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Human Resources > Maintenance > PMIS Position Modify or PMIS Supplement Modify

Maintenance > PMIS Positon Modify

SestionTirmer: 59 rin and 25 Sec

s

Positon Number- P10V TEACHER Fol posision Description: EARLY ED =

Description Seatus Emp Nbr First Mame Middie Name Last Narme
qQ D002 Ihg_{ﬁ!_-f ED_ ] A F 000034 AMY A AUSTIN
q 00050 [rex ] v 3
B os e = TEACHER FULL DAY [ oA F 000579 TRSTEN  MARE  WESOLAK
=] 00075 [ronDERGARTEN | A F 001023 MATALIE A WOOD
q 00O [ronDERGARTEN | A F 0ON024  BOB N VELA
q 00077 [ranDERGARTEN | A F 001026 TAMMIE HERRING
g 00078 [lonDERGaRTEN | A F 000330  HAKMAH OWENS GONZALES
=] D00TS | AND 15T wera A £ W JOWE ANN TANLOR -

Dastrilitann Date

Cecupant
Employee Nor: | 000576 |.': Empicyee Mame: TRISTEN MARIE WESOLAK
Primary Job: ¥ Incresse Bligible: ¥ New Employes:

Pay Grade: [TBA I_"' Pay Step: '.': Schedule: D:'s:,a:e Svepe |93 | Begin Dare: | 08-11-20 IEr'r.! Date: | 0521 IPa:.'nﬁ'Dube: 08-25- |'.'.'.

Days 0ff | 0.0 Wb Days Employed: 182.00 Hourly/Daity Rate: s 5“9; Salary: £1,778.00 Rernaining Payments: | 12

Accept Changes: W Status: [ Acove q"iql-'!nt,': | F - Monthly NYR ¥ | Schood Year: [_23 r] Caleulate Salary
Catepary: L:J Supplement Attached:
Joiy Code: | 1000 - TEACHER I‘ 132 Pay Date Code: | 510 ]T.‘. Calendar Code: |10 I‘."; Primary Campus: [ 101 - 101 School l., Depr :[

Hours Per Day: B.000| parcent Day Empsayed: | 100] Percert Year Employed: | 100 Srate Minirmuem Days: |187 - Viaka basic days i contract ¥ |

Pay Concepr Annusl EEOC:  Workers' Comp: A TRS Member Pos: [02- Teacher, libvarian | yigx Days: | 182.0] nags Payments: [z Creertme Ehgble:

Supervisor: Position: | ]. Billet: ] Employes NumberMName:

If necessary, use one of the following options to vacate an employee from a position:

O Option 1: (Best Practice) Use the Human Resources > Utilities > PMIS > Vacate Employee from
Forecast Positions page to vacate a position.

Typically, when an employee decides to leave the LEA at the end of the year, the employee is paid off
in payroll at the end of their contract; therefore, no additional action is necessary for the current year.
However, in the forecast records, the employee must be removed from all existing positions.
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SessionTimer: 239 min and 36 sec

Vacate Detads Position Type = Py E i Billet

XTRaA

Occupant Infarmation
Job Code: | 1307 - KINDER TEACHER | Primary jolc '«  Percent Day Employed: @ Percent Year Employed:
Pay Concept: Midpaint Pay Grade: Conwracted emp  State Step: Begin Date: End Date: Payoff Date: E
Max Diays: Days Off: | [0 Nbe Days Employed: 187,00 Hours Per Day: Haourty Daly Fate: Actual Salary: £6 217,00 Remaining Payments: EI

Prirnary Campus: [101 - 101 School | Depe: |:| Calendar Code: Tﬂ's Member Pos: |02 - Teacher, librarian | 1rer Pay Step:

Distribution Information

Grant Code v [ Arnount Dup Acct
80 - Bace Salary v 1511000 B ¥« * 100.000] 86.217.00
—ma . :I e .
Tozals: 100000 66217.00

e Retrieve the employee's position record.
 Select the Vacate check box for each position.
¢ Click Save.

O Option 2: Use the Human Resources > Maintenance > PMIS Forecast Change page (only available
in the next year payroll) to change an employee from one position to another. A list of the employee's
existing positions is displayed with a section to either enter a new position or vacate a position.

Cpssatmn Turmer

Emnployes{ 000018 - ALLISON, AMANDA ELAINE | PP |

Curreng Forecasy Positions

Occupant Information

Recaloulase Pasition: Vacate | ignore Pet of Day for Salary Cales Ignare Pee od ¥ for Salary Calos:

fob Code: 1000 - TEACHER

Py Contept appgu Pay Grade:

Max Days: [ 1l'$-3-|5 By OFF: 0.0 Mbr Days Emplayed: 13200 Hours Per Dany: | :..xq] HourhyDaily Rate: : 2-53 2?5] Actual Salary: 51 584 00 Remaining Payments: [ -.3]

Prirmary Campus: !_:{Il =10 5_=r-.;|g| E--' Depr __| Calendar Code: 10 TRS Member PoS! 02 - Teacher, Worarian Incr Pay Stepc

Dheritution informatian
it

Dag Acet

- -~ S - o

W 80 - Base Salavy v] [a1-nsns00101022000 | « A * - a8.000] 2474688

180 - Base Salary

Tosals: 100000 51,556.00

|

sack | [ nem | Process JL Cancel

2026/04/04 10:14 2 update_positions


https://help.ascendertx.com/business/lib/exe/detail.php/academy/business/overview_guide/humanresources/vacate_employee_from_forecast_positions.jpg?id=general%3Aupdate_positions
https://help.ascendertx.com/business/doku.php/humanresources/maintenance/pmisforecastchange
https://help.ascendertx.com/business/lib/exe/detail.php/academy/business/overview_guide/humanresources/pmis_forecast_change.jpg?id=general%3Aupdate_positions

Business

Ernplayees 000018 " ALLISON, AMANDA ELAINE

Miwy Forecast Possbond

s |

Cxxuparm information

igrore Pot of Dy far Salary Cales: ignode Pt of Yr for Salary Calcs:

Job Code: 1090 - TEACHER Primary ok

Parcant Dey Employed: [ 10| Parcent Yesr Emglayed: | 1|;¢J  Caloulate +
Pay Concept: annuat PayGrades [ [ Pay Soeps [ | Schwdute: | || SeaveSoepe [ | Begn bane: [ pg12 0 | End e [ 1521 Payef Dace: [ 0825000 |
e Digrysc :- -137:;.] Dayt OFF 0.0 Nbr Days Empleyed 142 00 Hours Per Day: L‘E@Haurmmw pave: [ a'g{;.gim;r Salary: 4411000 Remaining Payments: ;__"1.:-:]

L e
Primary Campus: |41 . 041 Sehoo! | Dep —| Calendar Code: 10 TRS Member Pos 02 . Teacher, libcarian Iner Pay Step:

Distributicn informatian

W

180 - Base Salary "‘I 199-11-51 19.00-041-023000

Totsts: 100000 4411000
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