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PMIS - Historical Inquiries

This guide provides users with an overview of available historical inquiries in PMIS.
The following inquiries are only available in current year Human Resources.

This guide assumes you are familiar with the basic features of the TxEIS Business system and have
reviewed the TxXEIS Business Overview guide.

Human Resources > Inquiry > PMIS Employee Historical Data Inquiry

The following historical inquiry is used to view historical information by employee name or employee
number. The inquiry includes position data and salary information about the positions an employee
has held (regular positions and supplemental positions).

Field Description

Employee Begin typing the employee name or number. As you type the data, a drop-down
list of corresponding data is displayed. Select an employee and click Retrieve.
Or, click Directory to perform a search in the Employees directory.

Start at Update Type the beginning date for the inquiry in the MMDDYYYY format. This allows you
Date to narrow the inquiry to specific date range.

Click Retrieve.
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The following information is displayed for each employee:

* Frequency
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e Employee number

e Name

e Update date - The date and time a change was made to the position are displayed.

e Begin/End - Each time current year PMIS is rolled to next year PMIS, and then rolled back to
current year payroll and PMIS, a snapshot of the position is saved to this inquiry. This allows the
LEA to view what an employee/position looked like at the beginning of the school year and
again at the end of the school year.

e Pos Nbr - Position Number

e Billet - Billet Number

e Pos Typ - Position Type

* Sch YR - The school year (fiscal year) for each transaction is displayed.

e Description - The billet description for the position is displayed. If the billet description is
changed, the change is reflected in history.

e Orig Type - FCS indicates a change was made in forecast (NY PMIS). MNT indicates a change
was made in current year PMIS.

Click X to display the position record, distribution, and date information for the selected row. The
following three tabs are available: Position Record, Distribution, and Date.

Position Record

Position Number: FTEACHER  Billet Mumber: 01200 Position Description: PROGEAM DIRECTOR  Position Type: Position  Update Date: 02-11-2015 1802  BeginEnd:  Orig Typsc MNT

Emg Hbe: 000452 Emp Mame: JUANITA DrANN EEY

Primary Job; < Paoy Grade: TBA Pay Sepc 03 Schedube:

Bagin Date: 03-14-2015 Emd Date: 05-02-2016 Payoll Date: 07-25-2016

Days Of: 00 Nor Days Employed: 1870 HriyiDiy Rage; 152 513 Saleny. 3500000 Rem Payments: 12

Fireq: & - Moetnly CYR School Y 2016

Job Code: 4500 - CODRDINATOR 151 Pay Date Code: A1T7

Primary Campiia: 100 - TEXAS ELEMENTARY SCHOCL Dept:

Hrs Por Day: 5000 Pof Day Employed: 100 Pct Yr Employed: 100
Pay Concept: Annual Max Days: 1870 Orig Type: Manlenance

Distribution (This tab displays the distribution information as it was on that date. Account codes
assigned to an employee in a prior fiscal year can be viewed.)

Position Status [ ]
Posithen Nambss: PTEACHER  Bilket Humber: 1200 Position Description: PROCRAM DIRECTOR  Podition Type: Posscs  Updste Dape: 02-11-2015 1802 BaginEnd:  Orig Type: MNT

Poesiticn Riscond

Aty Code Expense 373 Emplr Conlr
50 - Base Salary 265-23-5118.00-101-522000 ) A - PROFESSIONAL EMPL w " 100,000 Q.00
Tolals 100.000 o

Date
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Position Nember: PTZACHER  Billed Numbar: 01200 Position Description: FROGRAM DIRECTOR  Position Type: Positon  Update Date: 08-11-2015 1500 BeginEnd:  Onig Type: MNT

Desdribafion

Date Fillaa: 04-08-2015

Dato Authorieed: J2-02-2015
Date Entered: O4-03-2015

Date Vacated:  Vacated Reason:

Click Print to print the data. The report can be saved or printed in various file formats (PDF and CSV).

Dt Riun: PMIS Employes Historical Data inguiry
ICnty Dist: 15D Page: 1 of ]
Froq Emp Mbr Employes Nama Update Date BeginEnd Position Number Billst  Pos Type Position Description  Sch ¥r  Orig Type
6 000012 ADKINSG , ALEXANDER LYMM O7-0f-2015 B CObM 00004 5 CELL PHONE 2018 FCS
Occupant Data Ll
Amcunt: 300,00 Ram Pymis: 12 Extra Days: 0
Position Data
Extra Duty 27 - CELL PHONE Type: B Primary Campus: 101 Dept:
Max Days: 0 One Time Suppl: N
Dates Data
D1 Filbed: 05132014 Dt Authorized: 05132014 Dt Enlsred: 05132014 Dt Vacalsd: = a Fsaton: 1.3
Distribution Data
Activity Code Account Code Grant Code Workers' Comp Expense 373 Empir Contrib Parcant Amourt
m 196 Z3-61 35 00-995-5 59000 A N N 100,000 300,00
Totals: 100,000 300,00
& DO0012  ADEINS | ALEMNANDER LYMM 07-15-2016 E COlIK 00004 5 CELL PHONE 018 FCS
Occupant Data 1207
Amount:  300.00 Rem Pymits: 12 Extra Days: 0O
Position Data
Extra Duty 2T - CELL PHONE Typa: B Primary Campus: 104 Deat:
Max Days: 0 One Time Suppl M
Dates Data
DaFibed: 05-13-2014 Dt Authorized: 05-13-2014  DtEntered:  05-13-2014 Ot Vacated: - - Reason: o2
Distribution Data
Activity Code Account Code Grant Code Workers' Comp Expensa 373 Empir Conirib Parcent Ampunt
9 190 236135 00-990-500000 A N N 100,000 300.00
Totals: 1000000 300000
B 000012 ADKINSG , ALEXANDER LYMM 07-15-2016 B CObMM 00004 - CELL PHONE N7 FCS
Cccupant Data 120w
Amcunt  300.00 Rem Pymis: 12 Extra Days: 0
Position Data
Eutra Duty 27 - CELL PHONE Type: B Primary Campus: 101 Depi:
bax Days: 0 One Time Suppl: N
Dates Data
D1 Filled; 05-13-2014 Dt Authorized: 05-13-2014 Dt Entsred: 05132014 Dt Vacaled 2= Rsaton: 153
Distribution Data
Activity Codo Account Code Grant Code Workers' Comp Expense 373 Emplr Contrib Percent Armount
T8 198 Z3-61 35, 00-995- THH000 A N N 100,000 300,00
Totals: 1000000 300.00
] DO0012 ADKINS | ALENANDER LYMMN O7-17-2017 E COK 00004 g CELL PHOMNE i FCS
Occupant Data 1:58
Ameunl  300.00 Resn Pyents: 12 Extra Days: O
Position Data
Extra Duty 2T - CELL PHONE Type: B Primary Campus: 101 Dept:
e Dave 0 One TimeSuoopl N
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Human Resources > Maintenance > PMIS Position History OR Human Resources > Maintenance >
PMIS Supplement History

This page is used to view historical position changes. Since each change made to a position
management record creates a new historical record, many records may exist for an employee. Each
change in position (CIP), position maintenance, and forecast moves are displayed on this page. This
information is helpful if CIP calculation results are not as expected. You can review all position history
or specific billet history.

This data serves as a historical record and should not be modified.

Poston Mumber: BIH TEACHER B positon Bescrptior- SPED [ ket Number 00075 l Retrieve Il Add Pasition ]

0TS 2014 00-23-2014 1607 KINDERGARTEM MNT

W 5 B 00U 05 GERA F BRUNER
] R0TS 2008 00-29-2014 200k KINDERGARTEM MNT ] 0001 05 GERA F BRUNER
A

W q Q0TS 2008 00-29-2014 o0é  KINDERGARTEN MNT ] 0041 05 GERA F BRUNER
] Q0TS 2008 05-13-2014 0823 KINDERGARTEM MNT ] 000105 GERA F BRUNER
A

5, g Q0TS 2015 05-13-2014 1134 KINDERGARTEN MNT ] 000105 GERA F BRUNER
A

7 g DOO7S 2015 051320141712 KINDERGARTEN MNT ] 0001 05 GERA F BRUNER
A

7 g Q0TS 218 05-13-2014 1706  KINCERGARTEN MNT ] 000105 GERA F BRUNER
A
g 0o0TS 2015 05-13-2014 152  KINDERGARTEN MNT B 000105 GERA F BRUNER
]

¥ g 0o0TE 208 05272014 1538 KINDERGARTEN MNT ] 0001 05 GERA F BRUNER
A

] 3 DO0TE 215 080420150533 KINDERGARTEN FCS E & 0001 05 GERA F BRUNER

i q 0o0TE 2006 060420150533 KINDERGARTEN FCs b B DO01% MELISEA CWENS DUNN
A

7, q DO0TE 206 080120160510 KINDERGARTEN FCS E & 000419 MELISEA CWENS DUNN
i)

i q reir ] 27 080120160510 KINDERGARTEN FCs B & D001 5 MELISEA CWENS DUNN
A

i g [reir ] 207 0801-2016 1054 KINDERGARTEN MKT & DO041% MELISEA CWENS DUNN
A

7 q 0O0TE 217 00220160555 KINDERGARTEN MNT 6 00019 MELISEA CWENS DUNN
A

i q DO0TE 2007 082330171735 KINDERGARTEN FC5 E & 00015 MELISEA CWWENS DUNN
A

i q 0O0TE 208 082820171735 KINDERGARTEN FCs B 6 Do0aT4 AMANDA MARIE HALTOM
A

7 q 0O0TE 2018 08172018 1641 KINDERGARTEN FCs E & 000874 ANANDA MARIE HALTOM
)

¥ q reir] 208 08172018 1641 KINDERGARTEM FCE B & 000874 AMANDA MARIE HALTOM
A

i q 000TE 2009 07032019 1442 KINDERGARTEM MNT & 000874 TAMI MARIE TOLES
)

¥ q 000TE 2019 0032019 1444 15T GRADE MNT ] 000874 TAMI MARIE TOLES
1
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Field

Description

Position Number |Begin typing a position number, a drop-down list of corresponding data is

displayed. Select a position number from the list. The field can be a maximum of
13 characters. Leading zeros are not required. However, if alphanumeric values
are entered, the field is not zero-filled.

If the position number is not known, click ¥ . The Positions pop-up window opens
with a list of all positions.

To search for specific positions, type data in one or more of the search fields.
Click Search. A list of data that matches the search criteria is displayed.

Select a position number from the list. Otherwise, click Cancel.

Position
Description

Begin typing a position description, a drop-down list of corresponding data is
displayed. Select a position description from the list.

If the position description is not known, click . The Positions pop-up window
opens with a list of all positions.

To search for specific positions, type data in one or more of the search fields.
Click Search. A list of data that matches the search criteria is displayed.

Select a position number from the list. Otherwise, click Cancel.
The position Description field in the top grid is only enabled for editing if the

Allow CYR Position Description Changes (Admin only) field is selected on
the District Administration > Options > PMIS District Options page.

Click Retrieve. The associated billet information is displayed.

Billet Number

Type the billet number used to identify the various positions within the position
number. The field can be a maximum of five digits. Leading zeros are not required.

This screen will display all employees that have held this position. Clicking the spyglass will reflect
details of the position at the date and time displayed under ‘Update Date’. Changes to the billet
description will be reflected on this screen. Begin/End - Each time current year PMIS is rolled to next
year PMIS, and then rolled back to current year payroll and PMIS a snapshot of the position is saved to
this inquiry. This allows the district to view what an employee/position looked like at the beginning of
the school year and again at the end of the school year. Three tabs are available with information.

Position Record
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Position Mumber: FIMTEACHER  Bilket Number: 00075  Position Description; KINCERGARTEN  Position Type: Posibon  Update Date: 09-04-2015 08033 BeginEnd: 8 Orig Type: FCS

Eme Nor: [po0a10] EMe Name: e s OWENS DUNN
Primary Job: .+ Pay Grade: [TEi] Pay Step Ti:—|5r.rruﬁ.lu |'|

Bagin Dabe: [08-14-2015 | End Date: [B6-02-2016 | Payoll Dabec [ D8-25-2016

Dar . [[G3] ey e [T S9y. [~ zsomo] om Py (]

Fre [ Moty Gy v | Sthool Yr. 2018
Job Code j"'fllfrf-_- ‘|15,-, Pay Date Code EWWE —]
Primary Campus: 107 - TEXAS ELEMENTARY SCHOOL Joeex: ]

Firs Per Dary _._._-33] Pt Day Employed E Pt Y Employed @

Pay Contopt  apnyq) Max Days: [ -,5;.j|¢n-;|1',m [Wiove Forecast i CYR v | BeginEnd: [Fag ]

Distribution Tab:

Position Mumber: F101TEACHER  Billot Humber: 00075  Position Descripion: KINDERGARTEN  Position Type: Positon  Update Date: 05-04-2005 0933  BeginEnd: 8  Orig Type: FCS

Expense 373 Emplr Conr  Percent

Tota's 100 000 42 650.00

Date

Pesgition Mumber: FI0ITEACHER  Billet Numbser: 00075 Position Descripbion: KINDERGARTEN  Position Type: Pestion  Update Date: 09-04-20150233  Begin/End: B Owig Type: FCE

Posiion Fetond Distribution

| Dote Fmee: (2102002

| Date erveree: [1210-2013 ]
| Crate Vacalea L Vaated Reason: | '—l

‘Add Position’ implies that changes can be made, however, this feature does not work. Since it is a
historical file, maintenance really should not be done.

There is not a print option on this screen.
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