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Manage roles and users

In Security Administration, set up the necessary purchasing roles (originators, approvers, etc.). Once
the purchasing roles are established, assign the roles to the appropriate users.

To avoid any system issues related to roles, be sure to keep Business and Student roles
separate and ensure that Business roles do not have campuses assigned.

You can generate the Security Administration > Reports > List of Users by Permission
report to review user details such as the last login date and then modify as needed.

Security Administration > Manage Roles

Review the suggested minimum access for Purchasing originators and approvers.

https://help.ascendertx.com/securityadmin/doku.php/reports/listusersbypermission
https://help.ascendertx.com/securityadmin/doku.php/manageroles/manageroles
https://help.ascendertx.com/business/lib/exe/detail.php/general/purchasing_options_permissions_-_purchasing_originator.jpg?id=general%3Amanage_roles_users
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Security Administration > Manage Users

https://help.ascendertx.com/business/lib/exe/detail.php/general/purchasing_options_permissions_-_purchasing_approver.jpg?id=general%3Amanage_roles_users
https://help.ascendertx.com/securityadmin/doku.php/manageusers/manageusers
https://help.ascendertx.com/business/lib/exe/detail.php/general/purchasing_options_permissions_-_purchasing_user_profile.jpg?id=general%3Amanage_roles_users
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