Business

A ASCENDER

ELEVATING TECHNOLOGY SOLUTIONS

ASCENDER GUIDES

moving_10month_employees cyr payroll ste
p5

2026/04/04 13:14 i moving_10month_employees cyr payroll_step5



Business

2026/04/04 13:14 ii moving_10month_employees cyr payroll_step5



Business

Table of Contents

moving_l10month_employees_cyr payroll_ step5 ... [

2026/04/04 13:14 iii moving_10month_employees cyr payroll_step5



Business

2026/04/04 13:14 iv moving_10month_employees cyr payroll_step5



Business

Log on to the next year.

Prior to setting up and performing salary simulations, review the QuickGuide: PMIS - Salary
Simulations Overview document for a description of the Salary Simulation pages and samples of
the available simulation reports.

Human Resources > Utilities > PMIS > Salary Simulation > Simulation Options

Create a salary simulation for the September pay employees.

Image

Liilities > PRAIS > Salary Simulation SessionTimer: 58 min and 50 sec

Sirnulation Marmes 1 2MTH I simulation Description: 12 MONTH 201718 E=l

First Pary Date Codes FurndiFrscal Year Exclussons Lecal Anvuad Extra Duty L et Update Salary Tables Delete Semulataons

- . Wupdatng tables, please create export for Budget Tables
! Retrieve ] l Add Simulation J l Exmcube l | Delete ] prior to using this wtility,

Simulation Name: | 12MTF Samulation Description: |12 MONTH ] User ID: REGIONTT

Update Options

nelude Proposed Positons: [Ne *] Ugpdase for Active Positions | B * Move Actual Amgunt to Budget Amount "]
r Oy
'c n¢hide Viacans Supplement Positans: | Yes :] >

pdate Forecast T:_']
nérement Pay Steps: I'\"eg, L] — :
I Update Budget: | N - D& mot update Budget L]
—

Maximum Annual Pay Step: | 25J

— Updaze Budget Amount: R - Recarnemended Amourt © |
Maximum Hourky/Dady Pay Step: [ :_I
Round Budget Amountso | Yes *

nerement State Steps: [ Yeg ¥ | neangst dallars
iclude TRS OreBehalf Caloulations: : fos ¥ |
Expenditure Account for TRE On-Behalf [ V05 1 48 OO0 |

Caloulstons:
For Midpoint Salaries - Basis of Salary Change | C - Use posion hrlyfdly rate ¥ ]

For Medpoirt Salaries - Increase Pay katere  |[No ¥ |
Mdinirrian:

fclude TEA Health [nsuranoe: mn L

(Recommended) Select Include Vacant Supplement Positions to budget for vacant
supplement positions.

 In the Update Forecast field, select No.
¢ In the Update Budget field, select N - Do Not Update Budget.

Include all first pay date codes for 10-month employees who receive their first paycheck in
September. You can include all local/annual, hourly/daily, midpoint (if applicable), and extra
duty tables.

e Click Save.

Note: Review the Exp 373 field on the Extra Duty tab. If the table was changed (e.g., the Exp
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373 field is selected, but it was not selected last year), it is important that the current selection
matches the Distribution tab for the supplement position in order to avoid errors.

Image

Tables > Salaries NYR SszgionTimer: 55 min and 48 'sec

***** ) 3 | [ | (o) ()

) 01 [ K5 crEERLEADER 1653561 19.37-001-%-91-0-00 ==l 17 Non-UIL Cubsiactiv ¥ BN Mo " MY Account wsed In ASB distr v i Standard gross pay

0z | |Frozen co [ 300t206a000006000 00 | [ | B0 Base Salary v| [nnNo *| |¥ - | & Standard gross pay

Wi 03| |ADDLSTIM INC | 266+11-5118.00-001-0-11-0-03 v] [Wme *] [N accour nozused in ASE s ¥ ] |G Standara gross pay
W o4 | |EROZEN OO S350 | 0300 SO0 | B | 80 Base Salany *] INMp *] [Vaccounysedinas@oimr  *) |G Standged gross ooy

Image
Position Number:| EXTRADUTY [=l positien Description] EXTRA [e=] E
Billet Sch¥R  Desaription 5 S e E b First Name Middle Name Last Name
] 00015 2013 |FROZEM CARRVOVER A F 000100 BRIAN RAE BULL
q 0007 2019 |FROZEM CARRYOVER | A F 000053  BARBARA M BLOODWORTH
‘] 00018 2018 | FROZEN CARRYOVER | A E 000103 BRIDGET BUNNELL
q 00015 2015 | FROZEN CARRYOVER | A F 000191  CYNTHIA | DEBUSK
] D025 2018 |ARCHERY HEAD | A F 000786 SALLY L SIMCOX
W CHEERLEADER SPONSOR S S —
00031 3018 | CHEERLEADER SPOMSOR | v F
f{ 00032 2018  |CHEERLEADER SPONSOR | v F

Position Record

Extra Duty Code: 01 - HS CHEERLEADER Account Typs: G - Srandard gross pay
Budgeted Salany: 2500.00

Actual Salary: 0.00

Workers' Comp
| A= PROFESSICHAL EMPL ¥

Account Code Grant Code

165-36-6129.37-001-991000

Acthity Code
20 - Base Salary

Percent AMmount

100.000 0.00

If you verified this information when moving the 12-month employees, it is not necessary to do it
again. A user-created report is helpful to verify this information. Compare the report to the data
on the Human Resources > Tables > Salaries > Extra Duty tab.

e Click Execute. Review the Simulation Process Error Listing and correct any errors prior to
continuing the process.

e Generate the simulation reports and review all salaries.

* Review the user-created report to confirm that all 10-month employees or positions are
included in the simulation. The reflected salaries are the amounts that are used to pay
employees in the current year payroll.
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If necessary, continue making corrections and running the simulation until all of the salary amounts
are correct.

Run the final simulation. This process updates the included state step, pay step, and salary amount in
the next year PMIS for all 10-month positions and clears the Accept Changes field.

¢ |In the Update Forecast field, select Yes.

e Click Save.

e Generate and save the reports.

e Click Process process the simulation. Create a backup.
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