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Log on to the next year.

Position Management > Utilities > Move Forecast to CYR Position and Payroll

Move employees with a 9/1 start date or later to the current year payroll. You can individually select
employees. It is important to select ALL Position/Billets and Supplement Positions/Billets for the
employee.

https://help.ascendertx.com/business/doku.php/positionmanagement/utilities/moveforecasttocyrpositionandpayroll
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