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PMIS - Perform Historical Inquiries

This guide provides users with an overview of available historical inquiries in PMIS.
The following inquiries are only available in current year Human Resources.

This guide assumes you are familiar with the basic features of the TXEIS Business system and have
reviewed the TxXEIS Business Overview guide.

Employee Historical Data Inquiry

Human Resources > Inquiry > PMIS Employee Historical Data Inquiry

The following historical inquiry is used to view historical information by employee name or
employee number. The inquiry includes position data and salary information about the positions
an employee has held (regular positions and supplemental positions).

Employee Begin typing the employee name or number. As you type the data, a drop-down
list of corresponding data is displayed. Select an employee and click Retrieve. Or,
click Directory to perform a search in the Employees directory.

Start at Update [Type the beginning date for the inquiry in the MMDDYYYY format. This allows you
Date to narrow the inquiry to specific date range.

Click Retrieve.
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The following information is displayed for each employee:

* Frequency
e Employee number
e Name

e Update date - The date and time a change was made to the position are displayed.

e Begin/End - Each time current year PMIS is rolled to next year PMIS, and then rolled back to
current year payroll and PMIS, a snapshot of the position is saved to this inquiry. This allows the
LEA to view what an employee/position looked like at the beginning of the school year and

again at the end of the school year.
e Pos Nbr - Position Number
« Billet - Billet Number
* Pos Typ - Position Type

* Sch YR - The school year (fiscal year) for each transaction is displayed.

e Description - The billet description for the position is displayed. If the billet description is
changed, the change is reflected in history.

e Orig Type - FCS indicates a change was made in forecast (NY PMIS). MNT indicates a change

was made in current year PMIS.

Click X to display the position record, distribution, and date information for the selected row. The
following three tabs are available: Position Record, Distribution, and Date.

Position Record
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Position Number: FTEACHER  Billet Numbser: 01200 Position Description: PROGRAM DIRECTOR  Position Type: Positon  Update Date: 08-11-2005 18.02  BaginEnd:  Orig Typsc MNT

Emp Hbr: 000452 Emp Hame: JUANITA DFANN EEY

Primary Job: < Pay Grade: TBA Pay Stepc 03 Schedule:
Bagin Date: 02-1&-2015 End Date: 06-02-3016 Payoll Dave: 07-25-2008
Days Of: 00 Nbr Days Employed: 1870 Hriy/Diy Rate: 192513 Salany: 3500000 Rem Payments: 12

Fineg: & - Morindy YR School Y 2016

Job Code: 4800 - COORDINATOR 15t Pay Date Codec 41T

Primary Campis: 101 - TEXAS ELEMENTARY SCHOCL Dept:
Hrs Par Day: 5000 Pot Day Employed: 100 Pt Yr Employed: 100
Pay Concept: Annual Max Days: 1870 Orig Type: Manienancs

Distribution (This tab displays the distribution information as it was on that date. Account codes
assigned to an employee in a prior fiscal year can be viewed.)

Position Mambser: PTEACHER  Billed Number: 01200  Position Description: PROGRAM DIRECTOR  Poaition Type: Poston  Updste Dabe: 02-11-2015 1802 BeginEnd:  Orig Type: MNT

Aty Code Accoun! Code Crant Coade ‘Workers" Comp Expense 373 Emplr Conlr Percent Arrount
0 - Base Salary 255-23-5110.00-101-524000 B A - PROFESSIONAL EMPL + L 100.000 (1l
Tolals 100,000 Qoa
Date

Position Numbes: PTEACHER  Billed Numbar: 01200 Position Description: FROGRAM DIRECTOR  Position Type: Positon  Update Date: 08-11-2012 1500 BeginEnd: Qg Type: MNT

Prsiton Recond Disiritafion

Dase Fillad: 04-08-2015

Date Authorized: 02022015
Date Entéred: 04-04-2015

Daite Vacabed: Vacated Reason:

Click Print to print the data. The report can be saved or printed in various file formats (PDF and CSV).
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[Darte Rwn: PMIS Employes Historical Data Inguiry
lCnty Dist: 15D Page:1 of ]
Frag Emp Mbr Employes Nama Update Date BeginEnd Position Number Billst  Pos Typs Position Description  Sch ¥r  Orig Type
6 000012 ADKINS , ALEXANDER LYMMN O7-08-2015 B COMM 00004 5 CELL PHONE Foul ] FCS
Occupant Data Ll
Amcunt: 300,00 Rem Pymis: 12 Extra Days: 0
Position Data
Extra Duty 27 - CELL PHONE Type: B Primary Campus. 101 Dept:
Max Days: 0 Ona Time Suppl: N
Dates Data
D Filled: 05-13-2014 Dt Authorized: 05-13-2014 Dt Enlered:  05-13-2014 Dt Vacaled: Resgon: 05
Distribution Data
Activity Code Account Coda Grant Coda Waorkars' Comp Expanss 373 Emplr Contrib Parcant Armournt
m 1940- 253-61 35 00-995-655000 A N M 100,000 300.00
Totals: 1000000 300,00
& 000012 ADKINS , ALEMANDER LYMM O07-15-2016 E COlM Q0004 5 CELL PHONE 2018 FCS
Occupant Data 1207
amount: 30000 Rem Pymits: 12 Extra Days: 0O
Position Data
Extra Duty 27 - CELL PHONE Type: B Prirnary Campus: 101 gt
Max Days: 0 One Time Suppl: N
Datos Data
DaFied: 05-13-2014 Dt Authorized: 05-13-2014  DiEnieved:  05-13-2014 Dt Vacaled: - Reason: 04
Distribution Data
Activity Coda Account Code Grant Code Workers' Comp Expense 373  Empir Conirib Parcent Amount
9 199 23-6135.00-990- 500000 A N M 100u00 300,00
Totals: 100UD00 30000
6 000012 ADKINS  ALEXANDER LYMMN O07-15-2016 B COMM 00004 5 CELL PHONE an7 FC5
Cccupant Data 1210w
Amcunt: 300,00 Rem Pymis: 12 Extra Days: 0
Position Data
Extra Duty 27 - CELL PHONE Type; B Primary Campus: 101 Depil:
M Dhays: O One Time Suppl: N
Dates Data
D4 Filled: 05-13-2014 Dt Authorized: 05-13-2014 DtEntered:  05-13-2014 Dt Vacaled Resson: 05
Distribution Data
Activity Codo Account Code Grant Coda Waorkers' Comp Expense 373 Empir Contrib Porcent Armount
] 16960- 23-6135.00-996- THH000 A N M 100,000 300,00
Totals: 1000000 300,00
& 000012 ADKING | ALEXANDER LYMN 07172017 E COkM 00004 3 CELL PHONE 2017 FCS
Occupant Data 11:56
Amounl:  300.00 Rem Pymis: 12 Exira Days: O
Position Data
Extra Duty 27 - CELL PHONE Type: B Primary Campus: 101 Dept:
Mo Davs 0 One Time Suopl N
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Position Data Inquiry

Human Resources > Maintenance > PMIS Position History OR Human Resources > Maintenance >
PMIS Supplement History

This page is used to view historical position changes. Since each change made to a position
management record creates a new historical record, many records may exist for an employee.
Each change in position (CIP), position maintenance, and forecast moves are displayed on this
page. This information is helpful if CIP calculation results are not as expected. You can review all
position history or specific billet history.

This data serves as a historical record and should not be modified.

Position
Number

Select a position number from the list. Otherwise, click Cancel.

Begin typing a position number, a drop-down list of corresponding data is
displayed. Select a position number from the list. The field can be a maximum of
13 characters. Leading zeros are not required. However, if alphanumeric values
are entered, the field is not zero-filled.

If the position number is not known, click ® . The Positions pop-up window opens
with a list of all positions.

To search for specific positions, type data in one or more of the search fields.
Click Search. A list of data that matches the search criteria is displayed.
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Position Begin typing a position description, a drop-down list of corresponding data is
Description displayed. Select a position description from the list.

If the position description is not known, click . The Positions pop-up window
opens with a list of all positions.

To search for specific positions, type data in one or more of the search fields.
Click Search. A list of data that matches the search criteria is displayed.

Select a position number from the list. Otherwise, click Cancel.
The position Description field in the top grid is only enabled for editing if the

Allow CYR Position Description Changes (Admin only) field is selected on
the District Administration > Options > PMIS District Options page.

Minzenance > PRI Position Mttory SessionTiner: 54 min snd 44 sec

s el

St e - = et Db , B e 0007 TR
Pogtion Mumber: PIOITEACHER |8 Position Descriptiors SPED £l Biber Number 00075 I Retrieve I | Add Fasition j

Lipscl it Diste Deetrigrtioon

J J KINCERGARTES MKT 6.

'ﬁ' 4 2004 00-2e-20 KINDERGARTEM MKT & GERAF BRUNER

'ﬁ' Y 2014 0d-re-20 £ KINDERGARTEN MKT & GERA F BERUNER

'ﬁ' 4 2004 00232014 200E KINDERGARTEM KT & GERA F BRUNER

'ﬁ' q 014 051320140823 KINDERGARTEN MNT [ GERA F BRUNER

ﬁ' 4 25 051324113 KIND {TEN W8T L] GERA F BRUNER

| ] 4 2015 05132014172 KINDERGARTEM MKT & GERA F BRUNER

1] q 2018 0513201417 KINDERGARTEM MKT & GERA F BRUNER

] o 2015 05132014 1% KINDERGARTEN MKT & GERA F BRUNER

1] 4 24 0EIT-20N4 18R KINDERGARTEM MKT & GERAF BRUNER

] Q 215 00205053 KINDERGARTEN FCS E & GERAF BRUNER

1] Q 20186 05042015053 KINDERGARTEN FCS b & REELISSA COWENS DUNN
1] 1 26 0%01-2016 0800 KINDERGARTEN FCS E & MEELISEA OWENS DUNN
W q 207 %0126 0500 KINDERGARTEN FCt ] 5 MELISEA CWENS DUNN
] q 0TS 27 0001-2016 1084 KINDERGARTEM MNT ] MELISEA CAVENS BIUINN
W q (TS 217 006 GEEE  KINDERGARTEN MNT -] MEELISSA CHVENS DILINN
v qQ OOTS 217 082S0 T3S KINDERGARTEM et £ ] MELISESA CHVENS DILINN
L] q 000TS 218 083820171735 KINDERGARTEM et | ] AMANDA MARIE HALTOM
] q 0O00TS 2018 08720181641 KINDERGARTEM ot £ £ ALLAMDA MARE HALTOM
W q 0O0TS 219 0820181641 KINDERGARTEM FCt | ] AMANDA MARIE HALTOM
W ] 000TS 2019 OT032019 1442 KINDERGARTEM MNT ] TAMI MARIE TOLES

] 1 00075 2019 OT032019 14044 15T GRADE KKT 6 TAMI AR TOLES

Click Retrieve. A list of all employees who have held the position along with all of the associated
billet numbers is displayed.

Billet Type the specific billet number used to identify the various positions within the
Number position number to narrow the search results. The field can be a maximum of five
digits. Leading zeros are not required.

Click Retrieve. A list of all employees who have held the position with the specified billet number is
displayed. The following details are displayed.

Billet

Sch YR
Update Date
Description
Orig Type
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Begin/End - Each time current year PMIS is rolled to next year PMIS, and then rolled back to
current year payroll and PMIS, a snapshot of the position is saved to this inquiry. This allows the
LEA to view what an employee/position looked like at the beginning of the school year and
again at the end of the school year.

Freq

Emp Nbr

Name

Click X to view the position details at the date and time displayed under Update Date. Changes to

the billet description are displayed on this page. A pop-up window with three tabs (Position Record,
Distribution, and Date) is displayed.

Position Record

Edil Position H
Pogition Humbar: FIMTEACHER  Billed Number: 00075 Position Dascription: KINDERGARTEN  Position Type: Posibon  Updaie Dade: 0902201508033  BeginEnd: B Orig Type: FCS
| EmeMor [Gnaig] Eme Mame: ey pha CWENS DURSN
Primary Job: o Pay Grace '--ﬁ:lswg:,,p :"]S"'"‘j‘"“ I |
Begin Date- [(08-14-2015 | Era Dste: [DE-02-2016 | Payoll Date: [(08-25-2016 |
[ Oars Ot [T00] HetyOy Ratec [ F0G 0TS ) Satany: [ ag genog] Rem. Payments: 712
N 7R v ] Schoal Ye: 3018
| Job Cocer [1000 - TEACHER ] 15t Pay Date Cose: [S70 | Category ]
Primary Campus: (157 - TEAAS ELEMENTARY SCroOL Joeet: ]
Hrs PerDay. [ 0.000] Pet Day Employed: [700] Pet Yr Employed: [100]
Pay Concapt aanua) Max Days: [“ya70] Ond Tree [Wiove Foeecast 1o CTR 7] BeonEnt: [Eag "]
Distribution
Position Mumber: P101TEACHER  Billgt Humber: 30075  Position Description: KINDERGARTEN  Position Type: Posibon  Update Date: 05042005 0533  BeginEnd: 8 Orig Type: FCS

‘Workers® Comp Expense 373 Emplr Conlr  Percent At
+ | [188-11-6115 D310 SSIONAL EMPL ¥ | E + [100.00] | 22650.0]
Tota's 100,000 £2 850,00
Date
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Edit Position [x]

Pogition Mumber; FI0ITEACHER  Billet Humber; 00075 Position Description: KINDERGARTEN  Position Type: Poston  Update Dake; 08-04-20150233  Begin/End: B Ouig Typs: FCS

Posilion Retord

Dace Py | 12-10-2013 |

Date Authorized; | 12-10-2013

Date Erterea: [ 1210201

Cate Vacated | vacatsa moasan [ +]

The Add Position button implies that changes can be made; however, this button does not function
since this is a historical file and maintenance should not be done. This page does not include a print
option.
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