providing a copy of your government issued ID with photo satisfies this request.

I UNDERSTAMND THAT I MUST PROVIDE MY CURRENT ADDRESS, AND PROCF OF IDENTITY. I ALSO
UMDERSTAND THAT IF I HAVE KNOWLINGLY FALSIFIED INFORMATION ON FORMS REQUIRED FOR
ENROLLMENT, I AM LIABLE FOR TUITION FEES AS DESCRIBED ABOVE.

= FERPA and Directory Information Notice:
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Mockingbird ISD

NOTICE OF PARENT AND STUDENT RIGHTS
FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)
and DIRECTORY INFORMATION

Mockingbird ISD maintains general education records which are available to the parent, guardian, or
person standing in lawful control of the student under a court order. Both parents/guardians have access
to the records unless the school is in possession of a court order limiting access.

Federal law provides that student "educational records” are confidential. School records are defined as
being directly related to a student and maintained by the school including, but not limited to: attendance,
grades, discipline, test scores, health and immunization, and psychological or counseling records.
Directory information is not confidential under FERPA.

Certain information about district students is considered directory information and will be
released to anyone who follows the procedures for requesting the information unless the
parent or guardian objects to the release of the directory information about the student. If
you do not want Mockingbird ISD to disclose directory information from your child's education
records without your prior written consent, you must notify the district in writing by the
tenth (10th) day of the school year.

Mockingbird ISD has designated the following information as directory information: student's
name, address, telephone listing, electronic mail address, photograph, date and place of
birth, major field of study, degrees, honors and awards received, dates of attendance, grade
level, most recent educational institution attended, participation in officially recognized
activities and sports, and weight and height of members of athletic teams.

1. Student directory information is available to the public unless the parent/guardian restricts
the release of the information. According to the Texas Public Information Act (TPIA), Mockingbird ISD
must release directory information promptly upon request and may not ask requestors the reason for the
requested information. Parents/guardians have the right to restrict the release of directory information,
but must do so in writing within the first ten (10} days of the school year or enroliment or see number 4
below.

2. Parents/guardians may alter their choice regarding directory information at any time by completing and
submitting the Student Directory Release form found in the list on the left of this webpage to their child's
school. Decisions regarding directory information will remain until a subseguent written reguest is made
to alter the previous decision.

3. Parents with a Parent Portal account may review their child's privacy status and make changes if
wanted. Privacy codes may also be changed any time by completing a Student Directory Information
Release form (found in the list on the left of this webpage) and submitting it to their child's school.

4. Schools must notify parents and eligible students of their FERPA rights annually. In addition to this
form, FERPA information is found in the Student/Parent Handbook available in both English and Spanish
onling at the district website or a paper copy, by request, from your child's school.

* Food Allergy Disclosure:
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Mockingbird ISD
Food Allergy Disclosure

Dear Parents,

The Mockingbird 15D is required to request, at the time of enrollment, that the parent or guardian of each student attending a
Mockingbird 15D scheol disclese the student's
food allergies. This form will satisfy this requirement.

This form allows you to disclose whether your child has a food allergy or severe food allergy that you believe should be disclesed to
the Mockingbird ISD in order to enable
Mockingbird 15D to take necessary precautions for your child's safety.

*Severe food allergy” means a dangerous or life-threatening reaction of the human body to a food-bome allergen introduced by
inhalation, ingestion, or skin contact that requires immediate medical attention.

Please list any feods to which your child is allergic or severely allergic, as well as the nature of your child's allergic reaction to the
food. The nurse will contact you for a note from your physician if your child has food allergies. The school must have an EpiPen
prescribed for student in the event of an emergency.

FOOD: Nature of allergic reaction to the food:

Mockingbird 15D will maintain the confidentiality of this form and the information provided above and may disclose the information
to teachers, school counselors, school nurses, and other appropriate school personnel enly within the limitations of the Family
Educational Rights and Privacy Act and district Policy. [See FL] The district will maintain this form as part of your child’s student
record.

NAME OF STUDENT: DOB: GRADE:

_Parenthuardian Name:

Primary Phone:

‘fjeoondary Phone:

= History of School Attendance - Secondary:
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Mockingbird ISD
HISTORY OF SCHOOL ATTENDANCE - SECONDARY
MAME OF STUDENT: GRADE:

1. Has your child ever been retained?
ves UNo

If YES, indicate which grade:

2. Has vour child lived outside the U.S. for two or more consecutive years?
Oves ONo

If YES, indicate when: | |
If YES, indicate where: | |

3. When your child lived outside the U.S., did he/she attend school regularly?
) Yes, my child attended school in all previous grades outside the U.5.
) No, my child missed significant portions of one or more school years as specified.

4. Where has your child attended school?
GRADE: YEAR NAME OF SCHOOL CITY,STATE

Fifth

Sixth

Seventh

Eighth

Ninth

Tenth

Eleventh

Twelfth

5. Has your child participated in any of the following programs?
CAny other program may be added at the bottom of the list)

Program Yes/No If YES, When If YES, Where
Bilingual ) ves ) Mo
ESL O ¥es © Mo
Dyslexia ) es ) Mo
504 2 ves © No
Gifted & Talented (2 Yes D No
Remedial Math () ves ) Mg
Remedial Reading () ves ) Mo
Speech Therapy () ves ) Mo
Special Education ) ves ) Mo
) es ) Mo

= Home Language Survey *:
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Mockingbird ISD
HOME LANGUAGE SURVEY

Grades Fre-Kindsrgarten - 1.2

Dear Parent/Guardian,

The United States Office of Civil Rights and the Texas Education Agency regquire that each school district
conduct & survey of all students who may hear or spesk g language other than English in the home. The
purpose of this survey is to identify studants who are English langusge learners, Special programs may be
available ta sssist these studsats.

MAME OF STUDENT: STUDENT 1D:

CAMPUS: COUNTRY OF BIRTH:
TO BE FILLED IN BY PARENT, GUARDIAN, OR THE HIGH SCHOOL STUDENT.

1. What language is spoken in the studsnt's home most of the time?

2. What language does the student speak most of the time?

= Migrant Education Program - Family Survey:
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Mockingbird ISD
MIGRANT EDUCATION PROGRAM - FAMILY SURVEY

District: Mockingbird ISD Campus:
Student Name: Age: Grade Level:
Dear Parents,

In order to better serve your children, our school district is helping the State of Texas identify students who may qualify to receive
additional educational services.

The information below will be kept confidential.

Please answer the following questions:

1. Within the past 3 years have you, or your child, moved from one school district, city or state to another?
es W No

2. If yes, did you, or your child, move so you could work or look for work in agriculture or fishing?

UYes UNo

If your answer above is HO, STOP here and submit form.

If your answer is YES, please check all that apply below.

Working in fruit, vegetable, sunflower, cotton, wheat, grain, farms or ranches, fields & vineyards

Working in a cannery

‘Working on a dairy farm

Working in a fishery

‘Working on a poultry farm

Working in a plant nursery, orchard, tree growing or harvesting

‘Working in a slaughter house

Other similar work, please explain:

A
Please complete the following
information:
Best time to contact you: Telephone Humber:

Parent/Guardian Name:

Zip Code:

Home Address/Apt Name: City:

Zip Code:

Mailing Address: City:
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» Military Connected Student Data:

Mockingbird ISD
Military Connected Student Data

STUDENT NAME: STUDENT ID:

The Texas Education Agency is mandated by Texas State Law to collect data on military connected students enrolled in Texas

public schools.

Section 25 006, Texas Education Code. The agency shall collect data each year from school districts and open-enrollment chartg
schools through the Public Education Information Management System (PEIMS) relating to the enrollment of military-connected

students.

Please check appropriate box, if applicable:

Student is a dependent of a member of the Army, Havy, Air Force, Marine Corps, or Coast Guard on active duty.
Student is a dependent of a member of the Texas National Guard (Army, Air Guard, or State Guard).

Student is a dependent of a member of a reserve force in the United States military (Army, Navy, Air Force, Marine Corps, or
Coast Guard).

Pre-kindergarten student is a dependent of: 1) an active duty uniformed member of the Army, Mawvy, Air Force, Marine Corps,
or Coast Guard 2) activated/maobilized uniformed member of the Texas Mational Guard (Army, Air Guard or State Guard) or 3)
activated/mobilized member of the Reserve components of the Army, Navy, Marine Corps, Air Force, or Coast Guard; who are
currently on active duty or who were injured or killed while serving on active duty.

Student is a dependent of a civilian employee on a U military base or federal property.

®) None of the above.

= Statement of Special Education Services:
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Mockingbird I1SD
STATEMENT OF SPECIAL EDUCATION SERVICES

HAME OF STUDENT: DiOB:. GRADE:
School Attending: Pecan Grove High Schoaol
1. The above named student has HEVER received special education services.

Trus ®Falze
If you answersd TRUE, DO HOT complete the rest of the form.
If you answerad FALSE, proceed to Question 2 and complete the rest of the form.
2. The abowe named student WAS RECEIVING special education services at his/her prior school.

True "W False

If you answeraed TRUE, complete the remainder of the form below.

This form serves as a release of information authorization in order to request your child's special education records.
fying services to support your child.

Please work with the campus Admission Review Dismizzal (ARD) tee to assist in identi

Dizabling conditionsis): (LD, ED, OI, MR, etc. )

e

Services received at previous school. Check all that apply:

Spesch
Self Contained
Auditory Impaired (hearing)
CMC
Wisually Impaired
Other services:

e

3. The above named student received special education services in the past, BUT WAS DISMISSED PER ARD TEE.

True ' False

If you answered TRUE, enter year dismissed:

4. Comments:

Mame and address of previous school:

COMPLETE THIS FORM FOR ALL STUDENTS REGARDLESS OF SPECIAL EDUCATION STATUS

= Student Directory Information Release:
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Mockingbird ISD
STUDENT DIRECTORY INFORMATION RELEASE

Please review the information below to indicate your current wishes regarding the privacy of your child’s directory information. Select YES or MO for
each statement. By submitting this form you are signing, dating and indicating your preferences to the school district. Forms that are not signed will
result in the release of your child's directory informatien when requested.

Selecting NO below will result in blocking the release of directory information in the designated categories.

DISTRICT PUBLICATION

Mockingbird 15D has my permission to release directory information for limited school sponsored purposes including, but not limited to: selected
photography companies supporting campus pictures, and publicity (name and picture in yearbook, newsletters, awards, honors, PTA, booster clubs,
etc_). Example: If you select NO, your child's name will HOT appear in the district’s newsletter, the school's yearbook, etc.

Yes @ Mo

PRIVATE REQUESTERS:
Mockingbird 150 has my permission to release directory information {name, address, phone number, etc ) to any requestor in accordance with the Texas
Publication Information Act (TP1A). The TPIA requires Mockingbird 150 to release this type of information to any company, individual, or group that
requests it unless the parent/guardian requests the information not to be released. Example: i you select NO, your child's directory information wall
MOT be released to vendors or others who may be soliciting products and services.

Yes @ Mo

HIGHER EDUCATION:
The Mo Child Left Behind Act of 2001 requires schools to provide military recruiters and institutions of higher education student directory information
unless the parent/guardian objects. Mockingbird ISD has my permizsion to release directory information to a military recruiter.

ez WHo
Mockingbird 150 has my permission to provide the name, address, and telephone number of my secondary student to an institution of higher education.

Yes @ Mo

Please consider your responses corefully prior to making final decisions. Showld you hove gquestions or need further assistonce for a compiete
underztanding, see your compus odministrotor

Student Hame:

= Student Media Release:

Mockingbird ISD
STUDENT MEDIA RELEASE

Student Name: Student ID#:

During the school year, opportunities arise to provide positive information and publicity about our programs and
events to the general public or specific audiences. In some cases, we may receive requests from the news
media or professional persons to interview, photograph, and/or film students for news or non-profit
publications, television or radio broadcasts, or for educational information and training or various publications
and brochures printed by Mockingbird ISD and parent-teacher organizations.

Permission is needed for your child to be the subject of any news media publicity or to be included in district
publications. Your selection will be kept on file for future reference and will remain in effect unless revoked in
writing by the parent/guardian.

give permission for my child to be interviewed, photographed, and/or filmed for public news media, professicnal

v N education information, or any other non-profit publication for public use (e.g. newsletters).
(=1 o

n addition, | give permission for my child's name, work and likeness to appear on the Internet.

= Student Residency Questionnaire (McKinney-Vento):
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Student Residency Questionnaire
The information on this form is reguired to address the McKinney-Vento Act 42 U.5.C. 11434a(2). The answers to this residency information help

determine the services the student may be eligible to receive. Presenting a false record or falsifying records is an offense under Section 37.10, Penal
code, and enrollment of the child under false documents subjects the person to liability for tuition or other costs. TEC Sec. 25.002(3)(d).

findicates a pending change.

All information obtained for this purpose will remain confidential. One form per student enrolled is required.
Mockingbird 15D

STUDENT RESIDENCY QUESTIONMAIRE

NAME OF STUDENT: Gender: Date of Birth:
School Attending: Pecan Growve High School Student ID:
GRADE: AGE:

Oag Opg s your current address a temporary living arrangement?

Dves Do Iz your temporary living arrangement due to loss of housing or economic
hardship?

If you anzwered N0 to both of the questions above, DO NOT complete the rest of the form. Click Submit Data to sign and submit the form.
If you answered YES to either of the questions above, proceed to Section A, complete the rest of the form.

Section A - Student Living Situation (Check all that apply)

@ Live with parentflegal guardian in a home, apartment, or housing and does not share home with any other family.

= Live in a shelter because | do not have permanent housing (family shelter, domestic viclence shelter, childrenfyouth shelter, FEMA housing),
includes living in transitional housing (housing available for a specific length of time only and partly paid by a Church or other organization.

@ Live in the home of a friend or relative because | lost my housing {doubled up due to economic hardship, fire, flood, lost job, divorce,
domestic violence, parent in military and was deployed, parent in jail, etc.)

] Live in a tent, car, van, abandoned building {living on the streets, campground, park, or unshelterad location), includes living without
electricity, heat, and/or running water in a home fapartment.

= Live in hotel or motel (due to economic hardship, eviction, flood, fire, hurricans, etc.)

] Unaccompanied Youth {student is not living in the home of a parent or legal guardian)

= Child or youth placed by DFPS with a temporary guardian (DFFS provided a Parental Child Safety Plan or Authorization for Hon-Parent or
Volurtary Caregiver)

] Hone of these describe my present living situation. Briefly describe your situation:

4

Section B: Factors contributing to the student's current living situation {Check all that apply):

] Hatural disaster

2 Tornado, storm, flood, etc.

= Hurricane, name:

P

= Fire: prairie, forest, grass, lighting strike, stc.
(] Family izsues such as divorce, domestic violence, kicked out by parents, student left due to family conflict, etc.
(] Home issue such as lack of electricity, water, heat, adequate home repair due to lack of funds, overcrowding, mold,

et

(=] Military: Parent/guardian deployed, injured or killed in action
(] Incarceration of parent/guardian
(=] Incarceration of parent or guardian due to health, mental health, drugsfalcohal, or other factors
(=] Home fire not due to natural causes {i_e., faulty equipment/appliances/wiring, furnace, stove, fireplace, etc.
(=] Economic hardship:

= Lo=s of job resulting in inability to pay rent or mortgage

2 Income from part-time or low paying job does ot cover cost of housing in the area

[m] Lo=s of mortgage, including loss of mortgage of landlord if student/student’s family is renting

2 Eviction record and/or inability to produce deposits for rent or utilities
(=] High medical bills that leave little or no money for housing
(=] Lack of affordable housing in the arsa
(=] Minor student unable to afford housing on my own
(] Hone or the above describe the main reason for my present living situation. Briefly explain the contributing factors:

g

Section C: Parent/Legal Guardian/Caregiver/Unaccompanied Youth

Last Hame: First Hame: Middle Hame: Relationship to Student:
Address: Telephone:

Student’s length of time at present address?

Years: Months: Days: Humber of Children Enrclled in District:

Pleaze provide the following information for school-age siblings (brothers and{or sisters) of the student:
Hame Grade School District
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* Only needs to be submitted once during the student's lifetime enroliment in the district.

1. Access the Forms Management pages.

txConnect Admin > Administrator Options > Settings > Forms Management

This page allows district-level administrative users to access pages for managing forms for new
student enrollment, online student registration, and student data updates, including static
printable forms, customized dynamic forms, and standard forms.

The Forms Management pages can be accessed from the txConnect Administrator Options
page. Administrator access to txConnect is accomplished by a separate Administrator Login
page using the AdminLogin.aspx file name in the application URL.

From the Administrator Login page, type your administrative user name and password, and

then click Log In. The Administrator Options page is displayed with User Administration as the
default tab.

W—

Welcome to txConnect for Mockingbird ISD

Browser Requirements
The minimum browser requirements for the txSuite applications are as follows:

Administrator Login
Please enter your user name and password.

User Name: [admin s Internet Explorer 11
. = Mozilla Firefox (current version)

Password:  [eereees « Google Chrome (current version)

« Apple Safari 5 or later (for Mac or iPad only)

Log In

Click the Settings tab.
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Summary  Attendance  Grades  Assignments  Discipline  Assessments  Immunizations

Administrator Options l

User Administration Settings Statistics

User Administration
Active User: No Active User

To impersonate a parent user, find a user in the table below and select the Set icon next to the user. You will then be hble
to navigate txConnect as that user. Select Admin from the top navigation bar to return to this page and set a different
user.

User: Or Email:
or you may search by
Student ID: Or Student Mame:

(if no data is seen below please check the search criteria and press search)

No Data Found - Review or Remove Search Criteria

Available languages: English Espafiol

Scroll down to the Student Data, Online Registration & New Student Enroliment section
where the following fields are displayed but should be skipped for now. They will be setin a
subsequent step.

o The Allow parents access to Student Data forms field is set to No by default. Leave
this field set to No until setup is complete.

o Leave the Active Online Registration From and To (date range) fields blank for now.

o The What school year will Online Registration be Running for and District Online
Registration confirmation message fields can be set once setup is complete.

o The Allow parent access to New Student Enrollment field is set to No by default.
Leave this field set to No until setup is complete.

o Leave the New Student Enroliment Authentication Type field set to the default
setting for now.

Click the Forms Management link.

Student Data, Online Registration & New Student Enrollment

Go to the Forms Management page
(Manage forms for online student registration and enrollment. )

The Forms Management page opens.
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“Connect:

Forms Management

Manage forms for student information updates.

- Manage static documents
Upload Word, PDF and other types of documents.

- Manage form fields
Modify properties for form fields.

- Create and edit forms
Create new forms and edit existing forms.

- Manage form groupings
Create or edit groupings of forms.

- Monitor and manage user-entered data
View statistical information about form usage
and/or reset information from Online Enrollment
system.

On the Forms Management page, a different menu is displayed.

main menu at any time.

cConnect:

- Hel
Summary Information o

Active Forms

- 24 forms are available

- 26 forms exist in groups
- 5 forms are dynamic

- 8 forms are static

- 11 forms are standard

Archived Forms

- 0 forms have been archived

- 0 archived forms exist in groups
- 0 archived forms are dynamic

- 0 archived forms are static

- 0 archived forms are standard

Static Documents

- 13 total documents available
- 8 documents created as forms

Form Fields

- 180 fields are available
- 0 fields are being used in forms

Click Admin to return to the

(left side)

“Connect

Forms Management

- Manage static documents

- Manage form fields

Manage forms for student informatig

Upload Word, PDF and other types of documents.

Modify properties for form fields.

Summary Information

Active Forms
- 24 forms are available

- 26 forms exist in groups
- 5 forms are dynamic

- B forms are static

- 11 forms are standard

Archived Forms
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(right side) |Data on the number of existing forms and fields is displayed.
Summary

Information|{Some forms and fields are included automatically.

Archived forms include forms that may still be needed for reporting purposes but are no longer
used for data collection. Forms can be archived (or un-archived) on the Form Editor page.

Forms

“Connect Management Documents Fields Forms Groups Registration Usage Admin Logout

Forms Management Summary Information
Manage forms for student information updates.
6ctive Forms \\

- 24 forms are available

- Manage static documents i . i
Upload Word, PDF and other types of documents. - 26 forms exist in groups

- 5 forms are dynamic

- 8 forms are static

- Manage form fields - 11 forms are standard

Modify properties for form fields.

- Create and edit forms Archived Forms

Create new forms and edit existing forms. - 0 forms have been archived
- 0 archived forms exist in groups
- Manage form groupings - 0 archived forms are dynamic
Create or edit groupings of forms. - 0 archived forms are static

- 0 archived forms are standard
- Monitor and manage user-entered data

View statistical information about form usage Static Documents

and/or reset information from Online Enrollment - 13 total documents available

system. - 8 documents created as forms
Form Fields

- 180 fields are available
KO fields are being used in forms)

2. Upload static forms.

txConnect Admin > Administrator Options > Settings > Forms Management > Static Documents

This page allows you to maintain a pool of read-only forms that parents can view and print as
needed. Static forms are documents that cannot be updated online; they can be viewed,
printed, completed by hand, and returned to the campus. These forms will vary by district and

campus and may include documents such as campus and district calendars, school supply lists,
acknowledgement forms, or surveys.

From the Static Documents page, you can upload forms from your PC to the txConnect server.
Parents will be able to access these forms from txConnect for new student enroliment, annual
student registration, and ongoing student data maintenance.

Your static forms should be ADA compliant.
You can upload documents in the following formats:
o .doc or .docx (Microsoft Word)

o .pdf (Adobe Acrobat)
o xls or .xlsx (Microsoft Excel)

o On this page, you will only upload the documents. You will create a form for each
document in a subsequent step using the Form Management page.

o If you will be creating English and Spanish versions of static forms, you must upload
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an English and Spanish version of each form.

Static Document Management

Use this feature to upload documents.

Upload a document: All Documents:
Choose File | No file chosen Delete Document Name Size

No forms are currently stored. s
(upload DOC, DOCX, PDF, XLS, or XLSX files only)

(maximum file size: 25 MB)
Upload File

Total Documents: 0
Total Size: 0 kb

Upload a document to the txConnect server:

Upload a |Click Choose File.
document
Locate and select the form you want to upload. The file name is displayed.

Static Document Management

Use this feature to upload documents.

Upload a document: All Documents:
Choose File |MISD-Handb.. .t Form pdf s Delete Document Name Size

Ho forme are currently stored.
e Document deleted: stc. McKinney Vinto application. doc

(maximum file size: 25 MB)

Upload File | se—

Click Upload File to upload the selected file to the txConnect server.

All Once uploaded, the file name and file size are displayed.
Documents

(right grid) | Static Document Management

Use this feature to upload documents.

Upload a document: All Documents:
Choose File |No file chosen Delete  Document Name Size
X/ MISD-Handbook Acknowledgment Form. pdf 79 kb

Your file was saved as MISD-Handbook

Acknowledgment Form.pdf l

(maximum file size: 25 MB)

| Total Documents: | s——— |

Upload additional files as needed. They are listed alphabetically.
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Static Document Management

Use this feature to upload documents.

Upload a document: All Documents:
Choose File |No file chosen Delete Document Name Size
. X MISD-Dress Code FAQ. pdf 79 kb
(upload DOC, DOCX, PDF, XLS, or XLSX files only)
X MISD-Handbook Acknowledgment Form.pdf 79 kb
(maximum file size: 25 MB)
X MISD-UIL Calendar. pdf 79 kb

Upload File

Total Documents: 3 sr——
Total Size: 238 kb

Below the Upload File button, statistical information is displayed indicating the total number of
documents uploaded and the total file size for all uploaded documents.

Delete a document from the txConnect server:

Click the delete icon ' % for the document you want to delete.

You are prompted to confirm that you want to delete the file. Click OK.

You cannot delete a document if it is in use (i.e., added to a form).

. Edit student data fields.
txConnect Admin > Administrator Options > Settings > Forms Management > Form Fields
This page allows you to set options for the fields that will be used for student enrollment,

registration, and data update forms. Examples of fields are first name, last name, middle name,
and birth date.

The list of Available Fields is added automatically. For each field, you indicate if the field is
visible and add any instructions. By default, all fields are visible and no action is required;
however you can hide a field globally and/or add default instructions as needed.

Some districts allow you to select document storage (DOCSTOR ) fields which allow parents to
upload supporting registration forms (immunization record, birth certificate, etc.).

Available Fields:

NOTES:
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o Default friendly names are initially provided in the program, but they can be changed by
administrators as needed. This list reflects the names initially provided.

o Field names that begin with DOCSTOR _ can be added to a form to allow parents to upload
these documents. If the txConnect-provided standard forms are used in your district, it
may not be necessary to use DOCSTOR _ fields for these particular forms.

o Field names that begin with MOCK_ are reserved for New Student Enrollment forms and
cannot be selected for any other dynamic forms.

Field Name

Default Friendly Name
- English

Default Friendly Name -
Spanish

ADDR_APT NBR

Apartment Number
(Mailing)

NUmero de departamento
(postal)

ADDR _CITY City (Mailing) Ciudad (postal)
ADDR STATE State (Mailing) Estado (postal)
ADDR_STR DIR Street Direction (Mailing) |Calle y nUmero (postal)

ADDR_STR_NAME

Street Name (Mailing)

Nombre de la calle (postal)

ADDR_STR_NBR

Street Number (Mailing)

NUmero(postal)

ADDR _ZIP Zip (Mailing) Cddigo postal (postal)
ADDR ZIP4 Zip4 (Mailing) Cédigo postal4 (postal)
APT NBR Contact: Apartment Contacto: Numero de

Number

departamento

APT NBR_PHYS_ADDR

Apartment Number
(Physical)

NUmero de departamento
(fisico)

CAMPUS_CD_PRV

Previous Campus

Campus anterior

CELL_PHONE

Contact: Cell Phone

Contacto: Teléfono celular

CITY

Contact: City

Contacto: Ciudad

CITY_NAME_PHYS_ADDR

City (Physical)

Ciudad (fisica)

DL_NBR

Contact: Driver License
Number

Contacto: NUmero de licencia
de conducir

DL ST

Contact: Driver License
State

Contacto: Estado de licencia de
conducir

DOB (SR_PARENT)

Contact: Date of Birth

Contacto: Fecha de nacimiento

DOB (SR_STU_DEMO)

Date of Birth

Fecha de nacimiento

DOCSTOR_ACCEPTABLEUSEPOLICY

Student Acceptable Use
Policy

Politica de uso aceptable para
estudiantes

DOCSTOR BC

Birth Certificate
Document

Documento de certificado de
nacimiento

DOCSTOR_CAPP

Chemical Abuse
Participation Form

Formulario de participacion en
abuso de sustancias

DOCSTOR_DIRECTORY

Directory Form

Formulario del directorio

DOCSTOR_DISTRICTHANDBOOK

District Handbook

Manual del distrito

DOCSTOR DL

Driver License Document

Documento de licencia de
conducir

DOCSTOR_EMP_SURVEY

Employee Survey Form

Formulario de encuesta para
empleados

DOCSTOR_ETHRACEQUESTIONNAIRE

Ethnicity and Race Data
Questionnaire

Cuestionario de datos de origen
étnico y raza

DOCSTOR_FAMILYSURVEY

Family Survey

Encuesta familiar
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Field Name

Default Friendly Name
- English

Default Friendly Name -
Spanish

DOCSTOR_FOODALERGY*

Food and Allergy Form

Formulario de alimentos y
alergias

DOCSTOR_FREELUNCH

Free Lunch (NSLP)

Almuerzo gratis (NSLP)

DOCSTOR_HISTSCHOOLATTENDANCE

History of School
Attendance

Historial de asistencia escolar

DOCSTOR_HOMELANGSURVEY

Home Language Survey

Encuesta sobre idioma del
hogar

DOCSTOR_IDENTITYVERIF Identity Verification Verificacion de identidad
DOCSTOR IMM* Immunizations Documento de inmunizaciones
- Document

DOCSTOR_MCVINTO

McKinney-Vento Form

Formulario McKinney-Vento

DOCSTOR_MILCONNECTEDSTUDATA

Military Connected
Student Data

Datos de alumnos con
conexiones militares

DOCSTOR_POR

Proof of Residency
Document

Documento de comprobante de
residencia

DOCSTOR_REGISTRATIONPACKET

Registration Packet

Paquete de registro

DOCSTOR_RELEASEOFINFO

Release of Information

Divulgacion de informacion

DOCSTOR_STATEMENTSPECED

Statement of Special
Education Services

Declaracion de servicios de
educacioén especial

DOCSTOR_STUDENTMEDIARELEASE

Student Media Release

Divulgacién de informacién del
alumno a medios de
comunicacion

EMAIL (SR_PARENT)

Contact: Email

Contacto: Correo electrénico

EMAIL (SR_STU_DEMO)

Student Email Address

Direccion de correo electrénico
del estudiante

EMERGENCY_FLAG

Contact: Emergency

Contacto: Contacto de

Contact emergencia
ETHN_HISPANIC Hispanic/Latino
FOOD_ALLERGY Food Allergy Food Allergy

GEN

Contact: Generation

Contacto: Generacién

HOME_LANG_CD

Pri Language Spoken at
Home

LANG_CD Contact: Language Contacto: Idioma
LANG PRI Pri Language Spoken by
- Student
MIGRANT FLAG Contact: Migrant Contacto: Migrante
MIL BRANCH Contgct: Branch of Contacto: Rama del servicio
- Service
MIL_IND Military Connection
MIL_RANK Contact: Rank Contacto: Rango

MOCK_FOSTER_CARE

Foster care

Cuidado tutelar

MOCK_HOMELESS

Is student homeless?

{Es un estudiante sin hogar?

MOCK_LAST YEAR_GRADE

Last year's grade

Grado del afno pasado

MOCK_PREV_IN_504

504 Program

Programa 504

MOCK_PREV_IN_ALT PROG

Alternative Program

Programa alternativo
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Field Name

Default Friendly Name
- English

Default Friendly Name -
Spanish

MOCK_PREV_IN_ARMED_FORCES

Family members serving
our country

Miembros de la familia que
sirven a nuestro pais

MOCK_PREV_IN_BIL ESL Bilingual/ESL Bilingiie/ESL
MOCK_PREV_IN_DAEP JJAEP DAEP/JJAEP DAEP/JJAEP
MOCK_PREV_IN_DYSLEXIA Dyslexia Dislexia

MOCK_PREV_IN_GT

Was student previously
in GT?

LEl estudiante estuvo antes en
GT?

MOCK_PREV_IN_IMMIGRANT

Immigrant Program

Programa para inmigrantes

MOCK_PREV_IN_MIGRANT

Migrant Program

Programa para migrantes

MOCK_PREV_IN_OTHER_PROG

Other Programs

Otros programas

MOCK_PREV_IN_SOCIAL_SERVICES

Social Services

Servicios sociales

MOCK_PREV_IN_SPECIAL_ED

Special Education

Educacion especial

MOCK_PREV_IN_SPECIAL_ED TYPE

If yes, which one?

En caso afirmativo

MOCK_PRIOR_RETENTION

Prior student retention?

NAME_F (SR_STU ENROLL) First Name Nombre

NAME_F (SR_PARENT) Contact: First Name Contacto: Nombre
NAME_GEN_CD Generation Generacion
NAME L (SR_STU ENROLL) Last Name Apellido

NAME_L (SR_PARENT) Contact: Last Name Contacto: Apellido
NAME_M (SR_STU_ENROLL) Middle Name Segundo nombre

NAME_M ( SR_PARENT)

Contact: Middle Name

Contacto: Segundo nombre

NAME_STU_GOES _BY

Nickname

Apodo

OCCUPATION

Contact: Occupation

Contacto: Ocupacién

OTHER_PHONE_AC

Contact: Other Phone
Area Code

Contacto: Cddigo de area de
otro teléfono

OTHER_PHONE_EXT

Contact: Other Phone
Extension

Contacto: Extensién de otro
teléfono

OTHER_PHONE_NBR

Contact: Other Phone

Contacto: Otro teléfono

PAR_NAME

Parent Name

Nombre del padre/madre

PHONE_AREA CD

Contact: Area Code

Contacto: Cddigo de area

PHONE_AREA_CD_BUS

Contact: Business Area
Code

Contacto: Cédigo de area del
negocio

PHONE_EXT BUS

Contact: Business Phone
Extension

Contacto: Extensidn del
teléfono del negocio

PHONE_NBR (SR_STU_DEMO)

Student Phone

Teléfono del estudiante

PHONE_NBR (SR_PARENT)

Contact: Phone

Contacto: Teléfono

PHONE_NBR_BUS

Contact: Business Phone

Contacto: Teléfono del negocio

PHONE_PREF

Contact: Phone
Preference

Contacto: Preferencia
telefdnica

PHYS_ADDR_STATE

State (Physical)

Estado (fisico)

PREV_DIST Previous District Distrito anterior
PRI_PHONE Primary Phone Teléfono principal
PRIMARY_FLAG Contact: Guardian Contacto: Tutor
PRIORITY Contact: Priority Contacto: Prioridad
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Field Name

Default Friendly Name
- English

Default Friendly Name -
Spanish

RACE_AMER_INDIAN

American Indian/Alaskan
Native

Indio americano/Nativo de
Alaska

RACE_ASIAN Asian Asiatico

RACE_BLACK Black/African American |Negro/Afroamericano
RACE_PACIFIC_ISL Hawaiian/Pacific Islander |Hawaiiano/Islas del Pacifico
RACE_WHITE White Blanco

RCV_MAILOUTS

Contact: Receive
Mailouts

Contacto: Recibir
comunicaciones por correo

RELAT Contact: Relation Contacto: Relacion

SCH_YR Contact: School Year Contacto: Afo escolar

SCND _PHONE Secondary Phone

SEQ_NO Contact: Sequence Contacto: NUmero consecutivo
- Number

SEX Sex Sexo

SSN Contact: SSN Contacto: NSS

STATE _CD Contact: State Contacto: Estado

STATE _STU_ID

STR_DRCTN_PHYS

Street Direction
(Physical)

Calle y nimero (fisica)

STR_NAME Contact: Street Name Contacto: Calle
STR_NAME_PHYS Street Name (Physical) |Nombre de la calle (fisica)
STR_NBR Contact: Street Number |Contacto: NUmero
STR_NBR_PHYS Street Number (Physical) NUmero (fisico)

STU CELL PH Student Cell Phone Teléfono celular del estudiante
STU_ID Student ID Identificacién del estudiante

STU_PHONE_AC

Student Area Code

Cddigo de area del estudiante

TRANSPORT_IND

Contact: Right to
Transport

Contacto: Derecho a
transportar

VEH_COLOR Contact: Vehicle Color  |Contacto: Color del vehiculo
Contact: Vehicle License |Contacto: NUmero de placas
VEH_LIC .
- Plate Number del vehiculo
VEH LIC ST Contact: Vehicle License Contact,o: Estado de registro
- - State del vehiculo
VEH_MDL Contact: Vehicle Model |Contacto: Modelo de vehiculo
VEH_MK Contact: Vehicle Make |Contacto: Marca del vehiculo
ZIP Contact: Zip Contacto: Cédigo postal

ZIP_ CODE_PHYS_ADDR

Zip (Physical)

Cddigo postal (fisico)

ZIP4

Contact: Zip4

Contacto: Cddigo postal4

ZIP4_PHYS_ADDR

Zip4 (Physical)

Codigo Postal4 (fisico)

On this page you will set options for the fields. You will add the fields to a form in a

subsequent step.

txConnect Online Help




txConnect Admin - Manage Forms for Enroliment, Registration, and Data Updates

Form Field Management

Manage the fields that will be used to create forms.

Edit Field Information Available Fields

Please make a selection from | |EditField Name |Seq.|Table Name  |Sub Sys |Updateable] -~

the table to your right. Q DOCSTOR_FOODALERGY HEALTH true
Q  DOCSTOR_IMM HEALTH true
Q ADDR_APT_HNBR SR_STU_ENROLL REGISTRATION true
Q  ADDR_CITY SR_STU_ENROLL REGISTRATION true
Q  ADDR_STATE SR_STU_ENROLL REGISTRATION true
Q ADDR_STR_DIR SR_STU_ENROLL REGISTRATION true
Q  ADDR_STR_NAME SR_STU_ENROLL REGISTRATION true
Q ADDR_STR_NBR SR_STU_ENROLL REGISTRATION true
Q ADDR_ZIP SR_STU_ENROLL REGISTRATION true
Q  ADDR_ZIP4 SR_STU_ENROLL REGISTRATION true
mn P — . P — i N

Available Fields (right)
A list of all available fields is displayed.

The list includes the database field name, database table name, and the application with which
the field is associated (such as Registration).

HERE'S A TIP: To change the sort order of the grid, click the column heading. Click it once to
sort in ascending order. Click it again to sort in descending order.

Available Fields

Edit| Field Name = |Seq.|Table Name |5ub Sys |UM3I:-IE
Q ADDR_APT_MNBER SR_STU_ENROLL REGISTRATION true
q ADDR_CITY SR_STU_ENROLL REGISTRATION true
q ADDR_STATE SR_STU_ENROLL REGISTRATION true
™ annn oo FOOETIL FRIAAT T RS IETR AT P

Click it once to sort the column in ascending order. Click it again to sort the column in
descending order.

Available Fields

Edit|Field Name = Seq.|Table Name  |Sub Sys \Updateable
Q  7IP4_PHYS_ADDR SR_STU_DEMO  REGISTRATION  true
Q zp4 *  SR_PARENT REGISTRATION  true
Q  7IP_CODE_PHYS_ADDR SR_STU_DEMO  REGISTRATION  true
Q zp * SR_PARENT REGISTRATION  true

NOTE: If a Table Name is displayed, any data entered in the corresponding field will be
updated in the student's TXEIS Registration pages.
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Seq This field indicates if the field is from a vertical table.

* blank = a single record for the student, such as a birth date (i.e., not a vertical
table).

* asterisk (*) = multiple records for the student, such as multiple contact records.
For example, the demo contact table has a sequence identifier for each person
entered.

* (iTCCS only) sequence number = a hard-coded sequence resulting in a static
number of multiple-records. If there are two contacts entered, they would have
sequence numbers of 01 and 02.

Updateable|This field indicates if the data in the field can be updated by a parent. This is set
automatically and cannot be changed.

* True (i.e., yes) indicates that the field can be updated by a parent.

* False (i.e., no) indicates that the field cannot be updated by a parent.

Click % under Edit to edit settings for a particular field.

The Edit Field Information section is displayed on the left side of the page.

Form Field Management

Manage the fields that will be used to create forms.

Edit Field Information Available Fields
) Edit|FieId Name |5eq.|TabIe Name
Selected Field: DOB =
From Table: SR_STU.] Q ADDR_APT_NBR SR_STU_ENR(
. {
Default friendly display na ,\‘ ADDR_CITY SR_STU_ENR(
b |
Language  Friendly Name 1 ADDR_STATE SR_STU_ENR(
English Date of Birth ,\‘ ADDR_STR_DIR SR_STU_ENR(
Spanish Fecha de nacimiento A ADDR_STR_NAME SR_STU_ENR(
‘A ADDR_STR_NBR SR_STU_ENR(
Is field visible to the user? "‘ ADDR ZIP SR STU ENR(
. A _ _STU_
tinl aE Q  ADDR_ZIP4 SR_STU_ENR(
Will this field require an admin's review? "‘ APT_NBR *  SR_PARENT
i LT Q  APT_NBR_PHYS_ADDR SR_STU_DEM(
Is physical documentation required for changes? F“ CAMPUS_CD PRV SR_STU_DEM(
Yes @ No Q CELL_PHONE *  SR_PARENT
Default instructions or information for this field (500 char limit): F\‘ CITY *  SR_PARENT
Language Instructions '-ﬁ‘ CITY_MNAME_PHYS_ADDR SR_STU_DEM(
English F\‘ DL_NER *  SR_PARENT
Spanish . A DL_ST SR_PARENT
N Q  pos *  SR_PARENT
)
‘s DOB SR_STU_DEM(
lﬂ X RACCTAR  ACCTRT AR CHEERAL 10 - -

Edit Field Information (left)
Modify information for the selected field as needed.

Selected Field The database name for the selected field is displayed. For a
field in a vertical table, an asterisk or a sequence number is
displayed in parentheses next to the field name.

From Table The database name for the table in which the selected field
exists is displayed.
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Edit Field Information (left)

Default friendly display
name

A friendly name for the selected field is displayed as it will
appear on the form in both English and Spanish.

For example, if the database field name is DOB, the friendly
name might be Date of Birth (English) and Fecha de nacimiento
(Spanish). The friendly name is set automatically and cannot be
changed from this page; however, you can modify the friendly
name when you add it to a form in a subsequent step.

Language
Friendly Name - Friendly field names are automatically
provided for both languages.

Is field visible to the user

* Yes - Allow the field to be displayed for the parent on a form
in txConnect.

* No - The field will not be displayed on any forms for parents to
see. If No, this setting overrides all other visibility settings.

Will this field require an
admin’s review

This field is not in use at this time. Whether you select Yes or
No, all changes submitted by a parent must be reviewed by an
administrator before they can be reviewed.

Is physical documentation
required for changes

This field is not in use at this time.

Default instructions or
information for this data

Type any special instructions for the parent that are specific to
the field, up to 255 characters.

Language

Instructions - Any instructions should be provided in both
English and Spanish.

If Spanish instructions are not provided, English instructions will

be displayed even if the parent is viewing txConnect in Spanish.

Click Save.
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Form Field Management

Manage the fields that will be used to create forms.

Edit Field Information Available Fields

) Edit|Fie|d Name |5eq. |T_al

Selected Field: DOB =
From Table: SR_STU_DEMO A ADDR_APT_NBR SR,
Y ADDR_CITY SR
Default friendly display name: } = -
Language  Friendly Name j‘ ADDR_STATE SR
English Date of Birth { ADDRSTRDIR =
Spanish Fecha de nacimiento “ ADDR_STR_NAME SR
“{ ADDR_STR_NBR SR,
Is field visible to the user? ’i ADDR ZIP SR
® Yes No 0O B ]
‘s ADDR_ZIP4 SR,
Will this field require an admin's review? 1 APT_NBR * SR

Yes '® No Q
4 APT_NBR_PHYS_ADDR SR
Is physical documentation required for changes? F{ CAMPUS_CD_PRV SR
Yes '® No Q  CELL_PHONE * SR
Default instructions or information for this field (500 char limit): F{ CITY * SR
Language Instructions F{ CITY_NAME_PHYS_ADDR SR,
English A birth certificate is required to verify the p Q DL_NER * SR
Spanish Se requiere un certificado de nacimiento para P ,\‘ DLST R
{ DOB * SR
m— Data Saved Successfully! | Save ~ DOB SR

Repeat for each field that will be used in a form.

. Create a form.

txConnect Admin > Administrator Options > Settings > Forms Management > Forms

This page allows you to create new forms, as well as delete and edit existing forms. Two types
of forms can be created:

o Static forms can be created using the static documents you have already uploaded.
o Dynamic forms can be created using the fields you selected in previous steps.

Standard forms are predefined district-level forms that are common throughout Texas. The
forms are included automatically and cannot be edited.

A form must be added to a group (or to the Online Registration template) in order to be
accessible to parents. You will add the form to a group or to the Online Registration
template in a subsequent step.
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=Connect: * Management Documents Fields Forms. Groups Registration Usage Admin

Form Management

This is where you can add new forms or edit and delete existing forms. l

New Form Available Forms ( show archived )
P Options  Form Name Type Campus Editable Columns
Ethnicity and Race Data Questionnaire standard True 6
Falsification of Documents & |dentity Verification  standard True 0
Campus: | None - District FERPA and Directory Information Notice standard True 0
Food Allergy Disclosure standard True 4
MERLARAC e History of School Attendance - Secondary standard True 8
If this is to be a static form, choose a document from the Home Language Survey standard True 3
dﬁ;”g’:;jnﬁ:alt: v Migrant Education Program - Family Survey standard True 21
Military Connected Student Data standard True 1
Special instructions or information for this form (max "‘ Mew Student Address dynamic False 16
2000): F\‘ New Student Contacts dynanic False 39
F\g New Student Enrollment dynamic False 59
Statement of Special Education Services standard True 12
Student Directory Information Release standard True 4
£ Student Media Release standard True 1
[ Aca ]

Available Forms (right)

Any existing forms are listed, including those that are added automatically.

Initially, only standard forms and “New Student” forms are included. These are included
automatically and cannot be removed.

The grid displays the form name, type of form (i.e., standard, static, or dynamic), and the
campus with which the form is associated (if applicable). If Campus is blank, the form is
associated with all campuses in the district.

show archived By default, archived forms are not displayed.
show active * Click show archived to view any archived forms.
* Click show active to return to the list of active forms.

Forms can be archived (or un-archived) on the Form Editor

page.

Type Dynamic, Standard, or Static is displayed.

Campus The specific campus with which the form is associated is
displayed if applicable.

Editable * True - The form is editable.

* False - The form is not editable.

This does not apply to static forms.

Columns (Fields) The number of fields currently added to the form is displayed.
This does not apply to static forms.

To change the sort order of the grid, click the column heading. Click it once to sort in ascending
order. Click it again to sort in descending order.
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Note the standard forms:

Several standard forms are included automatically. The Type is set to standard. Standard forms
cannot be modified or deleted; the spyglass < and delete ' % icons are not available.

Available Forms ( show archived )
Options  Form Name Type Campus Editable Columns
(_ Ethnicity and Race Data Questionnaire standard True 6 \
Falsification of Documents & |dentity Verification  standard True 0
FERPA and Directory Information Notice standard True 0
Food Allergy Disclosure standard True 4
History of School Attendance - Secondary standard True 8
Home Language Survey standard True 3
Migrant Education Program - Family Survey standard True 21
\Q Military Connected Student Data standard True 1 )
Mew Student Address dynamic False 16
':{ New Student Contacts dynarnic False 39
':{ Mew Student Enrollment dynamic False 59
Statement of Special Education Services standard True 13
Student Directory Information Release standard True 4
Student Media Release standard True 1

Create a new form:

1. Create a new form using a static document.

If you uploaded any static documents, you must create a form with each document in
order to make it accessible to parents.

NOTE: To create a Spanish version of a static form, you will need to set the Current
Language Context for the form to Spanish. This will be done in a subsequent step
using the Form Editor page once the static form is created.

To create a static form, do the following under New Form:

txConnect Online Help


https://tcc-help.net/txconnecttest/lib/exe/detail.php/images/mag_edit.gif?id=general%3Aquickview%3Atxconnect_admin%3Amanage_forms_new_student_enrollment
https://tcc-help.net/txconnecttest/lib/exe/detail.php/images/delete.gif?id=general%3Aquickview%3Atxconnect_admin%3Amanage_forms_new_student_enrollment
https://tcc-help.net/txconnecttest/lib/exe/detail.php/images/screenshots/forms_management_standard_forms.png?id=general%3Aquickview%3Atxconnect_admin%3Amanage_forms_new_student_enrollment

txConnect Admin - Manage Forms for Enroliment, Registration, and Data Updates

Form Management

This is where you can add new forms or edit and delete existing forms.

/New Form N Available Forms ( show archived )
Options  Form Name
Hame: Ethnicity and Race Data Questionnair
Mockingbird 1SD Dress Code- FAQ micity and Race Data Questionnaire
Falsification of Documents & Identity Verific
Campus: | None - District v FERPA and Directory Information Notice

Food Allergy Disclosure
History of School Attendance - Secondary

Visible: '® Yes No

If this is to be a static form, choose a document from the Home Language Survey
draf;g?gﬁei?éoue FAQ.paf Y Migrant Education Program - Family Survey

Military Connected Student Data

szggtcj;aL instructions or infermation for this form (max q Mew Student Address
: Q
Parents, please see additicnal A Hewh Stamtont: it
clarification on student dress code ] New Student Enrollment
requirements. Statement of Special Education Services
Student Directory Information Release

¥ Student Media Release

LAdd | .

Name Type a name for the new form, up to 50 characters.

Campus|Select a campus in order to assign the form to a specific campus. Or, select
None if the form is used for all campuses in the district.

Visible |Select Yes if you want the form to visible to parents in txConnect.

Select the form from the list in the drop-down field.

If this is to be a static form, choose a document from the
document pool:

MISD-Dress Code FAG pdf L |
Mo Document
D-Dre ode FAC pd Ax

rMISD-Handbook Acknowledgment Form.pdf
MISD-UIL Calendar.pdf

Special Instructions or Type any specific district-level instructions for the
information for this form form, up to 2000 characters.

Click Add. A message is displayed indicating that the static form was successfully added.
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New Form Available Forms ( show archived )
N Options. Form Name Type Campus  Editable Columns
ame:
Mockingbird 1SD Dress Code- FAQ Ethnicity and Race Data Questionnaire standard True 6
Falsification of Documents & Identity Verification  standard True 0
Campus: | None - District v FERPA and Directory Information Notice standard True 0
Visible: ® Yes No F?Dd Allergy Disclosure standard True 4
History of School Attendance - Secondary standard True 8
If this is to be a static form, choose a document from the Home Language Survey standard True 3
document pool:
i i - ily f = .
No Document v Migrant Education Program - Family Survey standard True 2
Military Connected Student Data standard True 1
Special instructions or information for this form (max o) e o . ” .
2000): ( ‘X x Mockingbird ISD Dress Code- FAQ static n/a nfa )
Parents, please see additional —{ New Student Address dynamic False 16
clarification on student dress code Q New Student Contacts dynamic False 39
i ts. ~
requirements K Mew Student Enrollment dynamic False 59
P Statement of Special Education Services standard True 13
i X Student Directory Information Release standard True 4
Add | Static form added successfully, s— Student Media Release standard True 1

Repeat for all remaining static forms.

. Create a Spanish version of a static form.

To create a Spanish static form, you must have already uploaded a Spanish version
of the static form, and you must have created a form using the Spanish document.

1. Click the spyglass icon for the form. The form opens on the Form Editor page where
you can make changes.

2. In the Language Context field, select Spanish.

3. Ensure that the Spanish version of the form is selected for Static document
selection.

4. Ensure that the Name and Special instructions are provided in Spanish.

5. Click Save.

. Create a new form using a data fields.

To create a dynamic form, do the following under New Form:
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Form Management

This is where you can add new forms or edit and delete existing forms.

rl:lew Form N Available Forms ( show archived )
Options Form Name
Name: . . )
LBM M.S. Right to Transport Ethnicity and Race Data Questionnaire
Falsification of Documents & Identity Verific
Campus: | LBJ Middle School v FERPA and Directory Information Notice
Visible: ® Yes No Food Allergy Disclosure
History of School Attendance - Secondary
If this is to be a static form, choose a document from the Home Language Survey
document pool: Mierant Education Proar Family S
No Document v Migrant Education Program - Family Survey
Military Connected Student Data
Special instructions or information for this form (max - . g ]
2000): 'L‘ x Mockingbird 15D Dress Code- FAQ
This form must be submitted annually. Q‘ New Student Address
q New Student Contacts
q New Student Enrollment
P Statement of Special Education Services
Student Directory Information Release
\ Add WV, Student Media Release

Name Type a name for the new form, up to 50 characters.

Campus|Select a campus in order to assign the form to a specific campus. Or, select
None if the form is used for all campuses in the district.

Visible |Select Yes if you want the form to visible to parents in txConnect.

If you are creating a dynamic form, leave the drop-down field set to No Document.

Special Instructions or
information for this form

Type any specific district-level instructions for the
form, up to 2000 characters.

Click Add.

The form opens on the Form Editor page where you can add fields and make other

modifications.
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Form Editor

Edit the form by adding and positioning fields.

When using fields with an asterisk (*) you can only use other fields which exist within the same table. The system will auto filter the fields.

< Forms Preview Form || Copy Form

Editable: Yes '® No

Archived: Yes ® No

Current Language Context: |English v

Name: |LBM IM.S. Right to Transport Campus: | LBJ Middle School v

Visible: '® Yes No

Special instructions or information for this form (2000 char limit):
This form must be submitted annually.

Form Fields | Add |—Add a field to the form.

Please use the Add buttons, located above and below, to add fields to this form.

| Add | +—Add a field to the form.

No fields have been added.

On the Form Editor page:

Current Language
Context

Select the language of the form you are editing.

Name

The form name is displayed as entered in the previous step. Modify
the field if necessary.

The name should be typed in the language selected in Current
Language Context. If a Spanish name is not provided, the English
name will be displayed even if the parent is viewing txConnect in
Spanish.

Campus

The campus is displayed as entered in the previous step. Modify the
field if necessary.

* Select a campus if the form is specific to one campus.

* Select None - District if the form is for all campuses in the district.

Editable

* Yes - The fields on the form will be editable.

* No - The fields on the form will not be editable.

Visible

The setting entered on the previous page is displayed, indicating if
the form is visible to parents in txConnect. Modify the setting if
necessary.

Archived

* Yes - Archive the form, which allows you to retain forms that may
still be needed for reporting purposes but are no longer used for
data collection. An archived form is still accessible to administrators,
but is grouped with other archived forms for organizational
purposes.

* No - Do not archive the form.
Archived forms are not visible to parents in txConnect.

New Student Enroliment forms cannot be archived.
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Special The text box displays any text entered on the previous page. Modify
Instructions or the text if necessary, up to 2000 characters.

information for |The instructions should be typed in the language selected in

this form Current Language Context. If Spanish instructions are not
provided, English instructions will be displayed even if the parent is
viewing txConnect in Spanish.

Form Fields

Add the fields to the form. You must add at least one field to a form for the form to be
valid.

Click either Add button to add a new column to the form.

Special instructions or information for this form (2000 char limit):
This form must be submitted annually.

|
Form Fields tAdd —Add a field to the form.

Plgase use the Add buttons, located above and below, to add fields to this form.

Add | —Add a field to the form.

A row is displayed in the grid.

Form Fields | add |«—Add a field to the form.

Del. ' Field Name Friendly Name Order  Field Set Vis. Edit. Reg. Bold
x NAME_L (*) SR_PARENT v | Contact: Last Name 26 v
MNAME_F (-) SR_STU_ENROLL -

| AD [ NAME_F (*) SR_PARENT

NAME_GEN_CD (-) SR_STU_ENROLL
NAME_L (-) SR_STU_ENROLL

NAME_M (-) SR_STU_ENROLL

NAME_M (*) SR_PARENT
NAME_STU_GOES_BY (-) SR_STU_ENROLL
OCCUPATION (%) SR_PARENT
OTHER_PHONE_AC (*) SR_PARENT
OTHER_PHONE_EXT (*) SR_PARENT
OTHER_PHONE_NBR (*) SR_PARENT

Mo fields have been addec

Field Name

Select the table-field you want to add to the form. The drop down lists all possible fields,
including the field name, sequence number (if applicable), and table name.

Once you select a table-field, all subsequent fields that you add to the form must come
from the same type of table (either vertical with multiple records, or single record). The
drop-down list in the subsequent rows will filter out the tables that can no longer be
selected based on the selection in the first row.

* A hyphen indicates a flat (single-record) table.
* An asterisk indicates a vertical (multi-record) table.

For vertical table, some fields are mandatory, and they will automatically be added
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to the form even if you do not select them.

Mandatory fields:
Table Mandatory Fields
NAME_L
SR_PARENT NAME_F
NAME_M
SR _HLTH_MED COND MED_COND_CD

STU_RESTRICT CD
STU_RESTRICT CATEG_CD (iTCCS only)

PARL_NAME L
PAR1_NAME F
PAR1_NAME M
PAR2_NAME L
PAR2_NAME F
PAR2_NAME_M

NAME_L
NAME_F
NAME_M
SEQ_NBR (iTCCS only)

SR_STU_RESTRICT

SR_DEMO

SR_DEMO_CONTACT

Form field edits:

The following fields will have edits when used on a dynamic form:

¢ If a column has a DATA TYP of STATE in DR_ORD_OPT TYP, the entry will appear as a
drop-down list with all of the US states, territories, and insular areas spelled out. When
one is selected, the standard two-character postal abbreviation is stored in the table.

* If a column has a DATA _TYP of NUMERIC in DR_ORD_OPT _TYP, the data entered by the
user is checked to ensure that there are no invalid characters. It allows either all numbers
or spaces. No alpha or special characters are allowed.

* If a column has a DATA_TYP of DATE in DR_ORD_OPT _TYP, the data is masked to force
the format MM/DD/YYYY and checked to verify that it is a valid date. For example,
02/31/1995 is not a valid date, even though it is numeric and in the correct format.

* For a DATA TYP of AREACODE, the data is masked to force the format ###.

* For a DATA_TYP of PHONENUM, the data is masked to force the format ###-###%#.

* For a DATA _TYP of ZIP5, the data is masked to force the format #####.

* For a DATA TYP of ZIP4, the data is masked to force the format ####.

* For a DATA _TYP of SSN, the data is masked to force the format ###-##-####.
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* In any cases where there are special characters in the display mask on the page, the
characters are removed before saving to the SR_ORD table. Also, the date is reformatted
to the format YYYYMMDD before saving.

* For a DATA TYP of EMAIL, the data is checked to ensure that it fits a standard email
format. It must have at least one character before an “@"” symbol, at least one character

between

the “@” and the final period, and at least two characters after the final

period. For example, the smallest email address that would be considered valid is
a@b.cd. There can be multiple periods in the address (e.qg., first.last@email.net).

¢ If a column has an HTML_TYP of DROPDOWN and includes the name of a lookup table,
lookup ID, and value fields, the drop down is populated from that table.

* If a column has an HTML_TYP of RADIO_YN, it displays as Y {"N.

* If a column has an HTML_TYP of TEXT, and a FLD_LEN is given, the text entered into the
field is limited to the number of characters specified in FLD_LEN.

Friendly
Name

The default friendly name is displayed. If you selected Spanish for Current Language
Context, the default friendly names are Spanish. Modify the name as needed, up to 50
characters.

Order

Indicate the order in which you want the fields to be displayed on the form. For example,
type 1 if you want to field to be displayed at the top of the form.

Field
Set

Use this column to group related fields together in the form. For example, you could type
“Mailing Address” for all fields that are related to the student’s mailing address.

The fields that you want to physically group together should also be together as indicated
by the Order field. The fields with the same Field Set are grouped together in a box, but
only if they are adjacent in the order. The box is drawn around one or more sequential
fields that have a Field Set specified.

The field set should be typed in the language selected in Current Language Context. If
a Spanish field set name is not provided, the English field set name will be displayed even
if the parent is viewing txConnect in Spanish.

Vis

Select if you want the field to be visible to parents on the form. Clear the check box if you
do not want the field visible to parents. For example, you can hide the four-digit zip code
extension. The setting of this field overrides all other visibility settings.

Edit

Select to allow parents to update data in this field from the form.

* If selected, the form field will be editable, but only if the field is also set to
Updateable=true on the Form Field Management page.

* If not selected, this will override the other setting, and the form field will not be editable.

Req

Select if the field is required of the parents. If this field is selected, be sure Edit is also
selected.

Bold

Select if you want the field to be displayed in a bold font.

Italics

Select if you want the field to be displayed in an italic font.
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Color |Click the box to select a color for the field text, if you prefer a color other than black. A
pop-up window opens that provides seven color choices, as well as the option for no color
(i.e., black).

Vis. Edit. Req. Bold |Italics ~ Coler Instructions

Bg
Color

4

Pick Font Color: | No color | B N N B RE

Click a color to select it, and the window closes.

Bg Click the box to select a background color for the field. A pop-up window opens that
Color |provides seven background color choices, as well as the option for no color.

N\

Bold Italics Color Instructions

Color

L1 [ | Instructions |

Pick Bker Color:| Nocolor | L1 L1 10 [ T ][ |

Click a color to select it, and the window closes.

The form is automatically shaded with an alternating (light/dark) gray background when
displayed for parents in txConnect. If you do not select a color, or if you select No Color,
the background will be gray.

Instructions

Click the button to view any existing default instructions and add additional instructions
for the field. A pop-up window opens.

Field Set Vis. Edit. Reg. Bold Italics Color EEIW Instructions

v | Instructions |

Default Instructions:
Field Instructions (max 250):
Bold: Italics: Color:
4
Close |
Default Any instructions entered on the Form Field Management page are displayed. They cannot
Instructions|be changed here.
Field Add or update any additional instructions for the field. These instructions will be
Instructions|appended to the Default Instructions when the parent accesses the form in txConnect.
Bold Select if you want the instructions to be displayed in a bold font. This selection will apply
to all text typed in the Field Instructions area.
Italics Select if you want the instructions to be displayed in an italic font. This selection will apply
to all text typed in the Field Instructions area.
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Color Click the box if you want the instructions to be displayed in a color. A pop-up window
opens that provides seven color choices, as well as the option for no color (i.e., black).

Vis. Edit. Req. Bold Italics Coler gilor Instructions
v [ [ ] [ [nstuctions |
Default Instructions:
lo fields havefField Instructions (max 250): l
Bold: Italics: Color:[

Pick Instr Font Color: | No color - - - - - - -
[

Click a color to select it, or click No Color, and the window closes.

This selection will apply to all text typed in the Field Instructions area.

Click Close.

To remove a column from the form, click the delete icon X for the column.

Form Fields | Add | —Add a field to the form. Field instructions over 500 characters will be truncated,| Save |
Del.  Field Name Friendly Name Order  Field Set Vis. Edit. Req. Bold Italics Color gzler Instructions
?EN_;E_RE[FI)' Contact: Last Name 2 s .~f [ (e Instructions
?ﬁf;‘iﬁ’:ﬂ}ﬁ) Contact: First Name 1 v & = = Instructions
-(E?QEEIEERREE!IFD Contact: Right to Transport 4 < v 7 | Instructions
EP%:;;IR[EILT Contact: Driver License State [ < ’ o ’ — [ Instructions |

It is removed from the list, but it is not actually deleted until you click Save.

Click Save.

NOTE: If you created a form with fields from a vertical table, some required
additional fields may be added automatically. If so, a message is displayed
prompting you to review the fields before saving.

I e One or more fields have automatically been added to your form. Review these new fields, and then click Save if needed.

Form Fields | Add |—Add a field to the form.

Del. Field Name Friendly Name Order  Field Set Vis. Edit. Req. Bold Italics Color gslar Instructions.
NAME_L (*) SR_PARENT Contact: Last Name 2 v ¢ 1 [ [ instructions |
Contact: First Name 1 ’ v [1 [1 [instructions |
; TRANSPORT_IND (") SR_PARENT Contact: Right to Transport 4 v T i - |:| Instructions
X |  DL_ST (") SR_PARENT Contact: Driver License State 8 ! # & @ 1 [ [ instructions |
|  DL_NBR (*) SR_PARENT Contact: Driver License Number 9 cl e 7 1 [ | Instuctions |
|  VEH_MK (%) SR_PARENT Contact Vehicle Make 5 Vehicle Ci Ci 7 [1 [ | instuctions
X|  VEH_MDL () SR_PARENT Contact: Vehicle Madel 5 Vehicle I v ] [0 [Instructions
X VEH_LIC (") SR_PARENT Contact: Vehicle License Plate Num [ Vehicle Ld Ci ] I:I I:I Instructions
x OCCUPATION (*) SR_PARENT Contact: Occupation 3 d 4 L4 - |:| | Instructions |
NAME_M (*) SR_PARENT Contact: Middle Name 25 Cd |:| |:| | Instruct\unsj

[[Ada | —Add a field to the form.

Note the added fields. These fields cannot be removed; the delete icon Xlis not
displayed.
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Click Save again.

| —— Form saved successfully.

Form Fields | Add | <Add a field to the form.

Del. Field Name Friendly Name Order  Field Set Vis. Edit. Req. Bold Italies Color EEIQ
NAME_L (*) SR_PARENT Contact: Last Name 2 [ v = |:| |:|
NAME_F (*) SR_PARENT Contact: First Name 1 T4 < |:| |:|

| TRANSPORT_IND (*) SR_PARENT Contact: Right to Transport 4 T rl < - l:l

x DL_ST (*) SR_PARENT Contact: Driver License State 8 .' v = s |:| |:|
)_( DL_NBR (*) SR_PARENT Contact: Driver License Number 9 v = ‘ |:| |:|
x VEH_MK (*) SR_PARENT Contact: Vehicle Make L1 “ehicle ¥ = <+ |:| |:|
)_( VEH_MDL (*) SR_PARENT Contact: Vehicle Model 6 Vehicle v = < |:| |:|
X | VEH_LIC (") SR_PARENT Contact: Vehicle License Plate Num| 7 Vehicle v v v ]

| % OCCUPATION (*) SR_PARENT Contact: Occupation 3 | " v = - l:'

NAME_M (*) SR_PARENT Contact: Middle Name 25 ] L4 |:| |:|

[ Add |+ Add a field to the form.

Based on the settings in the example above, the form will look like this to the parent in
txConnect:

LBM M.5. Right to Transport

This form must be submitted annually.

*Indicates a pending change.

=

Contact: First Name {Pending Data}
Contact: Last Name {Pending Data}
Contact: Occupation {Pending Data}
Contact: Right to Transport {Pending Data}
Vehicle
Contact: Vehicle Make {Pending Data}
Contact: Vehicle Model {Pending Data}
Contact: Vehicle License Plate Number {Pending Data}
Contact: Driver License State {Pending Data}
Contact: Driver License Number {Pending Data}
Contact: Middle Name {Pending Data}

Click < Forms to return to the Form Management page.
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Form Editor
Edit the form by addi

and positioning fields.

with an asterisk (*) you can only use other fields which exist within the same table. Tl

‘ < anns”Preview Form H Copy Form ‘

‘ Currant | annnana Cnntayt: [ Ennlich v

4. Create a new form by copying an existing form.

Copy (Click to create a new form that is an exact duplicate of the form you are copying.
Form

* Only static and dynamic forms can be copied.

* Only saved changes are copied to the new form; unsaved changes are not copied.

Form Editor

Edit the form by adding and positioning fields.

When using fields with an asterisk (*) you can only use other fields which exist within the same table. The system will

‘ < Forms || Preview Form | | Copy Form

Current Language Context: [English v
Mame: |Contacts Campus: | None - Disfrict v

Editable: '* Yes Mo Visible: '® Yes Mo

A text box is displayed allowing you to type a name for the new form. The new form name
cannot already be in use by another form, and it must be three or more characters.

Form Editor

Edit the form by adding and positioning fields.

When using fields with an asterisk (*) you can only use other fields which exist within the

| = Forms || Preview Form | Save |CDH|23E|ZS—F\U"I|EHCS )

| Current Lanauaae Context: |Enalish

Click Save.

Form Editor
Edit the form by adding and positioning fields.

‘When uszing fields with an asterizk (*) you can only use other fields which exist within the same table. The system will auto filter th

| < Forms H Preview Form [ | Save | Contacts - Athletics The form has been copied: Contacts - Athletics - ID: 19

The new form is now displayed on the Forms Management page and can be modified as
needed.
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Preview a form:

Preview Click to view the saved changes to the form.
* Only static and dynamic forms can be previewed.
* In the preview window, data cannot be edited or saved.

Form Editor

Edit the form by adding and positioning fields.

When using fields with an asterizk (*) you can only use other fields which exist within the sa

< Forms ‘ Preview Form ’ Copy Form

e ——

| rurrant | anmiana Cantayt: [Chnlich -

The form opens in a pop-up window or different tab allowing you to view the form as
it will be displayed to parents in txConnect.

5. Establish settings for New Student forms.
txConnect Admin > Administrator Options > Settings > Forms Management > Forms
New Student forms are dynamic forms used specifically for the new student enroliment process.

Several New Student forms are included automatically and already have columns (i.e., fields)
added.

o New Student Address
o New Student Contacts
o New Student Enrollment

These forms cannot be deleted or renamed; however, you can modify some of the default
settings for each form column.

To edit a New Student form, click X under Options.
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Available Forms { show archived )
Options  Form Name Type Campus Editable Columns
Ethnicity and Race Data Questionnaire standard True b
Falsification of Documents & |dentity Verification  standard True 0
FERPA and Directory Information Notice standard True 0
Food Allergy Disclosure standard True 4
History of School Attendance - Secondary standard True 8
Home Language Survey standard True 3
Migrant Education Program - Family Survey standard True 21
Military Connected Student Data standard True 1
Cx New Student Address dynanic False 16
I.'_“I T
1 MNew Student Contacts dynanic False 39
IF\ ]
- Mew Student Enrollment dvnamic False 59
The form opens on the Form Editor page where you can make changes.
Form Editor
Edit the form by adding and positioning fields.
‘When using fields with an asterisk (") you can only use other fields which exist within the same table. The system will auto filter the fields.
| < Forms I Preview Form I Copy Form |
Current Language Context: |English v
Ql_ame: New Student Address ) Campus: | None - District v
Editable: Yes No Visible: Yes No
Archived: Yes No
Special instructions or information for this form (2000 char limit):
Please provide address information for your new student
4
Form Fields | Add | —Add a field to the form.

Del. Field Name Friendly Name Order  Field Set Vis. Edit. Req. Bold Italics Color gslor Instructions
STR_NBR_PHYS (-) SR_STU_DEMO Street Number (Physical) 1 Physical Address # Instructions
STR_NAME_PHYS (-) SR_STU_DEMO Street Name (Physical) 2 Physical Address T Instructions
STR_DRCTN_PHYS (-) SR_STU_DEMO Street Direction (Physical) 3 Physical Address L4 Instructions
APT_NBR_PHYS_ADDR (-) SR_STU_DEMO Apartment Number (Physical) 4 Physical Address i Instructions
CITY_NAME_PHYS_ADDR (-) SR_STU_DEMO City (Physical) 5 Physical Address & Instructions
PHYS_ADDR_STATE (-) SR_STU_DEMO State (Physical) 6 Physical Address L4 Instructions

The Name, Campus, Editable, and Visible fields display the default information and cannot
be changed. Also, these forms cannot be archived.

Current Language Context |Select the language of the form you are editing.

Special Instructions or Type any specific instructions for the form, up to 2000
information for this form |characters, in the selected language.

The instructions should be typed in the language selected in
Current Language Context. If Spanish instructions are not
provided, English instructions will be displayed even if the

parent is viewing txConnect in Spanish.

You cannot add columns to a New Student form; the Add button is disabled. However, you can
modify the following settings for existing columns:

Friendly
Name

characters.

The default friendly name is displayed. If you selected Spanish for Current Language
Context, the default friendly names are Spanish. Modify the name as needed, up to 50
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Order Indicate the order in which you want the fields to be displayed on the form. For example,
type 1 if you want to field to be displayed at the top of the form.

Field Set Use this column to group related fields together in the form. For example, you could type
“Mailing Address” for all fields that are related to the student’s mailing address.

The fields that you want to physically group together should also be together as indicated
by the Order field. The fields with the same Field Set are grouped together in a box, but
only if they are adjacent in the order. The box is drawn around one or more sequential
fields that have a Field Set specified.

The field set should be typed in the language selected in Current Language Context. If
a Spanish field set name is not provided, the English field set name will be displayed even
if the parent is viewing txConnect in Spanish.

Vis Select if you want the field to be visible to parents on the form. Clear the check box if you
do not want the field visible to parents. For example, you can hide the four-digit zip code
extension. The setting of this field overrides all other visibility settings.

Edit Select to allow parents to update data in this field from the form.

* If selected, the form field will be editable, but only if the field is also set to
Updateable=true on the Form Field Management page.
* If not selected, this will override the other setting, and the form field will not be editable.

Req Select if the field is required of the parents. If this field is selected, be sure Edit is also
selected.

Instructions|Click the button to view any existing default instructions and add additional instructions
for the field. A pop-up window opens.

Fri=ndly Hame= Order  Field Set Wis. Edt. FR=q Bold  hshes  Color gghr Instrugtions
STU_DEMD Eiraat Number (Fhyekd) i Fhyscal Addess | & (T insructions
B_STU_[CEMD Straat Name (Phvelcal) Z Physical Agdrass B *[\EF:J" nstructions:
= = Prood of residency such as a utility bill is required in
SR_STU_DEmO Straat Diraclion (Phyekal) E Physical Addrass i ardar to change a stud=nt’s address.

) SR_STU_DEMO [Apariment Numbar (Physical) [l Fhyeical Adorass - gl i Instructions (max 250): 3
IR {-) SA_STU_DEMD City [Physical) 5 Physical Afdrags o+ _
SR_STU_DEMO =izt (Phyeical) E Physical Addrags L /,-_
(-} SE_STU_DEMD Ap {Physical) i Physical Adarsss o Cios2 | i
Click Close. ) - '

Click Save.

Click < Forms to return to the Form Management page.

Form Editor
Edit the form by addi

g and positioning fields.

Currant | annnana Cantayt: [ Enalich v

6. Edit or delete existing forms.

txConnect Admin > Administrator Options > Settings > Forms Management > Forms
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Only static and dynamic forms can be modified or deleted. Default forms cannot be deleted,
and only some fields can be updated.

Available
Forms
(right)

Form Management

This is where you can add new forms or edit and delete existing forms.

New Form Available Forms
ions
Name: (03“ \
Y
Campus: | None - District v
Visible: ®' Yes No
If this is to be a static form, choose a document from the
document pool:
Mo Document v
Special instructions or information for this form (max
2000):
F{ b'e
s
Add
F{ b'e

Form Name
Contacts

Ethnicity and Race Data
Questionnaire

Falsification of Documents &
Identity Verification

FERFA and Directory
Information Notice

Food Allergy Disclosure

History of School Attendance -

Secondary

Home Language Survey

LBM M.5. Right to Transport
Migrant Education Program -
Family Survey

Military Connected Student

Data

Mockingbird 15D Dress Code-
FAQ

To edit an existing form, including a New Student form, click S under Options. The form opens
on the Form Editor page where you can make changes.

( show archived )

Type
dynan

stand:
stand:

stand:
stand:
stand:
stand:
dynan
stand:

stand:

static

To delete an existing form, click %/ under Options. You are prompted to confirm that you want
to delete the form. Click OK.
You cannot delete a form if it belongs to a group or if data exists for the form (i.e., if a parent
has submitted changes associated with the form).

7. Create groups and add forms to groups.

txConnect Admin > Administrator Options > Settings > Forms Management > Form Groups

This page allows you to create and edit form group headings so you can group related forms.

A form must be added to a group (or to the Online Registration template) in order to be
accessible to parents.

Some groups are included automatically.
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] Form
ZConnect: " Management Documents Fields Forms Groups Registration Usage Admin

Form Group Management

Add forms to groups. This makes forms available for display within the associated group.

Form Group Detail m_ew Student Enrollment \
Add New Group Ogtlons Group Name Form Count
— Y New Student Enrollment Forms 0 (0)
Language Context: | English v
External (Public Documents)
Group Tvpe: Student Data v =
[ s * External groups can only contain 'static’ forms. Options Group Name Form Count
Q % Calendars 0 (0)
Name:
Q % Enrollment 0 (0)
Special instructions or information for this group (500 char limit)):
Q‘cudent Data Editing )

Associated Forms | Add | «—Add a form to a group. ‘

existing groups (right)

Groups fall into one of three categories:

* New Student Enrollment
* External (Public Documents)
* Student Data Editing

Group Name|Any existing groups are displayed, including those that are included
automatically:

Under New Student Enroliment:

* The New Student Enrollment Forms group is included automatically and is used
to provide any static and standard forms required for enrolling a new student in
the district. Any static and/or standard forms added to this group will be
displayed when a parent goes through the new student enrollment process
online (Step 5).

Under External (Public Documents):

* For forms in groups under this heading, the parent does not need to have a
txConnect account or log on in order to access the forms. Only static document
forms can be added to these groups. If at least one static document form has
been added to an external group group, the parent can click the Need
Documents link on the txConnect login page to access the documents. The
Enrollment and Calendars groups are included by default.

* These forms are only available when the Allow parents access to Student
Data forms is set to Yes.

Under Student Data Editing:
* Initially, no groups are listed. Or, any groups created by the district prior to

release 2.12 (Summer 2017) are listed. Any groups you add with the Group
Type field set to Student Data will be listed here.
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existing groups (right)

Form Count |The first number indicates the number of active forms in the group.

The second number (in parentheses) indicates the number of archived forms in
the group.

Forms can be archived (or un-archived) on the Form Editor page.

Scroll down to view instructions for default groups, new groups, and existing groups.

NOTE: Standard forms must be added to a group in order for parents to see them in
txConnect. You can create a new group for standard forms, or you can add them to an
existing group.

Update a default group:

For groups that are included by default, you can only modify Language Context and Special
instructions and add forms to the group. You cannot change the name of a default group.

o External groups only allow you to add static forms.
o The New Student Enrollment Forms group allows you to add static and standard forms.

Click the spyglass icon X to edit a group.
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Form Group Management

Add forms to groups. This makes forms available for display within the associated group.

orm Group Detail

- N

| Add New Group |

New Student Enrollment

Language Context: | English v

Online Enroliment (Custom)

Group Type:
P yp * External groups can only contain 'static’ forms.

Name: New Student Enroliment Forms

Special instructions or information for this group (500 char limit)):

| .

L
Associated Forms | Add | —Add a form to a group.

Please add forms to your group using the Add button above.

Mo forms have been added.

kh-_ SEWE_)

@ns Group Name
]

New Student Enrollment Forms
External (Public Documents)

Options Group Name  Form Coun
Q (X Calendars 0(0)
Q (%] Enrollment 0(0)

Student Data Editing

The group details are displayed on the left side of the page under Form Group Detail (left

side).

Form Group Detail (left)

Language Context

Select the language of the forms in the group.

Special instructions or
information for this form

grouping

Add or update any special instructions for the form group, such
as clarification about which forms are included in the group.
The instructions should be typed in the language selected in
Current Language Context. If Spanish instructions are not
provided, English instructions will be displayed even if the
parent is viewing txConnect in Spanish.

Next to Associated Forms, click Add to add a form to a group. A grid is displayed allowing you

to associate forms with the group.
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Associated Forms | Add | —Add a form to a group.

Del. Form Name Order

No

= e Visible Required

:8:

Ethnicity and Raci ¥ | D O

Hints:

«* Click 'Add
«* You cannoj
+The Enrolln
Enrollment p
Mew Student
«* You cannoj
used for new|
+* To create

Military Connected Student Data o either supplement
MISD - UIL Calendar nis group contains forms
IMockingbird ISD Dress Code- FAQ

Statement of Special Education Services nefForms page.

Ethnicity and Race Data Questionnaire
Falsification of Documents & Identity Verification Save
FERPA and Directory Information Motice
Food Allergy Disclosure

History of School Attendance - Secondary
Home Language Survey

Migrant Education Program - Family Survey

forms for display in

Student Directory Information Release
Student Media Release

NOTE: The Home Language Survey standard form can only be added to the New Student
Enrollment Forms group; it cannot be added to any other group.

Any archived forms in the group are highlighted in orange.

NOTE: Sta
group.

ndard forms generally do not need to be added to the Student Data Editing

Form Name

Select the form from the drop-down list. All available forms are listed in
alphabetical order, including standard forms, which are automatically included.

Order

Type the number indicating the order in which you want the forms to be listed
within the group. For example, type 1 if you want the form to be listed first in
the group.
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No
Signature

Select if the form has no data input fields or the parent is not required to
acknowledge or submit the form. This only applies to forms that are for
information purposes only, such as a school supply list or calendar.

When selected, the form will not have any buttons displayed to the parent in
txConnect allowing him to submit or acknowledge the form. The form will simply
be displayed to the parent as a read-only form.

» For New Student Enrollment Forms, the field is disabled. The field is blank by
default and cannot be selected.

* For External forms, the field is disabled. The field is selected by default and
cannot be cleared.

Visible

Select to make the form visible to parents. If the field is not selected, the form
will not be displayed in txConnect, even if it is associated with a group. This field
can be used if you need to temporarily or quickly block access to the form, for
example, if you need to make corrections to the content.

Required

Select to indicate to the parent that the form is required and the parent must
either submit required data or acknowledge that he has reviewed the form.

If selected:

* If the form has data fields that must be input, the Submit Data with
Electronic Signature button is displayed on the form in the parent portal, and
the parent will be required to enter data and submit the form.

* If the form has no data fields but the parent must acknowledge that he has
reviewed the form, the Submit Electronic Signature button is displayed on
the form in the parent portal, and the parent will be required to submit the form.

This field is set automatically for some form types:

* For External and any other static forms, the field is disabled. The field is blank
by default and cannot be selected.

* For standard forms in New Student Enrollment, the field is disabled. The field
is selected by default and cannot be cleared.

Click Add again to add another form.

The Add button is disabled once there are no additional forms that can be added to a

group.

To delete a form from a group, click % under Associated Forms.

txConnect Online Help



https://tcc-help.net/txconnecttest/lib/exe/detail.php/images/delete.gif?id=general%3Aquickview%3Atxconnect_admin%3Amanage_forms_new_student_enrollment

txConnect Admin - Manage Forms for Enroliment, Registration, and Data Updates

“r

Del. Form Name Order —

® | Contacts v 0

Associated Forms | Add | —Add a form to a group.

Signature

Visible  Required

Save

The form is removed from the list, but it is not actually deleted from the list until you save. If
you leave or select another group before saving, the form will remain in the group.

Click Save. The Form Count is updated to include the new form(s).

Form Group Management

Add forms to groups. This makes forms available for display within the associated group.

Form Group Detail

Add New Group
Language Context: | English v
T T Online Enroliment (Custom) Y. .

* External groups can only contain 'static’ forms.
Name: New Student Enroliment Foms

Special instructions or information for this group (500 char limit)):

Associated Forms | Add | «—Add a form to a group.
Del. Form Name Order N_o Visible Required
Signature
Ethnicity and
X| RaceData 0 s
Questionnaire
Group saved successfully, S Save

Add a new group:

New Student Enrollment

Options Group Name Form Count
'T{ Mew Student Enrollment Forms s 1 (0]

External (Public Documents)

Options Group Name Form Count
Q (% Calendars 0 (0)
Q X Enrollment 0(0)

Student Data Editing
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Form Group Detail (left)

Click Add New Group.

Form Group Management

Add formes to groups. This makes forms available for display within the associated group.

Form Group Detail

sl | Add Mew Group

Language Context: | English ¥

Group Type: Student Dats v

New Student Enrollment
Opticns Group Hame
_{. Hew Student Enrollment Forr

External (Public Documents)

Special instructions or information for this group (300 char limwit)):

* External groups can only contain 'static' formes. Opticns Group Hame
Hame: 1 x Calendars
_{' x Enrollment

Student Data Editing

Associated Forms | Add | —&Add a form to a group.

Please add forms to youwr group using the Add button abowve.

Mo forms have been added.

Save

Hints:

Any data in the fields is cleared allowing you to enter settings for the new group.

Language Context

Select the language of the forms in the group.

Group Type

Select one:

* Student Data - The group will be added to the
Student Data Editing category. This is the
appropriate category for forms related to student
data updates. A parent will need to be logged on
to txConnect to have access to forms in this
category.

* External (No login required) - The group will be
added to the External (Public Documents)
category. This is the appropriate category for
static forms that you want to provide to the
public without requiring a login. On the
txConnect Login page, the user can click the link
under Need Documents to go to the Public
Documents page where the forms can be
downloaded.

Name

Type a name for the group.

NOTE: The name Registration is used by an
internal system group and cannot be used for a
district’s forms. Instead, enter a name such as
MISD Annual Registration Forms.
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Form Group Detail (left)

Special instructions or information for |Add or update any special instructions for the
this form grouping form group, such as clarification about which
forms are included in the group.

The instructions should be typed in the language
selected in Current Language Context. If
Spanish instructions are not provided, English
instructions will be displayed even if the parent
is viewing txConnect in Spanish.

Any existing forms for the group are listed. Otherwise, the message “No forms have been
added” is displayed.

Next to Associated Forms, click Add to add a form to a group.

_l_ s
_ ¥
Associated Forms | Add | —Add a form to a group.
Del. Form Mame Order ;:I_o Visible  Required
ignature
b 4 Contacts ¥ 0 Ld Ld

Ethnicity and Race Data Questionnaire | save
Falsification of Documents & Identity Verification

FERPA and Directory Information Notice

A Food Allergy Disclosure

:* ggji;ig History of School Attendance - Secondary
«The Enrolln LE_M M.S. ngh’F to Transport ':1[]3:'_ forms for display in
Enrollment p| Migrant Education Program - Family Survey g gither supplement
New Student| Military Connected Student Data
«* You cannol MISD - Handbook Acknowledgement Form his eroup contains forms

Hints:

A grid is displayed allowing you to associate forms with the group.

Any archived forms in the group are highlighted in orange.

Form Name |Select the form from the drop-down list. All available forms are listed in
alphabetical order, including standard forms, which are automatically included.

Order Type the number indicating the order in which you want the forms to be listed
within the group. For example, type 1 if you want the form to be listed first in
the group.
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No
Signature

Select if the form has no data input fields or the parent is not required to
acknowledge or submit the form. This only applies to forms that are for
information purposes only, such as a school supply list or calendar.

When selected, the form will not have any buttons displayed to the parent in
txConnect allowing him to submit or acknowledge the form. The form will simply
be displayed to the parent as a read-only form.

For External forms, the field is disabled; it is selected by default and cannot be
cleared.

Visible

Select to make the form visible to parents. If the field is not selected, the form
will not be displayed in txConnect, even if it is associated with a group. This field
can be used if you need to temporarily or quickly block access to the form, for
example, if you need to make corrections to the content.

Required

Select to indicate to the parent that the form is required and the parent must
either submit required data or acknowledge that he has reviewed the form.

If selected:

* If the form has data fields that must be input, the Submit Data with
Electronic Signature button is displayed on the form in the parent portal, and
the parent will be required to enter data and submit the form.

* If the form has no data fields but the parent must acknowledge that he has
reviewed the form, the Submit Electronic Signature button is displayed on
the form in the parent portal, and the parent will be required to submit the form.
This field is set automatically for some form types:

* For External and any other static forms, the field is disabled. The field is blank
by default and cannot be selected.

* For standard forms, the field is disabled. The field is selected by default and
cannot be cleared.

Click Add again to add another form.

The Add button is disabled once there are no additional forms that can be added to a

group.

To delete a form from a group, click % under Associated Forms.

“r

Del.

Associated Forms | Add | «Add a form to a group.

Form Name Order

® Contacts ¥ 0

Mo

e Visible Required

Save
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The form is removed from the list, but it is not actually deleted from the list until you save. If

you leave or select another group before saving, the form will remain in the group.

Click Save. The group is listed on the right under the heading indicated by the Group Type

field.

Form Group Management

Add forms to groups. This makes forms available for display within the associated group.

Form Group Detail

Language Context: | English v

Student Data v

Group Type:
[ L * External groups can only contain ‘static’ forms.

Narme: Student Contact Information

Special instructions or information for this group (500 char limit)):

| Add New Group

Associated Forms | Add | —Add a form to a group.
Del Tl Order = Visible  Required
: Name Signature
X| Contacts 0
Group saved successfully. s— | Save

New Student Enrollment

Options Group Name Form Count
:\‘ New Student Enrollment Forms 1(0)
External (Public Documents)
Options Group Name Form Count
Q % Calendars 01(0)
g % Enrollment 0(0)
Student Data Editing +=——
Options Group Name Form Count
C Q Student Contact Information 1 (0) )

Click Add New Group to add another group. The data in the fields is cleared allowing you to

enter another group. Unsaved data is lost.

Edit or delete an existing group:
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existing
groups
(right)

Edit:
To edit an existing group, click X under Options.

Form Group Detail

New Student Enrollment

Add Mew Group
liage Context:
Student Data v
G Type:
MR * External groups can only contain 'static' forms.
Mame: MISD Annual Registration

Special instructions or information for this group |

Group Mame

Options
"

Hew Student Enrollment Forms

External (Public Documents)

Options Group Hame
Q (= Calendars
q (X Enrollmant

Student Data Editing

Options Group Name
MISD Annual Registration
A Sports Participation
:{ State and Regulatory Forms
Associated Forms |ﬂ| +—Add a form to a group.
Del. Form Mame Order ;Ii';namre Visible Reguired
> Contacts 0 ' .
X o Do 2 2
x Registration 1] 7 7

N

Save ,J

1. Update data and forms as necessary.
2. Click Save.

Delete:

you want to delete the group. Click OK.

a group that is included by default.

The fields on the left side of the page display the data for the selected group.

To delete an existing group, click %X under Options. You are prompted to confirm that

New Student Enrollment

Add New Group D?Itiu::ns Group Hame Furm_[flunt

4 New Student Enrollment Forms 0o
aglish ¥
deni Dats = Extergal [Public Documents)
xternal groups can only contain 'static’ forms. Optio Group Name Form Count

Q Calendars 00

3 Enrollment 0 (0
- information for this group (500 char limit)}:

Studept Pata Editing
Optio Group Hame Form Count
Q MISD Annual Registration 30
A 3 Sports Participation 2 (0}

-{ State and Regulatory Forms 5 (0}

15 | Add | —Add a form to a group.

You cannot delete a group that has forms associated with it (whether archived or not), or

8. Set up Online Registration.

txConnect Admin > Administrator Options > Settings > Forms Management > Online
Registration
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This page allows district-level users to create a template (i.e., set of forms) for student online

registration.

Online Registration refers to forms required annually for students, which is not the same as
Online Enroliment.

When Online Registration is enabled at the district, these forms will be displayed to parents
when they are logged on to txConnect, and will have notifications indicating which forms are
completed and which still require the parent’s attention.

4= Back to Forms Management

Available Forms Online Registration Date Range

ETD EMERGENCY
CONTACTS

EED ETHNICITY AND
RACE DATA
QUESTIONNAIRE

EID FALSIFICATION
OF DOCUMENTS
& IDENTITY
VERIFICATION

€ FERPA AND
DIRECTORY
INFORMATION
NOTICE

EDD FOOD ALLERGY
DISCLOSURE

€ HISTORY OF

This Online Registration Creator will only be available between the following dates.
Beginning on: 3/26/2018 Ending on: 5/11/2018 School Year: 2019

L o To start creating an Online Registration template, select a form from
the list of available forms.

Qo

Manage forms:

Online Registration Date Range (right)

The following data is displayed for your reference as entered on txConnect Admin > Settings
and cannot be updated here.

Beginning on
Ending on

The beginning and ending dates for online registration for the specified
school year are displayed.

School Year

The school year for which students are registering during this date range is
displayed.

Initially no forms are listed on the right side of the page.
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Available|The list includes all existing district-level forms (created on the Form Management page),

Forms
(left)

excluding campus-level forms and forms that are specifically for New Student Enrollment.

= Static form

@ = Dynamic form
m = Standard form

By default, the Registration form is included, which contains all possible fields a parent may
need to review annually.

TIP: It is recommended that districts create a customized registration form (using the Form
Management page) for annual online registration that includes only the fields that districts want
parents to review annually.

Also, the Home Language Survey standard form, which is required for new student enrollment,
is only required once when the student enrolls in the district. This form is not listed for Online
Registration.

To add a form to the Online Registration template, click the blue arrow next to the form
you want to add.

Available Forms Cnline Registration Date Range

€I eeRGENCY @ s
CONTACTS This Online Registration Creator will only be available between the following dates
m ETHMICITY AND
RACE DATA B Baginning on V262018 Ending on: SM12018 School Year

QUESTIONMNAIRE

EDD FALSIFICATION
OF DOCUMENTS : : : .
2 IREARMITY = Tn start creatinan an Online Reanistration temnlate selent

The form moves to the right.

4 Back lo Farms Managemeant
Available Forms COnline Regestration Date Ranga

D ETHNICITY AND
ACE DATA This Online Regstation Crealor will only be available between the folowing dales
QUESTIONNAIRE
) FaLSIFICATION Beginning on: 3262018 Ending on 5112018 Schaal Year 2015
QF DOCUMENTS
& IDENTITY
WERIFICATION
Mmer on Dynamic
FERFA AND EZXIl Emergency Contacts —— ¥
DIRECTORY
L X Remove Slep EEEETERE D | ™ Mowe Diwr
MOTICE
m‘ FOOD ALLERGY
MECLOSURE i n Please update Emergency Contact infarmation
€I HisTORY OF ™

The first form you add is listed as Step 1. The next form you add is Step 2, and so on.

Continue adding all forms required for online student registration.
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selected
forms
(right)

Instructions for each form are displayed as entered on the Form Editor page and cannot be
updated here.
Arrange forms:

As forms are selected for the Online Registration Template, they are listed in the order in which
they were added; however you can rearrange them as needed using one of the following
methods:

* Click #& Move Up or ¥ Move Down to move the form up or down in the list.

* Use the number option to number the forms. Click the number to access the drop-down list.

Select a number from the drop-down list. Forms will be listed numerically according to the
number.

b GRS A Move Up | 0 | ¥ Move Down

P ;

Please update Emergency Contaci

* Click Remove Step to remove the form from the template. It is again listed under Available
Forms.

Edit a form:

Click the form name. The form opens on the Form Editor page where you can make changes.

m Emergency Contacts «=—
) LGRSO A Move Up | 1 | ¥ Move Down

Please update Emergency Contact information.

Standard forms cannot be edited. You cannot click the form name.

Changes to the template are saved automatically; there is no Save button.

Click Back to Forms Management to return to that page.
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4= Back to Forms Management IR

Avalilable Forms Online Registration Date Range

€D ETHNICITY AND

RACE DATA

This Online Registration Creator will only be

9. Enable forms for parents.

Administrator Options > Settings

Once forms are set up, you can enable student data updates, online student registration, and
new student enrollment in txConnect throughout the district, and manage other form settings.

Scroll down to the Student Data, Online Registration & New Student Enroliment fields.
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Student Data, Online Registration & New Student Enrollment i

(o to the Forms Management page

{Manage forms for online student registration and enrollment.

Kb._llcw parents access to Student Data forms? [Yes ¥ \

(If =et to YES, parents with a valid email address will be able to access student data. )

limit)

Active Online Registration:
{Parents with rights to students will be able to perform Online Registration functions during this time.)

From: (MMSODOOYY) | 302612018 To: (MWSDDAYYY) (51172018 Sawve

‘What school year will Online Registration be running for: (2018 ¥
Online Registration access updated: 1:56:55% PM
Diztrict Online Registration confirmation message:

You have completed online registration.

Update Message | (This message appears on the registration confirmation page. 255 char

Allow parant access to Hew Student Enrollment? [Yes w
(If zat to "es', parents with a valid email address will be able to access Mew Student Enrollment. )

Hew Student Enrollment Authentication Type: |CAPTCHA ¥
Q:.ﬁF_-CH!'. should be used for limited enrollment periods only) _/

Enable parents to update current year student data:

Student Data forms are any visible forms added to groups in the Student Data Editing category.

Allow parents access
to Student Data forms

This field enables parents to update current year student data.
Student Data forms are any visible forms added to groups in the Student Data Editing category.

To allow parents to update student data in txConnect, select Yes. Once this field is set to Yes, the
following is available in txConnect for parents:

* Summary page - Click | View/Edit Data |
* My Account page - Click T2,

Both buttons open the page where the parent can update a student’s data for the current school
year, such as a change to a phone number.

Also, the Need Documents link is enabled on the txConnect login page allowing a parent to access
public static forms, such as a calendar. The link is only displayed if at least one public document
exists.

IMPORTANT: This field is set to No by default. Leave this field set to No until setup is complete and
you are ready to enable parent access.

NOTE: It is recommended that you leave this field set to No during the online registration period.
While this field is set to No, parents will not have access to any online student registration
functionality in txConnect. The New Student and Need Documents links on the Login page are
also unavailable, and the edit buttons do not appear.

This field is automatically saved when it is updated. There is no Save button.
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Enable parents to complete annual student registration:

Student Registration forms are any visible forms added to the Online Registration template.

Active Online Registration

These fields enable parents to complete annual student registration.

Student Registration forms are any visible forms added to the Online Registration template.
IMPORTANT: These fields are blank by default. Leave these fields blank until setup is
complete and you are ready to enable online registration.

From
To

Specify the beginning and ending dates for online registration.

If dates are entered, and the current date is within these dates,
and the parent has enrolled and added a student to his txConnect
account:

* The parent will be prompted with a pop-up message on the
Summary page to use the online registration features in
txConnect.

* The YYYY-YY Registration button is displayed on the Summary
page. The parent can click the button to go to the page where she
can complete the student’s registration forms.

If no dates are entered, or if the current date is outside the date
range, the pop-up message is not displayed to parents on the
Summary page.

Click Save.

What school year will
Online Registration be
running for:

Select the school year for which students will be registering during
the specified date range.

IMPORTANT: THIS FIELD IS SCHEDULED TO BE REMOVED
SPRING 2018. In the meantime, be sure this field is set correctly
so that Online Registration forms submitted by parents are
associated with the appropriate school year. These forms will be
viewed and monitored in TXEIS Registration on the Forms tab by
school year, so it is important that each form is associated with
the corresponding school year.

District Online
Registration

confirmation message:

Type a message that will be displayed to parents once they
successfully update online student registration information in
txConnect.

Click Update Message to save the changes.

Enable parents to enroll a new student:

New Student Enrollment forms are any forms added to the New Student Enrollment Forms
group. These forms can be either static or standard.
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Allow parent access to
New Student
Enrollment

IMPORTANT: This field is set to No by default. Leave this field set to
No until setup is complete and you are ready to enable online new
student enrollment.

When set to Yes, the Have a New Student link will be displayed on
the txConnect Login page allowing the parent to enroll a new
student in the district online.

New Student
Enrollment
Authentication Type

These fields enable parents to enroll a new student.

New Student Enrollment forms are any forms added to the New
Student Enrollment Forms group. These forms can be either static or
standard.

Select the validation to use for new student enrollment:

* Email - Validate a user by email. With this validation process, an
email message is sent to the user’s email address containing the
registration code. The user must type the code, exactly as it appears
in the message, in order to continue with the enrollment process.

* CAPTCHA - Validate a user by CAPTCHA, which is a tool that
protects websites against bots by generating codes that humans can
pass but computer programs cannot pass. When this option is
enabled, the registration key is automatically generated once you
correctly enter the CAPTCHA code. An email message is sent to the
parent containing the registration key for his records.

Ein B st et
B N B N o )

IMPORTANT: The CAPTCHA option should only be used during
short-term enroliment events such as Kinder Roundup.

What Happens Next?

Review enroliment requests:

As students are enrolled online in txConnect, an administrator must review each enrollment request,
create a record for each registered student, and assign a Student Portal ID to each student.

See the following guides:

e txConnect Parent: New Student Enrollment
e TXEIS Registration: Enroll a New Student from txConnect

Review student demographic change requests and form submission:

As parents update data for their students and/or complete online registration, campus staff must
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review and approve each data change. As parents submit data and forms from txConnect, the
campus staff can monitor the status and identify students who are missing required forms. These
tasks are handled in the Student (iTCCS or TxEIS) Registration application.

See the following guides:

e txConnect Parent: Registration and Data updates
e TXEIS Registration: Approve Student Registration & Data Changes and Monitor Forms

View form usage:
The Form Usage page in txConnect Forms Management provides the following access:
» Usage Statistics - Displays statistical information about form usage by parent and form.

* Individual Form Information - Allows you to view the number of acceptance records for a specific
form by district, campus, or parent.
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txConnect Parent - Enroll a New Student in the District

txConnect Parent - Enroll a New Student in
the District

Parents should follow these steps to enroll a student in the district using the txConnect New Student
Enrollment wizard.

Prerequisites:

e This quide assumes that several required steps have already been completed by the district to
enable online enrollment. See txConnect Admin: Manage Forms for Enrollment, Registration,
and Data Updates. The Allow parent access to New Student Enrollment field must be set
to Yes.

e Parents can only complete these steps using the full txConnect website. The mobile version
of txConnect cannot be used, because some features are not available.

Enrollment Flow Chart:
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txConnect New Student Enrollment
Parent Steps

Enroll a New Student

|

Create a txConnect account and log on.

l

Verify your email address.

}

From the My Account page, click Enroll a
New Student.
|

Complete Step 1 and click Gontinue.

|

-

~

h.

p

On Step 2, complete the email Is the district using
verification process then click CAPTCHA On Step 2, enter the GAPTCHA code
Continue. validation?

then click Gontinue.

Continue through the enrollment wizard
and submit to district.

|

Obtain Student Portal 1D from student’s
campus.

h.

l

Add the student to your account. J

1. Create a txConnect user account and log on.

txConnect > Login

Before enrolling a student, the parent must create a user account in txConnect in order to
obtain a user name and password to access the system. When you access txConnect, the Login
page is displayed.

Click the link under Have a New Student.
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Welcome to txConnect for TXEIS ISD

Login

Please enter your user name and password.
User Hame: | |

Passwaord: | |

Log In

New txConnect User?

If you need to create an account, click here

Have a New Student? '

If you are new to the district and wish to enroll one or more students, please click here, or, login
if vou already have an account, then, complete the Online Student Enrollment process.

HNasAd Narnrmante?

The Registration User Info - Step 1 of 3 page is displayed.

Step 1:
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Registration

User Info - Step 1 of 3

Please provide a user name, password, and e-mail.

User Hame:

Password:

Confirm Password:

E-mail:

Confirm E-mail:

bholland
Must be between & and 25 alpha-numeric characters. (example: ABC5555)

Must be between 3 and 25 characters; must contain at least 3 of the following character types:
uppercase, lowercase, numeric, punctuation.

Password must match entry in password field exactly. (case sensitive)

brenda@email.com

Must be a valid e-mail address format. (example: name@name.com)

brenda@email.com

Averification email will be sent to the address provided here. Please supply the given code in that
email, in the MyAccount page under the Email Address section, to access the features listed below.

Your email address is required if:

+ You are new to the district and you are registering a new student.
+« You wish to update your existing students’ enrollment information.

+« You wish to receive attendance or grade alerts.

Mext
User Name Type a user name that will identify you when you log on to txConnect, such
as a combination of letters from your first and last name.
Requirements:
* 6-25 characters
* Unique (i.e., not used by anyone else in the district)
* Not case-sensitive (i.e., it does not matter if you type uppercase or
lowercase letters)
Password Type a password that you will use when you log on to txConnect.
Requirements:
* 8-25 alphanumeric characters
* A combination of the following: uppercase, lowercase, numeric, and/or
punctuation (e.g., aBcd*1234)
» Case-sensitive (i.e., you must always type it exactly as it is entered here,
including uppercase and lowercase letters)
Confirm : . .
Password Retype the password to confirm that you typed it as intended.

The following two email fields are only displayed if email support has been set up by the district.
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E-mail Type your current email address.

* Your email address must be entered in a valid format (e.qg.,
name@domain.com).

* You cannot enter an email address that is already in use.

Confirm E-mail|Retype the email address to confirm that you typed it as intended.

Click Next. If you entered the data correctly, the Step 2 page is displayed.

Also, if you entered your email address, you will receive an email message at that address
containing a verification code. Later, you will need to type (or copy/paste) that verification code
in order to verify your email address.

Step 2:

Registration

Hint Question - Step 2 of 3

Select a question and enter an answer to help you retrieve yvour password if it is lost.

Question: | What was the name of your first pet? r

Answer:  |Annie

FPrevious Mext

Question|Select a question to which you will provide an answer. This question will be asked in
the event that you lose your password.

Answer |[Type the answer to the question.

You will be required to answer the question correctly in order to recover your
password. Be sure to select a question for which you will easily remember your
answer.

IMPORTANT: The answer is case-sensitive (i.e., you must always type it exactly as
it is entered here, including uppercase and lowercase letters).

Click Next. If you entered the data correctly, the next Registration page is displayed.

Step 3:

A message indicates that your account was created.
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Registration

i —

Your account has been created. Please@ick ‘Complete’ to skip the below step%nd log into your account.
— ——

Verify Email Address (optional)

You should receive an email message containing a verification code. Please enter that code here:
Your email address is required if you wish to receive alerts, edit existing student registration information, or, to enroll a
new student in the district.

Verification Code:| | Verify Code |

Add 5tudents (optional)

Please provide a Student Portal ID and birth date for each student you wish to add.

If you do not add a student at this time, you may add one in your profile later.

If vou are new to the district, please skip this step by clicking the Complete button below. Your Portal ID will be given to
you by your students’ campus.

Student Portal [D: | | Added Students
Student Birth Date:| | | (none)

Enter date in MM/DD/YYYY format.
[Acd | \ 4

Previous | | Complete |

Under Verify Email Address:

If you entered a valid email address on Step 1, you should have received an email message in
your inbox with a code allowing you to verify your email address.

— Tuem/oy ey 355 AM

- . . .
A district@misd.net
twConnect Email Verification
Ta namedemal.com
Please verify that this is your email address by following these steps:

1. Log in to txConnect, and go to the "My Account' page.
2. In the '"Email Address' section, enter the following verification key:

krgfxCr2DbgXFCkQ ‘

{You can copy the key from this email message and paste 1t into the appropnate box in txConnect.)

3. Click 'Verify Code' after entering the key to complete the email verification process.
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Verification Code|Copy-paste the verification code that was sent in the email message.

Verify Email Address (optional)

You should receive an email message containing a verification code
Your email address is required if you wish to receive alerts, edit

Verification Code: krgfxCr2 DbgXFCkQ | \erify Code

Click Verify Code.

If the correct code was entered, “Verification Successful” is displayed.

Under Add Students:

Skip this step for now if you are enrolling a new student in the district. Your student’s portal
ID will be provided by the campus at a later time.

Click Complete to continue to the My Account page.

A pop-up message is displayed notifying you of the next steps for enrolling a student or
adding a student to your account. You can click the buttons on the pop-up window to go
directly to the specific location for completing the steps, or you can follow the steps below.

You can select Do not show this again to disable the pop-up windows.

Add an Already Enrolled
Student to My Account

If your student is already enrolled and you need to access the
student’s data, click the Add or Remove Student button on the My
Account page.

Click for assistance.

Enroll a New Student

Mew to the district? To enroll a student, click the Enroll a New
Student button on the My Account page.

Click for assistance.

Do not show this again
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2. Enroll the student.
txConnect > My Account

If you are continuing from the previous step, the My Account page is displayed. Otherwise, log
on and select My Account from the menu.

If you have not already verified your email address using the code that was sent to your
email address, you must do this now to continue.

IMPORTANT: If you do not have access to an email address, contact your student's
campus.

o Verify the email address.

You must provide and verify your email address before you can access features that
require your email address. You can update your email address at any time.

If no email address has been entered, enter the address.

Email Address Type your current email address.

* Your email address must be entered in a valid format (e.g.,
name@domain.com).

* You cannot enter an email address that is already in use.

Confirm Email

Address Retype the email address to confirm that you typed it as intended.

Click Verify Email Address.
You will receive an email message at that address containing a verification link.
If you entered an email address when you registered for this txConnect account, you

should have received an email message in your inbox with a code allowing you to verify
your email address.

Verification Code|Copy-paste the verification code that was sent in the email message.

Verify Email Address (optional)
You should receive an email message containing a verification code
Your email address is required if you wish to receive alerts, edit

Verification Code: krgfxGr2DbgxFCkQ Verify Code

Click Verify Code.
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= |If the code was entered accurately, your email address is displayed.

= |f the verification code is unsuccessful, click Resend Code to send a new code.

To enroll a student who has never been enrolled in the district, click Enroll a New Student to
access the New Student Online Enrollment page where you can complete the enroliment

process online. (This step is not necessary if you clicked Enroll a New Student on the pop-up
window.)

You must already have verified your email address before this button is displayed.

My Account - Welcome User: bholland
Review and change your account settings.

Students

To see an already enrclled student's grades, attendance and other information, click the "Add or Remove Student” button below. To a

e

L]

Manage My txConnect Students:

| Add or Remove Student |

Student Name Right= Student Data Associated User

There are no students associated with your account. Click Add Student or Remove Student above to add student.
To enroll a new student, click Enroll a Mew Student below.

My New Students:
| Enroll a New Student I<

Student Name
Barry Gibb Holland

Click Enroll a Mew 5Student to enroll a new student.

Submitted to District?

Fmail Addrass

The Online Student Enroliment page allows you to go through the steps required to enroll a new
student online using forms provided by the district, and then request a student registration key,
which will allow you to complete the online enrollment process.
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4= Back to My Account

Online Student Enrollment

Enrcll & new student in the district. Only 10 nesw student enrollments can b= sotive at any time. If you need to enrcll more than 10 students, contact the: school district for guidancoe.

Step 1
Enroliment Overvies

Step 2
Enrollment Key

Step 3
Aaliresses B Contacts

Step 4

Step 5
Enroliment Formsa

Step 6
Final Steps

Enrollment Overview

HMew Student Enrcllment steps:
1. Enter student's name.
2. Enter/verify enrollment key.
3. Enter address & contact information.
4, Enter student information.
5. Complete enrollment forms.
6. Complete final steps.

*¥ you have previeusly enrolled students, you may: | Skip fo Step 4
Student Name

To get started, enter the student’s name:
First Mame:

Midcle Hame:

Il

Lack Namme=:

Ganaration: IZI

Step 1 - Enrolilment Overview & Student Name:

Under New Student Enroliment steps, a brief overview of the student enrollment steps are

listed.

If you previously started online enrollment for a student but have not completed the
process, you can click Skip to Step 4. From Step 4, you can select the student and
continue the enrollment process.

Student Name

Type the student's full name.
* The only special characters allowed are a hyphen (-) and apostrophe ().
* You can also include a space.

* The first name can have up to 17 characters.

* The middle name can have up to 14 characters.
* The last name can have up to 25 characters.

Click Continue. The Step 2 - Enrollment Key page opens.

Step 2 - Enroliment Key:
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There are two possible methods for requesting an enrollment key. One of the following options
will be available, as determined by the district.

o Option 1 - Email Validation

For this option, an enrollment key is sent to you in an email message.

Express Enrcllment for Barry Holland

Obtain and verify an Enrollment Key.

1. Click the "Request Enrollment Key".
2 : tep 2 FEGAE ET ENROLLMENT FEY

wrallrmeEnt Ky

2. Check your email for the message containing the enrocllment key.
3. Copy the enrocllment key (contained in the email), and paste it into the box

below, and click verify.
WERET

Once you obtain the key, you can enter the key on this page to complete the process. To
do this, follow these steps:

Click REQUEST ENROLLMENT KEY to request an enrollment key for your student. A
message is sent to your email address that contains the new 16-character student

enrollment key.

Check your email inbox for the message that contains the enroliment key.

Thu M/ DY 935 Al

District txConnect site
New Student Enrollment Instructions

To name@email.com

Thank you for using teConnect online enrollment to enrell vour child, Barry .
Your child's Enrellment Key 15: n3JR83pTvEBPPGZS ‘
Please keep this email through the enrollment process i the event that you need to provide the enrollment key to the school.

Thank you.
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Enrollment |You must enter the exact enroliment key in order to complete the
Key registration process. The easiest way to enter the code accurately is to
copy it from the email message and paste it into the field.

Express Enrollment for Barry Holland

Obtain and verify an Enrollment Key.

1. Click the "Request Enrollment Key".

2. Check your email for the message containing the enrollment key.

3. Copy the enrollment key (contained in the email), and paste it into the box
below, and click verify.
[n3sREapTYERPEEE ==

Click VERIFY.

If you typed the enroliment key correctly, the message “Your key has been created and
verified!” is displayed.

Express Enrcllment for Barry Holland

Obtain and verify an Enrollment Kew.

1. Click the "Request Enrollment Key".

2. Check your email for the message containing the enrcliment key.

3. Copy the enrollment key (contained in the email), and paste it inte the box
below, and click verify.

| |

four key has been created and verified!
Continue

o Option 2 - CAPTCHA Validation

Express Enrocllment for Barry Holland

Enroliment Cverview Obtain and verify an Enrollment Kew

15tep 1

= - 1. Enter the letters displayed below in the box provided, and click Continue.
ep

Enrallrment Key Pl szl 555 500 1T

[ || Continue

Step 3
Addresses & Contacts

This option is primarily used during a short-term enroliment event, such as Kinder
Roundup.
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For this option, a key is generated once you correctly enter the CAPTCHA code. To do this,
follow these steps:

Type the CAPTCHA code exactly as it appears on the page.

1. Enter the letters displayed below in

FMECF LT T

MKPDTT [ Continue |

Click Continue.

If you typed the CAPTCHA code correctly, the message “Your key has been created and
verified!” is displayed.

Express Enrollment for Barry Holland

Obtain and verify an Enrollment Key.

Your key has been created and verified!
| Continue |

Also, the parent will receive an enroliment key by email.

district@misd.net
Mew Student Enrollment Instructions

Thank you for using teConnect online enrollment to enroll your child, Barry Gibb.
Your child's Enrollment Key is: Cp3reczhmhGHeJaz ‘
Please keep this email through the enrollment process in the event that vou need to provide the enrollment key to the school,

Thank you,

The parent should save this information for his records.

Click Continue. The Step 3 - Addresses & Contacts page opens.
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Step 3 - Addresses & Contacts:

Step 3 allows you to add physical addresses and mailing addresses for the student, family
members, and other contacts.

Address Strest o o To add an address to the list, click add
Infarmation Mumisar ) P Address.

2 Step 2
Enrollrment Key

3 Step 2
Adkdresses B Contacts
Contact.
4Step 4 Add Contact ‘
Stuschient Inforrnation

Step 5
BoeP S e

Step 1
Enrolirsnt Osardey

Strest
Hame

First Hame Last Hame Relstion To add a contact to the list, click Add
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Family
Addresses

Any existing addresses for the student and family are listed. You can enter
multiple sets of addresses if needed.

Add address:
Click Add Address to add an address. The Address Manager window opens.

Type the complete address in the fields provided.

Address Manager o

Family Addresses

Street Number (Physical)

Street Hame (Phiysical)

Street Dirsction (Phystoal)

Apartrent Number (Phy=sical)

City {Phystcal)

State (Physical) L 3
Iip (Physical)

Tip4 (Physsosl)

Street Mumber (Mailing)

Street Hame {Matling)

Strest Directian [Malling)

Apartment Number (Mathing)

City {Mahirg)
State (Mailing) L 3
Tip (Mailire)
Zip4 [Mailing)

[ Cancel | [ Sawe Changes |

Click Save Changes. The button is at the bottom of the window and you may
need to scroll down to see it.

Edit address:

Click Edit next to the address to edit an existing address. The Address Manager
window opens.

Family Addresses

Address Street Street . .

Information Number Marme £ M

(_Edit ) 1010 LEEEIL Greattown = 78222
Street

Update the fields as needed.

Click Save Changes. The button is at the bottom of the window and you may
need to scroll down to see it.
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HELPFUL FEATURE: As you initially enter address information (street number, street
name, city, state, and zip), it is automatically stored so it can be reused to prefill the fields
when you are completing multiple forms that contain address fields.

Once you have entered address data, when you click in a blank field for which data can be
prefilled, a blue box is displayed which contains the most recent address data entered so
far. When you click the blue box, the address fields are automatically filled with the stored
information.

Street Humber (Physical) 1010
Street Mame (Physical) Second Street
Street Direction (Physical)

Apartment Humber (Physical)

City (Physical) Greattown
State (Physical) TEXAS ¥
Zip (Physical) 78222

Zip4 (Physical)

Street Mumber (Mailing) 1010
|| |

Click the below address to prefill x

Street Humber: 1010
Street Mame (Mailing) Street Mame:Second Street

City: Greattown
State:TX

Zip Code:78222

Street Direction (Mailing)

This feature works when adding or editing address data in either the Family Addresses
window or the Family Contacts window.
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Family
Contacts

Existing contact information for all of the student's family and emergency contacts. Add contacts as
needed.

Add a contact:

Click Add Contact to add a contact. The Family Contacts window opens.

Family Contacts

Contact: First Name

Contact: Middlz Hame

Cantact: Lazt Name

Contact: Generaticn v

Contact: Relation v
Cantact: Emergency Contact ez Ha \
Contact: Migrant Yoz ' Ha

Contact: Street Number

Contact: Street Name

Contact: Apartment Mumber

Contact: City

Contact: Stabe ¥
Contact: Zip

Contact: Zip4

Contact: Area Code

Contact: Phore

Contact: Cell Phone

Contact: Business Area Code

Enter data in the fields, including the contact's complete name and address.
* The only special characters allowed are a hyphen (-) and apostrophe ().

* You can also include a space.

* The first name can have up to 17 characters.

* The middle name can have up to 14 characters.

* The last name can have up to 25 characters.

Click Save Changes. You may need to scroll down to see the button.

Add additional contacts as needed.

Edit a contact:

Click Edit next to the contact's name. The Family Contacts window opens.

Family Contacts

First Hame Last Name Relation
’ (_Edit ) Brenda Holland Mother

Update the fields as needed.

Click Save Changes.

Some fields are required. If you do not enter data in a required field, a message is displayed
when you click Save Changes, and you must provide the data to continue.
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X

The following fields are required:

Contact: Street Mumber
Contact: Street Mame

Click OK to close the message, add the required data, and click Save Changes again.

Contact: Street Number

Contact: Street Name

Contact: Apartment Number

Click Continue. The Step 4 - Student Information page opens.

Step 4 - Student Information:

Any existing students added to your account are listed.

Step 1 Student Information

Enrollment Overview Student Name Edit Data Remove
Barry Gibb Holland (_Enter Student Info. | ( Remove

Step 2 Selected Student:

Enroliment Key Select a new student student list above.

Step 3

Addresses 8 Contacts

Step 4
Student Information

Click Enter Student Info for the student.

Fields are displayed allowing you to select the student's address and contacts and enter
additional information for the selected student.
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txConnect Parent - Enroll a New Student in the District

Student Information

Selected Student: Barry Gibb Holland { Choose Ancther Student )

Step 1

Enrollment Overview

Address Information

Step 2

Enroliment Key

Select an address for this student:
[ 1010 second strest ¥ |

step 3 RETURM TO 5TEF 2 ) Click here to add or edit an address.

Addresses & Contacts

Select your contact(s) below.

Step 4

Student Information Select Hame Primary Contact?
¥ BREMDA HOLLAMD (]

Step 5 I GERALD HOLLAHD (9]

Enrollment Forms

RETURMN T 5TEP 2 | Click here if you need to add or edit a contact.

Step 6
Final Steps
First Name Barry |
Middle Hame | Gibe |
B omrd Bl |||_||___ I
( Save and Submit later | o[ Save
Address Select an address for the student from the drop-down list. These are the addresses

Information |entered in Step 3.

If you need to add another address, you can click Return to Step 3 to add another
address, and then return to Step 4.

Address Information

Select an address for this student:

[1010 sscond street ¥ |
{ RETURN TO STEF 3 ) Click here to add or edit an address.

Contact Select contacts for the student from those entered in Step 3:
Information
* From the list of contacts, select up to four who should be listed as contacts for the
student.

* Of those selected as contacts, select the Primary Contact option for the one who is the
student's primary contact.

If you need to add another contact, you can click Return to Step 3 to add another
contact, and then return to Step 4.

Select your contact(s) below.

Select Hame Primary Contact?
- EREMDA HOLLAMD (-
I GERALD HOLLAND (%]

RETURMN TO STEP 2 | Click here if you need to add or edit a contact.
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student Enter student demographic data in the fields provided.
demographic
information .
Student Information
Selected Student: Barry Gibb Holland { Choose Another Student )
FY
First Name Barry
Middle Hame Gibb
Last Hame Holland ‘
Generation L
Mickname
Date of Birth 01/19/2004
Sex *'Male " Female
Student Email Address bamyi@email.com
Student Cell Phone (555) 324-0320
55N 200-48-3295
Hispanic/Lating ' Ho ''Yes
American Indian/Alaskan Mative */Ho LYes
Asian I/ Ho ./ Yes -
| Cancel | | Save and Submit later | .- | Save and Continue |
You may need to use both vertical and horizontal scroll bars to see all of the fields. These
scroll bars are independent of the main browser window and control only the Student
Information section.

Attach a document:
If a field contains the Document button, you can click the button to upload a file related to

online enrollment, such as a birth certificate, driver license, immunization record, or proof of
residency.

Form Uploads

Proof of Residency Document Document (-)
{Upload of your Proof of Residency information)

Driver License Document Document (-)
{Upload of your Driver License information)

Birth Certificate Document Document (-)
{Upload of your Birth Certificate information)

Immmianralinc Bk IV

A window opens allowing you select and upload one or more files.
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Document List

Application: PARENT PORTAL Folder: NOT REGISTERED

Delete  Type Description Upload Date/Time Upload User

Document Upload

Select File to Upload: Choose File Mo file selected

Select Type: | PROOF OF RESIDEMCE ¥
Description:

Upload File

The following file types are acceptable:

* PDF
e Text: .txt

* Images: .gif, .jpeg, .jpg, .png, .tif, and .tiff

* Video: .avi, .flv, .mov, .mpe, .mpeg, .mpg, and .wmv
* Audio: .wav

» Zipped: .zip

* Microsoft applications: .doc, .docx, .pps, .ppt, .pptx, .xIs,

Document Upload|Click Choose File. Locate and select the file to be uploaded.

and .xlsx

Description Type a description of the file you are uploading.

Click Upload File.

A message is displayed indicating that the file upload was successful, and the details are

displayed.

File upload succeeded.

Application: PARENT PORTAL Folder: NOT REGISTERED

Delete  Type Description Upload Date/Time Upload User
= PROOF OF Most recent ufility bill for the -
| —— Feb O7 2015 11:5348M haolland
W Scsioence Hollsnd family =a snetan

Click Close to close the window.
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* If a document has been uploaded for a particular field, the button displays Documents(+)
(with a plus sign) I se]
* If no document has been uploaded for the field, the button displays Documents(-) (with a

minus sign) | Document (-)]

View or delete an existing document:
Click Documents(+).
* Click the document to view it.

« Click T next to the document to delete it. You are prompted to confirm that you want to
delete the file. Click OK.

Click Save and Continue. The Step 5 - Enroliment Forms page opens.

Or, click Save and Submit later if you have not completed all information and need to
continue at a later time. A message is displayed indicating that the data is saved but not
submitted for district processing. You can return at a later time to complete the process.

Student Information

Selected Student: Barry Gibb Holland ( Choose Ancther Student

Data saved but not submitted for district processing. ‘

Step 5 - Enroliment Forms:
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StE[I 1 Selected Student: Barry Gibb Holland { Chooss Ansther Student )

Enrocllment Crverview

Step 2

Enrollment Key

Downloadable Enrollment Forms

1. @ School Supply List

\ 2. 1 | School Uniform Guidalines

Step 4 Standard Enrollment Forms
Student Information

1 Ethnicity and Race Data Questionnaire @
Read the form carefully and complete the form with the best possible

Step 5 information.
Frreliment Forms 2 Falsification of Documents & Identity Verification &

Read the form carefully and complete the form with the best possible
information.

Step 3

Addresses & Contacts

Step 6 3

Final Steps FERP& and Directory Information Motice €

Fead the form carefully and complete the form with the best possible
information.

4 Food Allergy Disclosure €
Fead the form carefully and complete the form with the best possible
information.

m \ 5 History of School Attendance - Secondary @

Under Downloadable Enrollment Forms:

Any additional forms required by the campus or district are listed.

1. Click each form to view it. The form opens in a new window where it can be viewed and
printed.

2. Print and complete all forms by hand, and take the completed forms to the campus or district
if required.

Under Standard Enroliment Forms:

The required standard forms are listed. These forms can be completed and submitted online.
Icons next to the form name indicate if you have completed the form:

O - Indicates that the parent has not saved the form.
@ - Indicates that the parent has already saved the form.

Click each form to view it. The form opens in a pop-up window.
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Mockingbird ISD
HOME LANGUAGE SURVEY

Grades Pre-Kindergarten - 12

Desr Parent/Guardian,
The United States Office of Civil Rights and the Texas Education Agency require that esch school districk
conduct & survey of ail students who may hear or speak 8 language other than English in the home. The

purpose of this survey is to identify students who are English language learners, Special programs may be
available to sssist these students.

NAME OF STUDENT: Barry Gibb Holland STUDENT ID:

CAMPUS:* COUNTRY OF BIRTH:
TO BE FILLED IN BY PARENT, GUARDIAN, OR THE HIGH SCHOOL STUDENT.

1. What language is spoken in the student's home most of the time?

2. What language does the student speak most of the time?

| Save Changes |

Enter the required information and click Save Changes. You may need to scroll down in the
pop-up window to access the Save Changes button.

You cannot save a form unless all required data is entered.

Some forms do not have data entry fields, but do need to be acknowledged by the parent.
In this case, the parent clicks Save Changes to acknowledge the contents of the form.

A message in the pop-up window indicates that the changes were saved. Click Xl to close the
window.

Data saved successfully!

For a saved form, the icon changes from Ot @

Until all forms are saved, the Submit to District button remains disabled. (You may need to
scroll down to view the Submit to District button.)

txConnect Online Help


https://tcc-help.net/txconnecttest/lib/exe/detail.php/images/screenshots/parent_enroll_step5_standard_home_language.png?id=general%3Aquickview%3Atxconnect_admin%3Aparent_new_student_enrollment
https://tcc-help.net/txconnecttest/lib/exe/detail.php/images/xclose.gif?id=general%3Aquickview%3Atxconnect_admin%3Aparent_new_student_enrollment
https://tcc-help.net/txconnecttest/lib/exe/detail.php/images/screenshots/parent_enroll_step5_submitted.png?id=general%3Aquickview%3Atxconnect_admin%3Aparent_new_student_enrollment
https://tcc-help.net/txconnecttest/lib/exe/detail.php/images/step5-standardforms-iconattention.png?id=general%3Aquickview%3Atxconnect_admin%3Aparent_new_student_enrollment
https://tcc-help.net/txconnecttest/lib/exe/detail.php/images/step5-standardforms-icondone.png?id=general%3Aquickview%3Atxconnect_admin%3Aparent_new_student_enrollment

txConnect Parent - Enroll a New Student in the District

INTOrManon.
9 Statement of Special Education Services @
Read the form carefully and complete the form with the best possible
information.
10 Student Directoery Information Release @ ‘
Read the form carefully and complete the form with the best possible
information.

11  Student Media Release @
Read the form carefully and complete the form with the best possible
information.

12  Student Residency Questionnaire @
The information on this form is required to address the McKinney-Vento Act 42
11.5.C. 11434a(2). The answers to this residency information help determine the
services the student may be eligible to receive. Presenting a false record or
falsifying records is an offense under Section 37.10, Penal code, and enrollment
of the child under false documents subjects the person to liability for tuition or

other costs. TEC Sec. 25.002(3)(d).

* Please complete f review all forms [

Click Submit to District when all data and forms are ready.

EE AT B LRI L

10 Student Directory Information Release @
Read the form carefully and complete the form with the best possible
information.

11  Student Media Release @
Read the form carefully and complete the form with the best possible
information.

12  Student Residency Questionnaire @
The information on this form is required to address the McKinney-\ento Act 42
U.5.C. 11434a(2). The answers to this residency informatien help determine the
services the student may be eligible to receive. Presenting a false record or
falsifying records is an offense under Section 37.10, Penal code, and enrollment
of the child under false documents subjects the person to hability for tuition or
other costs. TEC Sec. 25.002(3)(d).

[ Submit to District |

Once you click Submit to District, the student’s enrollment information is submitted to
the district for review and acceptance. You will also receive a confirmation notice by email.
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Wed M/D/YYYY 3:56 PM

District txConnect site
Online Student Enrollment

To name@email.com

Student Name:
Registration ID: Cp3reczhmhGHelez

Congratulstions, vou have successfullv submitted vour new student enrollment mformation to the district
Plezse print, review, complete and sign any forms histed in the Downloadzble Enrollment Forms' on the Online Student Enrollment page.
{Logn to TeConnect and select the followmg: My Accounts | Manage My New Students | Step 6 Final Steps)

Don't forget!
Your final step 15 to deliver the completed forms and required decumentztion for enrollment to vour student's campus.

11 Student Media Release &
Step 5 Reaad the form carelully and complete the form with the best possibile
information.

Enrollrment Forms

12 Student Residency Questionnaire &
The information on this fomm is reguired te address the Mokinney-Ventbo Act 42

Step .G U.5.C.11434a{2). The answears (o this residency information help determing the

Final Steps services the student may be efigible Lo receive. Presenting a false record or
falsifying records i an offense under Section 3710, Penal code, and anrollment
of the child under false documents subjects the person to Hability for tuition o

other costs, TEC Sec, 25.002( 31 d}.-

Data saved and submitted for district processing.
m An email has been sent to you with registration information.

[ Continue to Final Step |

Click Continue to Final Step. The Final Steps page opens.

Step 6 - Final Steps:
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Final Steps

You're almeost dons!
i final step i to deliver all regquired paper work to the school. I there are ma Torms available n the Downloadable
mrollrment Forms section, contact the district for further instrutions

Tor axdld another student, dick the Steg 1 tab or dick Add Another Student.

| Add Another Student |

Student Mame Print Enrollment Confirmation Submitted to District?
Barry Gibb Holland Frint Enroliment Confirmation wt mmydd yyyy

Final Steps

‘ Step 6 ‘

To add another student, click Add Another Student and repeat the process from Step 1.
Under Print Enroliment Confirmation:

All students are listed whom you have successfully submitted to the district for enrollment, or
are in the process of enrolling.

* If you have started the enroliment process for the student, the student's name is displayed.

* If his enrollment has successfully been submitted to the district, a check mark and the
submission date are displayed.

Click Print Enrollment Confirmation for each enrolled student to print a confirmation
message for your records that includes the student’s name, student enrollment key, and
instructions for completing the process and adding the student to your account.

What Happens Next?

Visit in person:

To complete the enrollment process, it may be necessary to go to the district or campus to
deliver the downloadable forms and complete any steps that must be handled in person, as
required by the district and campus. Contact your campus for these instructions.

Receive a Student Portal ID:

Once the district or campus has completed your student's enroliment, the campus will issue you
a Student Portal ID for each student you successfully enrolled. You can use the portal ID to add
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the student to your account.

Once your student is completely enrolled and added to your account, he will be listed on your
My Account page under Students.

. Add the student to your txConnect account.
txConnect > My Account

If you are continuing from the previous step, the My Account page is displayed. Otherwise, log
on and select My Account from the menu.

A pop-up message is displayed notifying you of the next steps for enrolling a student or
adding a student to your account. You can click the buttons on the pop-up window to go
directly to the specific location for completing the steps, or you can follow the steps below.

You can select Do not show this again to disable the pop-up windows.

Add an Already Enrolled
Student to My Account

If your student is already enrolled and you need to access the
student's data, click the Add or Remove Student button on the My
Account page.

Click for assistance.

Enroll a New Student

Mew to the district? To enroll a student, click the Enroll a Hew
Student button on the My Account page.

Click for assistance.

Do not show this again
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From the My Account page, click Add or Remove Student. (This step is not necessary if you
clicked Add an Already Enrolled Student to My Account on the pop-up window.)

Add the following information under Add Student to txConnect.

The Student Portal ID should be obtained from your student’s
campus Registrar. The Student Portal ID is case sensitive and
should be entered exactly as printed.

{Example: gbOgkqhZz)

Add Student to txConnect

Student Portal ID:

Birth Date: (Ex: D3/1171904)

|ﬂ| Close

Student Type the student portal ID provided by the student's campus. If you do not have
Portal ID this ID, you must contact the campus to get the ID. You cannot add a student
without entering a valid student portal ID.

The ID is case sensitive and must be entered exactly as it appears (example:
gbQgk3qAs2z).

Birth Date |Type the student's complete birth date. The date entered here must match the
birth date in the student's record at the campus. You cannot continue without
entering the correct birth date.

Click Add.

If your student was successfully added to your account, his name will appear on the page. You
will now be able to access your student's data.
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Add Student to txConnect

Student Portal ID:
Eirth Date: Ex: 0371171994

Add Close

Delete Student  Associated Last

Hame User Login

Barry MDY
X G. bholland 9:28

Holland A

What Happens Next?

Once the enrolled student is added to your txConnect account, and the correct email address entered
and verified, you can maintain the student’s annual registration forms and update contact information
as needed. See the txConnect Parent: Registration and Data updates guide.

From:
https://tcc-help.net/txconnecttest/ - txConnect Online Help

Permanent link:
https://tcc-help.net/txconnecttest/doku.php/general/quickview/txconnect_admin/parent_new_student_enroliment

Last update: 2018/02/07 14:09
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TxEIS Registration: Enroll a New Student
from txConnect

As students are enrolled in the district via the New Student Enrollment wizard in txConnect,
administrators must review and accept each enrollment request, monitor forms and documents
submitted by parents, complete the student’s enrollment and assign a student ID, and provide each
student's parent with a Student Portal ID. These steps must be completed in TXEIS Registration.

Prerequisites:

» The steps in this guide must be completed in TXEIS Registration by a user who has access to
those pages. Basic knowledge of the TxEIS Registration application is assumed.

e Students must be enrolled according to the process described in the txConnect Parent: New
Student Enrollment guide.

1. Review enrollment request and assign ID.

Registration > Maintenance > Online Registration > New Student Enroliment

This page allows you to review pending new student enrollment requests received from the
txConnect parent portal.

As students are enrolled online in txConnect, an administrator must review each enrollment
request and create a record for each registered student.

Search By Name:

Delete  Details

Dt Registered Student Name{Last, First Middle)

DEhE)

“

02072018 Holland, Earry Gibb 01-15-2004 Cp3re
020272018 . Prasanthi 08-23-2002 Ds30:
N7 N8 | Brivsnks M7-75-3003 (=

A list of new student enrollment requests received from txConnect is displayed.

o The list can be re-sorted.

You can re-sort the grid by clicking on an underlined column heading. It will sort in
ascending order. Click it again to sort in descending order.
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IMPORTANT: Before accepting new students, campus staff should verify that the student has
not been enrolled before. Go to the Student Enroliment page and click Hist Directory to access
the Historical Directory, and search for the student.

It is possible that a student was enrolled with a different ID before. For example, the student
may have been enrolled previously with a state-assigned ID, but has now been enrolled with a
social security number. Check each student carefully to avoid creating duplicate enrollment
records.

To search for a new student enrollment record, do one of the following:

Search by Name|Type the student's first and last name.

Search by Key [Type the student's key. This number is generated by txConnect when the
parent proceeds through the new student enrollment steps.

As you begin typing the name or key, a drop-down list displays records that match the
characters you have typed. From the drop-down list you can select the record.

X/ Click X to view the details of a pending enrollment request. The student's enrollment record

is displayed on the Register Student page.

-

Registration > Maintenance > Online Registration > New Student Enrollment > Register
Student

This page allows you to enroll a new student using the information that was entered by the
student's parent/guardian in the txConnect parent portal.

This initial data serves as the basis for a complete student record.

NOTE: Verify whether Auto Assign Student ID is set to automatic or manual assignment
of student ID numbers on Maintenance > District Profile > District Information > Control
Info.
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e )

Studert ID.I:' Studert Kay : Cp3reczchmhGHejez

| submitted Standard Farms | | [ Documents |

Dernographic Infoamation

Social Security Mumber Denied:

Hispanic/Latino: White: #  Black/African American: Asianc

Grade [ |w| CraryDu | Track:[ =] BigCodes[ =]
Mame: [Garry | | [Hollarwd 1" ]| |
First Middle Larse Gen Micknarme

S5M: Seaxc M DOB: | 01-19-2004 | Previous Distr cl.:l Priesvicos l:..ﬂ"s:-J'..:l Last Year Grade: I:l

Armerican Indiand Alaskan Native:

Hawaiian/Pacific lsl:

PromeMbes [ | | CellPhMbe [5553249329 | Censk [barrySemail.com ]
Mailing: [1m0 ] [Second Sweet ||:| [ | [Ereaticwm | [7a222 ] +] |
Murmizer  Sirael Marmea Direction Agl Nbr - Gy Siate Fip Coda
Ppical:  [1010 | [Second Sweet ||:| [ | [Ereaticwm | [7a222 ] +] |
Conis Contact 2
ParenyCuardan: - Emargancy. Recalve Mabouts: - Reatin: Languaga:
MName [Branda ] [Lynn ] [Halland ] W] Envoliing Parsonc [0 DOE:
First hiddie Last Zen
=hane Frat Home: [555_| [Z34-1354| cek[S35a7a6isc| Gusinese:[855 | [d3543ed o[ | omec[ [ - =[]
Address: | I [ I | [Greatiawn | ][R ]+ |
Mumb=r  Sreet Name ApiNEF  CRy a2 ZipCode
Migrant Cepupation: [T2scher |  E-malt: [oholland@emal.com ] |
Right o Transport # Drivar License: Vehige: [Fonda | [ | [EFeE W | [WFeazecs
Mumber e Iak= Magel Colar Bists Numper Stz
Student ID

Verify whether student IDs are automatically or manually assigned, as indicated

in the Auto Assign Student ID field on Maintenance > District Profile > District
Information > Control Info.

* If student IDs are manually assigned, type a student ID. Leading zeros are not
required.

* If student IDs are automatically assigned, leave the field blank, and the system
will assign the next available student ID when the record is saved.

Student Key

The enrollment key assigned to the student's enrollment record in txConnect is

displayed.
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Demographic
Information

Grade Select the student's grade level for the current school year.
Entry Dt Type the student’s enrollment date, which is the first date the
student attended the campus.
For students enrolling in the next school year, the Entry Dt
should be the first day of school for the upcoming school year.
Track Select the attendance track in which to enroll the student.
Elig Code Select the student's ADA eligibility code.
Next Year |Select if the student is enrolling for the next school year.
Student

If selected, the student's record will be saved with a record status
5 (i.e., not currently in district will attend next year). Since Move
To Grade Reporting (MTGR) does not promote these students to
the next grade level, the Grade field should be set to the next

year grade level for any status 5 students.

The following fields are populated using the information that was entered by the
student's parent/guardian in txConnect. Verify that the data is valid.

Name

The student's full name is displayed.

Social Security |Select if the student’s parent/guardian refused to provide the
Number Denied |student’s social security number to the district.

SSN The student's social security number is displayed.
Sex The code indicating the student's gender is displayed.
DOB The student's date of birth is displayed.

Last Year Grade The grade level entered by the parent when enrolling the

student via txConnect is displayed but can be updated if
needed.

Hispanic/Latino |The field is selected if the student is of Cuban, Mexican,

Puerto Rican, South or Central American, or other Spanish
culture or origin, regardless of race.

Race

One or more of the following options is selected, regardless
of whether the student is Hispanic/Latino.

White The field is selected if the student has
origins in any of the original peoples
of Europe, the Middle East, or North

Africa.
Black/African The field is selected if the student has
American origins in any of the black racial
groups of Africa.
Asian The field is selected if the student has

origins in any of the original peoples
of the Far East, Southeast Asia, or the
Indian subcontinent (including
Cambodia, China, India, Japan, Korea,
Malaysia, Pakistan, the Philippine
Islands, Thailand, and Vietnam).

American The field is selected if the student has
Indian/Alaskan origins in any of the original peoples
Native of North and South America (including

Central America).

Hawaiian/Pacific Isl|The field is selected if the student has
origins in any of the original peoples
of Hawaii, Guam, Samoa, or other
Pacific Islands.
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Phone/Address

Phone Nbr

The student's area code and phone number are displayed.

Cell Ph Nbr|The student's area code and cell phone number are displayed.
E-mail The student's email address is displayed.

Mailing The student's mailing address is displayed.

Physical |The student's physical address is displayed.

Contact Detail

Up to four contact tabs may be displayed. Information entered by the parent is
displayed. Verify that the data is valid, and make changes to each tab if
needed. You can save changes to all tabs at the same time.

Parent/Guardian

The field is selected if the contact is the student’s guardian.

Emergency

The field is selected if the contact should be notified in the
event of an emergency.

Receive Mailouts

This field should be selected if the contact will receive
student documents (i.e., report cards and interim progress
reports (IPRs)). The field is required for a contact who is
listed as Priority=1.

Relation

The contact's relationship to the student is displayed, such
as a relative, doctor, neighbor, hospital, caseworker,
guardian, or other medical facility/person.

NOTE: For a hospital contact, Hospital should be selected,
the hospital name should be entered in the Occupation
field.

Language

The language in which the student's documents (i.e., report
cards and interim progress reports (IPRs)) will be printed for
this contact is displayed. If blank, the documents are
printed in English.

Name

The contact's full name is displayed.
NOTE: This field should be blank if Relation is set to
Hospital.

Enrolling Person

This field is selected if this is the contact who enrolled the
student. Only one contact can be an enrolling person.

DOB The contact's date of birth is displayed.

Phone Preference |The contact's preferred phone number is displayed.

Home

Cell The contact's home, business, cell, and other phone

Business numbers, including area code, are displayed if entered.

Other

Address The contact's complete address is displayed.

Migrant The field is selected if the contact (parent/guardian) is a
migratory agricultural worker.

Occupation The contact's occupation is displayed. If Relation is
Hospital, this field should display the hospital name.

E-mail The contact's email address is displayed.

Right to Transport

This field is selected if the contact is authorized to transport
the student from school. Instructors and administrators are
able to view this information in txGradebook on the Student
Information page.

Driver License

The contact's driver license number and the two-character
state that issued the driver license are displayed if entered.

Vehicle

The contact's vehicle make, model, predominant color of
the vehicle, plate number, and the two-character state that

issued the license plate are displayed.
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Information|The button is displayed if information about previous special program participation or
Request family members in the military was included.

This information is view only, as the student has not yet been registered.
WARNING: This information is only displayed until the new student enroliment is
accepted. Print this information before clicking Save; otherwise it will not be available.

Information Request

Student Mame: Celina Acevedo Student Key: sgZzRmXNb3GxTk4t DOB: 11-15-1987

WWas Student previously in the following programs?
GIT b
Special Education

Special Education Motes
BilinguallESL

804 Program
Cryslaxiz

Migrant Program
Irnmigrant Program
Social Services
DAEP/LIAER
Alternative Program
Cher Programs
Foster Care
Homeless
Prior Retention
Last %r Grade

Family members serving our country

D

Click Print to print this information.

Click OK to close the window.
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Submitted |Click to view a list of all forms submitted for the student. A pop-up window opens which
Standard [displays the form name and date submitted. Click OK to close the window.
Forms

Submitted Standard Forms

- Ethnicity and Race Data Questionnaire (Submit Date: 02-07-20158)

- Migrant Education Program - Family Survey (Submit Date: 02-07-20158)
- Student Directory Information Release (Submit Date: 02-07-2018)

- FERPA and Directory Information Mofice (Submit Date: 02-07-2013)

- History of School Attendance - Secondary (Submit Date: 02-07-2018)

- Student Media Release (Submit Date: 02-07-2018)

- Student Residency CQuestionnaire (Submit Date: 02-07-2018)

- Falsification of Documents & |dentity \erification (Submit Date: 02-07-20153)
- Home Language Survey (Submit Date: 02-07-2018)

- Military Connected Student Data (Submit Date: 02-07-2018)

- Food Allergy Disclosure (Submit Date: 02-07-2018)

- Statement of Special Education Services (Submit Date: 02-07-2018)

Standard Forms can be reviewed on the Student Enrcllment Forms tab after you
click Save on this Register Student page.

Documents |View or attach supporting documentation.

Click Save.

Save

Lanee Sucoesshul ‘

Return | Swosnks o CplrechmbGHe: | Submitted Standard Forms | | 1 Documents |

Dermographic Information

Grades [[3 |+ CraryDu [ 03012016 | Track:[d |~ HigCode[l ] Mes Year Studeri:

Mame: [Barry | ['ait | [Hoitana I 1] ]

o The student is now enrolled and can be retrieved from the TxEIS Registration >
Maintenance > Student Enrollment page. You can add additional registration information
for the student on these tabs.

o A student ID is assigned to the student.

o NOTE: A Student Portal ID is also automatically assigned to the student when the record
is saved. It is not necessary to use the Set Parent Portal IDs utility unless you need to
verify the student’s Student Portal ID.

A warning message is displayed if the student was previously enrolled in the district (i.e., the
student's social security number and date of birth match a historical record). Demographic
information from the student's previous enroliment is displayed, including the previous student
ID.
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Warning!

A Student

MName:Celina Acevedo

Student 1D:353050

S5N:400-26-4036

DOB:11-15-1997

School Year:2014

Grade:10

has the same 55N and DOB.

Are you attempting to reenroll this student to the
current year?

If Yes, previous Student ID 353050 will be assigned.

J[ No

o Click Yes to confirm that this is the same student, and enroll the him with his previous
student ID.

o Click No to return to the Register Student page without saving, and make any necessary
changes to the record before saving again.

|Return|CIick to return to the New Student Enrollment page to process another student.

2. Review submitted forms and documents.
Registration > Maintenance > Student Enrollment > Forms
Once you have completed the student's enroliment and assigned a student ID, the Forms tab

displays forms submitted by parents during New Student Enrollment. You can also view any
documents attached, such as birth certificate, driver licence, etc.
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rer—

5..||J=||..|22C!:I1E-. Hellarkd, Barry Gikb i
= o

ﬂ Texas Unique Stu I:.I:l Directary Bus Info
R
Brev  Nem
Wi'R Enoll
#¥ 1e D mio = Al Reguired e Requirad | ikt
Dealls  SchYr Fomm Name Submit Submitier I Approval Cate Approver ID0 Required
ConLacts HUA MA ¥
Drreergery Contadls MR M ¥
Physical Cxam HUA MA ¥
School Supply List MR M ¥
School Uniform Guideines HUA MA ¥
e Loprpas ey Copat s Lol AT Ll 'l
ﬁr HNME Drhnecity and Race Data Quectionnaire M2NFE HOLLAMD, DRCKMDA LYMM B Rl Y ﬂ\
T 1 INME  Fasilicamon of Documents & lderity Verilication HOLLAMD, DRCMOs LYMN MR A v
5 IZNME FAORPA and Directory Information Notice HOLLAMD, DRCMDsA LYMN MR, PA ki
el INE  Food Allergy Discloaure HOLLAMD, BRCMDHA LYMY WA Flla ¥
'i Z0ME  History of School Allendande - Secondany HOLLAMD, BRENDHA LYMM A L TE) ¥
i 0B Migramt Cducation Progyam - Family Survey HOLLAMND, DRCNDy LYY A L 1) ki
i Z0E  Miliary Connected Studert Data HOLLAMD, BRENCA LYMM WA A Li
el INE  Regicration HOLLAMD, BRCNDH YRS ¥
o INME  Stalernenl of Special Doucalon Sarees HOLLAMD, DRCMOsS LYMN MR A v
= 2B Swdent Direclory Information Release HOLLAMD, DRCMDsA LYMN LT FA ki
Q IME  Swdent Media Release HOLLAMD, BRCWDsA LYMS LT RA ki
¢ IE  Siudenl Resicendy Quesioniars HOLLAMD, DRCMDsS LYMN MR Pl ki )

filters

You can filter the listed forms:

Sch Yr|Indicate the school year for which you want to view new enrollment data. If the student
enrolled during the current school year, select the current school year. If the student is
enrolling in the upcoming school year, select the next school year.

¥ 2018 #2018 & Al Required Mon Required |

Details  Sch™r

=

Submit Date  Submitte

Form Mame

Move to Grade Reporting (MTGR) affects the school years displayed. After MTGR is run,
the previous school year drops off, and the next school year is added.

Forms Select which forms you want to view for the selected school year(s).

Click Filter.

Form -

Name The name of each form is displayed.

Submit  |For forms submitted online, the most recent date on which the parent submitted or
Date acknowledged the form via txConnect is displayed.

If the parent brings a paper copy of the form to the campus, type the date on which the parent
delivered the form in the MMDDYYYY format, or click “l to select the date from a calendar, and

click Save.
(R
School Supply List WA WA
School Uniform Guidelines e A A
Sports Emergency Contact List MFA MFA

The date is saved in the Submit Date field.

IMPORTANT: You cannot enter a date unless you have filtered for one school year. If the Sch
Yr field has both school years selected, or if no school year is selected, the field is disabled.
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Submitter
ID

For forms submitted online, the full name of the parent who most recently submitted the
change or acknowledged the form via txConnect is displayed, according to the ID used to log
on to txConnect.

If the parent delivered a paper copy of the form to the campus, the full name of the campus
administrator who entered the Submit Date date is displayed, according to the ID used to log
on to TxEIS.

[A;::);'oval 'N/A' is displayed for any form submitted during New Student Enroliment.

:-\Dpprover ‘N/A' is displayed for any form submitted during New Student Enroliment.

Required |Y or N is displayed to indicate if the form is required in either New Student Enroliment or

Form Online Registration. N is only displayed if the form is not required in any group; otherwise, Y is
displayed.

Q For any form delivered to the campus by the parent, you cannot view the form; the spyglass

icon is not available.

Click ¢ to view a standard form. The standard form resembles the hard copy form and
contains the data entered by the parent if applicable. The form submission date and parent
name are also displayed on the form.

Militory Connectad Student Data [ Sfudent: 20001E - Holland, Barmy Gibb | [x]

Mockingbird 15D

Military Connected Student Data

STUDENT MAKIE: Holland, Barry Glbk  STUDENT ID-200018

Tha Taxas Educalion Agency s mandsted by Taxas State Law b collact dats an millsry connacled studants enrolied In Texas
pubilc schools.

Section 25 005, Texas Sdueation Code. The agancy shall caliect data each year rom scool dlsricts and opan-enrolimant
enartar schools through the Publi Egucaion Information Managemant Systam (PEIMS) reisting t 2 envollmant of miltary-
cannected shudants.

Pleaza check sppropriate box, I applicabls:

O Mone of the abava.

¥l Sa98nt s 3 Bepandent af 3 MEmber of Iha Ay, Navy. Alr Forma, Manne Corps, oF Ca3st SUard an actve duty.
[ Zdent s 3 depandent of 3 mamber of the Texas Matianal Guand (Army, Alr Guard, ar Siaie Guard).

[0 Sudent s 3 depandent of 3 meamber of & regenie farce In the Unlied Sisies milltary (Anmy, Mavy, Alr Fance,
Marina Corpe, o Codet Guand).

[ Pre-dngergarizn studsnt ks 3 dependent of: 1) an et duty uniformad mamber of tha Ay, Mavy, Alr Farce,
Marin2 Corpe, or Cogst (uand 2) activaiadmobiized unifonmad mamber of e Txas Mational Guand (Anmy, Ar
BUand or SiFe GUard) of 3) acivaisymonizad Membar of e RSEanE companents of Te ATy, Mavy, Marna
COfpe, Alf FONce, o CO3EL GUANT; Wi 3ns SUmantly on 3cive duty of Wh Wens inurea or Kileg whia 5aning on
aCINE auly.

[0 Sadent Is 3 depandent of 3 chillan employee on 3 LS miltary bass or faderal propaty.

This farm 'wag submitted an 02072013 by HOLLAND, SRENDA LYNN

Spanish Version|Click to view the Spanish version of the form if it is available.
English Version |Click to return to the English version of the form.
Click Print to print the English or Spanish version of the form.

Click OK to close the form.

Click Save if you entered or changed a date.
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Documents|If the parent uploaded any documents, the Documents button displays a note icon.
Click Documents to download and view any attached documents.

Application: REGISTRATION Folder:| CEMOGRAFHIC ¥
Sejact Bohaol Year: | All ¥

el ragant utiiRy bill Sar ha

PROCF OF RESIDENCE Soiana tamiy

Fab 05 2015 O7-43AM

Document Uipioad

SelectFlleto Uplaad | Chicoes Flie
School Year [Z11E ¥

Sglect Type: [BIRTH CERTIFICATE
Diescripsion:

Upload Flle

3. Print Student Portal ID letters.
IMPORTANT: Before proceeding, be sure that a Portal ID letter has already been created on
Registration > Maintenance > Parent Portal > Letters > Update > Letter that includes the nine
portal ID variables.

Registration > Maintenance > Parent Portal > Letters > Print > Letter Criteria

This tab allows you to set criteria for printing parent letters for the txConnect parent portal.
Each letter provides the portal IDs of the students in one family.

o Letters are printed for active students who have an assigned txConnect portal ID.

o A single letter is printed for multiple guardians with the same last name and same
address.

o If the guardian has an invalid address, the student's address is used.
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e

Run Criteria

Recipient Selection
Directo Letter Templat
®|ist of Students Ettar lemplate

Mo Letter Sent |

Entire Campus

Campus
I v

Mumber of Students Selected: 0

Letter Sort Order

Run

®Sort by Parent Zip Code
Sort by Student Name

Warning:
Students must have a Portal ID assigned to be displayed in the directory or to hawve a letter printed.

Recipient|Select the students for whom you want to send letters to the parents.
Selection|List of |Select to print letters for multiple students who have an assigned portal ID, and then click
Students|Directory to select the students from the directory.

Last Mame: holiand School Year:|2018 ¥ Grade Leval EE - Retrieve oK Cani
- kG
First Mame: Campus: |E'!]1 - Agarita High School ¥ | T

Student Id MName Record Status
=] 200018 Holland, Barry & oo1 o0a jcLbPhERAC 1

Retrieve and select the student(s), and click OK.

No
Letter |Select to print letters for students for whom letters have not been sent.
Sent
Entire . . .
Campus Select to print letters for all students at the campus, even if letters were sent previously.
Number
g: If you selected List of Students, the number of selected students is displayed.
udents
Selected
Letter Select the order in which you want the letters printed.
Sort Sort by Parent Zip Code|Select to sort letters by parent zip code.

Order  sort by Student Name |Select to sort letters by student name.
|Sort by Student Name |>elect to sort letters by student name. |

Ru_n . Letter Template|Select the letter type. The letter types created on Maintenance > Parent Portal >
Criteria Letters > Update > Directory are listed.

Campus Select the campus for which letters are being printed.
Click Run.

o A pop-up message displays your selection criteria and prompts you to continue. Click Yes.

o The Print Letters tab is displayed.

Registration > Maintenance > Parent Portal > Letters > Print > Print Letters

The letters open in PDF format in an embedded Adobe Reader window.
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Return | [ MarkasPrinted | | Preview Labeis |

Agarita High School
SE3786 First Avenme

Gereaniowm, TX 77222

TO THE PARENTS OF
Barry G. Holland

1010 Second Street
ereatiown, TN TH2Y

RE: Smdent Poriad s

Dheer Mfir s, Holland

The follcoering porial IDs) bavve been assigned so you can aocess shade

JelbPhSR A Barry (. Haslland

From the Adobe Reader toolbar, you can print the letters, save them to your PC, and perform
other functions allowed by Adobe Reader.

If more than one student was selected, only the first student’s letter is visible, but the
remainder of the letters follow. You can use the scroll bar to view all letters.

Mark as [Click to indicate that you have printed the letter.
Printed
Once clicked, when you open the Directory from the Letter Criteria tab, the system
date (i.e., current date) will be displayed in the Prt Date field for each student for
whom the letter was printed.
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Preview
Labels

Click to print mailing labels for the letters, which are printed in the same order as
the letters.

The labels use the Avery 5162 template (14 labels per page).

Only the parent name is printed on the labels. The student address is only used if
there is no parent address.

Lestter Crileria Prir Letlers

[ Returm ] [ Markasprinted | | Close Labels |

-'_'I‘ i] H 4 ¥ OH

Srenda Holland
1010 Second Strasl

Sreatiown, TX 75222

NOTE: The letters and labels may be sorted by either zip code or student name, but
the student's name is not printed on the labels. It is recommended that you include
the parent name in the letter heading so that it will be easier to match the label
with the letter.

Click Close Labels to return to the letter preview.
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Preview
Errors

If errors are found, click to view the errors.

o

Review, save, and/or print the report.
The report opens in a new window.

Review the report:
Click |« to go to the first page of the report.
Click < to go back one page.

Click » to go forward one page.
Click »| to go to the last page of the report.

Click & to save and print the report in PDF format.

Click =] to save and print the report in CSV format. This option is not available for
all reports.

Click Xl to close the report window. Some reports may have a Close Report or
Exit button instead.

The following error reports are generated:

* Invalid addresses for parent or student

* Students without a parent/guardian who receives mailouts

* Students without an assigned portal ID

Click Close Errors to close the error report.

Return

Click to return to the Letter Criteria tab.

A message is displayed notifying you that the letters will be cleared when you
return to the Letter Criteria tab. Click Yes to continue.

Distribute the letters to parents.

What Happens Next?

With a valid Student Portal ID, a parent can add a student to his txConnect account.

If the district has enabled parents to complete online registration and/or update a student’s current
year data, a parent can complete online registration and make changes to his student’s data using
forms available via txConnect.

¢ See the txConnect Parent: Registration and Data updates guide.

As parents update data for their students, an administrator must review and approve each change.

e See the TXEIS Registration: Approve Student Registration & Data Changes and Monitor Forms
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guide.

From:
https://tcc-help.net/txeistest/student/ - Student Online Help

Permanent link:
https://tcc-help.net/txeistest/student/doku.php/general/quickview/accept_enrollment_from_txconnect

Last update: 2018/02/09 11:48

Student Online Help


https://tcc-help.net/txeistest/student/
https://tcc-help.net/txeistest/student/doku.php/general/quickview/accept_enrollment_from_txconnect




txConnect Parent

Registration and Data Updates



txConnect Parent: Registration and Data updates

txConnect Parent: Registration and Data
updates

txConnect allows parents to complete annual Online Registration for students enrolled in the district.
Parents can also update data for the current year, such as an address or telephone number change.

Prerequisites:

e This guide assumes that:
o The student is enrolled in the district.
o The parent’s email address for the student is verified via txConnect. *
o The student has been added to the parent’s txConnect account.

e This guide assumes that several required steps have already been performed by the district to
enable online registration and/or data updates at the campus. See txConnect Admin: Manage
Forms for Enroliment, Registration, and Data Updates.

e These steps can only be performed using the full txConnect website. The mobile version of
txConnect should be used, because some features may not work.

* If Guardian Verified is selected on TxEIS Registration > Maintenance > Student Enrollment >
Contacts, and the email address for the txConnect account matches the email address for that
guardian on the Contacts tab, the parent can complete online registration and student data updates.
This workaround allows parents access even if they do not have a valid email address.

Online Registration & Data Updates Flow Chart:
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Online Registration, & Data Updates
Parent Steps

Existing Student

Do you have a
txConnect
account?

Create a txConnect account. ‘

Do you have a
Student Portal
D?

N0 | Obtain a Student Portal ID from the
student’s campus.
NO | Log on to txConnect and validate your email
address.

Have you
validated your
email address?

Is today’s date
Complete Online Student Registration within the Online Complete Student Data Updates
for the upcoming school year. Registration date for the current year as needed.

range?

p
From the Summary page, click the ;
YYYY-YY Registration button. ;:m;t::rmfﬁ:um page, click the
A L J
Click Start Registration. e ™
J Update data that needs to be changed.
! ~ Submit each updated form individually.
Proceed through the wizard and - /
update or acknowledge each form.
There may be standard, view-only,
and/or dynamic forms. Print static
forms if needed.

- l /

{ Click Finish to submit to district.

1. Complete annual Online Registration for the upcoming school year.
txConnect > Summary
Campuses typically require enrolled students to re-register each year for the upcoming school

year and to complete forms that are required annually. Online registration typically occurs
during a range of dates according to district requirements.

Log on to txConnect. The Summary page opens. From the Summary page, you can access all of
your student’s required registration forms.
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If you have logged on during the active online registration period, a pop-up window opens.
Click X to close the window.

If you are the student’s parent/guardian,
click the located on the
left in the student list to complete next

year's registration.

Update Current Year Student Data

Click Here to edit your student’s current year data.

Do not show this again

You can select Do not show this again to disable the pop-up windows.

The district tracks the required registration forms to ensure that they are submitted for all
students. Icons are displayed next to the forms to indicate the status of each required form for
your student(s):

summary
for: Barry G. Holland at Agarita High School
Barry G. Holland Agarita High School
{_rrrv-vv Repistration ) Mo schedule available for this stedent at this campus.

13 form|z} need 'E--.-iewEl 'CEIITipUS Hotes

-|I| Falsification of Documents
& ldentity Verification ‘Welcome to tConnect! The link to the TxConnect Website i

-IIl FERPA and Directory

Information Motice

-|I| Food Allergy Dsclosure

-|I| History of Schoaol Class Schedule
Artendance - Secondary

-|I| Migrant Education Program
- Family Survey Period Cowrse Instructor Room  Last Updated
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o The red exclamation mark [!] is displayed if the parent has not yet submitted the form.
The count of forms requiring the parent’s attention is also displayed.

o The green check mark . is displayed if the form has been submitted.

To begin:

Click the YYYY-YY Registration button to access the registration forms. (YYYY-YY reflects the
upcoming school year.) This button is only displayed when the district has enabled online
registration for the upcoming school year.

The online registration wizard opens.

4= Back to Summary

Online Registration Information for Barry G. Holland

8. 5. Holland - ’ Start Reg

Click "5tart Registration’ to begin the student registration process
FALSIFICATION
OF

DOCUMENT S
& IDENTITY
VERIFICATION ( |

FERFA AND
DIRECTORY
INFORMATION
NOTICE

FOOD
ALLERGY

DISCLOSURE

Mext -+

The required forms are listed on the left.

o “(Pending)” is displayed if the form requires your attention.

o “(Completed)” is displayed once you have updated and/or confirmed data on the form.

Click Start Registration. The first form in the list opens on the right side of the page.
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4= Back to Summary

Online Registration Information for Barry G. Holland

SELECIEDS i Falsification of Documents & Identity Verification

Read the form car=fully and complete the fanm with the best poszible indormation.

8. 5. Holland ~

‘indicates a pending change.

FALSIFICATION

OF

DOCUMENTS Mockingbird 15D

& oenTITY Falsification of Documents
VERIFICATION

Identity Verification of Person Enrolling Student
STUDENT MAME: Holland, Barry Gibb  DODB: January 19, 2004

STUDENT ID-200016

FERFA AND
DIRECTORY Texas Education Code 25,001 {h) and 7]

INFORMATION Texas Penal Code 3710

NOTICE
A person who knowingly falsifies information on a form reguired for enroliment of a student in a school district 5 liable for the
greater of the maximum tuition fes or the amount the district has budgeted for sach student & maintenance and operating

expenses if the student: i not efigible for enrollment in the district but is enrolled on the basis of falzse information.

Falsification of Information

FOoD NOTE: Enrollment in specific magret programs does not incur cut of district tuition fees. Check with your individual counseling
B ALLERGY affice if your student is enrolled in 2 magnet program.
DISCLOSURE

DALY TUITION RETES ARE SUBJECT TO CHANGE. TUITION RATES ARE REVISED YEARLY IN DCTOBER AND AHNDUNCED BY THE TEXAS

Depending on the form type and district requirements, a form will require one of two actions:
view only, or review and update.

o View only: View the form and acknowledge that you have viewed the form. There is no
data to enter.
» For a static form, click the document icon to open, save, and/or print the form.
» For a standard form, the form automatically opens on the right side of the page.
» By clicking Next, you are confirming that you viewed the form.

School Uniform Guidelines

Sohoal Uniform Guidelines 4

By clicking ‘Mext’, you agree that you have read and confirmed the accuracy of the contents of this form to the
best of your knowledge and ability.

S |

o Review and update: Review existing data. Add or update data as needed.
= For a dynamic form, click Edit to add or change data. An empty field appears below
the existing data where you can type the new data.
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=

(555
Cantaot: Area Code
. 1342358
et Fhane facz35a
Teacher

Contact: Doowpation

o Standard forms must be re-submitted each year. All data must be re-entered.

o Clicking Next indicates that you have entered all required data and/or made all necessary
changes to existing data. Your data will be validated, and you cannot continue until you

have entered all required data in a valid format.

Click Next. (It may be necessary to scroll down to see the button.)

u DIRECTORY
INFORMATION
NOTICE

{Pending)

FOOD
ALLERGY
DISCLOSURE

{Pending)

HISTORY OF
SCHOOL

ATTENDANCE
- SECONDARY

(Panding}

MIGRANT
EDUCATION
PROGRAM -
FAMILY
SURVEY

(Pending]

MILITARY
CONNECTED

STUDENT

Texas Education Code 25.001 (h) and i)
Texas Penal Code 37.10

A person who knowingly falsifies information on a form reguired for enrcliment of a student in & school district iz liable for the
greater of the maximum tuition fee or the amount the district has budgeted for each student as maintenance and cperating
expanzes if the student & not eligible for enrollment in the district but is nrolled on the basis of false information.

NOTE: Enrallment in specific magret programs does nat incur cut of district tuition fees. Check with your individual counseling
affice i your student is enrolled in 2 magnet program.

DLy TUITION RATES ARE SUBJECT TO CHANGE. TUMOH RATES ARE REWISED YEARLY IN OCTOBER AHD ANNOUNCED BY THE TEXAS

EDUCATION AGENCY. STUDENTS WHD QUALIFY FOR SPECIAL EDUCATION SERVICES DIFFER FROM GENERAL EDUCATION STUDENTS

DUE TO THE ADDHTIOHAL SERVICES THEY RECEIVE. CHECK WITH YOUR CAMPUS COUNSELING OFFICE FOR CURRENT TUITIOH

RATES.

Proof of Identity of Person Enrolling Student

Regardi=ss of whether or not a childs parent. guardian, or other person with begal control of the child under a court order &
enrolling a child, Tewas Education Code as amendad in 2001, & district is required to record the name, address, and date of
Girth, of the persan enrclling a child. TEC Section 25.002(f). Providing a copy of your govemnment sued |0 with photo satisfies
this request.

UHDERSTAND THAT | MUST PROVIDE My CURRENT ADDRESS, AND PROOF OF IDENTITY. | ALSD UNDERSTAND THAT IF | HAVE
KHOWLINGLY FALSIFIED INFORMATION OH FORMS REQUIRED FOR EMROLLMENT, | &M LIABLE FOR TUITION FEES AS DESCRIBED
ABOVE.

By clicking "Mext’, you agree that you have read and confirmed the accuracy of the contents of this form to
the best of your knowledge and ability.

o The status of the form changes on the left from “(Pending)” to “(Complete).”

o The Reviewed on date records the date the parent acknowledged the form and the user

name of the parent who acknowledged it.
o The next form in the list is displayed on the right.
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Online Registration Information for Barry G. Holland L

FERPA and Directory Information Notice

3.3 Haolland = Read the form car=fully and complete the farm with the best possible information.
“Ircliceates a perding change.
FALSIFICATION
OF ) )
DOCUMENTS Mackinghird 15D
E IDENTITY

NOTICE OF PARENT AND STUDENT RIGHTS
LEREILE FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)

and DIRECTORY INFORMATION

Reavigwsd on: MDY

bholland

Mockinghird IS0 maintains general education records which are available to the parent, guardian, or person standing in Lawful
control of the student under & court ander. Both parents/ guardians have acoess to the neconds unless the school & in possession
aof & court arder Lirmiting access.

Federal Law provides that student “educational records™ are confidential. School r=cords are defined as being directly related to
a shudent and maintained by the school including, but not Limited to: attendanos, grades, disripline, test soones, health and
immunization, and poychological or counzeling records. Directory information is ot confidential under FERRA

FERFA AND
DIRECTORY
INFORMATION
NOTICE

{Pending)

Certain information about district students is considered directory information and will be
released to anyone who follows the procedures for requesting the information unless the
parent or guardian cbjects to the release of the directory information about the student. If
you do not want Mockingbird 15D to disclose directory information from your child's
education records without your prior written consent, you must notify the district in writing
by the tenth (10th} day of the school year.

Continue reviewing forms and clicking Next until you have reviewed and updated all forms.

o If you are not ready to complete one or more forms, click Save for later.

o If you leave txConnect before finishing registration updates, a Resume Registration
button is displayed allowing you to continue where you left off.

Online Registration Information for Barry G. Holland =

B. . Holland - 'l

Click 'Resume Registration® to resume the student registration process.
FAL SIFICATION
aF

DOCUMENT 5
& IDENTITY

VERIFICATION
e

Reviewsd on:  HE2018/
bhalland

[~ ] FERFA AND

When you have viewed and entered all required data on all required forms, the Finish button is
displayed.
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By clicking 'Mext’, you agree that you have read and confirmed the accuracy of the contents of this form to the best of
your knowledge and ability.

Please save frequently to avoid lesing data. '

Click Finish. The final page opens allowing you to print a confirmation for your records.

Online Registration Information for Barry G. Holland

You have completed online registration for Barry G. Holland.
Barry 5. Holland =

FALSIFICATION OF
DOCUMENTS &

IDENTITY e . i ) )
VERIFICATION Pleaze click 'Print Confirmation' to print a confirmation of your completion or select a

new gtudent from the drop down in the sidebar or above.

[Compilsts)

Reviewed on:  2/8/2012 [ bhalland

Diata saved cuccessTully 1 Save for later Mext -
ﬂ FERFPA AND
HRECTORY

Click Print Confirmation. A page opens in a new window which lists the dates on which each
form was completed. Print this page for your records, then click Close Window.

Print  Close Windoe

txConnect Form Completion Confirmation

Student Mame: Barry G. Holland
Student 10 20001 &

Campus: Agarita High school
Cate/Time Printed: 292018 11226236 A

Forms Completed:

+ Falsification of Documents &
Identity Verification

+ FERPA and Directory Information

Completed on : Thursday, February 8, 2018

Completed On : Thursday, February 8, 2018

Hatice

+ Foad allergy Disclosure Completed On : Thursday, February 8, 2018
+ History of Schaol Attendance - . A -
Sacondary Completed On : Thursday, February 8, 2018

« Migrant Education Program -

Family Survey Completed On : Thursday, February 8, 2018

« Military Connected Student Data Completed On : Thursday, February 8, 2018

+ School supply List Completed On : Thursday, February 8, 2018

+ Schaol Uniform Guidelines Completed On : Thursday, February 8, 2018

» Statement of Special Education . A -

S Completed on : Thursday, February 8, 2018
. - .

e G HERTEETE R A Completed On : Thursday, February 8, 2018

R=iease

» Student Media Release Completed On : Thursday, February 8, 2018

« Student Residency Questionnaire Completed On : Thursday, February 8, 2018

« Ethnicity and Race Data el = -

T aN T Completed on : Friday, February 3, 2018

Thank you for completing annual registration at Mockingbird 150,
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Edit Data:

To update data you already entered, type over existing data and submit the form again.

Pending Changes:

Dynamic Forms:
Until the change is approved by the campus, both the previous and new data are displayed, and
an asterisk is displayed next to the fields to indicate that the change is pending.

Student Cell Phone DSE3424305 St

If the administrator rejects a change for a dynamic form field, a message will be displayed next
to the field indicating the reason for the rejection.

Street Direction [Mailing) M Eit

Rimsponse From Campue:
You are required to show proof of residency to changs your mailing address. Please bring & utility bill or some other dooument that
confinms your sddress to the campus.

Apartment Humber (Madting) E Edit

Ri=spaonze From Campue:
You are required to show proof of restdency to changs your mailing address. Please bring & uttitty bill or some other dooument that
confinms your sddress to the campus.

The message is cleared once you click Edit, type new information in the field, and resubmit the
change.

Standard Forms:
Until the change is approved by the campus, the Show Changed Values button appears on
the form allowing you to toggle between viewing the previous and new values.

txConnect Online Help


https://tcc-help.net/txconnecttest/lib/exe/detail.php/images/screenshots/student_data_dynamic_pending.png?id=general%3Aquickview%3Atxconnect%3Aparent%3Aregistration_data_updates
https://tcc-help.net/txconnecttest/lib/exe/detail.php/images/screenshots/student_data_updates_rejected.png?id=general%3Aquickview%3Atxconnect%3Aparent%3Aregistration_data_updates

txConnect Parent: Registration and Data updates

WICTCOLEY O VKNI CNOmse.

Mockingbird 15D FY

TEXAS PUBLIC SCHOOL STUDENT /STAFF ETHNICITY AND RACE DATA
QUESTIONNAIRE

The United States Department of Edunation {USDE) reguines all state and Local education institutions to
oaollect data on ethnicity and race for students and staff. This information is wed for state and federal
apoountatrility reporting as well az for reporting to the Office of Civil Rights (DCR) and the Equal
Emplayment Opporturity Comemizsion (EEQC).

Sohool district staff and parents or guardians of students enrolling in school are requested to provide this
information. if you decline to provide this information, please be aware that the USDE requires school
districts to use obosrver identification as a last resort for collecting the data for federal reporting.

Pleam= answer both parts of the following guestions on the student's or staff members sthnicity and race.
Linttesed Staaters Fedleral Register (71 FR 44856

PART 1. ETHHICITY: Is the pereon Hispanic/Latino?

Y Hispardc/Latino - & person of Cuban, Meccan, Pusrto Rican, South or Cantral &merican, or other Spanish
oulture or arigin, regardiess of race.

= Not Hizpsnic/Lating

PART 2. RACE: What 15 the person's race? {Choose one or more)

Armerican Indian or Alasks Nsttwe - & parzon having arigins inoany of the original peaples of Maorth and
South &me=rica (including Central America), and wha maintins & tribal affiliation or commumity attachment.

-
distan - & person hanving origins in any of the orginal peoples of the Far East, Southeast &zia. or the Indian

There are pending changes on this form: ‘

Click Show Changed Values to view the previous data.

Mockingbird 15D rs

TEXAS PUBLIC SCHOOL STUDENT /STAFF ETHNICITY AND RACE DATA
QUESTIONMNAIRE
The United States Department of Edunation {USDE) reguires all state and Local edunation institutions to
oaollect data on ethnicity and race for students and staff. This information is wed for state and federal

apoountatrlity reporting as well as for reporting to the Office of Civil Rights (3R] and the Equal
Employrment. Opporturity Comrmizsion (EEQC).

School district staff and parents or guardians of students enrolling in school are requested to provide this
information. if you deoline to provide this information, please be aware that the USDE reguines sohoal
diztricts to use chosrver identification as a last resort for collecting the data far federal reparting,.

Pleam= answer both parts of the following guestions on the student's or staff members sthnicity and raoe.
Linttesd Staaters Fedleral Register (71 FR 44856)

PART 1. ETHHICITY: Is the pereon Hispanic/Latino?

Y Hispardc/Latino - & person of Cuban, Meccan, Pusrto Rican, South or Cantral &merican, or other Spanizsh
culture or arigin, regardiess of race.

= Hot Hizpanic/Lating

PART 2. RACE: What 15 the person's rece? {Choose one or more)

Armerican Indian or Alasks Native - & person having arigins inoany of the original peaples of Naorth and
South &merica (including Central &merica), and who maintains a tribal affiliation or community attachment.

-
Actan - & person having origins in any of the original psoples of the Far East, Southeast &gia, or the Indian

There are pending changes on this form: m

The changed data is highlighted and reflects the most recent change. Click Show New Values
to return.

If you edit a pending field, your most recent change will overwrite the former pending
change. The campus staff will approve the most recent change.
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Click Back to Summary to return to the txConnect Summary page.

. Update current year data as needed.
txConnect > My Account

If the district has enabled online student data updates, you can submit a request to update your
student’s current year records at any time, such as an address or phone number change.

My Account - Welcome User: bholland

Review and change your account settings.

Students

To see an already enrolled student’s grades, attendance and other information, click the "Add or Remowve Student” button k

Manage My txConnect Students:

| Add or Remove Student | v
Student Hame Rights Student Data Associated User
Barry G. Holland ", [ ) bhalland
Danielle L. Holland S [ ) bholland

(If available, click View/Edit to manage that student's information. )

Mv Mew Students:

Below Manage My txConnect Students:

Rights|The icon in this column indicates whether your registered email address and guardianship status entitles you to
access the student’s data.

The program compares the email address entered for your account (in the Email Address section on the My
Account page) to the email address that is on file at the campus, and also determines if you are a guardian for the
student.

X - Indicates that the registered email address does not match the the parent contact record at the campus,
and/or that you are not the student's guardian.

v - Indicates that the registered email address matches the parent contact record at the campus and that you are
the student's guardian.

Hover over the icon to view the associated message.

Righits Student Data
+ [ ]

« If an incorrect email address is entered for your txConnect account, you can change (and re-verify) it on the My
Account page under Email Address.

« If an incorrect address is on file at the campus, you must contact the campus.
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To begin:

CIick( )to go to the Online Registration Information for Student Name page,
where Student Name is the name of your student.

The Online Registration Information for Student Name page is displayed.

One or more headings (e.g., “MISD Annual Registration”) are displayed.

4= Back to Summary

Online Registration Information for Barry G. Holland

Click a form group below to see the list of associated forms.

Barry G. Holland ~

Click the heading to view the list of associated forms. The associated form(s) are displayed
below the heading.
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4~ Back to Summary

Online Registration Information for Barry G. Holland
Cliok a fonm group bebow to ses the list: of amociated forms.

Bamry G. Holland =

State and Regulatory Forms
You can find your State and Regulaiory forms here.

i Ethnicity and Race Data Questionnaire

" This is a required form. It was reviewed on: 2720138

i Falssfication of Documents & [dentity Verification i
" This is a required form. It was reviewed on: 2712018 H
i FERFA and Direciory Information Motice i
1« This is a required form. It was reviewed on: 272018 H

i [ S22t | Food Allerov Dischoswre i

> The red exclamation mark [] is displayed if the parent has not yet submitted the form.

o The green check mark . is displayed if the form has been submitted, along with the date
of submission.

Click Select for the form. The form opens on the right side of the page.
Static forms:

o Anicon indicates the format of the document, such as Microsoft Word or PDF. If the
district provided any special instructions for the form, the instructions are displayed.

4= Back to Summary

Online Registration Information for Barry G. Holland

Crick a fonm group below to see the list of amociated forms.

Physical Exam

Must be completed for all sports participation.

B. 5. Holland =

- -
Pryzical Bam

i | Sakect | Physical Exam i
1|!| This is a required form. 1
req

o Click the form name to open the form. The form opens in the associated program.
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o Save or print the form as needed.

o If the form is required, click Submit Electronic Signature to electronically sign the
form, indicating that you have viewed and accept the form. The Submit Electronic
Signature button is only displayed if the form is required.

o If the form is for informational purposes only and not required, there is no button to click.

Standard forms:

o The form is displayed on the right side of the page.

4= Back to Summary

Online Registration Information for Barry G. Holland

Click a form group below to see the list of amociated fonms.

SELECTED STUDENT

Falsification of Documents & |dentity Verification

Read the fonm carefully and complete the fonm with the best pessible information.

B. G. Holland -

“Indicctes a pending change.

Mackinghird 15D

State and Regulatory Forms Falsification of Documents
You can find your State and Identity Verification of Person Enrolling Student
R‘?ﬂ“hh"!' forms here. STUDENT MAME:Holland, Barry Gibb  DOB: January 19, 2004

STUDENT ID:-200015

Salact | Ethnicity and Race Data,

Falsification of Information

Quesstionnae
< This is a required form. It
was reviewed on: HTR2018

i
1
'
'
'
'
! - PP
g Texas Penal Code 3710
'

1

i

0 P qE A b

0 Texas Education Code 25,001 (h) and (i)
'

'

'

bl A person who knowingly falsifies information on a formn reguired for enrcliment of & student in & school district is liable for

E Falsification of E the greater of the: masimum tuition fee or the amount the district has budgeted for each sbudent: as maint=nance and
! Documents & |dentity Werfication! .:h-rr:.l'irs mpenzes 1f the student is not =ligible for enrollment in the district but 5 enroll=d on the basis of faks
i This is a required form. It | At
twas reviewed on: 272018 !
D e NOTE: Enrallment in specific magnet programs does not incur cut of district tuition fees, Check with your individual
Foo====-- ST 1 couresting offios if your student is enrolled in 2 magnet program.
Baject | FERPA and Direciony
Information Motice

" This is a required form. It
was reviewed on: 2TI2018 STUIDENTS DLIE TO THE ADDITIIHAL SERVICES THEY RECEIVE. CHECK WITH YOUR CAMPUS COURSELING OFFICE FOR CURRENT
Lo oo 4 TUITICH RATES.

i [ 3=t | Food Allerpy Disciosure |
i This is a required form. It
!'was reviewed on: 3TR2018

TEXAS EDUCATION AGEMCY. STUDENTS WHO QUWLIFY FOR SPECIAL EDUCATION SERVICES DIFFER FROM GENZRAL EDUCATION

i
'
1 DLy TUITION RETES ARE SUBJECT TO CHANGE. TUITION RATES ARE REVIEED YEARLY IN DCTOEER AND AMNOUNCED BY THE
'
'
'
1

I Proof of Identity of Person Enrolling Student
i -
]

&n =lectronic copy of this form was acoepted on 277018

E Salect | Migrant Education

| Program - Family Survey

i This is a required form. It
was reviewed on: HTR2018

Lo e a4 Submit Electronic Signature

By clicking "Submit ['ats with Electronic Signature’ or "Submit Electronic Signatwre” wou are agresing that you have read and
acknowledged the contents of this form. Not 2l forms include these butions.

o Some fields may be required. You must enter all required data in a valid format to submit
the form.

o If the form is required and has data fields that must be entered, enter the required data
and click Submit Data with Electronic Signature.

o |If the form is required but has no data fields to be entered, click Submit Electronic
Signature to electronically sign the form, indicating that you have viewed and accept the
form.
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o You may need to scroll down to see the button.

o If you have previously submitted a change in the field, but the change is still pending (i.e.,
not yet approved by an administrator), the original data is displayed with an asterisk next
to it.

Dynamic forms:

o The form opens on the right side of the page in a grid format with column headings and
rows of data. Form instructions may also be displayed.

4= Back to Summary

Online Registration Information for Barry G. Holland

Click a fanm group below to see the list of amociated fomms.

Registration

1

B. G. Haolland =

[

a
Stuent 1D e
Garry
st Mame 8
Middle Hame i
" Holland
Last Hame
(G=neration
Student Area Code St
Student Phane zat
Student Email Address =dt
L0 :
Strest Number (Mailire) =t
Student Cell Fhone St
Second Street
Street Hame (Mailing) St =

An el=ctronic copy of this form was aocepted on 2/8/2018

s S s | ot
o Some data can be updated, and some data cannot be updated. If the data can be
updated, the Edit button is displayed.

o When you click Edit, an input field appears below the existing data allowing you to type
the new information. A Cancel button is also displayed for the field.
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Student Cell Phane= Cancel
Strest Mame (Madting) &dr

Submit to district:

When you click Submit Electronic Signature (acknowledgement only):

o The message “An electronic copy of this form was accepted on M/DD/YYYY" is displayed
at the bottom of the form.

| UNDERSTAND THAT | MUST PROVIDE MY CURRENT ADDRESS. AND PROOF OF IDENTITY. | ALS0 UNDERSTAND
THAT IF | H&YE KNOWLINGLY FALSIFED INFORMATION ON FORMS REQUIRED FOR EMROLLMENT, | AM LIABLE
FOR TUITKOM FEES AS DESCRIBED ASIVE

An elsctronic copy of this form was accepted on 2/8/ 2018

Submit Electronic Signature

o The student’s record is updated to reflect that a parent has acknowledged a required
form.

When you click Submit Data with Electronic Signature (if applicable):

o A confirmation message opens in a separate window. Click Close Window to close the
message.

- = e

txConnect Registration Confirmation

Farm Hame: Registration
Stwdent Mams: Barry G. Holland
Student D: 200016

Campus: Agarita High school

Date/Time:
Changss wers mads.

1/B/IME BI16234 PM

Thank you for completing annual registration at Mockingbird 1500

o The message “An electronic copy of this form was accepted on M/DD/YYYY” is displayed
at the bottom of the form.
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[355) 324-732%

Student Cell Phone SEE3424328
An elsotronic copy of this form was aocepbed on 20802018

Data saved successfully!

Submit Data with Electronic Signature m

Pending Changes

Dynamic Forms:
Until the change is approved by the campus, both the previous and new data are displayed, and
an asterisk is displayed next to the fields to indicate that the change is pending.

Student Cell Fhone

If the administrator rejects a change for a dynamic form field, a message will be displayed next
to the field indicating the reason for the rejection.

m
3

Street Direction [Mailing)
= —

Responze From Campue:
fou are required to show proof of residenoy to change your mailing address. Please bring & uttitty bill or some other dooument that
confirms your sddress to the campus.

m
1

Apartment Humber (Maiting) -:

Responze From Campue:
fou are required to show proof of residenoy to changs your mailing address. Please bring & utiitty bill or some other dooument: that
confirms your sddress to the campus.

The message is cleared once you click Edit, type new information in the field, and resubmit the
change.

Standard Forms:
Until the change is approved by the campus, the Show Changed Values button appears on
the form allowing you to toggle between viewing the previous and new values.
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WICTCOLEY O VKNI CNOmse.

Mockingbird 15D FY

TEXAS PUBLIC SCHOOL STUDENT /STAFF ETHNICITY AND RACE DATA
QUESTIONNAIRE

The United States Department of Edunation {USDE) reguines all state and Local education institutions to
oaollect data on ethnicity and race for students and staff. This information is wed for state and federal
apoountatrility reporting as well az for reporting to the Office of Civil Rights (DCR) and the Equal
Emplayment Opporturity Comemizsion (EEQC).

Sohool district staff and parents or guardians of students enrolling in school are requested to provide this
information. if you decline to provide this information, please be aware that the USDE requires school
districts to use obosrver identification as a last resort for collecting the data for federal reporting.

Pleam= answer both parts of the following guestions on the student's or staff members sthnicity and race.
Linttesed Staaters Fedleral Register (71 FR 44856

PART 1. ETHHICITY: Is the pereon Hispanic/Latino?

Y Hispardc/Latino - & person of Cuban, Meccan, Pusrto Rican, South or Cantral &merican, or other Spanish
oulture or arigin, regardiess of race.

= Not Hizpsnic/Lating

PART 2. RACE: What 15 the person's race? {Choose one or more)

Armerican Indian or Alasks Nsttwe - & parzon having arigins inoany of the original peaples of Maorth and
South &me=rica (including Central America), and wha maintins & tribal affiliation or commumity attachment.

-
distan - & person hanving origins in any of the orginal peoples of the Far East, Southeast &zia. or the Indian

There are pending changes on this form: ‘

Click Show Changed Values to view the previous data.

Mockingbird 15D rs

TEXAS PUBLIC SCHOOL STUDENT /STAFF ETHNICITY AND RACE DATA
QUESTIONMNAIRE
The United States Department of Edunation {USDE) reguires all state and Local edunation institutions to
oaollect data on ethnicity and race for students and staff. This information is wed for state and federal

apoountatrlity reporting as well as for reporting to the Office of Civil Rights (3R] and the Equal
Employrment. Opporturity Comrmizsion (EEQC).

School district staff and parents or guardians of students enrolling in school are requested to provide this
information. if you deoline to provide this information, please be aware that the USDE reguines sohoal
diztricts to use chosrver identification as a last resort for collecting the data far federal reparting,.

Pleam= answer both parts of the following guestions on the student's or staff members sthnicity and raoe.
Linttesd Staaters Fedleral Register (71 FR 44856)

PART 1. ETHHICITY: Is the pereon Hispanic/Latino?

Y Hispardc/Latino - & person of Cuban, Meccan, Pusrto Rican, South or Cantral &merican, or other Spanizsh
culture or arigin, regardiess of race.

= Hot Hizpanic/Lating

PART 2. RACE: What 15 the person's rece? {Choose one or more)

Armerican Indian or Alasks Native - & person having arigins inoany of the original peaples of Naorth and
South &merica (including Central &merica), and who maintains a tribal affiliation or community attachment.

-
Actan - & person having origins in any of the original psoples of the Far East, Southeast &gia, or the Indian

There are pending changes on this form: m

The changed data is highlighted and reflects the most recent change. Click Show New Values
to return.

If you edit a pending field, your most recent change will overwrite the former pending
change. The campus staff will approve the most recent change.
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Multi-record Forms (such as a Contacts Form):

Multi-record forms are those where multiple records exist for the student, such as contacts,
medical records, or student data restrictions. These forms have additional features.
Add a contact:

The Contacts form has an Add Additional Record button allowing you to add additional
contacts for the student from this page.

Online Registration Information for Barry G. Holland

Chiok a farm group below o ses the list of amociated farmes.

Emergency Contacts

1

B. G. Holland =

[

select the item you wish to edit:

Holland, BrendaLynn | Holland, Gerald Daniel

frenda

Contact: First Hame Edit
Lyrin

Contact: Middie Hame : Edit
Holland

Contact: Last Mame= Edit

Contact: Relation fater zat
[5355) =

Contact: &rea Code Edit
134-2354

Contact: Phanes Edit
Teacher

Contact: Dooupation Edit

Contact: Email brenda Eemail com St

Submit Diata with Electronic Signature | Cancel ' Add Additional Record '

Click Add Additional Record, and the form data is cleared allowing you to add data for a new
contact.
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select the item you wish to edit:

Holland, Brenda Lynn Holland, Gerald Daniel | New Record - (new) .

lontes o pending charge.

Contact: First Hame | |

Contact: Middl= Hame | |

Contact: Last Hame | |

Fortaet: felatien [—

Contact: Area Code | |

Contact: Phan= | |

Contact: Email | |

‘Subrmit Data with Electronic Signature @ Add Additional Record

Delete a contact:

From the Contacts form, you can also request that a contact be deleted, except for the
student’s Priority 1 contact (as specified in the student’s record at the campus).

Emergency Contacts

select the item you wish to edit:

Holland, Brenda Lynn | Holland, Gerald Daniel ‘

“Indicotes o pending charme.

Geraid
Contact: First Hame Edit
Caniel
Contact: Middl= Hame Edit
Holland
Contact: Last Marmns=
Contact: Belaticn e =t
Contact: Area Code
Contact: Phons Edit
Contact: Dooupation Edit
Contact: Email

Submit Data with Electronic Signature @ Add Additional Record ~ | Mark For Deletion
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Select Mark For Deletion if you want to remove the contact. Once approved by the campus,
that contact will be deleted from the student’s record.

The student’s Priority 1 contact cannot be deleted; the Mark For Deletion field is not
displayed for a Priority 1 contact.

What Happens Next?

All data changes submitted via txConnect must be reviewed by an administrator before the student’s

record is updated. See the TxEIS Registration: Approve Student Registration & Data Changes and
Monitor Forms guide.

e For a dynamic form, each request is approved or rejected individually. For example, if you
update your phone and address, the campus may approve the phone number change, but may
require proof of residence before an address change is approved.

e For a standard form, the form is accepted or rejected as a whole.

If campus staff rejects a submitted change, you will be notified by email. The email message should

inform you why a particular change was rejected and what to do. Contact the student’s campus for
more information.

Fri M/D/YYYY 5:48 PM

District txConnect site
**One or more student data changes have been rejected**

To name@email.com

One or more student data changes hawe been rejected. Please wisit Parent Portal to wie'w and update the rejections :

*Street Direction {Mailing]

Mote: You are required to show proof of residency to change your maifing address. Please bring a utility bill or some other document that confirms your address to the campus.

*Apartment Number {Mailing)

Maote: You are required to show proof of residency to change your mailing address. Please bring a utility bill or some other document that confirms your address to the campus.

***“Please do not respond to this email* **
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TXEIS Registration: Approve Student Registration & Data Changes and Monitor Forms

TxEIS Registration: Approve Student
Registration & Data Changes and Monitor
Forms

This guide relates to online student registration data, which is set up and accessed via the parent
portal, txConnect.

Once a parent has a valid Student Portal ID for an enrolled student, he can add a student to his
txConnect account and access the student’s attendance, grades, and more. If the district has enabled
parents to update a student’s registration data, a parent can complete annual online registration for
the upcoming school year, as well as submit changes to his student’s current year data from
txConnect, such as address and telephone number changes.

As parents update data for their students, campus staff must review and approve each change. These
steps must be completed in TXEIS Registration.

The parent can also review, complete, and submit forms via txConnect. As parents review and submit
forms from txConnect, the campus staff can monitor the status and identify students who are missing
required forms.

Follow these steps to monitor and approve data changes, and identify students who are missing
forms.

Prerequisites:

e The steps in this guide must be completed in TXEIS Registration by a user who has access to the
pages described in these steps. Basic knowledge of the TxEIS Registration application is
assumed.

e For online registration changes, the district must have enabled parents to update student
registration data online for the upcoming school year (i.e., the Active Online Registration
From and To date fields must be set to allow parents a window of time in which to register.)

e For updates to a student’s current year records, the district must have enabled parents to

update student data online (i.e., the Allow parents access to Student Data forms field
must be set to Yes.)

See the txConnect Admin: Manage Forms for Enroliment, Registration, and Data Updates guide.

1. Review submitted changes.

Registration > Maintenance > Online Registration > Pending Updates
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The Pending Updates page allows you to review and approve or reject a student’s pending
updates received from txConnect. The list includes changes submitted for online registration, as
well as student data change requests for the current year.

On the Registration landing page, the number of students with pending data updates is
displayed.
-

Maintenance Utilities Reports

SessionTimer: 239 min and 56 sec

[ 2] student(s) have Pending Updates. Please check the Maintenance > Online Registration > Pending Updates tab.

A

Also in the submenu, the number of students with pending data updates is displayed.

T ——
Maintenance Utilities Reports
Campus Profile 2

Student Enrollment
Prior Year Leaver Tracking
Parent Portal >

Online Registration  » EEESRETEY il

student Enroliments Wew Student Enrollment

Maintenance > Online Registration > Pending Updates

Details = StulD  Last Mame First Mame Middle Name

200019 Holland Daniglle

A list of students who have pending update requests is displayed.

q Click % to view the details of the pending updates. The student's data is displayed on the
Pending Update Details page where you can approve or deny each pending update.
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Student IDz 200016 Student Mame: Holland, Barnry Gib

Dwctmion

® g ot ® nceagt i et Submilied For Fiuid Cumeni Waks Pl ‘alim. Commant i
® Periding Adrapl Reject  Holland, Banry Gibly < T Hulla
= Pending, Alrepl Reject  Holland, Banry Gibly EF Hulka
® Periding Adrapl Reject  Holland, Banry Gibly < EF Hulla
= Pending, Alrepl Reject  Holland, Banry Gibly EF Hulka
® Periding Adrapl Reject  Holland, Banry Gibly < EF Hulla
= Pending, Alrepl Reject  Holland, Banry Gibly EF Hulka
® Periding Adrapl Reject  Holland, Banry Gibly < EF Hulla
= Pending, Alrepl Reject  Holland, Banry Gibly EF Hulka
® Periding Adrapl Reject  Holland, Banry Gibly < EF Hulla
= Pending, Alrepl Regect  Holland, Banry Gibly Studert frea Code 555 EF Hulka
® Periding Adrapl Reject  Holland, Bany Gibly Studertt Phane 3473437 EF Hulla
= Pending, Alrepl Reject  Holland, Banry Gibly Streel Direction (aling) N CF Hulka
® Periding Adrapl Reject  Holland, Bany Gibly Apartment Nomiber (Waling) & EF Hulla
® Pendine AdCel Reiec  Holland. Barry Giblr Studert Cell Phone SEh3248329 3563424325 CF] Hiollar
4 4

?g?mltted The student's name for which the request was submitted is displayed.

Field

One of the following is displayed:
* For a standard or static form, the form name is displayed.

* For a dynamic form, the txConnect field type for which the update was requested is displayed.
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] For a standard form, you can click X next to the form name to view the form in a pop-up
window.
Mockingbird 150
Military Connected Student Data
STUDENT MAME: Hollang, Samy (bt STUDENT [Do200018
The Texae Sucalion AgEncy & mandaad by Taas Saie Law i collect dala on milltany connecizd etudants annaled In
Temas publc chaoks.
Sacon 25 005, Taxas Sducabion Code. The agency shall collect data each year from schaol disicts and open-
2nrailmen chanar EColE MU the Pubiks ENucaTon Information Managemant Sysiam (PEIMS) realing 1 he
anralimen of milkary-connaciad eludents.
Puassa chack spprogriate b M apploatie
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Foroa, Marine Corpe, of Coast Suand).
) Ere-kindergarien stuge ks 3 dependant of 1) an acthe duly unHormad member af the Ay, Navy, Alr
Forpa, Marina Corpe, or Coast Guand 2 activaled'mobliizad uniformed membar of 2 Txas Nadonal Guard
Ay, Alr Guard or S5t Guard) or 3) acivated mobiized member of 2 Resarne componants of iz Ay,
Nawy, Marine Corps. Air Force, or Coast Suard. who are curmently on acive duty o who ware Injurad or klied
whilz sarving on acive duly.
T Saudant Is 3 depandent of 3 ehilian mployes on a US milkary bass or fderal propssty.
Thie formiwas sulbrmimad on Q205201 8 by Halland |, Srendal
pot || ox
If you reject a standard form, a parent will need to re-submit the entire form even if it was
previously submitted. Review all form fields.
* Click Spanish Version to view a Spanish version of the form. Click English Version to return
to the English version.
* Click Print to print the form.
* Click OK to close the window.
Current T e . . . .
Value The current data for the field is displayed, if it exists. This only applies to dynamic form fields.
\":I‘Ze The newly submitted information is displayed. This only applies to dynamic form fields.
g;bmltted The name of the parent/guardian who submitted the request is displayed.
Doc Reqd |This field is currently not in use. N is always displayed for dynamic form fields.
Decision
Accept All |Select to approve all of the student's pending update requests.
Accept Select to approve a particular pending update.
Reject All |Select to reject all of the student's pending update requests.
Reject Select to reject a particular pending update.
Zﬁndmg Select to revert all requests to a pending status. This must be done prior to saving.

If you reject an update:

* You must enter comments explaining your decision. Include detailed explanation and action required of

the parent.

* An email message is sent to the parent notifying him that the change was not approved.
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Eﬂ Click to add comments about your decision to approve or reject a request. The Reviewer's
Comment window opens.

Reviewer's Comments: 200016

Mfou must provide proof of residency in arder to change
rwour mailing address. Please bring a utility bill or some
iother document werfying your sddress to the campus.

IMPORTANT! Comments are required when you reject a request. Include detailed explanation
and action required of the parent.

a. Add or update comments as needed, up to 255 characters.
b. Click OK.

¢. You must click Save on the Pending Updates page in order to save the updated data.

A red comment icon M8 indicates that reviewer's comments exist for the request.

Click Save.

Once you have accepted or rejected all of a student's pending updates, the student's name
is no longer displayed on the Pending Updates page.

2. Monitor student form submission.

Registration > Maintenance > Student Enrollment > Forms

The Forms tab allows you to view the status of a student’s forms and maintain submission dates
for hand-delivered forms.
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Form information is displayed differently on this tab depending on the form type.

Some forms may only require the parent to acknowledge that he has reviewed the form. Other
forms require the parent to input data. Some data input by parents must be approved by
campus staff in order for the change to be made to the student’s record. These settings are
established in txConnect Admin on the Forms Management pages.

o If a parent acknowledges the form via txConnect, you can view the form data and
submission date.

o If a parent submits a form change via txConnect, you can view the form data and status.

o |If a parent submits a hard copy of a form to the campus staff, you can manually record
the date on which the form was delivered.

The Forms tab is not available until you retrieve a student on the Student Enrollment page.
For a new student, you must enter and save all required data on Demo1l before proceeding
to this tab.

ari: [ 200016 - Hollard, Barry Gibb

Urisgue St I3.|:I

[ mistbirectory | [ mustnfe | [ [ Documes

= Al Reguired Man Requirad |

# mie ¥ mio

Dellls  Schvr Fomm Mame ‘Submit Dale Sulbnmitier ID Approval Caie Approver ID0 Recuired
CrnLans Mis Pl ¥
Drrergency Contadds N PliA
Plyysical Caam Lo it ¥
Registration MU PiA
School Supply List L] Ity L
School Uniferim Guidelines MU PiA L
Spons Cr cy Contact Llst Lo M L
e INME  Dihnicity and Race Data Questionnaire 028 HOLLAMD, BREMDS LYMM L] Ml
el INE  Ralsilcation of Documents & idenity VerilNcation 02 HOLLAND, BREMDA LYMNS L it ¥
el 02 HOLLAND, BRCMDA LMY MUA Pl ¥
el 02 HOLLAND, BRCMDA LYY MUA Pl ¥
N I School Allandance - Secendary 02 HOLLAMD, DRCWDH LYMM MR, Pl ki
ul nil Cducation Program - Family Survey [ake] HOLLAMD, BRCMDA LYNY MR, Pl L
S onriecled Sluderit Data [ak] HOLLAMD, DRCHDH LYMM MR Pl
i a2 HOLLAND, BREMDA LYNM L
i 02 HOLLAND, BREMDA LYNY ] P
i 0z HOLLAND, BREMDA LYNYN R L 15N L
i 0z HOLLAND, BRCMDA LYNYN A Pl ki
M 0207 N

All current and next year forms are listed.

o Unsubmitted forms are listed first, according to the selected school year.

o External forms are not listed.
o The list can be re-sorted.

HOLLAND, BREMDA LYMNM

L

A

You can re-sort the grid by clicking on an underlined column heading. It will sort in
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ascending order. Click it again to sort in descending order.

filters

You can filter the listed forms:

Sch Yr

Indicate if you want to view online registration forms (upcoming school year) or student
data form changes (current school year).

+ 2018 # 2019 Al Required Non Required | Filter

Detaile  SchYr Submit Date  Submitie

=

For example, if it is currently the 2017-2018 school year, and registration is open for
the 2018-2019 school year, select 2018 to see student form changes submitted for the
current school year, and/or select 2019 to see form changes submitted from online
registration.

Move to Grade Reporting (MTGR) affects the school years displayed. After MTGR is run,
the previous school year drops off, and the next school year is added.

Forms

Select which forms you want to view for the selected school year(s).

Click Filter.

Form Name [The name of each form is displayed.

Submit For forms submitted online, the most recent date on which the parent submitted or acknowledged the form via txConnect is displayed.
Date
If the parent brings a paper copy of the form to the campus, type the date on which the parent delivered the form in the MMDDYYYY
format, or click  to select the date from a calendar, and click Save.
School Supply List MIA MIA
School Uniform Guidelines e MIA MIA
Sports Emergency Contact List A A
The date is saved in the Submit Date field.
IMPORTANT: You cannot enter a date unless you have filtered for one school year. If the Sch Yr field has both school years selected, or
if no school year is selected, the field is disabled.
Submitter |For forms submitted online, the full name of the parent who most recently submitted the change or acknowledged the form via
ID txConnect is displayed, according to the ID used to log on to txConnect.
If the parent delivered a paper copy of the form to the campus, the full name of the campus administrator who entered the Submit
Date date is displayed, according to the ID used to log on to TxEIS.
Approval |For forms submitted online, the date on which the campus administrator most recently approved/rejected the change to the form data
Date via the Pending Updates page is displayed.
'N/A" is displayed for standard forms, any form delivered to the campus by the parent, or any form submitted during New Student
Enroliment.
Approver |For forms submitted online, the full name of the campus administrator who most recently approved/rejected the change via the Pending
ID Updates page is displayed, according to the ID used to log on to TxEIS.
'N/A' is displayed for standard forms, any form delivered to the campus by the parent, or any form submitted during New Student
Enrollment.
Required |Y or N is displayed to indicate if the form is required in either New Student Enroliment or Online Registration. N is only displayed if the
Form form is not required in any group; otherwise, Y is displayed.
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For any form delivered to the campus by the parent, you cannot view the form; the spyglass icon is not available.

DYNAMIC FORMS

If the parent submitted a change to any editable field in a dynamic form via txConnect, the each field change must be
approved/rejected individually on Maintenance > Online Registration > Pending Updates.

If multiple changes have been submitted, the fields display data for the most recent change submitted.

Click X to view details of the requested change(s). A dynamic form is displayed as a table of fields and values. Only fields that have new
or updated values are listed.

Regisfration [ Shudant: 20001 - Holland, Bamy Gibb ] [ ]

Last Submitted Date : 02022013 | Submitter ID : HOLLAND, BRENDALYNN
Last Approval Date © | Approver ID{Last ModiMed By) -

Fisld oz valug
Studant Area Code =3

Studant Phans 2422432

Strast Dirschion (Malling) m
Apartment Numbsr (Malling) E
stugant Cail Phona (555) 3az-2325

Request Type|* New Record is displayed if no data currently exists.
* Update is displayed if the parent requested to change the existing data.

* Delete is displayed if the parent requested to remove the existing data.

Field The field indicates which data is being updated.
New Value |The new value entered by the parent in txConnect is displayed.
Status * Accepted is displayed (in green) if the campus administrator accepted the change.

* Rejected is displayed (in red) if the campus administrator rejected the change.

* Pending is displayed (in blue) if a campus administrator has not yet accepted or rejected the change.
Click Print to print the form.

Click OK to close the form.

STANDARD

Click X to view a standard form. The standard form resembles the hard copy form and contains the data entered by the parent if
applicable. The form submission date and parent name are also displayed on the form.

Miltary Connectsd Suent Data [ Siudent: 20001¢ - Holland, Bamy Gl | [ ]

Mockingbird 150
Military Connected Student Data

STUDENT NAME: Holland, Barry Gibb:  STUDENT 1D:200018

Agency by Teas Siaie Law snraledin Texme

e
PULik: sChodls.

‘Sectlon 25 008, Texas Education Code. The agancy shall coliect data each year from school districts and BFE’!—E’I’DIHEH[
chartar schools through the
cannected shudenis.

Plgazs check appropriate box, If applicabls:

[ None ofthe bave.

Rl Saudent s 3 cepancent of 3 mamber of the ATy, Nawy, Alr Forcs, Marine Corps, o Co3st Guard on acthve duty.
[ Saudent s 3 cepanent of 3 mamber of the Texas Nationsl Guard (Army. Ar Guard, o State Guard).

[ Sudentie s 3 mamber of the milltzry (Army, Navy, Alr Farce.
Narinz Cerpe, of Coast GUar).

[ Pre-nsergarten student b 3 dependant o 1) 0 acthve duty Uniformad mamber of the Ay, Kavy. Ar Force,
Iarinz Corpe, or Cosst GLand 2) activatzamaniizad Lriformad mamber of Tz Taxas National Guard (A, A
Guard ar 3 membar of of 1z Ay, Navy, Marhz
Corpe, Alr Force. or Coaet GUArd; wha a2 cumantly on acive duty or who were Injured or kiied whiis senving on
aciive duty.

[ Sudentie s 3 ehilian emp 3 LS miltary bagz or

This farm was submitted on 02/07/2013 by HOLLAND, SRENDA LYNN

Spanish Version Click to view the Spanish version of the form if it is available.

English Version Click to return to the English version of the form.

Click Print to print the English or Spanish version of the form.

Click OK to close the form.
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Click Save if you entered or changed a date.

. Run reports.

Several reports are available to assist you in monitoring and maintaining student data changes
and forms.

Registration > Reports > Registration Reports > Student > SRG0700 - Student Missing Forms

This report provides a list of students who are missing one or more forms for the current school
year. You can use the report to identify all students missing a specific form, or identify students
who are missing any forms.

Before you can run the report by a specific form, the forms must be set up in txConnect Admin
Forms Management in the Student Data Editing group. Only forms in the Student Data Editing
group are available in the ellipsis lookup for the Form Name parameter.

External (public documents) and New Student Enroliment forms, as well as Archived forms, are
excluded.

Note that the Submit Date field, as displayed on the Forms tab, is used to associate a
student's form with the current year.
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Date Run: Student Missing Forms Program ID: SRGOT00
Cnty-Dist: TxEIS High School Page: 1of 989
Campus: Sch Year:
Cntrl Mbr: No Mame found Grade Lvl: 09

Student Student Reqd Form

Hame 1D Form MHame

Breez David L 004351 Yes Registration
Cntrl Mbr: No Mame found Grade Lvl: 10

Student Student Reqd Form

Hame 1D Form MName

Breez Marcos T

003411 Yes

Contacts

Ethnicity and Race Data Questionnaire
Falsification of Documents & |dentity Verification
FERPA and Directory Information Motice
Handbook Acknowledgement Form

History of Scheol Attendance - Secondary
Home Language Survey

Migrant Education Program - Family Survey
Military Conneacted Student Data
Registration

Statement of Special Education Senvices
Student Directory Information Release

Student Media Release

Cntrl Hbr: No Name found

Grade Lvl: 11

Student
Hame

Student Reqd Form
1D Form Mame

Contreras, Bethanie F

042605  Yes

Contacts

Ethnicity and Race Data Questionnaire
Falsification of Documents & |dentity Verification
FERPA and Directory Information Maotice
Handbook Acknowledgement Form

History of Scheol Attendance - Secondary

Home Lanouaae Survey

You can also run the report for a specific form:
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Date Run: Student Missing Forms Program ID: SRGO700
Cnty-Dist: / STUDENT MEDIA RELEASE Page: 1of 95
Campus: Required Form
TXEIS High School
Sch Year:
Cntrl Nbr: No Name found Grade Lvl: 10
Student Student
Name 1D
Breez Marcos T 003411
Cntrl Nbr: No Name found Grade Lvl: 11
Student Student
Name ID
Contreras,Bethanie F 042605
Femandez,Vincente 081130
Gonzales Kaydie T 036209
Gonzales Nicholas R 081004
Moreno,Samantha M 075558
Rodriguez Katalina 080913
Vanegas.Samuel S 054838
Cntrl Nbr: No Name found Grade Lvl: 12
Student Student
Name 1D
Chandler-Ramos,Rebecca D 360245
Garcia,Brenda A 080699
Girela,Gilbert O 081329
Mitchell, Amber C 091433
Morales,Orando 090620
Rios Gaytan,Alex 042394
Rodriguez. Diana C 042934

Registration > Reports > Registration Reports > Student > SRG0710 - Standard Forms (Home
Language Survey)

This report prints the Home Language Survey forms for the selected students. The hard copies
must be retained in the student's folder.

Only Home Language Survey forms that were submitted by the parent via txConnect are
printed; this report does not include forms that were manually recorded as submitted
on Maintenance > Student Enrollment > Forms.
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| Student: 04351 Breez,David L Grd: 09 DOB: 22004 |
TXEIS ISD
HOME LANGUAGE SURVEY

Grades Pre-Kindergarten - 12

Dear Parent/Guardian,

Thie United States Office of Civil Rights and the Texas Education Agency require that each school district conduct a
survey of all students who may hear or speak a language other than English in the home. The purpose of this sureey
is to identify students who are English language leamers. Special programs may be available o assist these students.

NAME OF STUDENMT:
Breez,David L
STUDENT ID:

004351

CAMPUS:

TxEIS High School
COUNTRY OF BIRTH:
USA

1. What language is spoken in the student's home most of the time?
SPAMISH

2. What language does the student speak most of the time?
EMGLISH

Registration > Reports > Registration Reports > Student > SRG0720 - Online Registration
Forms Related Reports

This report displays student form data submitted via the standard forms which are provided to
parents in txConnect. Various reports can be printed depending on the Report Name selected.

The report heading changes according to the selected report.
* If you select one of the Data Differences reports, the report lists students who have different

information in the txConnect parent portal than in TxXEIS. The differing information is
highlighted.
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Date Run: Ethnicity and Race Student Data Differences Program ID: SRGO0720
Cnty-Dist: Pecan Grove High School Page: 1of 1
Campus: Sch Year: .
Grade Level: 09
Student American Hawaiian/Pacific
D Student Name Parent Phone laskan Native  Asian Black Islander White
080875 ALCORTA, LOGAN A (581) 336-1789 Parent Portal: N Y N Y N Y
TxEIS: N N N N N Y
102403 HAMILTON, IKE S (549) 498-7619 Parent Portal: Y N N N N Y
TxEIS: N N N N Y Y
102601 Johanson, Skyler (549) 498-7619 Parent Portal: N N N N Y N
TxEIS: N N N N Y Y
Grade Level: 11
Student American Hawaiian/Pacific
D Student Name Parent Phone lian/Alaskan Native  Asian Black Islander White
010095 THOMPSON, KATELYN P (581) 399-0331 Parent Portal N N N N N N

* If you select one of the Release Denials reports, the report lists students who denied release
of directory information to one or more publications or requestors.

Date Run: Student Di y Inf ion Rek Denials Program ID: SRG0720
Cnty-Dist: Pecan Grove High School Page: 1of 1
Campus: Sch Year:

Grade Level: 09

Student

1D Student Name Parent/Guardian Email Do Not To
080875 ALCORTA, LOGAN A a— Educational Requestor / District Publication
102403 HAMILTON, IKE § 0 i District Publication / Military Requestor / Educational Requestor

Grade Level: 12

Student
1D Student Name

Do Not Rel To

Parent/Guardian Email

100811 SANDOVAL, ABIGAIL P

Private Requestor

* If you select the Food Allergy Disclosure report, the report lists only modified data columns.

* The other reports list the students who have submitted the associated form and the data

submitted.
Date Run: Student With Special Education Services Program ID: SRGO720
Cnty-Dist: Pecan Grove High School Page: iof 1
Campus: Sch Year: .
Grade Level: 09
Student Self Audit: Visual Servi Dismissed
o StudentName Revd Speech  contai impaired  CMC .m'::?m"d Previous School Dionincey e
102403 HAMILTON, IKE S Y N Y N Y N previous school N 2015

Other Services: dyslexia
Disabling Cond: ED
Comments:

This is a comment from the Statement of Special Education Senvices form

Registration > Reports > Registration Reports > Student > SRG0730 - Percentage of Forms
Submitted per Campus
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This report displays the counts and percentages of students who have submitted enroliment,
registration, and student data forms per campus, including:

o Students who have submitted all forms.
o Students who have submitted some forms.
o Students who have submitted no forms.

The count of students at the campus is displayed, and a district total is provided for each

column.
Date Run: Percentage of Forms Submitted per Campus Program ID: SRGO730
Cnty-Dist: Mockingbird ISD Page: 1
Sch Yr:
Mbr (Percent) of Students

All Forms Some Forms No Forms
Campus ID Total Students Submitted Submitted Submitted
001 957 0 (0.0%) 14 (1.463%) 943 (98.537%)
004 1 0 (0.0%) 0 (0.0%) 1(100.0%)
103 837 0 (0.0%) 0 (0.0%) 837 (100.0%)
District Total: 1795 0 (0.0%) 14 (0.78%) 1781 (99.22%)

From:
https://tcc-help.net/txeistest/student/ - Student Online Help

Permanent link:
https://tcc-help.net/txeistest/student/doku.php/general/quickview/approve_registration_changes_monitor_forms

Last update: 2018/02/03 13:11
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