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Calculate a sample payroll

Complete this step only for employees with July contracts who receive their first paycheck in July. This
process will be repeated in August for employees with August contracts (i.e., those who receive their
first paycheck in August).

Payroll > Payroll Processing > Run Payroll

Calculate a sample payroll to identify any errors that need to be corrected prior to processing the first
payroll. Review for employees with July contracts.

Frequency: © PayDate: 03-25-2025 SchoolYear: 2026 Begin Date: 09-01-2025 EndDate: 09-30-2025
TRS Month: 03 TWCQtr 3 Print Alt Addr: M AdjCyele: 000
Beginning Check Nbr: Wage / Eaming Statement:
Payment Method: Electronic Fund Transfer | Wage / Eaming Statement Line 1: | ]
Beginning Reference Nbr: 060050 Wage / Eaming Statement Line 2 | ]
Print Voided Checks: ] Wage / Eamning Statement Line 3: | |
Print Bank Checks: 0 Wage / Eaming Print Bank Acct Nbr: [ |
Sort Checks by Alpha or Campus: [ Alpha Deduction Register Print Emp SSN:
Imcrement Leave Deductions
r r
Lv Tiype Description Increment: Incr Amt Deduct Cd  Abbrev Description Deduct W2 Health Care
01  STATE PERSONAL O 001 cu 0
iz tocaL 0 -
003 M1 O
03 SICK LEAVE BANK O o0e - 0
04  EXTENDED LEAVE 0 oo Pl 0
05  STATEBUS O 008 cu |
06 LDCALBUS 0 e s O
010 15
09  NON-DUTY DAY 0O B.000 O
OLD STATE SICK LEE L= O
T O 012 M2 0
1 0 o e O
014 M1 |
15
0 o™ . -
16 O 016 M1 O
[ M [ Cancel ]

Review the selected Calculation Reports to verify the accuracy of data for the new year.
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Frequency: ©

School Year: 2026

Pay Date:  09-25-2025 Adj Mo

0

-

Gen Rpt Report

O00000ReEOO0EOeEEER®EOO

Caleulation Reports

Chick Register

Trandsctan Prool List
Transmittals Report

Payroll Eamings Register

Deductson Register
Aceount Distribution laurnal
Bank &ccount Listing

General Joumal Repart

Emiployes Leave Dock Report
Payroll Cartrol Listing
Leave Status Report

Payroll Balancing Report

Pay Iinfo Extra Duty S-Type

Account Code Comparison Report

TRS Hon-04SD1 Employer Contribution
Actual Hours Worked Report

Sort Options.
Alpha (&), Pay Campus (C), Primany Camgus (F)
Alpha (&), Pay Campus [C), Primary Campus (P)

Alpha (&), Pay Campus (C), Primary Camgus (F)

Sort Order

il

Adpha (8). Pay Campus [C). Primary Campus (P), Check Number () [N

Alpha (&), Pay Campus [CL Primary Camgus (F), Deduction Code (D)

Alpha (&), Account Code (C)

Alpha (&), Pay Campus (C). Primary Campus (P}
Alpha (&), Pay Campus [CL Primary Carngus (F)

Alpha (&), Pay Campus [C), Primary Camgpus (P)

Statutory Minimum Report #373 Worksheot
FSP Staff Salary Repoet

Alpha (&), Pay Campus [C) Primary Carmgaus (F)

Alpha (&), Pay Campus [C), Primary Camgus {P), Extra Duty Cade (E

Alpha (&), Pay Campus (C). Primary Campus (F)

f0000C0CON0C0G

[ Generate Reports J [ Consolidate Rpts ] [ Select ALL ] [ Unselect All ]
[ Back ] [ Mext ] [ Cancel ]
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