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Log on to the next year payroll frequency.

Payroll > Next Year > Copy NYR Staff to CYR

Copy active employees with July contracts to the current year. You can select specific employees to
copy using the following parameters: Contract Months, Contract Begin Date, Contract End
Date, Payoff Date, Extract ID, or Employee Number.

❏ Under Options, select the appropriate

❏ Select Preview Changes.

❏ Click Execute. Review the list and click Process.

https://help.ascendertx.com/business/doku.php/payroll/nextyear/copynyrstafftocyr
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	Table of Contents
	[Copy active staff to the CYR]
	Copy active staff to the CYR



