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After running the accrual calculations, run the following reports to verify that the list of employees
is accurate and that the employees should be included/excluded in the accrual process.

Year: N

ACCRUALTABLE  DECREMENT  RUNCALCULATIONS  ACCRUAL REPORTS  CREATE GENERAL JOURMAL  INTERFACE TO AINANCE  POST TO MASTER

Calculation Dates:  Freguency D -
Frequency E -
Frequency F - 08-31-2026

Gen Rpt Report Sort Options Sort Order

EQY Accrual Table - Hourly Data [

EQY Accrual Table - Daily Data | 2
ECY Accrual Information Alpha [(A), Pay Campus (C), Primary Campus (P
EOY Accrual Distribution by Account Code I' E
EQY Accrual Distribution by Alpha :
EOQY Accrual Account Code Comparisan Alpha [A), Pay Campus (C). Primary Campus (P
EQY Accrual Information with Previous Run Cales Alpha [A), Pay Campus (C). Primary Campus (P}
EOY Accrual Distribution by Account Code with Previous Run Calecs [:

EQY Accrual Distribution by Alpha with Previous Run Calcs
)

[ Cenerate Reports J | Select ALL Reports l

If calculations are run for multiple frequencies using the same calculation date, the reports include
data from all payroll frequencies. Reports display data in payroll frequency order. Errors must be
corrected before continuing. Once corrections are made, run the accrual calculations again to ensure
that the corrections were completed.

The EQY Payroll Accrual Reports include:

e EOY Accrual Table - Hourly Data - displays the frequency, start date for each hourly job
code, the estimated hours worked in August for the job code, and the current hourly job code
description.

e EOY Accrual Table - Daily Data - displays the frequency, start date for each daily job code,
the estimated days worked in August for the job code, and the current daily job code
description.

e EOY Accrual Information - displays the information of the August accrued pay by hourly/daily
job codes.
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Date Run: EOY Accrual Information Program: HRS9320
Cnity Dist: D Page: 22 of 22
Accrual Calculations
Freq Emp Nbr Employes Namea
Job Cd AC Start Date Units Rate Type Accrued Pay FICA Fed Grant Fed Care Emplr Care
F :
w73 B 08-10-2026  16.00 306417  Daily 4902 67 71.09 0.00 0.00 36.77
F
0052 B 0B-10-2026  16.00 279679 Daily 447486 64.89 0.00 0.00 3356
Totals for Frequency: F 1,974,320.39 27,816.40 B,789.91 1,331.79 14,696.27
Employes Count Totals: 447
Accrual Employes Count: 448
MNon-Accrual Employee Count: i}
District Totals: 1,974,320.39 27.816.40 B,789.91 1,331.79 14,696.27
District Accrual Totals: 1,974,320.39 27,816.40 B,789.91 1,331.79 14,696.27
District Mon-Accrual Totals: 0.00 0.00 0.00 0.00 0.00
District Employee Count Totalks: 447
District Accrual Employee Count: 447
District Non-Accrual Employes Count: 0
End of Report

o If the employee accrues monthly, verify that the accrual code is accurate. If the employee
does not accrue monthly, verify that the Accrual Code field is blank.

o At the end of the report, verify the accuracy of employees who accrue monthly and do not
accrue.

e EOY Accrual Distribution by Account Code - displays the distribution of the August accrued

pay by account codes.

Date Run: EOY Accrual Distribution Program: HRS2930
Crity Dist: ISD Page: 3 of 14
Accrual Calculations
Account Code

Freq Emp Nbr Employee Name Jb Cd Accrued Pay FICA Fed Grant Fed Care Empir Care
198-11-6119.00-001-622000

F 0080 5.330.48 74.04 .00 .00 3998

F 0080 b373.26 7474 00 0o 40.30

F 0073 24661 31.37 .00 .00 1760

F 0080 4,859.89 65.00 .00 0o 3645

F 0080 464598 63.89 .00 .00 3484

F 0080 447486 6483 .00 0o 3356

F 0080 5202.14 7543 00 00 302
199-11-6119.00-001-622000 Totals: 60,974.18 854.82 .00 00 457.31

o Verify that the fund and fiscal year are accurate.

o Verify that an amount was calculated for the Federal Grant and Federal Care columns
for appropriate federal funds. If there is not an amount listed, review and update the
Personnel > Tables > Salaries > Fund to Grant table.

o |If you logged on to the current pay frequencies to review or update data, be sure to log
back on to the next year pay frequency to continue.

e EOY Accrual Distribution by Alpha - displays the distribution of the August accrued pay

alphabetically.
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Date Run: EQY Accrual Distribution Program: HRS9940
Cnity Dist: 15D Page: 33 of k]
Accrual Galculations
Fraq Emp Nbr Employea Name
Jb Cd Account Code Accrued Pay FICA Fed Grant Fed Care Emplr Care
F

0059 193-33-6119.00-101-611000 4,474 86 64.89 .00 00 33.56

Employea Totals: 4,474.86 64.89 .00 00 33.56

District Totals: 1,974,320.39 27,816.40 8,789.91 1,331.79 14,696.27
End of Report

EOY Accrual Account Code Comparison - compares the distribution of the August accrued
pay by account codes and provides a listing of the employee master distribution records that
are not changed to reflect the new fiscal year. The account may need to be added to the
Finance chart of accounts or corrected on the HR employee Distribution tab. This information
must be corrected before continuing the process.

Date Run: EOY Accrual Account Code Comparison Program: HRS9950
Cniy Dist: ISD Page: 1 of 1
Account Codes that do not exist in the Finance General Ledger
Primary Campus: 041 - 041 Ascender Middle School
Frequency Account Code Emp Nbr Employee Mame
F ] ] 000165
End of Report

EOY Accrual Information with Previous Run Calcs - displays the information of the
recalculated accrued pay by hourly/daily job codes.

EOY Accrual Distribution by Account Code with Previous Run Calcs - displays the
distribution of the recalculated accrued pay by account codes.

EOY Accrual Distribution by Alpha with Previous Run Calcs - displays the distribution of
the recalculated accrued pay alphabetically.

Note: For all of the reports above except the EQY Accrual Table - Hourly Data and EOQY Accrual
Table - Daily Data reports, the information is retrieved from the accrual calculations temporary
work file that is used to generate all transactions that are posted to the Finance application. The
information cannot be modified, but the district can adjust the information in an employee's
record and rerun the calculations to change what is stored in the employee record in the
temporary work file.

Run accrual reports:

Field Description

GenRpt Select to select the report(s) from the list, or click Select ALL Reports to select all
reports.

Sort Order|cjick ™ in each report to see available sort options. If the field is blank, no sort options
are available.

O Click Generate Reports. All selected reports are generated with the new information.

Verify the totals of each report.

2026/06/26 07:44 3

body



https://help.ascendertx.com/business/lib/exe/detail.php/general/humanresources/payrollprocessing/eoypayrollaccruals/accrualreports/sample_of_accrual_dist_by_alpha.jpg?id=general%3Ahumanresources%3Apayrollprocessing%3Aeoypayrollaccruals%3Aaccrualreports%3Abody
https://help.ascendertx.com/business/lib/exe/detail.php/general/humanresources/payrollprocessing/eoypayrollaccruals/accrualreports/sample_of_accrual_dist_by_acct_code_comparison.jpg?id=general%3Ahumanresources%3Apayrollprocessing%3Aeoypayrollaccruals%3Aaccrualreports%3Abody
https://help.ascendertx.com/business/lib/exe/detail.php/images/dropdown.gif?id=general%3Ahumanresources%3Apayrollprocessing%3Aeoypayrollaccruals%3Aaccrualreports%3Abody

Business

e Correct all errors, clear the EOQY accrual data only, run accrual calculations again, and generate
reports to verify the corrections.
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