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Update staff demographic data

Personnel > Maintenance > Staff Demo > Demographic

Empleyes: [00000E : ADAME, ADAME. ] [ Feetricree ] I Diirectary ] [ Add Emp ] [ Dacumcnts ]

DEMOGRAPHIC INFORMATION CREDENTIALS VERIFICATION INSURANCE SERVICE RECORD RESPONSIBILITY

Staff IDYSSN:  110-26-2035 Texas Unique Staff ID: [:] Last Change:  046-11-2008
Legat | W] [2DaM |E ] [eDaME ] [ v | ]
Former. [ ] | ] ] | ] ]
Titic First Migdle Last {Generation
smibe: StrectP0. Box Apt C State Tip Cournt
Mailing [ ] [Po.EOX146 ][ ] [Atame Gty ] [T Temas w] [EmaE] o+ | ]
Azt [ ]I ] Jil ] ] | | R

Supplemental [ ] [ ] [ ]

Traeel Commute Distance:

O Add new employees or update existing employees. The Staff Demo tabs are shared between the
current year and next year records; therefore, changes to the current year records are effective in the
next year records and vice versa.

Remember: All employees must have a TX Unique ID number. The TX Unique ID number can be
extracted in the next year pay frequency on the Personnel > Utilities > Texas Unique Staff ID
Interface > Staff ID Export tab.

STAFFID EXPORT  STAFF ID IMPORT

School Year;

From: 2025 To:

Execute

O Save the file and forward it to your District PEIMS Coordinator to be processed.
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https://help.ascendertx.com/business/doku.php/personnel/maintenance/staffdemo/demographicinformation
https://help.ascendertx.com/business/lib/exe/detail.php/general/nypayrollprocess_staffdemo_step14.jpg?id=general%3Aquickview%3Anextyearpayroll%3Astep13
https://help.ascendertx.com/business/doku.php/personnel/utilities/texasuniquestaffidinterface/staffidexport
https://help.ascendertx.com/business/doku.php/personnel/utilities/texasuniquestaffidinterface/staffidexport
https://help.ascendertx.com/business/lib/exe/detail.php/general/nypayrollprocess_txuniqueid_export.jpg?id=general%3Aquickview%3Anextyearpayroll%3Astep13
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STAFF ID EXPORT STAFF ID IMPORT

Import File:
File Mame [ Browse... ] I Execute
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