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Click to upload the file.

The document is listed in the Document List section.
The date-time stamp and user ID display the date and time the document was uploaded and the
user ID of the user who uploaded the document.
Click the link under Type to open the uploaded document.
Click  to delete the document from the record. You are prompted to confirm that you want to
delete the document.

https://help.ascendertx.com/employeeportal/lib/exe/detail.php/images/trash_delete.gif?id=general%3Adocument_attachments_upload_file
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