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(If necessary) Mass update employee experience

Personnel > Utilities > Mass Update > Employee

If your LEA has not already done so, increment the years of total professional and non-professional
experience, and the years of district professional and non-professional experience.

Additionally, you can use this page to increment the prior years of teaching experience for those
individuals in a teaching role. The Prior Teaching Experience is the total number of years that an
individual has previously held a teaching position in one or more education institutions and is
collected during the PEIMS Core Collection: Class Roster.

e This process must be completed prior to the PEIMS fall submission.
e The Prof Experience Yrs and Non-Prof Experience Yrs should be incremented
in separate instances.

Total (Prof) Experience:

Parsmeters |
Py Status @ actve ()inactve () Bath ;
Primary Campus: | A v] Pyl Dt r -|:
Pary Type: | 1 Contracted emplioyee v] i
Pay Camgus \.n.ll v] Frequenty [I.-. Manthly CYR -
Il e | AL w| 1,
Contract Begn Date: u_l Salary Corcapt | m -
Aucrual Code [-l'\l.. v]
Contract End Date v] Extract IO [ vl
Pay Grade: f— |
Fetract Menths J EmpioyeeNbe: [
Prior i Emp Dates | 00-00-0000 "
EMPLOYEE RESPOMNSIBILITY
Reset Lipdate Experience Modify | Execute ]
I:I Extract ID w ACTETE From To
T F b B e
[0 unemployment Eligibility w (] Tetat (Prof) Expesience e e :I:]
(ICESA Repart) IF Ernprloyrnenit Date < 01-18.202% Zip Code
I:I Take Retiree Surchange ~ E District {Profl} Experience
D MY Take Ret Surchg » If Employment Duate < 01-18-2025

O Click Execute. The Employee Mass Update Report is displayed.

* Process I [ Cancel I
3% C
Date Run: Employee Mass Update Repor
Cnty Dist: 1sD Page:1 of 5
Frequency: &
Emp Nbr Employee Name Column From To
002329 District (Prof) Expenence 17 18
Toital (Prof) Experience 24 25
003317 District (Prof) Experience 03 04
Teotal (Prof) Expenence [VE] 04

O Click Process. The following message is displayed.
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™ The Mass Update process completed successfully.
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Total (Non-Prof) Experience:

Parameters Beset
Pay Status O active O inaetive (@) Both
Primary Camgus: [AIL v] Paryoff Date: [:5
Pay Types | 2 Hon-contracted emp U]
Job Code: [ ) S L2 >) Froauency (& Monthy VR v
Accrual Code:  [AlL v) Contract Begin Date: [ ] Salary Concept [au ~]

Contract End Date: [ ¥ Earactin [ ~]

pwGrace ()
Contractbtonthe: () employeehbe: [ s
Prior ¥r Emp Date: [ 00-90-0000 ) '

EMPLOYEE RESPOMSIBILITY

Reset Update Experience Modify

[0 extract o \, From Ta
O trenstomenc gty () | DT P e PN R S—
WCESA g vecomemom e () | mew ] )

(0] Take Retiree Surcharge [+ v [0 District (Prof) Experience

[ WY Take Ret Surchg w i Employment Date < f ]
Diistrict (Mon-Praf) Experience

D Employmient Type

[0 Retiree Employment 'I\rpf.' - # Employment Date < 01-18-2025

Total (Mon-Prof) Exporience

i Employment Date < 01-18-2025

D Priar Teaching Expericns

wemplomeeowe s ()
o o —

[ Creditatie Year of Service [

O Click Execute. The Employee Mass Update Report is displayed.

* Process | l Cancel I

o % < b [

Date Runc Empioyes Mass Update Report

Cnity Dist 150 Page:1 of 4

Frequency. §
Emgp Mbr Employee Mama Column From To

003125 District (Prof) Experience o2 0z
Taotal (Prof) Expenience o2 03

DoEy District (Prod) Experience o3 04
Taotal (Prof) Expenience o3 04

O Click Process. The following message is displayed.
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The Mass Update process completed successfully.

Use the Personnel > Reports > Personnel Reports > HRS1100 - Employee Verification Report to verify

the accuracy of the years of experience.

Prior Teaching Experience:

v] Payodf Duarte:

s
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[ & Manithly CYR
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Parsmeters
Pay Status @) Active (C)inactive () Bath
Primary Campus: l.ﬂ.ll
Pary Type | 1 Contracted employes 'l-rl
Pay Campug |.I'l.U.
Job Code: [l w|
Cantract Begin Date: [
Accrual Code: (Al |
Contract End Date: [
S —
Contract Months I:]
Pricr ¥ Emp Dater
EMPLOYEE RESPONSIBILITY
Fasat Update Exp cf Mogity
[ Extract it i
. = s 7 D Total (Prof] Experino:
D Urnemployment Elgibi ity w
(ICESA Repart) It Employment Date < | = |
D Take Retiree Surchange w D Digtrict {Prof) Experience
[l 9o Tadkow Rict Surchg . ¥ I Empleryenant Date < “a
D Employment Type :7\’_] D Diztrict {(Mon-Prof) Experiencs
—_— I Employment Date < ==
D Retinee Employmesnt Type | i g Wk I
L D Total (Mon-FProfl] Experience
D Craditable Year of Service w
ol ement Dot o [ 1
Prigr Teaching Expeioncs
I Employment Datg < 01-18-2025%
Job Codes: H

Enecute
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