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Reconcile the credit card statement

Finance > Maintenance > Credit Card > Reconciliation

After all credit card transactions are entered, reconcile the credit card statement to the credit card
transactions.
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O Use the following fields to begin the reconciliation process:

* In the Vendor field, select the credit card vendor (company).

¢ |In the Credit Card Code field, select the applicable credit card code to retrieve all transactions
that were entered for that credit card.

¢ In the Statement Balance field, enter the credit card balances from the credit card statement.

» Proceed to reconcile the credit card transactions. As returns/payments or charges are selected,
the balance and the check amount totals are updated.

O Click Save as Pending to save and then when finished, click Reconcile.

During the reconciliation process in the next month, the payment transaction(s) to the credit card
company will be displayed on the Finance > Maintenance > Credit Card > Reconciliation tab.
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Credit Card Reconclliation Reports

Cleared ReturnsPaymen
Ourstanding Retur

Outstanding/Cleared ReturnsPayments and OutstandingCleared Charges

el

rd Reconciliation, Month of March

Page: 1.of 1
Vendor Nbr. 91921 - CITIBANK File ID: [
Accounting Period: Al YTD + Current + Mext
Credil Card Statement Syatern PA Nbr Chisck Amaunt

Previcus Balance. 00 Syslem Balance. * -8, 77362 a7 2.274.57
Claared Retums: D0 Outstanding Returns: + -86.03
Cleared Charpes: LY Dutstanding Charges. * 00
Cleared Check Payments: D0 pustanding Check Payments: + -SEE4TE1
Staternent Balance: 0 Ststement Balance: * 00

Miscallaneous Adjustment: = 0o

Unreconciled Diflerence: -33,135.08
End of Repon

Expenditure:

199-00-2110-01-000-200000|Debit
199-00-2110-00-000-200000 Credit

After you click Reconcile and the credit card statement is reconciled, a PA is created for the credit
card company on the Finance > Maintenance > Postings > Check Processing - PA tab.

| Save File: iD: C Acrount Period: 03

FOURNAL BUDGET JOURMAL INOUSRY PURCHASE ORDER CASH RECEIPT CREDIT MEMO CHECK PROCESSING - PA CHECE PFROCESSING - PO JOURMAL ACTUAL

P Number:  Sort Key [ Viender Name:  Viender Mumber:
035711 CIMBANK /CITBANK 91921

Delete Detal Reverse Proc fAgchPer Agcount Code Tims {Check Mbr Check Digte Beagon HetErpend Ami  [owpice Date  bnvpice N Sonrp A

B O Beese [ 03 199-00-211002-000-200000 [Computer -- [P | B77aan | 11 ] 199-00-21104

o s[5 [Frar ] 10877 [ - - 1 ] 199-00-2110

B DO Bnes [ [Pt | 35600 | | 1§ ] 1em-00-21104

Tnals 927457

*
Account Code Descriction Batance Am¢ Mot Expend Amt
T T T
19900 110020000000 ACONTSHOARE 3600 35000
Tot 8.27457

':.. ijl It is helpful for tracking purposes to enter the statement date in the Invoice Date field

£  and the statement month as the Invoice Number.
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