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Create 1095 (B or C) AIR file

Depending on the form type (1095-B or 1095-C), use the Personnel > Reports > Payroll Information
Reports > HRS5250 - 1095-B Forms or HRS5255 - 1095-C Forms reports to create the Affordable Care
Act Information Returns (AIR) file.

Below is an example of creating an AIR file using the 1095-B Forms report.

(==

|Payroll Information Reports HRS5255 - 1095-C Forms:
HRS1250 - Emploves Data Listing
HIRS 14 e o Mailing Labels )
HES1650 - B . ry_indprmgtion Paraervter Dascription Yl

HARSE2E80 - 1095-8 Forms
MRGE255 - 1095.C Forms. Comparison Report (C), 1095-C Forms (1) or IRS AIR File (2) (2 ]

HIRGEI00 - Ernploves Permit Data Final Bun - © Sstorical Record 7 (Y7H) [ )

HAS6350 - Emoloves Responsibeity Data

HRSEA00 - Salary Verification Report Tax Year (FS#%) 200X I

HRCEARD - Health Insyrance Coverags

HEGH rrapys nformaton Print S5M [5], or Masked SSM (M) |

HESE550 - Emaloves Extra Duty Beport

HRSEED0 - Campus improvemaent Plan Ernp FTE Report Sort by Alpha (A), 5N (5], or Pay Campus [C) [ ]
ih 3 3 1 4
b "‘if.‘_i"" :‘;';'"“ '“EE"L*T'T ‘;:_L"Il‘ = — Plan Start Month (00-12) ( )
Print on Both Sides of Paper 7 [Y/N) [ ]
Select Pay Campus(es), or blank for ALL [ I E
Select Employes(s). or blank for ALL I 5

Pricr Yaar Data 7 (Y] I

The ACA AIR Error Report is displayed along with a File Download Success message and two dialog
boxes allowing you to download and save the two separate XML files.

File Download Success

IRS AR File (1094C_Request BBLCT_20210208T113312007Z xmil)
and Manifest File
(1094C_Request_BBLCT_20210208T113812007Z_Manifest xml)
weere created successfully.

Form file:
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https://help.ascendertx.com/business/doku.php/personnel/reports/payrollinformationreports/1095bforms
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You have chosen to open:

6 1094C Request TZSFP_20210204T145516901 I.an

which is: Extensible Markup Language (XML) (373 KE)
from:

What should Firefox do with this file?
) Open with Firefox

@Qpen with | Office XML Handler (default) e
() Save File

[ ] Do this autormatically for files like this from now on.

QK Cancel

Manifest file:

You have chosen to open:

@ 1094C_Request TZSFP_20210204T145516901 I_Manifest.me
which is: Extensible Markup Language (XML) (2.5 KB)

from:

What should Firefox do with this file?
) Open with Firefox

@Qpen with | Office XML Handler (default) w
() Save File

[ 1D this automatically for files like this from now on.

QK Cancel
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