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Mass delete asset items deleted, sold, or entered in error

Asset Management > Utilities > Fiscal Year Processing > Mass Delete

Mass delete all records that have status codes associated with the item being deleted, sold, or
entered in error. This process will delete those records from the current year file ID; however, the
items will still be available in your prior year file ID(s).
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[ Select Delete Capital Asset and Inventory Records.
O Under Records to Delete, select Inventory Master and all Associated Records.

O Under Inventory Types, select Both.

O In the Status Codes field, click ¥ to include the status codes from your LEA's Status Codes table
that would warrant removing an item from your current year inventory.

O Click Execute. The Mass Delete Preview report is displayed.
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Tables To Mdc:hﬁw'ﬂdulﬂdlhﬁuﬁdﬁdhﬂl.ﬂuﬂ:m File ID: C
Includes

Invwen Nbr Descriplion Stalus Datle Accuired Invenlory Type Tolal Cost  Check Ouwl
Q000007496  opliphe 3050 sff MSPOSED 02-10-27 Irventory 656 46 (]
DOODOOTE11 laptops for cond roams DISPOSED 03-07-2017 Irrventory 425.00 a
Q0000075 Latitude 5480 laptop MSPOSED 09-22-2M7 Irmventory 114353 u
DOODODTETS  microsoft pro 4 S0LD 10-20- 2017 Irventony 1.567.02 O
0000007581 pad pro 10.5nch SOLD 11-28-2017 Irnanbory 585.00 O
DOODOD7EST  estemal handdrive samsung portables DISPOSED 03-08-2018 Irrventony 370,88 O
D00000TE2Y pad ar 12BGE Space Grey DISPOSED 06-28-2018 Irrvenbany 355,00 a
DOODOOTE3T  xpa 15 computar S0LD D6-18-2018 Irventory 21158 a
0000007632 129 inch ipad pro MSPOSED D6-18-2018 Irventory 529.00 O

O Review the report and click Process. A message is displayed prompting you to create a backup.

@ Wiould you like to create a system backup? A Backup is highly recormmended
* e [ ]

O Click Yes. A pop-up window is displayed with the export file name.

File 10: C
Export File Mame. db001904 03042022 _ b

- | - )

O Click Execute. A message is displayed indicating that the process was completed successfully.

Click OK.
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