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Recalculate the state minimum salary

Log on to the current year pay frequency.

Note: For Districts of Innovation, the statutory minimum days should reflect 187 days. The
statutory minimum days should not be less than 187 (e.g., 177, 182, etc.). You can use the Mass
Update utility to change the number of days to 187 and calculate the state min salary. Then, use
the Mass Update utility to replace the accurate number of days.

If your LEA is a District of Innovation or operates on a non-standard (4-day) workweek,
contact your regional ESC consultant for additional assistance, as extra steps are

required.

Payroll > Utilities > Mass Update > Salary Calculation

Yaar:

Paramatars "
S— e ]
.’ Burtive O nactive DB’J[I' Prirnary Camgus [an w |l Payolf Date: I:I‘
Pay Campus: [-‘- i | Freguency (& onthly CYR v]

Pay Type 1 Contracted employes V] I Cortract Bagin Dt l v || Salary Concept | A Use annual salary table vl
Joky Coder All '-'J Contract End Dabe: | - Extract 1D [ vl
Accrual Code: Al V] Contract Months |:| Ernployme Nk |:|:
Pay Grade:

Price Yr Emp Dates | 00-00-0000

DEDUCTIONS LEAVE EMPLOYEE EXTRA DUTY 10B CODE SALARY CALCULATION

Type of Caleulstion Emerute |«

I:I‘}.!.dr'\f

:‘i" Saate Minimim Only

[:| Apply Bercent of Day Employed to Salary Amount

O In the Pay Type field, select 1 Contracted employee.

O Under Type of Calculation, select State Minimum Only to recalculate the state minimum salary
for the new school year.

O In the Salary Concept field, select A Use annual salary table.

O Click Execute.
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