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Payroll > Reports > Payroll Information Reports > HRS6150 - Employee Payroll Listing or a User
Created Report

Complete this step for July contracts only at this time. Then, perform this step again in August for
August contracts.

Complete the applicable report parameters and generate the report. Print and/or save this report and
review it for accuracy.

Verify that all current employees are listed and that distribution information was updated for July
contracts before the employees start their pay in the new fiscal year.

https://help.ascendertx.com/business/doku.php/payroll/reports/payrollinformationreports/employeepayrolllisting
https://help.ascendertx.com/business/lib/exe/detail.php/general/step_17_first_py_of_sy_employee_listing.png?id=general%3Ahumanresources%3Achecklists%3Ajune_firstpayrolloftheschoolyearchecklist%3Astep15
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