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Payroll > Reports > Year To Date Reports > Calendar Year To Date Report

U Generate the HRS3000 - Calendar YTD and HRS5000 - 941 Worksheet reports to verify that the
fourth quarter totals and the previously reported 941 Worksheet quarter totals equal the total YTD
amounts.

* If the totals do not balance, it is possible that data changed in a previous quarter (in ASCENDER)
and a 941C was not reported; if that is the case, make the necessary adjustments to correct the
issues.

e The report provides a listing of employee earnings between January 1 and December 31.
Typically, this report is printed after posting payroll information to the master file to verify
employee earnings.

1. Preview l [ PDF ] I CsV ] I Clear Options ]

Year To Date Reports HRS3000 - Calendar Year To Date Report
HRES3000 - Calendar Year To Date Report :
HRS3050 - School Year To Date Report
HRS3100 - YTD Report Workers' Compensation

: Parameter Description Value

HR53150 - Annyal Payroll Report |

HRES3200 - YT Payvroll Eamings Register Sort by Alpha [A), Pey Compus (L), Primary Campus (F) ||ﬁ ]

HES3250 - YTD Account Distribution Journal Calendar Year [YYYY) [2 0 ]

HES3300 - YTD Accrual Payroll Account Distribution

HRS3325 - YTD Expenditure Payroll Account Distr | Pay Status Active (A). Inactive (1) or blank for ALL | ]

HRS53350 - Combined YTD Deduction Register

HRS3400 - YT ¥ Rpgistor Pay Type 1-4, Exclude Subs (E). or blank for ALL | ]
Payr _ontr isting =

HRS3500 - YTD Wage and Earming Statements e | J 4

HES3550 - School YTD Accrual Payroll Account Distr Select Primary Campusi{es). or blank for ALL | ] !

HRES3600 - Payroll Balancing Report

HR53650 - ¥TD Special Adjustment Report Select Extract ID[s). or blank for ALL | ] :

| ]

Select Employee(s). or Blank for ALL

Note: Keep in mind that any manual adjustments made on the Payroll > Maintenance > Calendar
YTD Data page are not reflected on this report.

The last page of the report displays the LEA totals. Print the totals page to use later in the balancing
process. Reference the following totals:

FICA Gross

Emp FICA Tax
Taxable Gross
Medicare Gross
Medicare Tax

e Withholding Tax

O Generate the Payroll > Reports > Quarterly/Annual Reports > HRS5000 - 941 Worksheet report.
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[ Proview ] [ PLF ] I C5V ] [ Clear Options ]
|Quarterty/Annual Reports HRS5000 - 941 Worksheet
HESS050 - TWC \Wage List o o=
HESS100 - W-2 Forms Descriptior WValue
HRS5150 - FICA Annual Report G
HRS5200 - Third Party Sick Pay R Sort by Alpha (A), Pay Campus (C), Primary Campus (P} [.ﬁ. ]
From Pay Date (MMDDYYYY) lD.'lDl 2000 ]
To Pay Date (MMDDYYYY) [123120xx |
Select Frequency(ies)., or blank for ALL I ] H
Select Pay Campusies), or blank for ALL | | &
Select Primary Campus(es), or blank for ALL I ] H

Select Employee(s). or blank for ALL

wa

Only the district totals at the end of the report are used for comparison purposes in the balancing
process.
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