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Address Unprocessed Payment Authorizations

Log on to file ID C.

Finance > Reports > Finance Reports > Journals, Checks, Detail Ledgers > FIN1750 - Year to Date
Check Payments List

Run the FIN1750 report to determine if there are unpaid payment authorizations. Any unpaid payment
authorizations need to be processed or reversed.

Reparts > Finarce Repons > jowmals, Checks, Detail Ledgers = Year to Date Chick Payments List

Raturn 6o Reparts ]

Bepart 00 FIN1TS0
File 1Dx c

User |Dx
Curr Par
Mt Per
::!Dunlj[ﬂmlmfumnl Month [C). YTD, Current and Next Manth (AL &cct Per anly (01-13) A | : — =

Chear Options
Saort by Cki/Acet (1), AcctrCke (2), Viendord/CkisAcct (3], Vendord/Acce/Clol (4) 3 |
Inchude Reversal Transactions? [(V/N), or Vobded Checks anly (V) W |
Select Computer Written Checks (C), District Writtem Checies (D), Both (B) 8 ]
Inchude Payroll Deduction Checks? (YIN) " |
Inchude Transfer Checks? [YIM) ] ]
Print Publish Report Only? (Y/N] H |
Include OMLY EFT Payment? (YiM) L] |
Irwchuthe Reasan in Publish Repart? (i) |

Q{tpa-d chichs (P, Unpaid checks (L), or blank for ALL u | _/

Sl Vendor(s], oF blank for ALL ] - I
Salect Bank Aogount Groupds), or blani for ALL [ ] . - i

Select Funds), o blank for ALL |

? YTD Check Payments

Do you want to print fund summary for check
payments?

= D)

Click Yes to print the fund summary for check payments.
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Date Run: ¥-T-D Check Payments Program: FIN17%0
Crity Dist: 15D Page: 1af 1
From To Sort by Viendor Number, Check Number, Account Code File ID: C
Accounting Period: A
Check Check Vend PO Mbr  Invoice Nor Typ
M Date Mbr Payee Organization  Fnd-Fnc-Obj So-Org-Preg  Cd Reason Amount  EFT
00014 WYLIE MANUFACTURI 001 School 508544 C  Supplies 7580 N
199-11-6395.21-001 022000
001 Scheol 30741 ASSORTED C REVERSAL 42581 N
1998-11-6395.21-000 022200
001 School 374 ASSORTED C GREEN HOUSE PLANTING 42581 N
155-11-6385.21-001 022200
Check Total: 75.90
Vendor 00014 Total: 75.90
00182 VOS5 LIGHTING 041 School 301537 400757851001 C REVERSAL -16591 N
159-11-6395.00-041-01 1000
041 Schaal 301937 400757851001 C CLASSRDOM SUPFLIES 16591 N
1551146385 00-041-01 1000
101 Schoal 508152 388212500001 C REVERSAL 5253 N
1599-11-6395.00-101-01 1000
101 Scheol 508152 388212900001 C  TONER FOR ES OFFICE 5253 N
1991146395 00-101-07 1000
593 Seheol 508152 387461203001 C REVERSAL 10250 N
199-36-6395 69-999-091000
593 School 508152 387481203001 C TOMER FOR ATHLETICS 10250 N
199 36-6395 65999091000
593 School 506543 C Bubs 20000 N
199-5146316 D0-993-033000
Check Total: 200.00
Vendor 00182 Total: 200.00
00150 VIRKIM, INC 001 School 506545 C  Supplies 7% N
159-11-6395.00-0071-01 1000
101 School 3NBSE  000DOGZ27H C REVERSAL 19999 N
159-13-6235 RG-101 055000
101 Schosl 3088 000DDEZTH C ROBOTICS CAMP FOR TE 199595 N
159-13-6239.RG-101-099000
Check Total: 752
Vendor 00190 Total: av52
Grand Total: 31382
End of Report

Reverse an unprocessed payment authorization:

Finance > Maintenance > Postings > Check Processing - PA

Check Procesting - PO Journal Acsua

P tiumber: [BEEEE | vendorhumber: [0001d | [ memewe | [ Directery [Eview accoum Dessis

PAMNember: Sort Key / Wendor Name: WVendor Kumber:

SOB5EL WL MANUFACTURING CO. / WYLIE MANUFACTURING CO. 00074

Totals: TH90

Betresh Towls

Retrieve all existing payment authorizations. Individually review and reverse each payment
authorization as needed.

Process a payment authorization:
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Finance > Maintenance > Check Processing > Print Checks

Maintenance > Check Processing SessionTime

Void Check

WARNING: If you choose to update files, export of Finance tables to a saved folder is highly recommended before running this process.

Beginning Check Nbr: 006115 ' Check Date: ﬂﬁvJD-EBED

Beginning EFT Referance Mumber. E| 00001

Fund: | J=]
CheckSelectDateRange:  From:[ -- | To| -- ]

Apply any credit memos up to the amount of the total invoices? ® ves O No

Sort Vendors by Alpha or Numeric?

Type a Check Date.

Click Preview to view any outstanding items.

SessaanTimer: 50 min and 44 4

Click Next and proceed as normal to process the checks.
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