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Position Management > Reports > User Created Reports > CYR/NYR Positions

Generate a PMIS user-created report to verify that the Increase Eligible field is selected for
applicable positions. It is possible that the field is not selected for new LEA employees from last year.

O It is recommended to verify the Nbr Remain Payments field prior to calculating salaries.

O Select the following fields on the user-created report:

Frequency: 6

PMIS Position/Distribution Export File Auto Select Options

D PMIS Position Contrel D PMIS Position Distribution

DPMIS- Pasition Control

[T]CYRMYR Flag D Contract Beg Date DDa-\: Empld Pt D Extra Duty Code

[ Primary Job

D,JI:. Code

D 1st Pay Date Code
D Calendar Code
D Campus ID

I'.:'easeElg

Do Pay Grade

L
DCu: Pay Step

[]5tate Minimum

|:|So.-5' Position Mbr
[Jspvsr Bitlet Mbr
DSupo.em:‘ﬁt Extra Days

Days D Fill Position Reason
D Date Criteria
D Date Authorization

D Date Authorization End

[F)Pasition Mbr [ centract End Date [JPet of Year O supplement Type D Oec Pay Type

E-..=". Nbr D Payoff Date DPE\- Concept D Supplement Max Amt DPE\- Grade D Suppl Recalculate

[)Pasition Type [Jnbr Day= off [Je=o & [(JEace Suppl On Dly Rate [(Oray step [Oign Pet Day For Szl Calcs

| |Position Description Dh:t Hrly Dly Rate Workers' Comp D Supplement Pay 1 Time DI”E; Sch D Ign Pt ¥r Far Sal Cales
chi;:u' Status I |—] Salary Amount DTPS [:| Date Supplement 1 Time DFI'E -E D New Employee

Position School Year I Mbr Remain Payments I Dr.‘la; Days Dh:cegt Change D‘Jicpo nt Base
DF.';—J,encT |_J,:u|:- Categaory DMah Payments D Date Create/lpdate DPE‘&E‘“ of Midpaint
DO.;: Employes Nbr D Supplemeant Attached DL'I-.-'_*.' Elig Flg D Data Fill [j...ﬁer“:'ulc-,—me’.t Elig Flag

[(Jrica Elig

[JTRs Status Code
DBch_:et Amount
DBnget Salary Override

DC\;: Pay Schedule D Dept DSupo. to Pos Mbr D Date Entry E]h:'..al-‘E.ﬂge‘. Ind

DSta:e Step D Hrs Per Day DS.Jpo. to Pos Billet D Date Inactive DPEI’ Type
[(JPMIS Position Distribution

CYR/NYR Flag Job Code Function Ed Span

O 9 a a & P DE-‘\P ense 373

Dchi: on Mbr D.ﬁcc;u'.t Type D Object D Project Detail DC-M"iL‘- Acct Flag

DE ll=t Nbr DF‘ay Activity [:l Sub Object Dﬁu:cc:un: Amount

DI"csi;Jn Type D'v‘.'r_"k_;'s Comp D Organization DJJL\.CCGJI'I__ Percent

DDiat' bution Sequence DF le 1D |:| Fiscal Year D_-'LE Grant Code

DFrsq,sncT [:]Func |:| Program Intent D Extra Duty Code
DEmplmree Demo

O Click Create Report. The report is displayed. Use the sort/filter functionality to group the

applicable data.

Note: The number of remaining payments reflected on the report is displayed on the Job Info tab
as the number of annual payments and the number of remaining payments for the employee for
any P position type. If the LEA uses S acct types or business allowances for extra duties, S
position types on this report should reflect the correct number of remaining payments. Prior to
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continuing, make the necessary position corrections.
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