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Human Resources > Reports > User Created Reports > PMIS Report

Generate a PMIS User Created Report to verify that the Increase Eligible field is selected for
applicable positions. It is possible that the field is not selected for new LEA employees from last year.

For 10- and 11-month employees, it is recommended to verify the Nbr Remain Payments field

prior to calculating salaries.

Reports > User Created Reports > PMIS Report =
] Erublic [ Retrieve ] [ Directory i
m N
| |
PMIS PositionDistribution Export Fle Auto Select Dptions
Emaloyzs \t\FI:I FidIE Position Contrel ! PMIS Position Distribution
Pesizion Nbr| i,
B Pais Position Control e - St e
R riaE Contract Beg Date Day Empld Pct Extra Duty Code Inactive Reason Code Oce Pay Type
i Pesizion Mor Coreracs End Daze Perof Year Supplernent Type ‘Vacate Reason Supepl Recaloulate
o Billet Nbr Payoff Date Pay Concept Supplement Max Amt Pay Grade ien ;_ Day For Sal Cales
) Pasition Type Nbr Days OFf EEOC Code Base Suppl On Diy Rate Pay Step ign Pl::‘r’r Zor 52l Cales
o . Azt Hely Dy Rate 'Werkers' Comp Supplernent Fay 1Time Fay Schedule
Pesition Status y TRS Pesition Code Date Supplement 1Time FTE - Equiv Units
Position School Year L h.br ﬁg—aun ray-stm Mace Days Accep: Change Midpaoint Base
Frequency Macx Payments Date Creste/Update Percent of Midpoint
O Er'\plcrez Nbr Su p:ler'\zn' Astached Owvemn Elig Ag Date Fll Unemployment Elig Flag
Job Code Stace Minirmum Days Fill Fosition Reason FICA Elig
15t Pay Date Code Spvsr Position MNbr Date Criteria TRS Status Code
Srace Calendar Code Spvar Billet Nbr Date Authorization Budget Amount
Occ F“a}r S‘l:p Campus ID Supplement Extra Days Date Authorization End Budge: Salary Override
Oex Pay Schedule Dept Suppl to Pos Nbr Date Entry AccualBudget Ind
State Step Hrs Fer Day Suppl o Pos Bille Date Inactive Fay Type
B PaIS Position Distribution
CYR/NYR Flag jeb Code Function Ed Span Expense 373
Position Nor Accour Type Object Project Detad Contrib Acct Flag
Billet Nbr Fay Activity Sub Object Account Amount
Fesizion Type Werkers' Comp Organization Azcoun: Fercent
Distribution Sequence File ID Fiszal Year TRS Grant Code
Freguency Fund Frogram Inten: Extra Duty Code

% ' . : .
i First Name Middle Name ¥/ Last Name Generation |

Select the following fields on the user-created report:

e First Name

Last Name

Position Nbr

Billet Nbr

Position Type
Increase Elig

Nbr Remain Payments

Click Create Report. The requested report is displayed.

applicable data.

Use the sort/filter functionality to group the
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Note: Only positions with the Increase Elig field set to Y will receive a salary increase. The
number of remaining payments reflected on this report is the number of annual payments and
the number of remaining payments for the employee on the Human Resources > Maintenance >
Staff Job/Pay Data > Job Info tab. Perform any position corrections prior to continuing the process.
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