Business

ASCENDER.

ELEVATING TECHNOLOGY SOLUTIONS

ASCENDER GUIDES

Verify/update Finance options

2026/04/03 05:23 i Verify/update Finance options



Business

2026/04/03 05:23 ii Verify/update Finance options



Business

Table of Contents

Verify/update Finance OPtiONS ... i

2026/04/03 05:23 iii Verify/update Finance options



Business

2026/04/03 05:23 iv Verify/update Finance options



Business

Verify/update Finance options

Log on to file ID C.
Finance > Tables > District Finance Options

Verify that the data is accurate for the new fiscal year and update the fields as needed.

[ File 10 C

FIMNANCE OFTIONS  ACOOUNTIMG FERSODS  CLEARIMNG FUND MAINTEMANCE

France Options Purchasirg Options
ot F 0 Qliect Cod Rastrict [a 1 [ ol B0 ¥
el Yaar 0I5 1036 = ) Nl o Py @
Previcu e 1D Use Acstomat: CYH Reguision b
E) - @
Dhstrict Fedoral 10 Numbss [:.‘ 34567 |
I I [ xl by = JE0001 I
Slarting A e [
2 Uss B o ol
Charge PO G Ery & Flesgy @ FRp— 2
u o A
Tabte: "0
U |:‘-I. 0 E_"J g it [*'—]
I Hsl 5 L 460001 I
Uie R PO
e At e St 2 o
600

e
=
=

S —

-
A
BAR Opticns:
Uss Auion [0 L = L
I mencrmeet Cutcl Dty [oe-on -_~_,;u]
Dt auslt, Asmssradenent = |'
Payablas Data Lk
L T o ¥ v m
o v G Inge ] I |
6000 1
Ui Fnance Ui = @
deill. vy 4 et ] D"
Allgw for repoTt Spbon Whon woiging wieect Cot Sub Obpert Mask [ ]'
7] =
Allgew fow dpproval Process m
Rt Apgrcreal Paih 0O
Student Acthvity Fund i Cipticones

O Under Finance Options, ensure that the following fields reflect data for the new school year:

e Current Finance Fiscal Year

e Previous Year File ID

e School Year and Starting Accounting Period - These fields should be automatically updated
after the Fiscal Year Close utility is processed. The starting accounting period should be either
07 for June year-end LEAs or 09 for August year-end LEAs.

IMPORTANT: If the School Year and Starting Accounting Period fields were not automatically
updated, contact your regional ESC consultant for further assistance.

Note: If applicable, update the Student Activity Fund/Year field.
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Student Activity Fund

Fund / Fiscal Year: a65 @

Use SobjfOrg for AlL
Offset Accounts: E]

IUse Finance Clearing
Fund:

Finance > Tables > District Finance Options > Clearing Fund Maintenance

Update the Finance and Payroll Clearing Fund/Fiscal Year fields. Be sure to verify your offset
accounts for the new fiscal year.

FINAMCE OPFTIONS ACCOUNTING PERIODS CLEARING FUND MAINTEMAMCE

Codes for Fiscal Year. E [ IS (e | | Agd l Drelete ]

Finance Cleasing Fund | Fiscal Year: Payroll Clearing Fund / Fiscal Yiear:

Verify that the data is accurate for the new fiscal year and update the fields as needed.

IMPORTANT: Some LEAs may have old data for fiscal year 6; therefore, it is required
to complete the following steps to ensure that you are creating a new fiscal year 6
record.

O In the Codes for Fiscal Year field, select 6 and click Retrieve. If data exists for fiscal year 6, it is
displayed.

O Click Delete. The following message is displayed.

@ Confirm Delete

Are you sure you want to delete this row?

- )

e Click Yes to continue.
¢ Click Save to save the changes.
¢ Click Add to create the 6 fiscal year record and complete the following fields:
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o In the Finance Clearing Fund/Fiscal Year field, type the applicable fund (e.g., 164/6,
864/6, etc.) according to your LEA.

o In the Payroll Clearing Fund/Fiscal Year field, type the applicable fund (e.g., 163/6,
863/6, etc.) according to your LEA.

Review and complete the other fields on the page as needed.
The fiscal year value is automatically populated in the Overpayment Account field.
O Click Save.

Review the fields under Payroll Automatic Posting Defaults to ensure that all fields are correctly
populated.
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