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❏ Click  to add a record. If ER25 or ER27 is selected and the employee already has an ER20 record,
the following warning message is displayed.

Click Yes to proceed.
Click No to cancel.

If you click Yes, a pop-up window is displayed allowing you to add and save data. Complete the
necessary fields and click Add to add the record. When the record is successfully added, an Add
Successful message is displayed and the Add button is disabled.

When the record is successfully added, an Add Successful message is displayed and the Add button is
disabled.
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❏ Click Close to close the pop-up window.

The Nbr of Records count is increased by one.
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