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Correct necessary payroll errors

Payroll > Utilities > Pre-Edit Payroll Data

Riesat J Execute J« Year: C
Parameters
Pay Status:
(@ Active () Inactive () Both Brimary Campus: [ | Payoff Date: :]5
Pay Campus: l"ﬁ'“' V.I Frequancy: | & Manthly CYR v]

I Pay Type: lE Exclude Substitute vJ I Contract Begin Date: [ v] Salary Concept: | All v]
Job Code: | &l w| Contract End Date: | “|  ExtractiD: ~|
Acerual Code: [All \-r] Contract Months: [:I Employes MNbr: ::

Prior ¥r Emp Date: | 00-00-0000
Jpay Date: [09-25-2025 ] |

O Under Pay Status, select Active.
O In the Pay Type field, select E Exclude Substitute.
O In the Pay Date field, click select the first available pay date. (LEA's first pay date.)

O Click Execute. Review the report.

o |

dﬂ J_'u d P |La
Date: Run: Pre Edit Error Listing
Cnty Dist 15D Page: 1 of 4
Frequency: 6
Emip Hbr Employes Mame Error Message
00032 JOB CODE: 01F - LOCAL PAY STEP IS EQUAL TO SPACES
Total Employes Errors:
000365 JOB CODE: 424 - CONTRACT BALAMCE EQUALS ZERO

JOB CODE: 424 - NUMBER OF REMAIMNING PAYMENTS IS ZERD FOR CONTRACT PAYMENT
JOB CODE: 424 - TRS YEAR SELECTED FOR EMP HAS COMTRACT MOMNTH LESS 11

Total Employes Errors:
000334 JOB CODE: 41A - LOCAL PAY STEP IS EQUAL TD SPACES
Total Employee Errors:
000384 JOB CODE: 458 - REG HRS WORKED EQUALS ZERO
JOB CODE: 456 - REG HRS WORKED EQUALS ZERO
Total Employes Errors:

O Click OK. Repeat the process until all of the necessary errors are corrected.
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