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Verify payroll frequency

Each time you prepare to move a group of employees (July contracts, August contracts, and
September contracts), be sure to start with this step to ensure you are starting in the correct
frequency.

In Payroll, verify that you are in the next year frequency that is associated with your current year
frequency. If not:

e Click Change.
e Select Next Year.
e Click Apply.

Year. Frequency: | & - Manthly CYR w Apply ] [ Cancel

Current Year

Mext Year
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