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PMIS - Perform Historical Inquiries

This guide provides users with an overview of available historical inquiries in PMIS. These inquiries
are only available in current year Human Resources.

This guide assumes you are familiar with the basic features of the TxEIS Business system and have
reviewed the TxEIS Business Overview guide.

Employee Historical Data Inquiry

Run an employee historical data inquiry.

Position Management > Inquiry > PMIS Employee Historical Data Inquiry

The following historical inquiry is used to view historical information by employee name or
employee number. The inquiry includes position data and salary information about the positions an
employee has held (regular positions and supplemental positions).

Employee

Type the employee name or number. Or, click Directory to perform a search in
the Employees directory.

Start at Update
Date

Type the beginning date for the inquiry in the MMDDYYYY format. This allows
you to narrow the inquiry to a specific date range.

O Click Retrieve.

The following information is displayed for each employee:

* Frequency

e Employee number

* Name

* Update date - The date and time a change was made to the position are displayed.

* Begin/End - Each time current year PMIS is rolled to next year PMIS, and then rolled back to
current year payroll and PMIS, a snapshot of the position is saved to this inquiry. This allows the
LEA to view what an employee/position looked like at the beginning of the school year and
again at the end of the school year.

e Pos Nbr - Position Number

e Billet - Billet Number

e Pos Typ - Position Type

* Sch YR - The school year (fiscal year) for each transaction is displayed.

e Description - The billet description for the position is displayed. If the billet description is
changed, the change is reflected in history.

e Orig Type - FCS indicates a change was made in forecast (NY PMIS). MNT indicates a change
was made in current year PMIS.
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O Click © to display the position record, distribution, and date information for the selected row. The
following three tabs are available: Position Record, Distribution, and Date.

Position Record - This tab displays information similar to what is displayed on the Payroll >
Maintenance > Staff Job/Pay Data > Job Info tab. The Orig Type indicates the process that was used
to make the change.

Ermployee: (000012 | ADKINS, ALEXANDER LYNN Ji  start ot Update Date :}

Position Status (%]

E_
§

-I.:_] ARARIRARAARKRARARAKAARRRANARIRARE

Position Number: PCAMPUS  Billet Number: 00200  Pasition Description: PRINCIPAL  Position Type: Postion  Update Date: 07-15-2011 0BS5S BeginEnd: B Orig Type: 15

POSITMION RECORD  DISTRIBUTION  DATE

Decupant

Emp MBbe 000012 Emp Nama: ALEXANDER LYNMN ADKING

Primary Jobc ] Pay Grade: AP3 Contracted emp

Bagin Date: 07-26-2021 End Date: 06-30-2022  Payol? Date: 06-24-2022

Diaye Off: 0.0 Mbe Days Employed: 2150 HriwDily Rate: 304071 Salany B4919.00 Rem Payments: 1)

Pagiticn

Freq: © - Monthly CYR School Yr 2023

Jobs Code: 1500 - PRNOPAL  1st Pay Date Code: IEF

Prienary Compui: 101 - ELEMENTARY SCHOOL Dept:

Hrs Por Day: 0000 Pet Day Employed: 100 Pot¥r Emploved: 100

Pay Concept: Midpoint Max Days: 215.0 Orig Type: Move Forocast ta CYR

CRBODDDOODDDDDDDDDDDDODDDDDDDVLDDD

R e S

&

Distribution - This tab displays the distribution information as it was on that date. You can view the
account codes assigned to an employee in a prior fiscal year.
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[ Fetrwe I Print ] Yoar: C

Employes: (000012 - ADKING, ALEXANDER LYMN Ji  Seare x Upoase DHE

E- .
]

m RRRAAMAIAINIAVAAVARNIRIVIRVLVIAIRRARE |

Position Status %]
Position Mumber: PCAMPUS  Billet Mumber: 00300 Position Description: PRINCIPAL  Position Type: Position  Update Date: 07-15-2021 0855 BeginEnd: @ Orig Type: FCS

POSITION RECORD  DISTRIBUTION  DATE

Auctivity Code Account Code Grant Code ‘Woorkers' Comp Expense 373 Emgplr Cortr Percent Amaount
B0 - Base Salary 199-23-5119.00-101-299000 & - PROFESSIONAL EMPL @ 100000 BA019.00
Totals: 100000 E4.919.00

o)l s allafekataliafalofelotalolodotalistakolalotatotatatolofals]
LR S I N I N TR T I U I S R

-

Date - This tab displays dates that were manually entered for this position for districts that maintain
this information in the database. These dates are not system automated.

[ Fetrieve ] I Print J Yoar: £

Ermployee: (000012 | ADKINS, ALEXANDER LYNN i Start st Updase nm;m

Position Status EJ
Position Mumber: PCAMPUS  Billet Number: 00300  Position Descriptionc PRINCIPAL  Position Type: Postion  Update Date: 07-15-2021 0855  BeginEnd: B Orig Type: FCS

POSITION RECORD  DISTRIBUTION — DATE

Dates

Date Filked: 03-26-2014

Date Autheriged: 03263014

Date Ermbened: 03-26-2014

Date Vocated:  Vacated Reason: 05

DbUbDDODUUDDUQUGDDUUDDUUUUQDDDE
macuc-rmcuwc-a-mc-m:hrmnmummmmmrmnmrc—-E

EI SASRAARKRANARNINLIVINAVIKAIRIKIKRAKE
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O Click Print to print the data. The report can be saved or printed in various file formats (PDF and

CSV).
[Darte Rwn: PMIS Employes Historical Data Inguiry
lCnty Dist: 15D Page:1 of ]
Frag Emp Mbr Employes Nama Update Date BeginEnd Position Number Billst  Pos Typs Position Description  Sch ¥r  Orig Type
6 000012 ADKINS , ALEXANDER LYMMN O7-08-2015 B COMM 00004 5 CELL PHONE Fapl ] FCS5
Occupant Data Ll
Amcunt: 300,00 Rem Pymis: 12 Extra Days: 0
Pogition Data
Extra Duty 27 - CELL PHONE Type: B Primary Camgpus. 101 Dopt:
Max Days: 0 Ona Time Suppl: N
Dates Data
Dt Filled: 05-13-2014 Dt Authorized: 05-13-2014 DtEnlered:  05-13-2014 Dt Vacaled: = = Reason: a5
Distribution Data
Activity Code Account Coda Grant Coda Waorkars' Comp Expanss 373 Emplr Contrib Parcant Armournt
m 1940- 253-61 35 00-995-655000 A N M 100,000 300.00
Totals: 1000000 300,00
] 000012 ADEINS | ALEXANDER LYMM 07-15-2016 E COMM 00004 5 CELL PHONE 2018 FCS
Occupant Data 1207
amount: 30000 Rem Pymits: 12 Extra Days: 0O
Position Data
Extra Duty 2T - CELL PHONE Type: B Prirary Campus. 101 Dept:
Max Days: 0 One Time: Suppl M
Datos Data
DaFitked: 05-13-2014 Dt Authorized: 05-13-2014  DtEntered:  05-13-2014 Ot Vacated: Reason: 04
Distribution Data
Activity Coda Account Code Grant Code Workers' Comp Expense 373  Empir Conirib Parcent Amount
19 100 23-6135.00-990-.500000 A N M 1000000 30000
Tatals: 1000000 300000
6 000012 ADKINS  ALEXANDER LYMMN O07-15-2016 B COMM 00004 5 CELL PHONE an7 FC5
Cccupant Data 1210w
Amcunt: 300,00 Rem Pymis: 12 Extra Days: 0
Position Data
Extra Duty 27 - CELL PHONE Type; B Primary Campus: 101 Depil:
M Dhays: O One Time Suppl: N
Dates Data
D1 Filled; 05-13-2014 Dt Authorized: 05-13-2014 DtEntered:  05-13-2014 Dt Vacaled Reason: o5
Distribution Data
Activity Codo Account Code Grant Coda Waorkers' Comp Expense 373 Empir Contrib Porcent Armount
] 1680 301 38 00-055- TEH000 A N ] 100000 300,00
Totals: 100,000 300,00
& 000012 ADEINS | ALEXANDER LYMNMN 07172017 E COMM 00004 5 CELL PHONE Fail FC3
Occupant Data 11:56
Amounl:  300.00 Rem Pymis: 12 Exira Days: O
Position Data
Extra Duty 27 - CELL PHONE Type: B Primary Campus: 101 Dept
Mo Davs 0 One Time Suopl N
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1 [freg  JEmpbr employes update D: Begin/End Position h Billet

6 000012
6 Doo012
6 000012
6 DO0012
6 000012
6 000012
6 Do0013
6 DO0O12
6 000012
6 DooO12
6 000012
6 DO0O12
6 000012
6 000012
6 o003
6 000012
6 000012
6 Doo012
6 000012
6 DO0012
6 000012
6 000012
6 nooa2
6 DO0O12
6 DO0012
6 000012
6 000012
6 00013
6 000012
6 000012
6 Doon12
6 000012
6 DO0012

ABKING , J67-17-200: 8
01E

ADKINS, /07.10- 20218
ABKINS , J07-15-203
ADKING, 407-15-202 B
ADKINS , 107-15-202
ADKING, 07-15-202 B
ADKINS , 405-17:201

ADKING , 407-09- 301 €
ADKINS , 07-09-201:8
ADKINS , 40811201

ADKING , 407-15-201
ADKING 407 15-200 8
ADKING , #07-17-200
ADKINS , J07-17-201 8

ADKING , 407-17.201'B
ABKING , J6F-10-303 F
ADKINS . 407-10-202 B
ADKING , 407-15-202
ADKING, JO7-15-202 B

ADKINS , /07:15:202 E
ADKING , 407-15-202 B

oMM
oMM
oMM
oMM
coMmM
oMM
oMM
oMM
oMM
oMM
oMM
oMM
oMM
oMM
oMM

FCAM
PCAM:

1§88

EREEEEEE

g
®

§if

PUS 00300
oS 00300

s 00100

PosType Position L Sch¥r

i

CELL PHO! 2006
CELLPHO! 2016
CELLPHO! 2017
UL BN 2017
CELLPHO! 2018
CELLPHO! 2018
CELL PHO 2009
CELL PHO! 2019
CELL PHOE 2000
CELLPHO! 2020
CELL PHO! 221
COLL BYCe 2021
CELLPHO! 2002
CELL PHO! 2022
CELL PHOE 2002
PRINCIPA 2004
PRINCIPA 2005
PRINCIPAI 2010
PRINCIPAI 2016
PRINCIPAI 2016
PRINCIPAI 2017
PRINCIPAI 2087
PRINCIPA 2008
PRINCIPAI 201E
PRINCIPA 2089
PRINCIPAI 2019
PRINCIPAI 2020
BRINCIRA 220
PRINCIPAI 2021
PRINCIPAI 2021
PRINCIPA 2002
PRINCIPAI 2022
PRIRCIPA 2003

FCS
FCS

N

~ <A ~FETETTTEXTEZETTETETETETE

Ovig Type Prim Job Pay GradeFay Step Schedule BegnDt EndDt  Payolf Dt Days OFf

06-12- 201 0-15- 201

06-12. 201 D8-22- 201
05-22- 201 05-12-201

O 00 2010630+ 202 06 5= 02
O7-01- 203106-30- 207 05-25-2

0F-26-200 06-30- 201 -
0726+ 202 06-30- 20Z 0624 10T
07-26- 20 06-30- 207, 06-]4-10%

728 200 06- 12 201 06 F5- 010
718

4-21-200 0425201
0671 301 0635201

cas

S COC0OE090OCOO00C0A00S0aT

ccaca

Mbr Days iHowrly/DuSalary  Rem Pymiob Code ,Extra Duty Primary € Dept
22 27-CELLFB
12 27-CELLFE
12 17 CELLFB

L] 300
00
300
)
100
300
200
00
300
00
300
)
00
300
L} 200
351 67,M7.00
HE1 6T, MT.00
3265 7152800
33269 71,528.00
269 835
33943 TRIITH0
343 TRATO0
344028 74,354.00
346028 74,356.00
352563 75,805.00
52561 75,805.00
ITETIT ELAZEO0
IRETHT ELATE00
385065 £3,433.00
365,065 £3,438.00
34971 51,919.00
394571 £4,313.00
.52 §5,660.80

cacoooao

sosoocoao

12 27-CHLLFR
12 27 - CELLFR
12 27-CELLFR
12 27-CELLFB
12 27 CELLFR
12 37-CELLFB
12 27-CELLFE
12 17 CELLFB
12 27-CHLLE®
12 27- CELLFA
12 217-CELLFR
12 27-CELLFB
12 1300 - PRI
12 1300 - PRI
12 1300 - PRI
12 1300 - PRI
12 1300 - PRI
12 1300 - PRI
12 1300- PRI
12 1300 - PRI
12 1300 - PRI
12 1500 - PRI

12 1306 - PR
12 1300« PRI
82 1300 - PRI
12 1300 - PRI
12 1300« PRI
82 1300 - PRI

i
m
m
1
m
m
01
m
1
m
m
01
m
w
101
m
01
m
m
101
m
m
11
m
01
m
m
101
m
m
m
m
01

Lst Fay Dt Max Darys O

oN
LT

Position Data Inquiry

Run a position data inquiry.

Position Management > Maintenance > PMIS Position History OR Position Management >

Maintenance > PMIS Supplement History

This page is used to view historical position changes. Since each change made to a position
management record creates a new historical record, many records may exist for an employee.
Each change in position (CIP), position maintenance, and forecast moves are displayed on this
page. This information is helpful if CIP calculation results are not as expected. You can review all
position history or specific billet history.

This data serves as a historical record and should not be modified.

Position Number

Begin typing a position number, a drop-down list of corresponding data is

displayed. Select a position number from the list. The field can be a maximum of
13 characters. Leading zeros are not required. However, if alphanumeric values
are entered, the field is not zero-filled.

If the position number is not known, click . The Positions pop-up window opens

with a list of all positions.

To search for specific positions, type data in one or more of the search fields.
Click Search. A list of data that matches the search criteria is displayed.

Select a position number from the list. Otherwise, click Cancel.
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Position Begin typing a position description, a drop-down list of corresponding data is
Description displayed. Select a position description from the list.

If the position description is not known, click . The Positions pop-up window
opens with a list of all positions.

To search for specific positions, type data in one or more of the search fields.
Click Search. A list of data that matches the search criteria is displayed.

Select a position number from the list. Otherwise, click Cancel.

O Click Retrieve. A list of all employees who have held the position along with all of the associated
billet numbers is displayed.

Billet Type the specific billet number used to identify the various positions within the
Number position number to narrow the search results. The field can be a maximum of five
digits. Leading zeros are not required.

O Click Retrieve. A list of all employees who have held the position with the specified billet number is
displayed. The following details are displayed.

* Billet

e Sch YR

e Update Date

e Description

e Orig Type

e Begin/End - Each time current year PMIS is rolled to next year PMIS, and then rolled back to
current year payroll and PMIS, a snapshot of the position is saved to this inquiry. This allows the
LEA to view what an employee/position looked like at the beginning of the school year and
again at the end of the school year.

* Freq

e Emp Nbr

e Name

O Click 2 to view the position details at the date and time displayed under Update Date. Changes
to the billet description are displayed on this page. A pop-up window with three tabs (Position Record,
Distribution, and Date) is displayed.

Position Record - This tab displays information similar to what is displayed on the Payroll >
Maintenance > Staff Job/Pay Data > Job Info tab. The Orig Type indicates the process that was used
to make the change.
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Save Year: C
Foskion Mumber| ACAMPUS J§ Position Description|PRINCIPAL J: Bt Number{D0300 [ Retrkve ] [ Adkd Poshion ]
—_— e Ed® Position [E]

Delete Edt Position Number: PCAMPUS  Bllet Number: 00300 Position Description: PRINCIPAL  Pesition Type: FPosition  Update Date: 07-15-2021 10015 BeginEnd: B Orig Type FCS
[+
B B 0 poSMOMRECORD  DSTRIBUTION  DATE
ja) L ——

[+

: 2 | Ocoupant

1 0 i

(- ] -l A n

B =00 | Eenps M iz ) ¢ EmpMame: o) eyvanDER LYNN ADKING

o £ 1 )

" o | Primany kel Pay Grade E

m .D i

i

i [ i Drarys O a|r.- Diy Rate [ 308 IJ.'U] Salary [ Bt EH'.EEa Rem. Payments: [3

& fo 0 |

& 2 i fica

& 2 A

fr o ] Freq | 6 - Manthly CYR e | Soheed Yr

& 2 A

lobr 130 e 1 1st Pay Dabe Code = W i

p o 1 fob Code: (1300 . PRINCEAL Jt lstPayia [ )i tatepor

E ﬂ § Primary Campus: l;-‘_l; ELEMENTAAY SCHOOL j! Bept D

SR R | Hrs Per Doy, [ 0.000] Pet Doy Emsloved: [T00) Pet ¥ Employed

Pary Concemit pigooiey Man Days Urq Type: ||-'c'rl:|=.nr.-:-1:-'.:.0C‘r|-: V]chm.E«a
First] (4] [1%] 1 Sav Eancl

L | | T
1

Distribution - This tab displays the distribution information as it existed on the selected date. The
account codes assigned to an employee in a prior fiscal year can also be viewed.

s ] oarC
mummmr{w_p.mms I. I’oﬁmm{mtmcum; EE Hﬂetﬁumber{uqy_m [ Hetricve ] [ Add Porsition ]
HISTORY Eclit Pessition [Z]
Pogition Number: PCAMPUS  Billet Mumber: (0300  Position Description: PRINCIPAL  Position Type: Position  Update Date: 07-15-2021 10015 BegnEnd 8 OrigTyoe FIS 1
Dreletn Edit
ﬂ D ] POSITION RECORD DESTRIBUTION DATE
- o) § e
11
: g | Auctheity Code Account Code Grant Code Workers' Comp Expense 373 EmplrContr Percent Arnount
| i
B [« | v| [198-2376115.00-101-299000 == A EESIGHAL EMPL ~ | | [omg [_eeig
-
2 i Tokals: 100,000 B5/681.90
a jo] i
8 2 1
& il |
- o i
& fo 0 |
- o i
& sl |
- D 1
STl |
& N |
& =l |
o i o
. g
S o : ‘3 [ Sarwe H Cancel J
1
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Date - This tab displays dates that were manually entered for this position for districts that maintain
this information in the database. These dates are not system automated.

[ Sawe | Year: €
Position Mamber] pCAMPUS IE Porsition DesonipRbon] pHsiCIPAL E Bitet MNumber] 00300 [ Hetrimae ] [ Aid Position ]
HISTORY | Eciit Passition [i]
e i Position Mumber: PCAMPUS  Billet Numbsr: 00300 Position Destription: PRINCIPAL  Position Typs: Position  Update Date: 07-15-2021 1015 BeginEndt B Orig Type: FCS
& fal | POSITION RECORD  DISTRIBUTION  DATE
- o
1} o) § Diates
- o 1
& fo] |
] 2 1
a8 (=i |
= o i
& o dhemen: [ ¥]
- o
- &
= D i
& =}
= D i
& J= 1 |
o i
& 2 4
S T |
ot (4] [ e [ Gea )
1

The Add Position button implies that changes can be made; however, this button does not function
since this is a historical file and maintenance should not be done. This page does not include a print
option.
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