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Generate the Account Code Comparison report

Payroll > Reports > Payroll Information Reports > HRS6000 - Account Code Comparison

Complete the applicable report parameters and generate the report.

Payroll Information Reports. HRSE000 - Account Code Comparison
HES1250 - Employwes Data List ng .
HRS1650 - [ v Information L
HRSEDD0 = Parameter Description WValue
HESE0SD - ( tract Balance Vanance Baport
T == Sort by Alpha (A), Pay Campus (C), Primary Campus () [2 ]
HRSG400 - Salary Ve z Include Reports (Select From List) [ ] i
HESEA50 - Health Insyrance Coveracg
HESEE50 - CYR/MNYR Salary Comparison From Date (MMDDYYYY) [ ]
To Date (MMDOYYYY) | ]
Pay Status Active [A), Inactive (1], or blank for ALL [~ ]
Pay Type 1-4, or blank for ALL [ ]
Select Pay Campus(es), or blank for ALL | I H
Select Primary Campusies), or blank for ALL | I
Select Employee(s). or blank for ALL | I H
-
.£I L I
Date Run: Payroll Account Code Comparison Program: HRS6000
Cnty Dist: ISD Page:1of 1
Frequency: 6
Account Codes in Distribution that are INACTIVE in the Finance General Ledger
Alphabetic List
Account Code Emp Nbr Employee Name Job Code
281-11-6119.00-599-695000 000006  ACHIMON, AARCN JAY 0178 - WWE REG ED TEACHER
281-11-6119.00-999-699000 001267 PARSONS, MAUREEN GENE 0007 - TEACHER
281-11-6119.00-999-695000 001729 WALTHALL. TERRY SHERYL 0316 - MTS5/504 FACILITATOR

e Review the report and correct all of the errors.
» Verify that all employee master distribution records have matching accounts in Finance.

If there are account codes on the report that do not exist in Finance, perform one of the following

steps:

e If there are accounts that have a 3 for July and August start employees, perform a mass update
of HR distributions. You can either mass update records by fund/year using the Payroll >
Utilities > Mass Change Payroll Account Codes > Mask Crosswalk page OR mass update all
records by using the Payroll > Utilities > Mass Update > Employee tab. Employees who are paid
out of federal funds may need their distributions reviewed and changed for a different fund
year, if necessary. For example, federal funds may still be available for the previous year.
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https://help.ascendertx.com/business/doku.php/payroll/reports/payrollinformationreports/accountcodecomparison
https://help.ascendertx.com/business/lib/exe/detail.php/general/step_16_first_py_of_sy_account_code_comparison.png?id=general%3Ahumanresources%3Achecklists%3Afirstpayrolloftheschoolyearchecklist%3Astep14
https://help.ascendertx.com/business/lib/exe/detail.php/general/step_17_first_py_of_sy_account_code_comparison_report.png?id=general%3Ahumanresources%3Achecklists%3Afirstpayrolloftheschoolyearchecklist%3Astep14
https://help.ascendertx.com/business/doku.php/payroll/utilities/masschangepayrollaccountcodes
https://help.ascendertx.com/business/doku.php/payroll/utilities/masschangepayrollaccountcodes
https://help.ascendertx.com/business/doku.php/payroll/utilities/massupdate/employee
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e |f there are other accounts that need to be added, add them on the Finance > Maintenance >
Create Chart of Accounts page.

After all of the account codes are added, generate the Payroll > Reports > Payroll Information Reports
> HRS6000 - Account Code Comparison report again. If all account codes exist, a blank report should
be generated.
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https://help.ascendertx.com/business/doku.php/finance/maintenance/createchartofaccounts
https://help.ascendertx.com/business/doku.php/finance/maintenance/createchartofaccounts
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