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Before calculating a payoff in the system, it is important to consider any non-work days that the
employee may have used. The following example is for an employee who works 226 days per year.
When the calendar is created, any non-work days are entered as Not Applicable as there is no way of
knowing when the employee will use non-work days. These days may be entered at the end of the

school year.

In this example, for Calendar Code CO, the begin date is July 2, 2018 and the end date is June 28,
2019. June 24-27 are black indicating that Not Applicable was selected.
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If the employee used three non-work days (March 18, 19, and 20), those days need to be identified in
the system since employees are not paid for non-work days. Additionally, it is important to
temporarily mark June 24, 25, and 26 as workdays (blue) while calculating this payoff, and change
March 18, 19, and 20 to Not Applicable (black). In the following payoff example, the employee’s last
day of work is April 5th so the workdays in June are not considered for the payoff since no days were

worked in June.

Selecied Calendar Code: OO0 CENTRAL OFFRCECTHE)

Juby 208 August 2018 Septernber 2018 Cictober 2018
S Mo Tu We Th Su Mo Tu We Th Fr Sa S5u Mo Tu We Th Fr %a tu Mo Tu We Th Fr Sa Legend
T 4 § & 1 2 3 4 2 3 4 8% B Eegin Date
2 % 10 1213 & 7T & 8 10 28 4 E 2 % 2 Bazip Danein
16 17 18 15 20 4 15 16 17 10 1 12 13 14 4 15 16 17 1% -5. gk
23 24 % 17 1 22 3 M 517 18 W N 12BN OB [
30 3 % % 30 M 3 4 15 26 1T W B 2% 30 W B - erie a
B e vt Dy
Movember 2018 December 2018 Jerwiary 2013 Pebanury 2005 - ek
S Ma Tu We Th Fr 5 Su Mo Ty We T Fr Sa Sy Ma Tu We Th R Sa Su Mg Tu We Tn Fr Sa .
2 & 7 & @ 3 4 5 & 7 § 7 8 % W n 4 5 & .7 B I Eci Ciuce 1o Sevce
3 14 15 16 01 9 13 N 13 15 6 17 W 142 13 12 15 B s tochianis
17 18 1% il i3 14 g 19 0 1 R Mrgo Selectice
&8 27 W W 20 28 L & 25 X T X
Day Count
FFL]
R T T 13 0 ¥
arch 2019 Mgl 2015 urs 2015
50 Mo Tu We Th Fr 3 Su M Ty We TH Fr Sa 54 fu Mg Tu We Th Fr Sa e
1 e 1 ] 3 : - 2 = e
4 5 6 T @ 7 8 % WMo 1 3 B %7 0
Pt 4 15 16 17 18 19 0 12 13 F-
B 19 M N I 2 (- T T I 1% X o 3£5
4 25 26 27 M 2 3 2% 30 23 24 25 3 7 I8
30

Workdays By
Monith

ity

Auguit

Ba

September
Ochober
NOverminer
December
Jaraly

i i Pag i
ol A R

- %

April Fiv]

2026/04/04 08:54

reviewcalendars



https://help.ascendertx.com/business/lib/exe/detail.php/academy/calendar_1.jpg?id=academy%3Apmis_separations%3Areviewcalendars
https://help.ascendertx.com/business/lib/exe/detail.php/academy/calendar_2.jpg?id=academy%3Apmis_separations%3Areviewcalendars

	Table of Contents

