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Employee

The employee number and name is displayed.

Start and End Date

The start and end date range for the leave request is displayed in the
MMDDYYYY format.

Start and End Time

The start and end time range for the leave request is displayed in the HH MM
format.

Leave Type

The leave type requested is displayed.

Absence Reason

The absence reason for the leave request is displayed.

Leave Requested

The total amount of requested leave and unit type (i.e., hours or days) is
displayed.

Comment Log

Any employee comments that were added to the leave request are displayed.
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