Business

ASCENDER.

ELEVATING TECHNOLOGY SOLUTIONS

ASCENDER GUIDES

A ASCENDER.

ELEVATING TECHNOLOGY S5OLUTIONS

modify pmis_position

2026/04/04 06:48 i modify_pmis_position



Business

2026/04/04 06:48 i modify_pmis_position



Business

Table of Contents

MOodify PMIS_POSIION ... e [

2026/04/04 06:48 iii modify_pmis_position



Business

2026/04/04 06:48 iv modify_pmis_position



Business

Position Management > Maintenance > PMIS Position Modify > Position Record

If necessary, update the Increase Eligible field to identify the employees who are eligible to receive
a salary increase for the new school year when running simulations. Only the employees with this
field selected will receive a salary increase.
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O Clear the Increase Eligible field for new employees who are not entitled to a salary increase.
Remember that the next year Position Management pay step reflects the same current year Position
Management pay step, and the step is increased in the salary simulations if the Increase Eligible
field is selected.
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O If necessary, update the New Employee field to identify new employees on forecast position
records. If selected, the salary simulations will budget the employer contribution for new employees
even though they do not have current year payroll records.

Notes:
This field is not displayed on supplemental position records.

If the position is changed to any status other than Active, the field is disabled.

O Clear this field If an employee is no longer new to the LEA.

Position Management > Maintenance > PMIS Position Modify > Budget

If there are retirees who work in the LEA, confirm that the TRS Status field is set to 5 - Retired. If the
TRS status is incorrect, there is a possibility that the status will be incorrect (TRS-eligible) when the
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employee is moved to the current year payroll.

POSITION RECORD  DISTRIBUTION  DATE  BUDGET «

Vacancy/Budget Information

Pay Grade: |50 [:  Pay Step/State Step: Dwnﬁ{onuamm emp FTE:

Midpoint Base; | D - Midpoint | py,,c percent of Midpoint

Unemployment Eligible: FICAMedicare Eligible: [M - Subject to medicare v | TRS Status: ['J - Retired
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