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Finalize the 1095 data and print forms

After all of the 1095 data is accurate, generate the Personnel > Reports > Payroll Information Reports
> HRS5250 - 1095-B Forms or HRS5255 - 1095-C Forms report to finalize and print 1095 forms.

1095-B:

)

Payroll Information Reports HRS5250 - 1095-B Forms
HE mploves Data Listing - “
HRS14 m Maiding Labels o
HRS1E50 - Em Eala iakavaation Parameter Description Value
2] Bt
HE [ Comparizon Report (C), 1095-8 Forms (1), IRS AIR File (2) [1 ]
HE! mploves Permit Data F -C & cal R 2 Y
HARSEISD - Emploves Resporsibility Data s L [ ]
HESE400 - Salary Vierification Regort Tax Year (2225) 200x
bEa i EE I'j"“':1|:lm I’ 'sgsgﬂlrm L —————————————————————. P —
HRS6500 - Camgars Information Prit SSM 5], or Masked SSM (M) I
HE! Em xutra Duty B i
HRGEEDD - Camges Imargvement Plan Emp FTE Repart Sort by Alpha (A). S5N (S). or Pay Campus (C) [A
HESETO0 - Health ngyrance Statys Repor
HRSET A TD Asgort Print on Both Sides of Papaer 7 (VM) |.H

Salect Pay Campusies), or blank for ALL

Select Employee(s). or blank for ALL

Oviginal 10}, or Test(T) File

Priar Year Diata 7 [Y/MN)

1095-C:

) D Pt i Rente 5 1085 v Personnel 3§

I _| |_ J cs\ | [ Clear Options |

Payroll Information Reports HRS5250 - 1095-B Forms
HRS1250 - Emploves Data Lsting
HRS1450 - Employee Mailing Labels Parameter Description Value

HRS1650 - Employee Salary Information
HRSE2E0 - 1095-B Forms

HRESS5J5E - 1095-C Forms

HRSE300 - Employes Permit Data
HRSG3E0 - Emploves Responsibility Data
HRESE400 - Salary Verification Report

Comparison Report (C), 1095-B Forms (1), IRS AIR File (2) [2
Final Run - Create Historical Record 7 [Y/M)

Tax Year (S825)

—Health Insur OVEr3QE Print SSM (S). or Masked SSH (M)
HRSE500 - Campus Information
HRSE550 - Employes Extra Duty Report Sort by Alpha [A), SSN [S). or Pay Campus [C) [.ﬁ ]
HRS6600 - Campus Improvement Plan Emp FTE Report
HRSE700 - H o Report Print on Both Sides of Paper 7 [Y/N) b |

Select Pay Campusies). or blank for ALL [ ] i

Select Emploves(s). or blank for ALL

Original (), or Test(T) File

Keep in mind that the Plan Start Month (01-12) parameter is now required.
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https://help.ascendertx.com/business/doku.php/personnel/reports/payrollinformationreports/1095bforms
https://help.ascendertx.com/business/doku.php/personnel/reports/payrollinformationreports/1095bforms
https://help.ascendertx.com/business/doku.php/personnel/reports/payrollinformationreports/1095cforms
https://help.ascendertx.com/business/lib/exe/detail.php/general/process1095forms_hrs5250finalizedata.jpg?id=general%3A1095_print_1095_forms
https://help.ascendertx.com/business/lib/exe/detail.php/general/process1095forms_hrs5255createairfile.jpg?id=general%3A1095_print_1095_forms
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