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Personnel > Tables > Job/Contract > Job Codes

Before beginning this process, consider the existing job codes in the current year payroll. It is
important that there are no changes made to the existing job codes that are already assigned to
employees in the current year; however, you can add new job codes to the table.

JOB CODES CONTRACT CLASS CONTRALCT TERM CONTRACT YEAR EXTRACT ID TERMINATION REASOM

Delet=  Job Cnde Job Description EEOC Code Account Code Salary Concept Inc
(oo ] [suesTiTUTE TEACHER | [ ~] | § | [2Uzeanust zalary table ]
( ] [HoURLY HOUD&Y PAY ] [18 Service workers ] [199-51-6120.00-399-2-33-0-[] §  [D U= hourlyidaily rate table W |
[ 0100 ] [SUPERINTEMDENT ] [oLO#Rcial sdmin mgr W] [ ] 1 [DUse hourlyiaily rmie tmble W |
(o101 ]| [INTERIM SUPERINTEMDENT | [0 Official sdmin mar W | [MEM-0C00000CNKNH200] § (D Ve hourlyidaily rate table %
[ 011z | [AssiSTaNT SUPERINTENDENT | [01 Offcial sdmin mar ] [ | 3 [O'Use bourlyidaily iz tmhle ]
(0115 ] [BUSINESS MANAGER ] (o1 Official sdmin. mar W] | ] 1 [DUse hourlyiaily raie tmble W |
(o116 | [CURRICULUM DIRECTOR ] (01 Official sdmin. mgr _w*] | ] 1 [OUz2 hourlyidaily rat= tatle W
(o120 ] [ACMINISTRATIVE ASST | (01 Official sdmin. mar W' ] [M-06a000-00-0000% ] g [ Use hourlyfaily iz twmhle % |
[[o121 ]| [DIRECTORSPECIAL PROGRAMS] [D1 Official sdmin mgr W | [KE-MO0O0CRKEH-00K] 3 [D Use hourlyiaily rate tmile W
[ ] [CiRecToR EoODSERVICES | [lEGeniceworkers W) | ] 1 [OUz= hourlyidaily rat tatle W
(o125 | [CiRecToR sPeciaLsoucamat] | ] [ ] 1 [BUzcannustzslary table W)
[(o1ze ]| [Facumarcrmesr ] [ ~] ] § [Blszamuslsalany okl w]
(o120 ] [aDMINCOMED & ATT I ] | ] 1 [RUseanausizalarytable ]
(o120 ] [ocsimase TCHR ] (07 Otherclassrmteach W | [oess-00000CR0e%-000] § [AUse snausl salary table |
[(o13z ] [surerwisor. voc eoucemon] | ~] ] § [Blszamuslsalary table w]

For LEAs that accrue, each job code can only tie to one accrual code. You may need to perform
maintenance to ensure a good starting point. For example, if a job code is set up for a teacher and
you have employees with 187 work days and employees with 197 work days tied to that job code, a
new job code should be added so that an accrual code exists for both sets of employees. Do not make
changes to existing job codes that are tied to employees, changes can be made when creating a
position.

If the LEA expenses workers' compensation, it is important to set up those codes on the job code
table. If workers' compensation codes are not established, expensing will not occur for that position.
For each position, the workers' compensation code is retrieved from the job code.
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