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District Administration

PEIMS Fall Submission - DRAFT in progress

The ASCENDER District Administration application provides program data for each collection from
the ASCENDER Student system. These programs are reviewed and modified annually, per the
published Texas Web-Enabled Data Standards (TWEDS), to ensure that the data extracted to the
district database is as accurate as possible. The extracts provide many of the edits as defined in
the TWEDS.

The PEIMS Fall submission (Submission 1) includes program data for organization and student
enrollment and program data records as of (and including) the Fall snapshot date.

The extract programs create the appropriate records in the district database, taking into account
the school-start window and the Fall snapshot date. The as-of-status code is automatically
generated for each student record.

IMPORTANT: This guide is exclusively for information and processes related to student data
for the Fall PEIMS submission. Users needing to reference information and processes related to
business data for the Fall PEIMS submissions should refer to the TSDS PEIMS Fall Submission
Data for Business guide.

/= IMPORTANT: Each LEA will have unique situations. Some of the dates, images, and
/1 . examples provided in this document are for informational and instructional purposes
only and may not completely represent your LEA's process.

Printable guides referenced in this document:
QuickGuide: Local Programs

QuickGuide: TEA Census Block Utility

ASCENDER TSDS New School Year Best Practice Guide

Prerequisites

Prerequisites
Before starting the verification process, ensure the following tasks have been completed within the
respective applications:
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District Administration

Security Administration
* Verify all roles and users are correct.
Registration

 Local Programs set up in District Profile - See QuickGuide: Local Programs
e Set up Post Secondary Certification Licensure Table
e Assign Student UID Numbers

Grade Reporting

e Clean up invalid course codes
e Set up TSDS Crosswalks

Understanding Begin and End Dates

e Rules and Exceptions

Standard Rule

o Begin Date: Enter the first instructional day the event occurs.
o End Date: Enter the first instructional day after the last day the event occurs.

Example:

A student begins attending the Band course August 12, 2025. This is the first instructional
day they participated. The student later withdraws from the course. The last day they
attended, or were expected to attend, the class was September 25, 2025.

Here is how these dates are entered into the system:

o Begin Date: Enter 8/12/2025 (The first day of attendance).
o End Date: Enter 9/26/2025 (The first instructional day after the last day of
attendance/expectation, September 25th).

Exception: StaffSectionAssociation

o BeginDate (E3010) Enter the first instructional day in the current school year the
staff is assigned to the section.

o EndDate (E3020) Enter the last instructional day the staff was assigned to the
section.

NOTE: When extracted for reporting, the system automatically adds one day to this
date. This reported date represents the first day after the last instructional day. This is
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the only instance where the system adds days to the entered date, as a date
after the last day of the school year cannot be manually entered.

o The following fields are used to calculate MonthlyMinutes (E1057): Days (of the
week), Time Begin, and Time End.
» [f Time Begin and Time End are blank, the TSDS Crosswalks are used to
calculate MonthlyMinutes (E1057).
» If Time Begin and Time End are not blank, the extract uses these values along
with the Days (of the week) to calculate MonthlyMinutes (E1057).

Standard Rule

* Begin Date: Enter the first instructional day the event occurs.
e End Date: Enter the first instructional day after the last day the event occurs.

Example:

A student begins attending the Band course August 12, 2025. This is the first instructional day they
participated. The student later withdraws from the course. The last day they attended, or were
expected to attend, the class was September 25, 2025.

Here is how these dates are entered into the system:

* Begin Date: Enter 8/12/2025 (The first day of attendance).
¢ End Date: Enter 9/26/2025 (The first instructional day after the last day of
attendance/expectation, September 25th).

Exception: StaffSectionAssociation

e BeginDate (E3010) Enter the first instructional day in the current school year the staff is
assigned to the section.
e EndDate (E3020) Enter the last instructional day the staff was assigned to the section.

NOTE: When extracted for reporting, the system automatically adds one day to this date. This
reported date represents the first day after the last instructional day. This is the only instance
where the system adds days to the entered date, as a date after the last day of the school
year cannot be manually entered.

» The following fields are used to calculate MonthlyMinutes (E1057): Days (of the week), Time
Begin, and Time End.
o If Time Begin and Time End are blank, the TSDS Crosswalks are used to calculate
MonthlyMinutes (E1057).
o If Time Begin and Time End are not blank, the extract uses these values along with the
Days (of the week) to calculate MonthlyMinutes (E1057).
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e Verify and Update District Data

Registration > Maintenance > District Profile > District Maintenance > State
Reporting

Verify and Update Campus/District Settings - Registration

DEMOGRAPHICINFO  CONTROLINFO  SPECIALEDINFO  ATTEMDANCE JONES OFTIONS  STATE REPORTING

("'9""‘“: (o:v) ) f CTE Programs of Study

Family Engagemont Plan Link (s dites googic comidlieysd nevparert re " )
(LEAGI'M!:H..-*: ['-'.L:"- sites. goagie comidilleyisd netiparent -re scurce - rubihome ])
Dreliete Program Code
Lecal Education Agency Category: [o12. o <]
Education Organization Category (042 ng |
PX. Program Evaluation Type: [oso na ~|

Specad EBducaton Data System [SPEDS)

Preschosl Outtomes Repbitag O
Timiely Ivtial Evaluation Reporting: ||
Early Childhood Transition Reporting: ||
Secondary Transithon Reporting O

Gifted and Talented Programs

Delets  GT Program

e Verify and Update Campus Data

Registration > Maintenance > Campus Profile > Campus Information Maintenance

> Control Info

Campus ID: E Retrave

DEMOGRAPHIC IMFO CONTROL INFOD PRINCIPALSCOUNSELDR
Low Grade Level: - High l_-ra-uo_e\-_\.E]v S -
Actroditation [Texas Education Agency &3
College Board Campus Code Mamber Detete CEP Tvme Bisin Date Ensd Duter
Detauls Track [} - o (02 : Zorwd Erwollment - Transiors Acw | 08-05- 3025 | [ ]
Exstuge from District Repating: D
oo e CE—
Capped To Campus: =  Capped Date:
Fuall Diary PK Woaiver: O
Additional Days Program: L] Participate in ELO: &]
Nor of Bultying Incidents: [P Nor of Cybartllying kncidents:

Mational School Lunch Program
Offee of Civl Rights (OCR) Optsons
Detete NELP Time Begin Date End Date
03 - ¥es parbopatng in NELF under 1 [08-05 2028 ] [ |E
Campus -wide Resdential Facolity I:
Risaicdentisl Facility Options
Delete Detalli CountyDiit  ResFaciD  Faclity Name  bnst Dy Len
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Verify and Update Master Schedule Data

Verify TSDS data in the district and campus master schedules.

It is recommended to first run applicable reports and then use the Grade Reporting maintenance
pages to update data as needed.

Grade Reporting
 Verify Master Schedule Data

Data in the district master schedule can be verified by running the following reports:

Grade Reporting > Reports > Grade Reporting Reports > Master Schedules >
SGR0220 - Invalid Service ID

Date Run:  11/10/2025 Invalid Service ID Program ID: SGR0220
Cnty-Dist  001-906 TEXAS ISD Page: 1of 1
Sch Year: 2026

Course Abbrey Nbr Self Graded Credit
Number Tithe Sanvice ID Name Sems Paced Course Lavel
0751 PE.7(B) 03823000 PETB 2 0 Y M
0752 PE.7(G) 03823000 PETG 2 0 Y M
0753 ATHLETICS 7 (B) 03823000 ATH7B 2 0 Y M
0754 ATHLETICS 7 (G) 03823000 ATHTG 2 0 Y M
0851 PE.&8(B) (03823000 PESB 2 0 Y M
0852 PE.2(G) (03823000 PESG 2 0 Y M

The SGR0220 report compares the district Service ID to the list of CourseCodes (formerly
known as the SERVICE-ID (C022) code table) in TWEDS for the current year. Any courses
with invalid course codes are listed in the report.

Grade Reporting > Reports > Grade Reporting Reports > Master Schedules >
SGR0050 - District Master List (Grd Rpting)

Date Run: 117102025 &:55 AM District Master Lis2 (Grade Reporting]) Program i0: SGROGS0
Cnty-Dist  001-906 TEXAS 150 Paga: ol 16
Sch Yaar, 2026
FEMS

= b mmg‘sum oresty ST GE Gander MR HR MR Spue [Tl Pricrity ASR| CTE I:TEI:mlr_‘\

Podfembemin o WinGesde, . SeqCrefier o Thi Wi T o T EgCd  Use | Houn Tir £ Pop Fole e Clasa
Hurmber  Tie Aty Hame L et Serdca D Dogt Tsmcesk ISBN Corid v D S« Ty
[ Homercom P 3 HMRMPEZ W 2 1 2 2 E N Q0 & N B0 0 10710000 PRE-XIND N R 03 087 ]
0020 Homencom P4 HMRMPES W 2 1 2 Z ENOWM &4 N R 0 0 0100000 PRE-KIND N R 0% 087 0
0030 Homercom K5 HMRMKE W 2 1 0 2 ENO & N I 001020000 KRRDER N R Ol o
L] Homencom Muki HMRMSPE W 2 1 0 2 ENOM & N RO 0 SE0DOOOT SN GEMER N R O 087 0
0SH  STUDY HALL STUDHALL W 2 1 2 MY 00 & ¥ B 1 B30STH Y E T 01 087 o1
@100 Harnenoam 1 HMRM 1 H2 122 EN O & N RO 0 BEXCLUDE ERCL STAFF N R o1 087 ]
o1 ELAR 1 ELAR 1 H 2121 E NGO & Y B1 1 02625010 EfA, READ ¥ R 01 07 o1
9N Math 1 Math 1 H212MW E N OO & Y R 1 1 02640010 MRTHG1 Y R 01 087 0
o Soc Studes 1 551 H212s E N Q0 & Y R 1 02660010 SRCSTG ¥ R 01 087 o
o141 Soignce 1 Sl H2 12X E N O & ¥ R 1 1 02S000 SEIGR- ¥ R 01 087 o0
0151 PE1 PE H 2122 E N Q0 & Y RO 0 02530000 PR 16 N R 01 087 o1
0182 Fing &ts 1 Frin H 2122 ENOM & Y R 0 0 BOGOOFMNA N R 01 087 0
o1es TECHAPP TECHAP® W 2 1 2 EN O & Y B 1 1 02670010 THCAP G ¥ R Ol o1
Lkl Condat 1 CHDT 1 H2 102 E N O & Y RO ' BEXCLUDE ERCL STAFF N R 01 087 0
0200 Homenoom 2 HMAM 2 H2 122 EN 00 & N R0 Rwﬁ:w‘wr N R '\m.nar_a.nlJ
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The SGR0O050 report, sorted by Service ID, allows you to easily identify any duplicate local
course codes. Local CourseCodes must be unique for each distinct course within the
district. This report also allows users to verify Pop Serv, Role ID, and Class Type for all
courses.

Grade Reporting > Reports > Grade Reporting Reports > Instructors > SGR0140 -

Instructor List
Date Run: 11/10/2025 1:29 PM Instructor Listing Program ID: SGRO140
Cnty-Dist: 001-906 001 001 School Page: 1of 3
Sch Year: 2026
Instr 1D MName Staff ID Campus Grd Ll Section Homeroom Dept EF'ng’ig“

901 SCHULZ. ROSALINDA 001324 001 N
902 SALAZAR. REYNAN 001272 001 N
903 GONZALEZ, JAMES M 000620 001 N
904 CANTU. CARLA 000207 001 N
905 GARCIA, GISELLE 000525 001 N
906 MITCHELL, LUCIAV 000953 001 N
907 SCHULTE. ROSALINDA L 001323 001 N
908 SMITH, SAN J 001356 001 N
909 REYES, NICHOLETTE M 001162 001 N
910 RODRIGUEZ, RAMON E \U’umf—) 001 N

The SGR0140 report allows you to:

o Ensure all temporary staff IDs have been updated
o Verify that staff IDs are correct
o Verify Excl From Fall PEIMS setting for instructors

NOTE: If staff data should not be extracted from Grade Reporting for Fall PEIMS, select
the Excl From Fall PEIMS field on Grade Reporting > Maintenance > Master Schedule
> Campus Schedule > Instructor. This sets the SGR0140 indicatorto Y.

Grade Reporting > Reports > Grade Reporting Reports > Instructors > SGR2500 -
Schedule of Classes
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Date Rur:  11/10/2025 01:31 PM Schedule of Clatses Program ID: SGR2500
Crty-Dist 001508 001 Schadl Page: 110 43
Campus: 001 Sch Year: 2026
Format: Course Tite Semester. 1

Course-Section, Enroliment

Room Number, Days MET

TEA Course Numiber

Class Role
Instructor Pariod 00 Period 01 Pesiod 02 Period 03 Pariod 04 Patiod 05 Pariod 08 Parlod 07 Patiod 08
M legtructae ISEE COUNSELOR  [SEECOUNSELOR  [SEE COUNSELOR  [SEE COUNSELOR  [SEE COUNSELDR  [GEE COUNSELOR  [SEECOUNSELOR  [SEE COUNSELOR
st IO 100001 5 [1000-02 4 [1000-02 4 [1000-04 7100005 5[1ooc-ce 10100007 7 [100008 “

MTWThF MTWTEF MTWTHF MTWThF MTWTRF MTWThF MTWTRF MTWTRF
BEXCLUDE leExELUDE leexcLUDE BENCLUCE leENCLUDE |SEXCLUDE BEXCLUCE leEXELUDE
o Towthar of Recond 0 Teatha of Padiord 01 -Touchar of Recard - Tawhar of Racord 01-Teacha of Ratrd M-Toschar of Racord - Tawtar of Radord 09 Tawh of Rastird

[Total Sumtarnss: 46
lauILAR, A sPED POP RESOURCE RDG
mgur 10 343 [3014-55 1 jpes0-0n Q
S |DwO00012 307 MTWTHE 307 MTWTRE

lEs000sFO B4000RRD

01-Taacher of Record 1-Taacher of Macond
[Totel Suasents: 3 I
T

The SGR2500 report provides a count of students in each instructor’s class, as well as the
Service ID CourseCodes (formerly known as the SERVICE-ID (C022) code table) and total
students.

It allows you to:

o Identify course sections with no students enrolled
o Verify several data elements within the following data entities: Course,
CourseOffering, Section, and StaffSectionAssociation.

Recommendations:
* Delete any course sections that have no students enrolled and are not in use. This
prevents the system from sending incorrect or unnecessary data during processing.

* For districts that use the multi-period scheduling for elementary grade reporting, each
subject should have a unique period. This is recommended by the TEA for classroom
linking.

Grade Reporting > Reports > Grade Reporting Reports > Master Schedules >
SGRO0110 - Master Schedule PEIMS
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Date Rurc  10/145025 2:43 PM Master Scheculs PEIMS information Program ID: SGRO110
Cnty-Dist:  001-906 001 School Pags: ol 118
Campus: 001 Sch Yoar 2026 Bkl ruscaters distred data
q Gray indicates invalid Svc ID
B hactive Instnasor
4 " Child-
High PK Care Home By
Clase Oms Per PrBag End Entry  Withdrgw Class Pop Fiole Ch P Qusl Sy Sch Open Reom Onm Dual Tech CTE CTE TeacherCollege Cradd Hous
Sec ingt ingt Mame g Sefn Mot Beg EfdTime Time | Date Dl SexciD Type Srv 1D Sk Corr PK bngtr Type My Ingd RampaCrd Crd Hrs Tiwr Cort  Seml Semd
Conrse Nurber 0X5H Tide STUDY HA
o= mchuded 0 MTWTHF 04 052025 05T o0 ;7 0 o0 L] o Q
0 ROORIGUEZ 1l MTWIRF 08 ( 052025 05T o0 00 07 0 [ N Q Q
Conrse Numrber 000 Tide SEECC'J‘\'IELOH
ES00C0 1] 1]
Course Number s Tide LEADERSHFP
E3E00LD :] [:]
Conrse Hurmber e Tithe ESLINT
EXE00ES -] -]
Course Number [12it] Tite AT OF [
. r @m v "] ]

The SGR0110 report provides campus-level PEIMS information for the current school year.
It allows you to verify campus course information at the section level.

NOTE: Section level settings override district level settings.

REMINDER: Specific to the StaffSectionAssociation

o BeginDate (E3010) Enter the first instructional day in the current school year
the staff is assigned to the section.

o EndDate (E3020) Enter the last instructional day the staff was assigned to the
section.

NOTE: When extracted for reporting, the system automatically adds one day to this
date. This reported date represents the first day after the last instructional day.
This is the only instance where the system adds days to the entered date,
as a date after the last day of the school year cannot be manually entered.

o The following fields are used to calculate MonthlyMinutes (E1057): Days (of the
week), Time Begin, and Time End.
* |f Time Begin and Time End are blank, the TSDS Crosswalks are used to
calculate MonthlyMinutes (E1057).
* If Time Begin and Time End are not blank, the extract uses these values
along with the Days (of the week) to calculate MonthlyMinutes (E1057).
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Recommendations:
* For campuses with a set bell schedule, use Crosswalk 042 Responsibilities - From

Campus/Period to Minutes to assign MonthlyMinutes (E1057) based on the period.
Only enter the Time Begin and Time End fields for the specific course sections that do
not follow the standard bell schedule.

* For course sections where daily subject minutes may fluctuate, such as elementary
teachers whose subject times vary, use Crosswalk 043 (Responsibilities - From

Campus/Service ID to Minutes) to assign MonthlyMinutes (E1057) based on the
CourseCode, formerly known as SERVICE-ID.

e Update Master Schedule Data

Grade Reporting > Maintenance > Master Schedule > District Schedule

Nbr

of
Sem
2
1
1
2
3
1
2
1
1
2
1

Texthook E:f_f‘,',,"e Sif
ISBN TeacherPortal Ped
Incl Both{Att Grds) O
Incl Both{Att Grds) O
Incl Both{att Grds) 0O
Incl Both{Att Grds) O
Incl Both(Att Grds) O
Incl Both(Att Grds) D
Incl Both|Att Grds) ]
Incl BothiAtt Grds) D
Incl Both{At Grds) O
Incl Both(Att Grds) O
Incl Both|Att Grds) O v
Rows: 13 Add

03220100 aswc 1 Graded Crs:

AVAILABLE COURSES
[ENGLISH "Coursn MNumber v] I Retrieve ] lStHs-Eas.ed Crs Setup
N Service
o fmow oW o [T
] jo] 1010 ENGLISH 1 ENG 1 03220100 ENG 1 4]
o 1011 ENGLISH 1A ENGLISH 03220100 ENG1 ]
] o 1012 ENGLISH 1B ENGLISH 03220100 ENG1 =
jol 1020 ENGLISH 2 ENGLISH 03220200 ENG 2 r
fal 1021 ENGLISH 24 ENGLISH 03220200 ENG 2 ]
0 1022 ENGLISH 2B ENGLISH 03220200 ENG 2 E
jo] 1030 ENGLISH 3 ENGLISH 03220300 ENG 3 E|
o 1031 ENGLISH 34 ENGLISH 03220300 ENG 3 ]
m jo] 1032 ENGLISH 3B ENGLISH 03220300 ENG 3 D
jo] 1040 ENGLISH 4 ENGLISH 03220400 ENG 4 E
jo) 1041 ENGLISH 44 ENGLISH 03220400 ENG 4 ]
e (OB ) @@ ) Asreveme Service 0
Grade Reporting Course Codes and Credits lem/Misc
Per Ctrl: Tot Credits: Credit Seq: E]v Core Crs: G'
Department () Part Credit: Creditlt (H__ =) ELA Wgt: —
Gender Restr: :] ARk [:' CPR: O Auto Grd G
Fequired ® Grad Plan: g'v: - Speech O Incl UIL Elig:
Elective: O z:f::::: g 'G-'- Exam/Sem Pat: [:]_V.

Incl Both|Att Grds) %) Self Pacec: [

PEIMS

HR/GA

HRolwgr  [L_ ]
HRollL Table: R Regular £
HRolL Cd: v)
GA Table: R Regular v

0 Select the © magnifying glass to update Course Number information.

o The selected information is displayed. The grid view can be changed.

The default view in the grid is basic course information indicated by = Crs Nbr in the
area below the grid. You can modify the view in the grid by clicking an underlined
header in that area.

For example, if you click the PEIMS header, only PEIMS information is displayed in the
grid. The PEIMS header is displayed as = PEIMS indicating that it is the current view.
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Grade Reporting > Maintenance > Master Schedule > Campus Schedule > Section

COURSE SELECTION COURSE SECTION INSTRUCTOR COPY COURSE SECTION

I | (Course Number ]

a
Non
Max StuEnroll  SwWD  SwEnol  StwW/D  MultiSve  InclUIL Dst  Campus
Del  Detsils  Couse Title Sec  Seats Sem 1 Sem 1 Sem2 Sem2 Ind Elig Lok Lmg Based
m 0 00SH  STUDY HALL 04 010 0 ] 0 0 O N ] 00
o 00SH  STUDY HALL 05 010 0 0 0 0 O N O 00
0 1000  SEE COUNSELCR o1 500 5 0 [} 0 O N O 00
o 1000 SEE COUNSELOR 02 025 4 1 o 0 ] N O 00
0 1000 SEE COUNSELOR 03 025 4 1 (1] [4] O N O 00
fo] 1000  SEE COUNSELOR 04 500 7 0 0 0 O N O 00 v
E] 47 [ b | [Last| Add

(. Cre Mo (005 :
Section: | D4

;| DY HAI Swve ID: [83800STH Multi Svelnd: [] Lock: [[] Inelude UIL Elig '

ax Seats: Sludenls Sem 1: Sem 2 on Campus Based: [00__|w] Dstlmg:[  Jw

Restrictions Course Codes and Credits District Information

TypeRstran: % Dualcrde [0 v CrsSes [ | ExamySemPar [1 | GenderRstretn:
TeamCode: (%) AdvTechcrde (0 Jw rstructset: (] AAR Use (T st Paces:

v raRUse [ =

Pop Srvd: 01 Grad Plan Use: Class Type:
cncersuen [ Jge[] | amarunvee [ JF -
SpecialConsict [ Jw  Felel® Special Consid: [ | CPR:

B ; urricula:
Class Type: :]-'- Stu Instr:

High QuslPKProg: | | pome Room Ina:

BEEC0

PK Sch Type: [ Child Care Partnership College Credit Hrs Norem: (2] InclULEig: [ Speech: N
Sem 1: [0 onramps: [
Delete  Operation Number
sem2: 0
Include WD Meeting Times: [:] OnRamps: E] Campus Information

Grada Rstretn E] Rstretn Addl: D

Del Sem Days Per Begin Per End Room Time Begin Time End Instr ID Instructor Class Role Role ID Entry Date Withdraw Date | ADSY

0 Select the © magnifying glass to update Course Number information.

Several fields exist on both the district and campus master schedules. These fields only need
to be updated in the campus master schedule if they require different values than the
district master schedule.

o If the field in the campus master schedule (section record) contains data, that value is
extracted.

o If the field is blank in the campus master schedule (section record), the district value is
extracted.

o Under District Information, district-level settings are displayed for your information.

Change the grid view: To display the applicable fields in the grid, click the section
heading below the grid. An arrow is displayed next to the heading to indicate that those
fields are displayed above.

e Verify TSDS
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Several fields exist on both the district and campus master schedules. These fields only need
to be updated in the campus master schedule if they require different values than the
district master schedule.

o |If the field in the campus master schedule (section record) contains data, that value is

extracted.
o If the field is blank in the campus master schedule (section record), the district value is

extracted.
o Under District Information, district-level settings are displayed for your information.

Change the grid view: To display the applicable fields in the grid, click the section
heading below the grid. An arrow is displayed next to the heading to indicate that those
fields are displayed above.

e Crosswalks

Grade Reporting > Maintenance > Tables > TSDS Crosswalks

e

Crosswalk Type: W [ Retrieve

042 Responsibiliies - From Campus/Period to Minutes
04 3 Responsibilities - From Campus/Service 1D to Minutes
044 PE Responsibilities - Campus/Crs/Sec

ADP Additional Days School Year Courses

O Select the appropriate crosswalk from the Crosswalk Type dropdown menu.

O Click Print to print the data displayed.

Date Run: 11-11-2025 9:28 AM TSDS Student Crosswalks Rapont Paga: 1001
Cnty Dist: 001-806 TEXAS I5D

Croaswalk Toble: (42 Responaibilities - From Campus/Penicd 1o Minutes

From Te

001N 00840

NOTE: The TSDS Crosswalks Print option allows users to verify the accuracy of their set-
up.
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e Update Crosswalks

Crosswalks are used to calculate and assign the MONTHLY-MINUTES (E1057) for staff
responsibilities in the four weeks preceding the PEIMS Fall snapshot date (the last Friday
in October). They are essential for ensuring minutes are reported accurately and
consistently across the district.

Logic for Monthly Minutes Assignment

The system determines the Monthly Minutes (E1057) for a course section using the following
hierarchy:

1. Time Fields First: The system first looks at the Begin Time and End Time fields for
the specific course section. If these fields are populated, the minutes are calculated
from this time range.

2. 043 Crosswalk: If the Begin Time and End Time fields are blank, the system checks
the 043 Crosswalk (Responsibilities - From Campus/Service ID to Minutes) to see if the
CourseCode (Service ID) is set up.

3. 042 Crosswalk: If the CourseCode (Service ID) is not set up on the 043 Crosswalk,
the system looks at the 042 Crosswalk (Responsibilities - From Campus/Period to
Minutes).

Grade Reporting > Maintenance > Tables > TSDS Crosswalks

NOTE: Minutes for any holidays should be included.

Crosswalk Type Purpose and Usage

For campuses with a set bell schedule, use Crosswalk 042
Responsibilities - From Campus/Period to Minutes to
assign MonthlyMinutes (E1057) based on the period.

Only enter the Time Begin and Time End fields for the few,

042 - Responsibilities -
From Campus/Period to

Minutes specific course sections that do not follow the standard bell
schedule.
For course sections where daily subject minutes may fluctuate,
043 - Responsibilities - such as elementary teachers whose subject times vary, use
From Campus/Service ID |Crosswalk 043 (Responsibilities - From Campus/Service ID
to Minutes to Minutes) to assign MonthlyMinutes (E1057) based on the

CourseCode (formerly known as SERVICE-ID).
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Crosswalk Type Purpose and Usage

Use Crosswalk 044 (PE Responsibilities - Campus/Crs/Sec)
to enter the number of days and minutes in which the PE
teacher provides physical education instruction each week at
044 - PE Responsibilities - |the campus for the four weeks in October that include the last
Campus/Crs/Sec Friday in October.

This is required for all teachers of record for course-sections
associated with specific physical education (PE) CourseCodes.

These fields are not reported for employees with PE substitution responsibilities (i.e.,
employees with service IDs PES00000-PES00015).

Records are created for non-campus-based PE courses (i.e., Non Campus Based is
greater than 00 in the campus master schedule) if the course is taught during semester
1 and at least one student is enrolled in the class.

This crosswalk is not used for Business-only districts whose responsibility records come

from Human Resources, or if PE service IDs are not used for PE courses, or if your PE
service ID courses do not have students. All other districts should use this crosswalk.

Update Data:

Crosswalk Type |Select the crosswalk table for which you want to convert data.

o The selected crosswalk table is displayed. The list can be re-sorted.

You can re-sort the grid by clicking on an underlined column heading. It will sort in
ascending order. Click it again to sort in descending order.

A white triangle next to the column heading indicates the column by which the grid is
currently sorted and whether it is sorted in ascending or descending order.

Crosswalk Type:
042 Responsibilities - From Campus/Period to Minutes

Update Data:

O Click +Add to add a new row. A blank row is added to the bottom of the grid.

o In the From field, type the three-digit campus ID and a two-digit period (e.qg., for
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campus 001 and period 01, type 00101).

o In the To field, type the monthly minutes value. Zero-fill the value to five digits (e.g.,

00940).

O Click Save.

Crosswalk Type:
043 Responsibilities - From Campus/Service ID to Minutes

Update Data:

O Click +Add to add a new row. A blank row is added to the bottom of the grid.

o In the From field, type the three-digit campus and ID and the eight-digit CourseCode

(e.g. campus 101 and CourseCode 01020000, type 10101020000).

o In the To field, type the monthly minutes value. Zero-fill the value to five digits (e.qg.

07200).

(O Click Save.

Print

Print the crosswalk report.

Review the report using the following buttons:

Click == to go to the first page of the report.
Click 4 to go back one page.

Click * to go forward one page.

Click =/ to go to the last page of the report.

The report can be viewed and saved in various file formats.

Click & to save and print the report in PDF format.

Click =] to save and print the report in CSV format. (This option is not available for all
reports.) When a report is exported to the CSV format, the report headers may not be
included.

Click Xl to close the report window. Some reports may have a Close Report, Exit, or
Cancel button instead.

Delete a row.

Click to delete the selected row. The row is shaded red to indicate that it will be
deleted when the record is saved.

Click Save. A message is displayed confirming that you want to delete the row.

o

Click OK to delete the row.

o

Click Cancel not to delete the row.

Crosswalk Type:

2026/02/04 17:01
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044 PE Responsibilities - Campus/Crs/Sec

Create or update the crosswalk:

O In the Crosswalk Table field, select 044-PE Responsibilities - Campus/Crs/Sec.

O The first time you access the page, there will be rows from the previous year displayed.
Click Delete then click Create to add current year courses.

A list of course-sections associated with physical education (PE) service IDs is listed. This
list is predefined and cannot be changed.

The From column lists course-sections in the campus-course-section format, where:

o The first three digits are the campus ID.

o The next digits are the course number, which may contain between four and eight
digits.

o The last two digits are the section number.

o The course-sections are for semester 1.

O For the Teacher of Record for each course-section listed, enter the following information
for the four weeks in October that include the last Friday in October:

o In the Day Week 1-4 fields, type the number of days in which the employee
provides physical education instruction each week at the campus. Valid entries are
one digit between 0-5.

o In the Mins Week 1-4 fields, type the number of minutes the employee provides
physical education instruction each week at the campus. Valid entries are up to
four digits between 0-3000.

These fields are automatically populated according to the Days code entered on
Grade Reporting > Maintenance > Master Schedule > Campus Schedule >
Section for each course-section meeting time. The program calculates the
minutes in the days from the section Time Begin/End and sums for each meeting
time the days per week for that meeting time, then multiplies the minutes per day
for that meeting time to calculate the minutes for each week.

O Click Save.
O Click Print to print the data displayed.

O If new PE responsibilities records are found the next time you access the page, the
Create button will be replaced with the Refresh button. Click Refresh to add new records
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to the grid.

NOTE: You cannot delete data row by row. You must click Delete to delete all rows on
the page. Then, click Create to populate the page with PE course-sections. Then, you
can re-enter all data.

WARNING: If you click Delete, all rows are deleted.

Verify and Update Current Year Student Data - Registration

e Demol

Registration > Maintenance > Student Enroliment > Demol

DEMOL DEMOZ DEMO3 GRADUATION AT RISK CONTACT WiR ENROLL SPECED T BIL/ESL TIMLE | PRS LOCAL PROGRAMS PK ENROLL FORMY

ﬁeﬂograoh.( Information
Grade:(12 J=) enwyor(08-05-2025] Track(o1 = o.-;-s'.u-,-. withdrawal Dt[ - - | Ponalin]  fF2vaFA3S

Name:[MICHELLE ] [MaDALN ] [acuLar
First Middie Last
Social Security Number Denied((]  SSN:[403-92-3818] PrioeSSN:[___ - - | Texas Unique Student ID:(7827254167

Sex[F J= DOB:[11-16-2007 | HispanicLatine:(¥]  Aggregate Race/Ethnicity. H - Hispanic

White:[7]  Black/African American:([] Asian:[[] American Indian/ Alaskan Native:[ ]  Hawaiian/Pacific kst ]

Phone | Address Amendance Zones

-'-.cc,_-rf_.nr.-;-.:v I'".:-'-.‘\ar[t-.‘f.t‘?{-‘_] Calt Ph Mo T ] E-mail ] Compus  Frod
ating (742 | [(ELEONA ) [ ) (Atamo ity ] L[ Duplicate

Direction  Apt

o

) ) [ ] [Atame City ) 46119

Student Indicators

Eligiility Code: T
B
Compus DResic [ . - |

Mext ¥ Crtrl G
Next ¥r Camg: C]

| PeY Xfer Factor :’1
NY Team Code: ]

(m:mmx Disadvantage Foster Care Military Connected
Delete Descriptor Begin Date End Date Delete Descriptor Begin Date End Date Delete Descriptor Begin Date End Date

Active Cd

For mass updates to Economic Disadvantage, use the Registration > Utilities > Reset
Values utility.
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e Demo?2

Registration > Maintenance > Student Enroliment > Demo2

DEMO1 DEMO2 DEMO3 GRADUATION AT RISK CONTACT W/R ENROLL
Counselor Information Miscellaneous

-
H
H

Counselor: :".-

Dt Entry Sth Grd =
Dt Entry 8th Grd ;
Dt Entry 9th Grd:
District Entry Date: ]

(BEXAR COUNTY

Primary Language:

CJ

L)~
Alien Tuition Cd D

Parent Federal Connected: [

Att Zone Home Campus: [:]
SAT-ACT-TSIA [:]

Reimburse:

Immig Tracking:

Headstart Code:

Birth City:

Birth State

Birth Country: o1 |+

Cohort: 2026
Receive/Transfer Locker ECDS Assessments
Previous District: :] Mumber; PK Beginning of Year:

Previous Campus: Combination 1: PK End Of Year:

1

Last Year Campus: _
()=

Combination 2:

KG Beginning of Year
Last Year Grade:

Records Request:

Records Forward:

SPECED GIT
Dual Language Immersion
Year

01:

Language

wae sas  ses  wss

L0000

Assessment Date:

Completion Year:

Magnet School

Magnet this year

Local Use

Local Use Code 1 [:] Function 1 D Undefined Pgm [:]

Census Block

Delete CensusBlock  Begin Date

Lacal Use Code 2 C] Function 2 D

Local Use Code 3 o l ] [

E

BIL/ESL

1

O

Magniet next year: D

NOTE: See the QuickGuide: TEA Census Block Utility for guidance.

e Demo3

Registration > Maintenance > Student Enroliment > Demo3

DEMGI  DEMOZ  DEMDI  GRADUATION ATRESE  CONTALT ~ WREMAGLL  SPECED T BUESL  TMEI  PRS  LDCAL PRODRAMS PRENROLL  FORMS
Ststun omeieus Sty -\ Earty Bimacing incicator
Sue ]
. = Divlena Diescriptor Bugin Date Enci Disin Deleta Desoriptor Bagin Date End Diste
> - EI Ko Rows Tl S
Brtained Reasan & [ ™ Y,
ﬁs.\‘.l-'!n'ﬂ.'..l-:r\'\-éw€ N
Unmcomperid o Y
Oaistz Ouacrpie  Bage Dune End Dusts
& [ T3 [ : Delots Ehencriptor Bogin Duts Erci Diate it Descriptor Boggin Diate End Date
f— s row:
Fall Vi Byt Vet Progeem
Dot Dt Bgen Date Erud Dt
[y
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e Graduation

Registration > Maintenance > Student Enrollment > Graduation

DEMO1 DEMO2 DEMO3 GRADUATION AT RISK CONTACT WiR ENROLL SPEC ED G BIL/ESL TITLE | PRS LOCAL PROGRAMS

Gaduation “\ Financial Aid Application

Graduation Date: E] Status: :] v
Texas Grant Eligibility: :]E Met Date: :]

College Entry: O

Speech Date Completed: :]

Graduation Type:

AAR Grad Plan:

Cert of CreWrk Date Completed:
CPR-AED Date Completed:

Peace Officer Interact Date Completed:

Texas First Early HS Completion Pgm: -

IGC Reviewed: [] Established Date: [ __ | IGC Graduate: O

Foundation High School Program

College Career
Instruction:

Diistinguished Crswrk:

Date Completad: [:]

Date Completed:

Foundation Crswrk:
STEM:

Public Services:
Business and Industry: Date Completad:

Multi Disciplinary

Studies: Date Completed:

100000 *
|l

Arts and Humanities: Date Completed:

Industry Based Certification

Delste Certification Drate Taken Result Exam Fes Vendor Mbr Background Check Cost Reimburse Enrolled
o FoWs

(=1

If the student has a graduation plan assigned to them in the Graduation Plan
application, this data must be updated in the Graduation Plan application.

Graduation Plan > Maintenance > Student > Individual Maintenance > PGP
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GRADE LEVEL COURSE DETAIL  CREDIT SUMMARY  CREDITDETAIL PGP PERFORMANCE ACKNOWLEDGMENT

reTr—

Foundation STAAR EOC Aszmnts College Readiness

4 English (English 1-3 & 1 Adv] |22 Creditsh | [26 Credits) with 4 Science | English 1 | Approaches | | AC Jre— Math Read Engl
3 Math jAlgl. Geo, & 1 Ady) 1 Math jadv) | 1 Algebra2 English 2 [Ap ACT PLAN. Compasite Math Read Engl se [
3 Science (Bio, IPC or Adv & 1 Adv) | 1 Scence (Adv) | Endarsement - - ;
3 5 [US H, Ero/Gort & WG or Wh) | 2 lectives Algebra 1 [Apy PEAT Old... Combined Math Read
2 Language Other Than English Biology 1 |DidMotiest | | PSAT Mew. Combined Math Read
1 Firee Arts US History PSAT Section Scores Math Read
1 Physical Educat 26 Credits _

L Bdueatien (26 Creclits) SAT......... Comtined [ | Matn Read
5 Electives )
122 Crecits) - Mot Particpating English 3 E SAT Section Scores Math Read
1 - Pursuing "3 Algebra 2 TSIA Scores Math Read Writ C] WL

ABE
College Career Instruction (] z”'" T—{'"’L TSIAZ ... MathDiag :] Math C] ELAR C] WL C] ABE

-— -
A s . P’-_) i — “lm_w—d'“ﬁ]/‘- w" PP N N

.
Met Date -

Multi _eip. oy Studies) - Pusuig Wy | =
Arts and Humanith [0-MotParicpatingw | - - |

Parent &.giature - m
comrsomen [

Indhustry Based Certifieation

Delete \Certification  Date Taken [Hesult ExamFee |\endorNbr  Background Check Cost  Reimburse  Encolled
Ne Rows

e At Risk

Registration > Maintenance > Student Enroliment > At Risk

DEMO1 DEMOZ DEMO3 GRADUATION AT RISK CONTACT WIR ENROLL SPECED GT BIL/ESL TITLE| PRS LOCAL PROGRAMS PK ENROLL FORMS
1 2 3 4 5 [ 7 -] ] 10 1
On Parole, Prob,
DAEP Expelled Deferred Proc. Previous PEMS  Emergent In Dept Family
Not Promoted Avg <70 Below Perf.  Failed Test  Preg/Parent  (TEC37.006) (TEC37.007) Othr Release Dropout Bilingual  Protective Svcs

Delete Begin Date End Date Ar-Risk Ind Doc Ind Dec Ind Doc Ind Doc Ind Dec Ind Dec Ind Dec Ind Dec Ind

Doc nd Doc  Ind  Dec
P C__Op2C/—//e® OO0 OO0ODODOOOODODOOODODOD D ODOO OODO O

Last Grade Failect [:]- Last Year Failed: :]

Non PEIMS District Codes

User 1- Char 1 :]

User 2- Char 1

—
—

Usar 4 Char 3

User 5- Char 8

DEMO1 DEMO2 DEMO3 GRADUATION AT RISK CONTACT W/R ENROLL SPECED GT  BILESL TITLE | PRS LOCAL PROGRAMS PX ENROLL FORMS
3 4 5 & 7 -] 9 10 11 12 13 14 15 16 17
On Parcle. Prob, Dropout Chrancally 10+ Unexcused
DAEP Expeiled DeferredProc.  Previous PEMS  Emergent  In Dept Family Resdential Incarc/ Recovery Absent AbsfBmo
70  BelowPerf. FalledTest Preg/Parent (TECIZ.006) (TECIZ007)  Othe Release Dropout Biingual  Protective Svcs  Homeless  Placement  Parentincar.  School  (TEC 48.009)  (TEC 25.085/25.086)

Wd Doc nd Doc Wnd Doc  Ind Do Ind  Doc Ind Do Doc Dac Doc md Do Imd Dox nd Doc Ind  Doc nd Doc

Joc nd  Doc  Imad Ind Ind
coooooooo oo oo 000 0ooobooooooo o oo

Lot GradeFaded: [ Jv] Lot VearFaied [

Non PEIMS District Codes

User 1. Char 1
User 2- Char 1
User 3- Char 3

User 4- Char 3

JUOL

User 5- Char 8

Registration > Utilities > Set Student At Risk Indicators

This utility sets a student's At-Risk indicator if any of the PEIMS at-risk criteria fields are
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selected for the student on Maintenance > Student Enrollment > At Risk, or clears it if
none are selected. The utility sets or resets only 10 of the 15 fields, as indicated below.

Only students with the Record Status field set to 1 (currently enrolled this campus), 2
(currently enrolled this campus and will return next year) or 3 (currently enrolled this
campus, will attend new camp next year) on Maintenance > Student Enroliment > Demol
who are under 26 years old are considered.

The following PEIMS At-Risk criteria fields are set by the utility:

o
o UTWN

o 7.
> 10
o 11
o 12
o 16
o 17

. Not promoted for one or more school years

. Did not maintain avg of 70 in 2 or more subject (07-12)
. Unsatisfactory performance on assessment instrument
. Pregnant/parent

. Placed in a DAEP (TEC37.006)

Expelled (TEC37.007)

. Emergent Bilingual (EB)

. Is in the custody of care of the DFPS or has been referred to DFPS
. Homeless

. Chronically Absent (TEC, 48.009)

. 10+ Unexcused Abs/6mo (TEC 25.085/25.086)

The following PEIMS At-Risk criteria fields must be set manually:

o 4,

Unsatisfactory performance on readiness test (PK-03)

o 8. On parole, probation, deferred prosecution, or other conditional release

[¢]

9.
13
14

[¢]

[¢]

Previous PEIMS dropout
. Residential Placement
. Incarcerated or parent/guardian has been incarcerated during the student's

lifetime, per Penal Code Section 1.07

[¢]

15

. Enrolled in a designated dropout recovery school under TEC §39.0548

The At-Risk Indicator is not cleared when fields 4, 8, 9, 13, 14 or 15 is selected.

o This utility cannot be used in prior school years.

o You must have security rights assigned in the Security Administration application to
run this utility.

o At-Risk information is from PEIMS Data Element E0919.

o Indicator 4 is not cleared unless the student has an assessment in the current or prior
school year. This prevents manually entered data from being cleared for students who

re-enrolled in the district.
See Registration > Utilities > Set Student At Risk Indicators for more information on this
utility.
e W/R Enroll

2026/02/04 17:01
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Registration > Maintenance > Student Enrollment > WR Enroll

DEMO1  DEMO2  DEMO3  GRADUATION ATRISK  CONTACT  WRENROLL  SPECED T BILUESL  TIMLEI  PRS  LOCALPROGRAMS P ENA
Res
Delete Dwtsds Compus EntryDste ExtDete Resson ETVerdly Swtus Esclusion Grade BugCd CTEBUg Temck AmribCd CampRes CampAcc Comnts  Fac
(o] 001  08-05-2025 1 12 8 k] 01 L] ]
Campus: 1 ] Status Cd 1 Tracke for |7 Residential Facitty: (]
(EnuryDate:  [08-05-2025Y Exclusion Code ArbutionCe: [ v
Exit Date: oy [ Grade Levet 12 CampResic [ - |
Reason: [+3NFughitey Coce: [ CampAccount [ - - |
3 - CTE Elig:
e Special Ed
Registration > Maintenance > Student Enroliment > Spec Ed
DEMO1 ~ DEMOZ  DEMO3  GRADUATION  ATRISK  CONTACT ~ WRENROLL  SPECED G  BIUESL  TULEI  PRS  LOCALPROGRAMS PKENROLL  FORMS
Medical Chid CTE RDSPD
Delete  Campus Entry Date Exit Date Reason Prim Dis Sec Dis Tert Dis Mutti Dis. Fragile InstriSet CntFund | Elig Speech ROSPD Dist Of Swec
& 001([ ) = ]][ sl (2= 0 0 e O9)8 )= =]
p
Services
fAss( Aud Couns Interp Medical Occup Orient Phys PPCD Psych Rec Sch Hith  Soc Wik
Tech Sve Sve EC1 Swve Diag Thrpy Trng Thrpy PPCD  Location Sve Thrpy Sve Sve Transport
O (=0 O O OO O 0 (=20 O O O O
.
>

NOTE: PPCD Location = ECSEServiceLocation (E1077)
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e Gifted/Talented (G/T)

Registration > Maintenance > Student Enroliment > GT

DEMO1 DEMO2 DEMO3 GRADUATION AT RISK CONTACT W/R ENROLL SPECED GIT
Delete Campus Entry Date Exit Date Reason Gift/Talent
@ | oor J | | | EEE
General Intellectual Ability: D Creative Productive Thinking: D
Specific Subject Matter Aptitude: [_]  Leadership Ability: O

e Bilingual/ESL

Registration > Maintenance > Student Enroliment > Bilingual/ESL

DEMOL DEMOZ DEMO3 GRADUATION AT FESE CONTACT

Wit ENROLL SPECED GiT BILESL TITLE |
Delete  Detils  Campus Entry Ciate Ewit Diate Reasan E&Cd Par Perm Cd  Lang bnstru am Sve BIVESL Fund Cd
0 0ol i)

OLPT Spanish Test

Campuss: (i1
OLPT English Test
Crovome ()
o ()
Heasn |: +313

anrrc Larmguage: Srudient Lamguags:

Dilete  Descrigtor Eagin Date

Dedete Descripion Begin Date

(5 ):

[ 0w 20au]m) |

(=)

[[og o 2oz ) |

o Title |

Registration > Maintenance > Student Enroliment > Title |
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Delete Details Campus Entry Date ExitDate Reason Titlel
i 0 001  08-05-2025 -- 6
Campus: Wdraw Reason: | |E [ +33 ]
Fitte | Entry Date: w (True | Code: R )
Title | Exit Date: I l

For mass updates to Title I, use the Registration > Utilities > Reset Values utility.

e Pregnancy Related Services (PRS)

Registration > Reports > Create Registration Report

[v]Prs
( " [@) Campus Entry Date Exit Date Reason PRS CEHI CTEElg

The following data can be verified by creating a customized report:

o StudentCharacteristics
= 14 Pregnancy Related Services
o StudentCharacteristic > Period

Registration > Maintenance > Student Enroliment > Pregnancy Related Services
(PRS)
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DEMO1 DEMO2 DEMO3 GRADUATION AT RISK CONTACT WI/R ENROLL SPECED G/ PRS
Delete  Campus Entry Date Exit Date Reason PRS JCEHI CTEElg
@ coor \L_-- - I Ji (33 O

Update data elements:

O Click Retrieve to select a student.
O Update data.

O Click Save.

e Local Programs

Registration > Maintenance > Student Enrollment > Local Programs

DEMO1 DEMO2 DEMO3 GRADUATION AT RISK CONTACT W/R ENROLL SPEC ED GT BIL/ESL TITLE | PRS LOCAL PROGRAMS

Local Programs for TEA

Delete Campus Entry Date Exit Date Reason Local Program TEA Code Code 1 Code 2 Code 3 Code 4
o1\ JE o JC ) \(_J= ) CJ . CcCd

Other Local Programs

Delete Campus Entry Date Exit Date Reason Local Program Code 1 Code 2 Code 3 Code 4

no rows

For mass updates to Local Programs, use the Registration > Utilities > Reset Values utility.
Refer to the Adding a local program section.

e PK Enrollment

Registration > Maintenance > Student Enrollment > PK Enrollment
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DEMO1 DEMO2 DEMO3 GRADUATION AT RISK CONTACT W/R ENROLL SPECED GT BIL/ESL TITLEI PRS LOCAL PROGRAMS PKENROLL FORMS
PX Program PK Funding Source
Delete Details Campus EntryDate ExitDate Reason PK Program PK Elig Prev Yr Delete Detasils Fund Order FundSource BeginDate  End Date
o 101 08-05-2025 -- 02: PK eligible; 4 or more hrs instruction n m (@] 1 1:Tuition fees  09-15-2025

PK Program Code: (02 : PK cligible: 4 or more hes instruc v Fund Order:
PK Elig Prev Year O Fund Source: [ 1: Tuttion fee

Verify and Update Prior Year Leaver Data - Registration

e Prior Year Leaver

Ensure that all data is accurate for Graduates, Leavers and No Shows.

Definitions

o A graduate is a student who met graduation requirements by August 31.

o A leaver is a student who was enrolled at least one day at a Texas public school in
grade level 7-12 during the prior year and did not enroll in a Texas public school the
following Fall by the end of the school start window due to a specific reason defined by
TEA in the PEIMS Leaver Data - Documentation Requirements for the PEIMS Leaver
Data.

o A No Show is a student who did not withdraw last year but is not attending this year.

No Show Students

Every student who is withdrawn with Reason code 44 (i.e., No Show) will automatically be
set to code 98 (i.e., Dropout) when the fall data is extracted. If this is not correct for the
student, you must change the student’s status code from 44 to the appropriate code once
the correct code is determined.

NOTE:

o The following withdrawal codes are also set to code 98 when the fall data is
extracted: 02, 04, 08, 09, 10, 14, 15, 19, 22, 30, 44, 61, 72, 79, and 84.

o The following codes are set to blank and are not extracted: 31, 33, 49, 63, 64, 80,
and EP.

o Any user-defined codes that do not get set to blank will be set to code 98.

o |If the student met graduation requirements by August 31, change the Reason
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code from 44 (i.e., No Show) to 01 (i.e., Graduated from a campus in this district
or charter) and enter the student’s graduation date. It is not necessary to create a
leaver record on the Prior Year Leaver Tracking page.

Registration > Reports > Registration Reports > Withdrawal > SRG2200 - Student
No Show Report

Date Run:  11/12/2025 2:30 PM Student Mo Show Report Program ID: SRG2200
Cnty-Dist:  001-906 001 School Page: 1of 2
Cal s: 001 Sch Year: 2025
mpu pr—
Student Name Grade Track StudentID ActvCd Orig Entry Date | WD Code |WD Date PEIMS Code Campus
AGUILAR. ROSS M. 10 01 007383 2 08/06/2024 80 B/06/2024 001
GUAJARDO, MONICA A 10 01 001618 2 08/06/2024 80 B/06/2024 001
MARTINEZ, MARIO J 10 01 006162 2 08/06{2024 80 51062024 001
MONTES, IRMA M 10 01 007384 2 08/06/2024 80 BI06/2024 00
|
* Total for Grade 10: 4

The SRG2200 report determines the students for whom you need to update code 44. The
Ending School Year parameter should be set to the ending year of the current school year.

Registration > Maintenance > Student Enrollment > W/R Enroll

DEMOL DEMOZ DEMO3 GRADUATION AT RISk CONTACT Wit ENROLL SPEC ED GT  BWESL TMEN PRS  LOCAL PROGRAMS. PK ENA
Ris
Delete Detsds Compus  EntryDste ExdtOste Reason ETVerdy Swtus Exclusion Grade EigCd CTEEU Trk AtribCd  CempRes CompAcc  Comnts  Fac
o 001  08-05-2025 .- 1 12 ] ] 01 -- .- L O
Campus: |00 Status O i Track: 0l w| Residontial Facility: [
f(Entry Date: 08-05-2025) Exclusion Code: | [ Attriation Co: v
Fieason:
-
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Leaver Tracking
See Registration > Utilities > Create Leaver Tracking Records for more information.

Registration > Reports > Registration Reports > Withdrawal > SRG1700 - Leaver

Tracking Report
Date Runc 111122025 243 PM Leaver Tracking Report Program ID:  SRG1700
Cnty Dist:  DD1-906 TEXAS ISD Page: 1 of 4
Campus: 001 2024 Leavers and 2025 No-Shows for 2025 PEIMS Submission
School Stant Window Date: 08/04/2025
]
T Bus Multi Asts
Student Grd Lw Mo Wd PEIMS Grad Grad Dist E Pub end Disc and Wil Exel = SSW Encoliment —
I Student Name Ld ¥r Show Cd Cd Dt Type Crs M Srv Ind Sidy Hum IGC  Eniist 55N PEIMS Campus  Entry WD
0% 2025 1 B0 o000 0 0 00 0 O0EH0000 0
05 2025 1 80 o0 0 0 a9 00 0 OO0 0
12 X024 0 1 0 05242024 ¥ 2 00 0 0 2 00 0 O0CHN0000 0
122024 0 01 0 0542024 ¥ 2 0 0 0 2 0 00 0 0000000 0
122024 0 01 0 054024 ¥ 2 000 2 2 0 00 0 OOEG000 0
122024 0 01 0 O05R4f2024 S5 0 0 0O 2 0 0 00 0 0000000 0
M 2024 0 60 60 o0 0 0 1 0 00 0 OOERG000 0
122024 0 01 0 O0SR4f2024 3 2 0 0 0 0 2 00 0 000000 0
122024 0 01 0 054024 M 2 00 0 2 000 0 0000 0

Review the graduation type and graduation date for all students. Note that graduation type
code is specific by year.

Refer to TWEDS for additional information.

Registration > Maintenance > Student Enroliment in the (Previous School Year)

=] et o 20202026
STUDENT ] Texasumguestu: [ ) Ratrieve Directory |
[ Comens Previous [
School Year
DEMO1  DEMO2  DEMO3  GRADUATION ATRISC  CONTACT  WRENROLL  SPECED  GT  BILUESL  TMEI ENROLL ~ FORMS
Graduation Finandial Aid Application
((omastonroe B s e ) B
AAR Grad Plarc HS Program | Texas Grant Eligibiity: - MetDates: | ]
Cert of CrsWrk Diate Cormplatect —1 College Entry )
CPR-AED Date Complated: Speech Date Completed: | ]
Paace Officer Intaract Dwte Completec:  [07-26-2023 | 1GC Reviewed: (]
(Tmsrm Early HS Completion Pgm: - ) 1GC Graduate: O
(" Foumtation bigh Schock Progeam 3\
College Career

Business and Industry:
Multi Disciplinary
Studdus

Arts and Humanities:

.

Industry Based Certification
\ Delete Certification Date Token Resuly Expen Fee  Mandior Nbe Reimbuyrse Enrolied
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Graduation Plan > Maintenance > Student > Individual Maintenance > PGP in the

(Previous School Year)

| TExaAs uraquE sTU I: [sas2243831

Gradustion Plan: 34 - FOUNDATION FIGH SCHOOL TROGRAM

Geade Level 11 Sth Ged Entry Dt 08-16-7071
Cohort: 2025 PEIMS Grad Type: 34 - FHS Prgm (9th G 14-15 and thereaftar)

[ v ~ ~]
| >\l ~ v]
I Bl > ]
| >0 > ~]
. ~ ~ >l

Previous
School Year

ExpenFee  Vendoe Nbe

ooo) |_eoo |

vy | |

Baimburss  Eneolled
(] m]

Graduation Plan > Maintenance > Student > Individual Maintenance >

Performance Acknowledgment in the (Previous School Year)

. Save ] School Year: 2024-2025
po._ o=t - - - r
” v » g8 - - P 4 e o
PGP PERFORMANCE ACKNOWLEDGMENT
College Board AP/ Examinations Matl/Intl Business or Industry Certification
Origin Certification Date
Delete Admin Month Code
O Performance A
/A
Bilingual/Biliteracy: | v ]
Dual Credit: [0 - Student not acknowledged for Dual Credit v =
(Assodm Degree: |2 - Associate of Arts [AA) v])
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Verify and Update IEP Continuer Data - Special Education

e Program Information

Special Education > Maintenance > Student Sp Ed Data > Current Year > Program
Information

The following data elements can be verified and updated:

o StudentCharacteristics
= 09 IEP Continuer
o StudentCharacteristic > Period

DEMOGRAPHIC DATA PROGRAM INFORMATION DATES CHILD RESTRANT INSTRUCTORS
graes Informatice Extended Scheecl ear Servces red
Secondary Dsstslity Acdactovs PE (] Extended Schesol Year Servicers [m] Deteot /)
Tertiary Giasblty: Weekdy Spec £ instruction Tim [ Extended School Year Servces Hours: cC—/) . § .
s Vocatiomal Echucat )= Extended Schocl Year Services Spesch Hours | | I S—
04 Conunt Furading Code P Sarvices Wiiatac ) |:
Earty Childhood Intervention: Priet Profie I"I . )
Presshool Progeam (PECD Hom Bubie School N —
PECD Sanvice Location Code Meckcaid Eligibla: 0 —
—/ - =
=
[ ]'
(] Medicalty Fragle hohabs Counsating = 0
— e Tharacy = Schook Hesith Services =
- Ocrupational Therapy: Social Work Services
Aucological Services Crient Mobility T o
Comective Tharspy = Pt Trsiing C_ = Sopphemenal Garvice C = £ Contius
Counsating Sarvices Phyeicil Thersgy: Trariportation Delete  Bogin Date End Date KEF Contiruer
Irrerpretive Senvioes Paychelegecal Servees. Vision Traing: -
I R R D[—] =10
Local Use
Usepetar [ 0 » 0
12 - - = 0 -
0 0 o O

Update data elements:

O Update data.

O Click Save.

Verify and Update Grade Reporting Data - Grade Reporting

e Grade Reporting
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Grade Reporting > Reports > Grade Reporting Reports

The following data can be verified by generating the SGR0110 - Master Schedule PEIMS

Information report:

o SectionSet

Date Rurc 107145025 2:43 PM Maater Scheduls PEIMS Information Program ID:  SGRO110
Coby-Dist: 001508 001 School Page: 1o 116
Campus: 001 Sch Year: 2026 Biokd incicates district data
q Gray indicates invailid Svc ID
I Inactive Instractor
f 3 4 ™~ Chid-
High PK Care Home v
Class Cays Per PvBeg End Eniry i Class Pop Role Cls P Cuad Shy Sch Ogen Boom Om Duad Tech CTE CTE Teacher Collage Credit Hous
Sec ingt ingt Mame Py Sl Mot Beg EjdTime Time Date [ SexciD Type Srv 1D Sk Corr PK bngtr Type My Ingd RampaCrd Crd Hrs Tiwr Cort  Seml Semd
Course Number OX5H Tite STUDY HAY
] enchuded o MTWTHF 04 052025 EE00ST o o1 07 0 00 N o 1]
[ RODRIGUEZ | 01 MTWITNF 08 ( 052025 ST o 01 o7 0 o 90 M ] 1]
Conrse Humber W) Tde SEECC-J‘-‘IELOH
S00C0 ] 1]
Conrne Number s Tite LEADERSHP
E3E00LD :] [:]
Conrse Hurmber e Tithe ESLINT
EXE00ES -] -]
Conrse Number 03] Tide ACTIVOF [
. r &m v "] [}

Grade Reporting > Maintenance > Master Schedule > Campus Schedule > Section

Section:

Section Information Restrictions
rs Seq: [:]_' Type Rstretn:
hiks/Mnth: [:]_' Team Code:
Instruct Sett C PKCumeuta: [ J¥ Gender Rstretr:
Class Type: " Stu Instr: l:]_' Grade Rstretn:

High Qual PKProg: [ v

Home Room Ind: (]

PK Sch Type: = [ Child Care Partnership

Operation Number

Include WD Meeting Times:

COURSESELECTION ~ COURSE ~ SECTION  INSTRUCTOR  COPY COURSE SECTION
1020 ENGLISH 2 ) [Course Mumber w)
Non
Max Stu Enroll Stu WD Stu Enroll Stu WiD Multi Sve Inel UIL Dst Campus
Details Course  Title Sec  Seats Sem 1 Sem 1 Sem 2 Sem 2 Ind Elig Lok Lmg Based
fo] 1020 ENGLISH2 01 022 13 5 15 a O N O 00
o] 1020 ENGUSH2 03 022 2 3 24 E] O N O 00
o 1020 ENGLISH 2 05 022 16 4 17 3 O N O 00
o 1020 ENGUSH2 06 022 15 5 12 4 O N O 00
= CrsMbr (1020 ]§ [ENGLSH 2 ] Swein: (032 ] MuttiSveing: (] Lock (] Include UIL Elig: [N )¥)

Max Seats: mulled Students Sem 1: Sem2: )un Campus Based _v Dst Lng: C]

Course Codes and Credits
pustcree [0 %
Adv Tech Crdt: DI'
ARRUs: [ =
Grad Plan Use |

District Information

() exanvsempat

Instruct Set AAR Use:
Pop Srvd: Grad Plan Use:

Gender Retretn: |
]

Crs Seq

:] Self Paced:
C] Class Type:

Special Consict: ___J*)[___J¥)

College Credit Hrs
sem1: (0]

semz (0]
OnRamps: ¥

Role ID: Special Consid: | CPR:
Nbr Sem: InclUILELg: (7] Speech
OnRamps: ]

Campus Information

Grade Rstretn: (| Rstretn Addl: (0]

Instr ID

Instructor Class Role

oo ) @)~

Withdraw Date

Entry Date

Update data elements:
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O Update data.

O Click Save.

Verify and Update Teaching and Learning >
StaffSectionAssociation
e Teaching and Learning
Grade Reporting > Maintenance > Tables > TSDS Crosswalks

O Those who use crosswalks will verify data using Crosswalk Types:

o 042 Responsibilities - From Campus/Period to Minutes
o 043 Responsibilities - From Campus/Service ID to Minutes

Crosswalk Type: [-:,'-t_'{ Responsibilities - From Campus/Period to Minutes V] [ Retrieve
Delete From To

Crosswalk Type: [343 Responsibilities - From Campus/Service ID to Minutes V] [ Retrieve ]
Delete From To

O All users will verify data using Crosswalk Type:

o 044 PE Responsibilities - Campus/Crs/Sec

Crosswalk Type: (044 PE Fssponaibaliies - Compu/ Lo v] Retresh | [ Deters Print

A From Diary Week 1 Mine Week 1 Dy Wk 2 Mins Week 2 Dy Week 3 Mins Wk 3 Dy Week & e Weak &
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Registration > Reports > Registration Report

O Those who DO NOT use Crosswalks 042 and 043 will verify StaffSectionAssociation data
by generating the SGR0110 - Master Schedule PEIMS Information report. To update data go
to Grade Reporting > Maintenance > Master Schedule > Campus Schedule > Section.

Date Rurc  10/145025 2:43 PM Maater Scheduls PEIMS Information Program 1D SGROT10
Coty-Dist:  001-506 001 School Page: 1ot 116
Campus: 001 Sch Year 2026 Biokd indhcatis district dats
d Girary Indicates invalid Svc ID
B Inaciive INStracion
P ") Child-
Fagh PH Care Home Ay
Class Oms Per PlrBeg End Enéry Vlghdrs Class Pop Role Ch PK Qual Sty Sch Open Room  Om Duald Tech CTE CTE TeacherCollege Cradt Hous
Sec ingt ingt Mo Polg Sefn Mt Beg EfdTims  Timg Date Dot Sl Type Sre 1D SR Comr PH lngtrType Mewn  Ind FaepaCrd Ced Hes Tiw  Cent il
Course Number DISH Tite STUDY HA
o enchuded o MTWThF 04 ( 052025 EE05T o0 om0 o7 o [ L] *] 1]
[} ROORIGUEZ o MTWIRF 08 ( 0572025 05T o 01 07 0 o0 N Q [}
Consut Hurrbeee [<ze] Tite SEE C{)J‘-‘IELOH
SS00C0 1] Q
Conrne Number s Tite LEADERSHP
E3E00L0 o [:]
Consue Mkt e Tithe ESLINT
EXE00ES -] -]
Course Number 1] Tite ACTIOF [
\ J \GE 00000 J o6 0
COURSESELECTION ~ COURSE  SECTION  INSTRUCTOR  COPY COURSE SECTION
1020 ENGLISH 2 ) (Course Number ]
Non
Max Stu Enroll Stu W/D Stu Enroll Stu WD Multi Sve Inel UIL Dst Campus
Details Course  Title Sec Seats Sem 1 Sem 1 Sem2 Sem 2 Ind Elig Lock Lmg Based
[o] 1020 ENGLISH2 o1 022 13 5 15 3 O N | 00
o] 1020 ENGLISH 2 03 022 23 a 24 3 O N (] 00
o 1020 ENGLISH 2 05 022 16 4 17 3 O N (] 00
o] 1020 ENGLISH 2 06 022 15 5 12 4 O N (] 00
= Crs Wbr: 1020 Ji [EnGUsH2 ] Suein: (03220200 ] Mutti Sveind: (] Lock: (] Include UILElig: (N ]
Section: Max Seats: Enrolled Students Sem 1: Sem2: ur| Campus Based _v Dst Lng: C]v
Section Information Restrictions Course Codes and Credits District Information
s Seq: = TypeRetetn. [ DuslCret [0 ¥ CrsSeq [ ] ExamiSemPat Gender Rstretn: ]
\WisiMnth: )= Teamcode: [ v AdvTechCat 0 v Iestruct Set: AAR Use [ setpaces [0
Instruct Sett: PK Curricula: [:] v Gender Rstretr: :]_' AAR Use: :]I'
' " = Pop Srud Grad Plan Use: [ | Class Type:
Class Type: @ ¥ swinste [:]_' Grade Rstretn: C]" + D Grad Plan Use |
High Qual PKProg: [ ™) o mooming: [ Special Consid: (vl Jw o=l 7] Special Consis: [ ] cPR:
PK Sch Type: :]" (" Child Care Partnership College Credit Hrs Nbr Sam: InclUILElig: (7] Speech
Sem L: @ OnRamps: D
Operation Number
sem2: (0]
Include WD Meeting Times: 1 OnRamps: Campues nformation
Grade Rstretn: (] Rstretn Addl
Add
Sem  Days  PerBegin PerEnd Room ff TimeBegin  Time End Instr D Instructor ClassRole  RolelD  CTEf EntryDate  Withdraw Date ) ADSY
0@ Er @ @ E\ D O o) [Ezesre ) @ @) 0|EE=) )0
Add

Update data elements:

O Update data.
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O Click Save.

TSDS Level 1 Errors

e Level 1 Errors

This page is used to view and print a listing of Level 1 Errors that occurred in various
domains/entities when the API interface files begin processing into the TEA database.
ASCENDER does not control the content of these errors.

NOTE: All TSDS Level 1 Error reports are displayed and printed in landscape orientation
by default.

District Administration > Inquiry > TSDS Level 1 Errors

Review/Correct TSDS Level 1 Errors

O Review Level 1 Errors regularly and correct data as needed. If not addressed, these errors
will prevent data from flowing to the Operational Data Store (ODS).
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[ Print | Extract Errors Reprint Extract Prior Year Repnr.tl l Extract Budget Reprint | [ Exfract Payroll Reprint
School Year:
TSDS Level 1 Errors For
D Domain Entity Mumber of Errors
D Education Organization School 1
D Staff Staff Education Organization Employment 2
Association
D Student |dentification and Demaographics Parent 1
Student Identification and Demagraphics Student Parent Association 1
D Teaching and Learning Course Offering B
Teaching and Leaming Student Section Association 134
D Finance Prior Year Actuals Extension 2
Finance Budget Extension 10
Finance Shared Service Arrangement Extension 1
D Student Academic Record Student Academic Record 1
O Student Attendance Bilingual ESL Program Reporting Period 168
Attendances
Student Attendance Flexible Bilingual ESL Program Reporting 4
Period Attendance
D Prior Year Leaver Prior Year Leaver B4
Prier Year Leaver Prior Year Leaver Student Parent Association 108
)/

You can print various reports using the following options:

o Select the checkbox next to the domains (rows) to be included in the report and
click Print. This prints errors associated with the selected Domain > Entity.

o Click Extract Errors Reprint to display the processes that completed successfully
in the last extract, as well as a list of errors that need to be corrected. This should
be the focus for most error resolution.

o Click Extract Prior Year Reprint to display data that was extracted for Mid-Year
PEIMS.

o Click Extract Budget Reprint to display Budget data most recently extracted for
Fall PEIMS.

o The Extract Payroll Reprint button displays Payroll data most recently extracted
for Fall PEIMS.

NOTE: If included in the report, the Action Type column displays the expected action
of the record that was sent to the Operational Data Store (ODS):

o | - Insert
o U - Update
o D - Delete
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Data Quality Tips

® XXX

info TBD.

ASCENDER Reports to Verify Fall PEIMS TSDS Data

» Verification Reports

This list of reports is used to cross-check and verify ASCENDER data against TSDS reports.

TSDS Report | ASCENDER Report Data Checked

PDM1-120-005 SGROZ200 EnrolimentMembership Data (this cannot be run for a specific date-will run &g of the day you run the report)
SATOGT1 Check from SnapShot Day reports to verify Enrollment/Membership Data for SnapShot Day counts
SAT2400 Ethnicity Counts
SRG1700 Graduates and Dropouts
SRG1500 Al Risk
SRGO600 Military Connected, Foster Care. Eco Dis, Imm, Migrant (Filter by what you want to look at)
SRG1200 SPED, GT, BIVESL, Title 1
SEMDB50 PPCD (should be changed to ECSE)
SRG1800 Transfer Students

PDM1-120-009  |SEE ABOVE All of Page 1 & 2 totals can use the reporls above to ensure the lotals are correct
SRGOG00 Homeless
SRGO6S0 PK Funding Source

PDM1-120-012  |SRGO600 Eco Dis, Migrant, Imm, Homeless
SRG1200 Title 1, BIWESL, SPED, GT,
SRG1900 Intervention, 504, Adult Prev Atten, Par Req Reten, DYS

PDM1-124-004 SRG1T00 Graduates and Leavers

PDM1-124-007  |SRG1700 Graduation Type and other Grad coding

PDM1-124-008 SRG1T00 Leaver Data

PDM1-121-009 SEMO0B00/SEMOG50 SPED Data

Fall PEIMS Data Components

IMPORTANT: Use the ASCENDER TSDS New School Year Best Practice Guide to assist you in

2026/02/04 17:01

35 PEIMS Fall Submission



https://help.ascendertx.com/districtadmin/lib/exe/detail.php/images/screenshots/fall_peims_reports_to_verify.png?id=academy%3Adistrict_admin_fall_submission
https://help.ascendertx.com/districtadmin/doku.php/academy/district_admin_newsy_best_practice_gde

District Administration

making selections of the domains and entities to send to TSDS.

For a complete list of submission rules and edits, access the TSDS Web-Enabled Data
Standards (TWEDS) website. In the top-right corner, select the appropriate School Year
(20XX), Collection (XXXX), and Submission (XXX) and click Open.

Once on the TWEDS website, in the Overview tab, you can review Collections,
Timelines (DUE DATES), and Data Submission Responsibilities. It is highly

& important to ensure that you review all of these details as they may change according
to the School Year.

Additionally, you can use the other tabs on the TWEDS website to review Data
Components, Descriptor Tables, References, Rules, Change Logs, and Early
Notices.

<color #ed1c24>THE ELEMENTS BELOW WILL BE UPDATED!!</color>
The following data elements are pulled from the Education Organization and Student Application
domains:

e ApplicationDate (E3004)

e ApplicationType (E3005)

¢ BirthDate (E0006)

e CharterAdmissionWaitlist (E1676)

e CharterEducationalEnrolimentCapacity (E1675)
e EntryGradelLevel (E1517)

¢ FirstName (E0703)

¢ GenerationCode (E0706)

e GradelLevel (E0017)

e LastSurname (E0705)

e LocalEducationAgencyCategory (E3036)
e LocalEducationAgencyld (E0212)

¢ LocalStudentld (E0923)

¢ MiddleName (E0704)

¢ NameOfinstitution (E3037)

e NumberCharterStudentsEnrolled (E1674)
¢ Schoolld (E0266)

e SchoolYear (E1093)

e Sex (E0004)

e Studentld (E0001)

e StudentUld (E3079)
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