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Log on to the next year.

Prior to setting up and performing salary simulations, review the Position Management: Salary
Simulations Overview document for a description of the Salary Simulation pages and samples of
the available simulation reports.

Position Management > Utilities > Salary Simulation > Simulation Options

Simulation Narm::] E Simulation Dﬁuiptinn{ ] E

SIMULATION OPTIONS FIRST PAY DATE CODES FUNDYFASCAL YEAR EXCLUSIONS LOCAL ANMUAL HOURLY/DAILY EXTRA DUTY MIDPOINT DEDUCTIONS UPDAT

If updating tables, please create export for Budget Tables

Retrieve ] ’ Add Simulation ] [ Execute l [ Dielate prior to using this wtility.
Simulation Name: :] Simulation Description: [ ] User ID:
Calculation Options Update Options
Include Proposed Positians Update for Active Positions (B - Move Actual Amount to Budget Amount v
Onily
< Include Vacant Supplement Positions:
Update Forecast
Imcrement Pay Steps: ez W
Update Budget [ M - Do not update Budget L
Maximum Annual Pay Step: I
Update Budget Ameount: [ R - Recommended Amount V]
Maximum HourwDaily Pay Step:
Riound Budget Amount to
Increment Stats Steps: nearast dollar:
Include TRS On-Behalf Calculations:
nditure Accol £ r < On-Beh = T = TR o
Expenditure Account for TRS On-Behalf (3000 XX 61 44 XX HOHHDOO00KX ]
Caloulations:
For Midpoint Salaries - Basis of Salary Change (€ - Use position hriyidly rate v]
For Midpoint Salaries - Increase Pay Rate to
Mimirmwnm:
Include TEA Health Insurance: Mo W

O Complete the following:

¢ (Recommended) In the Include Vacant Supplement Positions field, select Yes to budget
for vacant supplement positions.

e In the Update Forecast field, select No.

¢ In the Update Budget field, select N - Do Not Update Budget.

¢ Include all first pay date codes for 10-month employees who receive their first paycheck in
August. Include all local/annual, hourly/daily, midpoint (if applicable), and extra duty tables.

[ Click Save.

Note: Review the Exp 373 field on the Extra Duty tab. If the table was changed (e.g., the Exp
373 field is selected, but it was not selected last year), it is important that the current selection
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matches the Distribution tab for the supplement position in order to avoid errors.

'ﬁ' Tables » Salarws ~ Personnel E

LOCAL ANNUAL HOLIRLYDALY EXTRA CRTY UMD TO GRANT STATE MaNIMLIM SUBSTITUTE MEDPOINT

Agtivity Whotte fen
Sacary w] | [NEev]
Sucpamatsl W] M e v |

i [B0 Baza Saary w] [Htew)

B0 Eaze Shary w]  [HEew)

w]  [Hrew]

M Maintenance > PMIS Poition Modify ~ Position Mi

Pagition Musmbss | PS01002 i Pomition Detoripion | CHILDCARE PROVIDER
Dretasls Buines Zch YR Description Status Freq Emp Mbr First Mame Widdle Mame Last Mame Gan
o 00001 2018 | cHaLDCARE PROVIDER | a g 000718 Mafls L
o 00002 2019  [CHILDCARE PROVIDER ] i £ DO0ES0  PATRICLA L
[#] 00003 2019  [CMILDCARE PROVIDER ] A £ 000M34  J =
e

POSIMOMRECORD  DISTRIBUTION  DATE  BUDGET

ot Codw 1802 - DWY CARE WORKER

Budgated Salacy 2083200

Aol Salary 19842 OO

Actual DallyHourty Fate B4 10
Delwte Actiary Code MArcowurt Code Gramt Code Workers' Comp: Suprrss 3T Emplayer Comtributon Percent Amnount
T (B0 - Baze Salary W]  [199-81-6129.00-993-995000 ] B & 100000] 1984200
Totals 100000 V2847 00

If you verified this information when moving the 12-month employees, it is not necessary to do it
again. A user-created report is helpful to verify this information. Compare the report to the data
on the Personnel > Tables > Salaries > Extra Duty tab.

O Click Execute. Review the Simulation Process Error Listing and correct any errors prior to
continuing the process.

e Generate the simulation reports and review all salaries.
e Review the user-created report to confirm that all 10-month employees or positions are
included in the simulation. The reflected salaries are the amounts that are used to pay
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employees in the current year payroll.

If necessary, continue making corrections and running the simulation until all of the salary amounts
are correct.

O Run the final simulation. This process updates the state step, pay step, and salary amount in the
next year PMIS for all 10-month positions and clears the Accept Changes field.

ShationMsmey |, 7y ;  Simulstion DesenptionT; ; 413 STAFF MOVE )i

SIMULATION OPTIONS FIRST PAY DATE CODES FUNDYFISCAL YEAR EXCLUSIONS LOCAL ANNUAL HOURLY/DAILY EXTRA DUTY MIDPOINT DEDUCTIONS UPDAT|

If updating tables, please create export for Budget Tables

Retrieve l [ Add Simulation l I Execute ] ’ Delete ] prior to using this utility.
Simulation Name: | 10 MTH Simulation Description: [10 MTH STAFF MOVE ] User ID: LIZ
Calculation Options Update Options
Include Proposed Positions: Update for Active Positions [5 - Mave Actual Amount to Budget Amount hd
Onily:
Include Vacant Supplement Positions:
‘ Update Forecast ’
Increment Pay Steps:
Update Budget [‘J - Do not update Budget w ]
Maximum Annual Pay Step:
Update Budget Amount: [ R - Recommended Amount % ]
Maximum Hourly/Daily Pay Step:
Round Budget Amount to ez W
Increment State Steps: nearest dollar:

Include TRS On-Behalf Calculations: Yes

<

Espenditure Account for TRS On-Behalf [}{XX—X):-GI-J:-.XZ!Z-K?}!—X}E.XX?}! ]
Calculations:

For Midpoint Salaries - Basis of Salary Change [T - Use Simulation Mid Inc/Dec Amt ]

For Midpoint Salaries - Increase Pay Rate to
Pimiryusnn:
Include TEA Health Insuramce:

In the Update Forecast field, select Yes.

Click Save.

Generate and save the reports.

Click Process to process the simulation. Create a backup.
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