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ASCENDER/TXEIS Business Release Notes

Release 3.5

ASCENDER
Release Date: 5/11/2021 ASCENDER Update: 5.0.0207
ASCENDER Homepage > Dashboard > Approval Summary
O Corrected the program to display Finance budget amendment approvals from file ID C along with

any approvals in the previous file ID associated with file ID C.

O Corrected the program to display Warehouse approvals.

Prior Release Notes for ASCENDER/TXEIS Business 3.5

Update 5.0.0206

ASCENDER

Release Date: 4/19/2021 ASCENDER Update: 5.0.0206

Finance > Maintenance > Postings > Check Processing - PA & Check Processing -
PO

O Corrected the Document (Document Attachments) link to properly function when the Invoice Nbr
contains spaces or allowed special characters.

Finance > Maintenance > Credit Card > Posting - PA & Posting - PO

O Added a scroll bar to the Credit Card Transactions table to prevent credit card transactions from
overlapping into the Account Code Summary table when adding multiple transaction lines (+10).
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Finance > Budget Amendment

O Corrected the Documents (Document Attachments) button to properly display and function when
the budget Amendment Nbr contains spaces or allowed special characters.

Update 5.0.0204

ASCENDER

Release Date: 4/7/2021 ASCENDER Update: 5.0.0204

Document Attachments

O Corrected the program to remove the case-sensitive validation from the document file extension.
Previously, this issue prevented some documents from being successfully uploaded.

O Corrected the program to allow documents with multiple periods in the document name (e.g.,
doc.3.5.pdf ) to be successfully uploaded.

Update 5.0.0202

ASCENDER

Release Date: 3/30/2021 ASCENDER Update: 5.0.0203

Personnel > Utilities > ACA 1094/1095 Correction/Replacement > 1094/1095-C

O Corrected the issue that prevented the ACA 1095-C correction file from being processed.

TXEIS

Release Date: 3/30/2021 TxEIS Update: 3.5.0234

Human Resources > Utilities > ACA 1094/1095 Correction/Replacement >
1094/1095-C
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[ Corrected the issue that prevented the ACA 1095-C correction file from being processed.

Update 5.0.0202_3.5.0233

ASCENDER

Release Date: 3/23/2021 ASCENDER Update: 5.0.0202

Payroll > Payroll Processing > Payroll Adjustments > Check Void

O Corrected the issue that prevented a check from being voided after the original payroll run
inadvertently caused multiple checks to be generated for an employee.

Personnel > Maintenance > Staff Demo > Responsibility

O Modified the program to display the Grade Level field on this tab as well as the User Created
Reports page. Previously, the field was not displayed.

TXEIS

Release Date: 3/23/2021 TxEIS Update: 3.5.0233

Human Resources > Payroll Processing > Payroll Adjustments > Check Void

O Corrected the issue that prevented a check from being voided after the original payroll run
inadvertently caused multiple checks to be generated for an employee.

Update 3.5.0231

Release Date: 3/1/21 TxEIS Update: 3.5.0231

Human Resources > Maintenance > Staff Job/Pay Data > Employment Info

O Added the Prior Teaching field to the Years Experience section to indicate the total years of
prior teaching experience for the employee.
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Human Resources > Reports > HR Reports > Personnel Reports > HRS1250 -
Employee Data Listing

[ Added the Yrs Prior Teaching column to the Experience section.

Human Resources > Reports > User Created Reports > HR Report

[0 Added the Yrs Prior Teaching check box to the Employment section.

/

CareerPortal

Release Date: 3/1/21 TxEIS Update: 3.5.0231 ParentPortal Update: 5.0.0200

Login

O Updated the application login page with new background images and creation/maintenance
wizards.

v,

EmployeePortal
Release Date: 3/1/21 TxEIS Update: 3.5.0231 EmployeePortal Update: 5.0.0200

Login
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O Updated the application login page with new background images and creation/maintenance
wizards.

EmployeePortal > Create Account

O Modified the program to display a more informative error message when users try to create a new
account with a duplicated user name. Now, the error message informs users that the selected user
name is already in use at the LEA and they must select a different, unique user name.

EmployeePortal > Inquiry > 1095 Information

O Corrected the issue that prevented the employee from printing the 2020 1095-C form. Previously,
an “Oops” message was displayed.

EmployeePortal > Self-Service

O Corrected the program to only highlight the updated fields. Previously, all fields available for edit
were highlighted. Also, corrected the email message to only list the updated fields.

Update 3.5.0227

Release Date: 01/20/2021 TxEIS/ASCENDER Update: 3.5.0227 EmployeePortal Update:
4.0.1.19

EmployeePortal > Inquiry > W-2 Information

O Corrected the issue that caused the Statutory Employee box to be selected when printing the W-2
even though it did not apply to the employee.

Update 3.5.0226

Release Date: 01/15/2021 TxEIS/ASCENDER Update: 3.5.0226

Finance > Reports > Finance Reports > Vendor/Purchase Order Reports >
FIN2100 - 1099 Forms

O Corrected the alignment on Form 1099-MISC Copy A to properly print the legal fees in Box 10.
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O Corrected the alignment on Form 1099-NEC Copy A to properly print the income and withholding
tax amounts in the appropriate boxes. Also, added the withholding taxes to the submission file.

Human Resources > Tables > ACA 1095 Codes > 1095-B Coverage Type

O Updated the tab to support the 2020 tax year.

Human Resources > Tables > ACA 1095 Codes > 1095-C Offer of Coverage

O Updated the tab to support the 2020 tax year.

Human Resources > Tables > ACA 1095 Codes > 1095-C Safe Harbor

O Updated the tab to support the 2020 tax year.

Human Resources > Utilities > ACA 1094/1095 Correction/Replacement

O Per IRS requirements, updated the utility to support the 2020 tax year.

Human Resources > Reports > HR Reports > Quarterly/Annual Reports >
HRS5250 - 1095-B

O Per IRS requirements, updated the 1095-B form/instructions and all 1095-B functionality to support
the 2020 tax year.

Human Resources > Reports > HR Reports > Quarterly/Annual Reports >
HRS5255 - 1095-C

O Per IRS requirements, updated the 1095-C form/instructions and all 1095-C functionality to support
the 2020 tax year including adding the Employees Age and Zip Code fields to the form.
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EmployeePortal

Release Date: 01/15/2021 TxEIS/ASCENDER: 3.5.0226 EmployeePortal Update: 4.0.1
EmployeePortal > Inquiry > Calendar Year to Date
O Corrected various Marital Status issues for active employees who exist in multiple pay frequencies.
EmployeePortal > Inquiry > W-2 Information

O Corrected the 2020 W-2 form instructions to include the Families First Coronavirus Response Act
(FFCRA) information.

EmployeePortal > Inquiry > 1095 Information

O Per IRS requirements, updated the 1095-B/1095-C form/instructions and all 1095 functionality to
support the 2020 tax year.

EmployeePortal > Inquiry > 1095 Information
O Corrected various 1095 Consent window issues.
Update 3.5.0219
Release Date: 12/04/2020 TxEIS/ASCENDER Update: 3.5.0219
Accounts Receivable > Maintenance > Invoice Payments > Payments

O Corrected the issue that prevented a payment from being posted to an invoice with an applied
credit memo.

Finance > Inquiry > General Ledger Inquiry > General Ledger Inquiry
Finance > Inquiry > GL Inquiry > GL Inquiry
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O Updated the default Retrieve function to only display active account codes. Also, added the
Include Inactive Accounts check box to display the inactive account codes in the inquiry.

Inquiry = General Ledger inguiny SessignTimer: 239 min and 55 sec

General Ledger ACCoUnt SUmmany Employes Dictribution List Inquiry Owver Expanded ACcount Summany

Processed [ Currant Period: 04 8 Mewx Period: 05 Include soft encumbrances when POs mdst ( Bclude Objacts 61 :-:':Glﬂciude Inactive .‘-..:-:-:-una
Bl Sho il ] i ‘o Tron fioi
8 snow Details  Repart will dispéay Transoction Derails i @Vendor Name |
Fund  Fune O S0 O T
Arccouns Code: 5.\:)01 i...: z_-\.:x sl | W0 Im ':\.-_»-,\- .-.-: WK n.-: |_[...._ W0 ].... .:L]-n .:-}{ ....: [ Retrieve I [ }

Inquiry > GL Inquiry SessionTimer: 239 min and 16 sec

GL History - Accounting Period GL History - EOM

Exclusions

U Bxcluge Objecrs 61XX L) Reason
[ Exclude Azcours with No Transactions | | @ Vendar Narme |

et PO e
Processed [ Current Parind: 04 B Mase Periad: 05 * S T e,
L Incluge Inactive Actourits

Fung Fune 0 Sody O] = Frog
Account Code: [0 Jo [ 2 {::’m—‘ [ex 2 g_fﬂ KE xE B [x]E ( ) | |

Finance > Reports > Finance Reports > Vendor/Purchase Order Reports >
FIN2050 - 1099 Report

O (Mandated Change) Added the For Tax Year > 2019, Print 1099-MISC (M), 1099-NEC (N),
or blank for ALL parameter to report the following for tax years greater than 2019:

e Report all 1099-MISC (M) transactions in the 1099 work file except those tied to an object code
with a Type Payment of N - Non-employee compensation.

e Report all 1099-Nonemployee Compensation (N) transactions in the 1099 work file that are tied
to an object code with a Type Payment of N - Non-employee compensation.

e Leave blank to report all transactions in the 1099 work file.
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Reports = Finance Reports » Vendor/Purchase Order Reports > 1099 Report SessionTim

[ Return to Reports ]

ReportID: FIN2050

File ID:
User ID:
Curr Per:
Mext Per:
Parameter Description Value

Sort by Alpha (&), EIN/SSN (N) | |

Print Account Nbr (A), Reason (R) | |

Include EIN/SSN on Report? (Y/N) | |

@Tax Year > 2019, Print 1095-MISC (M), 1099-MEC (M), or blank for ALL | D

From Date (MMDDYYYY), or blank for ALL | |

To Date (MMODYYYY), or blank for ALL | |

Select Vendors), or blank for ALL | | E]

Finance > Reports > Finance Reports > Vendor/Purchase Order Reports >
FIN2100 - Printing 1099-MISC Form

O (Mandated Change) Renamed this report from Printing 1099-MISC Form to 1099 Forms.

O (Mandated Change) Added the For Tax Year > 2019, Print 1099-MISC (M) or 1099-NEC (N)
parameter to print the 1099-MISC or 1099-NEC forms for tax years greater than 2019.
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Reports > Finance Reports > Vendor/Purchase Order Reports > 1099 Forms SessionTimer: 239 min and 56 sec

Return to Reports ]

ReportiD: FINZ100

File 1D
User ID:
Curr Per:
MNext Per:
Parameter Description Value

sort by Alpha (&), EIN/SSN (N), Zip Code (Z) | |

Print 1099 Form only (1), 1099 form including 1099 file (2), Mon-preprinted Copy B and C (3) | I

Tax Year (#8##) | |

@Tax Year = 2019, Print 1099-MI5C (M) or 1099-MEC (M) | D

Control Name (4 char, only required for 1099 file) | i

Contact Name (40 char, only required for 1095 filg) | I

Cantrol Code (S char for 1099 file) | |

Select Vendaon(s). or blank for ALL | i E]

O (Mandated Change) Per IRS requirements, updated the 1099 form/instructions and all 1099
functionality to support the 2020 tax year.

Human Resources > Tables > Tax/Deductions > Income Tax

[ Modified the But less than field to allow seven characters and to be automatically populated with
9,999,999 to accommodate the tax rates being changed to annual amounts.

Human Resources > Maintenance > Calendar YTD Data > Calendar YTD

O (Mandated Change) Added the FFCRA (Families First Coronavirus Response Act) Payments
section allowing users to view and modify year-to-date FFCRA payment amounts for the 2020
calendar year. This section includes the following:

e EPSLA Regular (Emergency Paid Sick Leave Act regular rate)
e EPSLA Two-Thirds (Emergency Paid Sick Leave Act two-thirds rate)
e EFMLEA (Emergency Family and Medical Leave Expansion Act)
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You can either manually update the fields on the Calendar YTD page or use the new Update Cal YTD
button on Human Resources > Utilities > FFCRA Payments page to update the fields.

NOTE: If any of these amounts are greater than zero, the field and amount are displayed in Box 14 on
the employee's W-2.

Maintenance = Calendar YTD Data SessionTimer: 239 min and 53 sec
Calendar Year: [ 2020 Employee: [D00113 : BROWN, BILLY E ] | Retrieve | | Dpird

Third Party Sick Pay W2 Inquiry

Calendar YTD Data §

Contract Pay: 4 238 B3| Withholding Tax 13.00 Grass Tax
Non-Contract Pay: 1.00] Medicare Gross: 423883 First Quarter: '-‘._333 83 '
Supplemental Pay: 200| Emp Medicare Tax: 61.45 Second Quarter: Q.00

TRS Supplemantal. 3.00] FICA Gross: 14,00 Third Quarter; 0.00

Tao: Emnpir Ins Contr: 4.00| Emp FICA Tax 15.00 Fourth Quarter: 0.00
Non-TRS Bus Allow: 5.00| 457 Empir Coner: 16.00

Non-TRS Reimbr Excess; 6.00| Emg Business Expense: 17.00 Flease select the pay date 1o be usad fort
N-TRS N-Pay Bus Allow: 7.00]| Earned Income Credit 0.00

Tax Empir Grp Ins Contr; £.00] TRS Deposit: 353,84

457 Withdraw: 0.00 Nen-TRS Reimbr Base: 18.00

Annuities: §.00| Non-TRS Non-Tax Bus Allow: 15.00

Cafeteria 125 10.00| M-TRS N-Tax N-Pay Allow: 20.00

TRS Salary Red: 326.39| Heakh Ins: 21.00 EFSLARegular. |  40.000.00)
457 Emp Contr. 11.00] Unemployment Tax 22.00 EPSLA Two-Thirds: l_.@‘l;!_
Empir Depend Care Taxable: 12.00] Unemployment Gross: 423883 CRMLEAC ﬂ
Taxable Gross: 393044 Taxed Frings Banafits: &80

Refresh Taxghle Gr Dependent Care: 24,00

Human Resources > Utilities > FFCRA Payments

O (Mandated Change) Added the Update Cal YTD button to recalculate the FFCRA Payment
amounts for processed pay dates where the leave transmittals still exist.

This utility can be used to update the FFCRA Payment amounts on the Human Resources >
Maintenance > Calendar YTD Data > Calendar YTD for W-2 processing. Additional information can be
found in Help.

Ukilities > FRCRA Payments SestinnTimer: 239 min and 55 ec

This utiiity will oreate Extra Duty Transmittals based on the oriteria entered here in adoordance with the Families First Coronavirus Resporss At Please review Help for detalied information

Paybate [ .- = [ Exccute Update Cal YTD ]-
—

Human Resources > Reports > HR Reports > Quarterly/Annual Reports >
HRS5100 - W-2 Forms
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O (Mandated Change) Per IRS requirements, updated the W-2 form/instructions and all W-2
functionality to support the 2020 tax year.

Purchasing > Inquiry > General Ledger Inquiry > General Ledger Inquiry

O Updated the default Retrieve function to only display active account codes. Also, added the
Include Inactive Accounts check box to display the inactive account codes in the inquiry.

Inguiry > Genaral Ledger Inquiny SecoinnTimear: 239 min and 56 et

General Ledger Account Sesmmary

B Processed Current Feriod: 04 Next Ferliod: 05 B Inciude soft sncumbrances when FOs mdst [ Exciede Objeces 613000 inchude inacthe Accounts i
“ | T e I} o =
B show Details  Agpart will disploy Transoction Defaits Ohteason @vendor Name

Eund Func Oy Saby [ B Proge

ccounc cooe: - [oox il e roooc Ji o i o Je L [ XL ot [ Reset |

Warehouse > Inquiry > General Ledger Inquiry

O Updated the default Retrieve function to only display active account codes. Also, added the
Include Inactive Accounts check box to display the inactive account codes in the inquiry.

Inquiry > General Ledger Inguiny SessionTimer: 239 min and 56 sec

Frocessed Curren Periogt 04 N Periogt 05 nclude 5ot Encumbrances whan POS exist Exclude Oojects 61X
Snow Dezails  Report will cisploy Tronoction Detoils LReazan Eyjendor Name

- A oty e — S P A—
Accouns Code: oo B oo 5 [cox B [ H [ 8 [x] |8 x]8 [x] Retrieve | | Reset |

EmployeePortal

Release Date: 12/04/2020 TxEIS/ASCENDER: 3.5.0219 EmployeePortal Update: 4.0.1
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EmployeePortal

O Corrected the program to properly display the Help button in the lower right corner of each page in
the application.

EmployeePortal > Login

[0 Added a system message section to the page.

A EmMPLOYEE

Legin to your account

This is a system message.

EmployeePortal > Change Password

O Corrected the issue that prevented employees from changing their password if Self-Service
Demographic was not selected in TxEIS.

EmployeePortal > Self-Service Profile

O Corrected the program to properly handle changes submitted by the employee when the Alternate
Address option is set to N on the Human Resources > Tables > EA Self-Service Assignments >
Demographic page. Previously, an “Oops” message was displayed.

O Corrected the issue that allowed the Filing Status field to be left blank even though it was marked
as a required field on the Human Resources > Tables > EA Self-Service Assignments > Payroll page.
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EmployeePortal > Inquiry

O Added the following W-4 Withholding fields to the Calendar Year to Date, Current Pay Information,
Deductions, and Earnings pages:

* Filing Status

e Multi-Jobs

e Children under 17
e Other Dependents
e Other Exemptions
e Other Income

e Other Deductions

EmployeePortal > Inquiry > Calendar Year to Date

O Corrected the program to display all active pay frequencies. Previously, if an employee was paid
from multiple pay frequencies, only data from one of the pay frequencies was displayed.

EmployeePortal > Inquiry > Earnings

O Corrected the PDF to include complete bank, leave, and address information.

O Corrected the program to display the correct Total Earnings amount. Previously, if an employee
had a Non-TRS Non-pay Taxable amount, that amount was doubled in the Total Earnings amount.

O Modified the User Interface colors and shading to meet ASCENDER style standards.

O Corrected the program to display the correct leave type and units used.

EmployeePortal > Inquiry > W-2 Information

O (Mandated Change) Per IRS requirements, updated the W-2 form/instructions and all W-2
functionality to support the 2020 tax year.

O (Mandated Change) Added the following fields for the 2020 calendar year:

e EPSL1 (Emergency Paid Sick Leave Act (EPSLA) regular rate)
e EPSL2 (Emergency Paid Sick Leave Act (EPSLA) two-thirds rate)
e EFMLEA (Emergency Family and Medical Leave Expansion Act)
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NOTE: If any of these amounts are greater than zero, the field and amount are displayed in Box 14 on
the employee's W-2.

W-2 Information

W2 INFO MESSAGE

Please select a calendar year: = 2020 W

Taxable Gross Pay 1.426.77 Withholding Tax 143.98 Penshon Y
FICA Gross 0.00 FICA Tax 0.00

Medicare Gross 0.00 Medicare Tax 0.00

Earned Income Credit 0.00 Dependent Care 0,00

Annuity Deduction 0.00 457 Withdraw 0.00 457 Annuities - Box 12 0.00
Cafeteria 125 21694 Roth 4038 After Tax 0,00

Mon-TRS Business Exponse 0,00 Taxable Allowance 0.00 Emp Bausiness Exponse 0.00
Moving Expense Reimbursement 0.00 Emplr Sponsored Health 357.00 Annuity Roth 45Th 0.00

Coverage

TRS Salary Reduction 137.12

Taxed Life Contribution 0.00 Healkth Insurance Deduction 0.00 Taxable Fringe Benefits 0.00
Health Savings Account 0.00 Mon-Tax Sick Pay 0.00 HIRE Exempt Wages 000

@U 0,00 EPSL2 0.00 EFMLEA D.OD

O Corrected the program to display the correct Medicare tax withholding values on the report when
using the mouse right-click to print the page.

EmployeePortal > Leave Requests

O Corrected the program to automatically populate the End Date field with the same date entered or
selected in the Start Date field.

O Corrected the program to allow employees to edit or delete a submitted leave request at any point
prior to the transmittal being created in payroll.

EmployeePortal > Supervisor > Approve Leave Requests
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O Corrected the program to display the correct Absence Reason description as originally selected by
the requestor.

Update 3.5.0217

Release Date: 11/17/20 TxEIS/ASCENDER Update: 3.5.0217

Human Resources > Maintenance > Staff Demo > Responsibility

O Corrected the program to allow duplicate responsibility records with different Grade Levels to be
saved.

Update 3.5.0206

Release Date: 10/2/2020 TXEIS/ASCENDER Update: 3.5.0206

Accounts Receivable > Maintenance > Credit Memo

O Corrected the issue that caused the following error to occur when the Accounts Receivable,
Current, and Next accounting periods in Finance were all the same: “Invalid accounting period for
Accounts Receivable in Finance Options.”

Finance > Maintenance > Postings > Journal Actual

O Corrected the issue that caused revenue and expenditure accounts to be out-of-balance when a
journal voucher was deleted from this tab.

Human Resources > Maintenance > Staff Demo > Responsibility

O (Mandated Change) Added the Grade Level field. This field must be populated if the Pop
Served field is set to 06 and the Role ID field is set to either 033, 047, or 087. Otherwise, the field
should be left blank.
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Campus 001 001 School v | #of Students: | 1S £

Role ID: 033 - Educational Aide - Class 1D: | 0013-ue-0-0000000 | Lclehobdld Min Wik 1:
Service ID: | 01020000 - KINDER ELEM | Class Type: [o1 DaysWkZ | 9| minwk2| 0

S rrr—: — ] Monthly Minutes: | DaysWi3: [ o | minwk3:| o
Grade Level: (G Kindergarien v ] ) ESC/SSA: [Senool Districe Empiayee v] |payswk4 0| minwka| o

Job Code: | w| L

Befrash Servige ID Setging

Human Resources > Maintenance > Staff Job/Pay Data > Employment Info

0 (Mandated Change) Added the Paraprofessional Certification check box allowing you to
indicate whether a paraprofessional employee is certified.

Mairtenance > Staff job/Pay Data SeszionTimer, 237 min and 18 2ec

(-

Employee: | 000113 : BROWN, BILLY E ] [ Retrieve H Directory J[ Documents ]

lob Infa Leave Balance

Original Ernp. Dare: [og-20-19%0 Primary Job Code: 0145 - SPP TEACHER
Empiayee Status: [1Actve professional v e B :
o Lazest Re-Employ Daze: 08-20-15%0 Primary EEQC
Highest Degree: ) .
r Retirernent Dage: | adao-a000 Percent Assigned 100%
Percent Day Employed: |10 s
Take Retires Surcharge:
EI.E,:}'-: for Re-hire: M I ——
NY Taie Retires Surcharge: [ Employment Type: [FHaif Time or mare w ]
Exractil; SEP 10 MONTH EMPLOYEES W
I Yaar Round: 0 Retires Employment Type: | i ]
W-2 Eleg Consent NHNo v
ERS Ratiras Haalth Elig: O FEIMS Awcdilary Role I0: ‘.'.]
1095 Elec Consent: w
NY ERS Ratires Health Elig: [ Highly Qualified:

‘ Paraprofessional Certification: [ ’

Human Resources > Reports > HR Reports > Personnel Reports > HRS1250 -
Employee Data Listing

0 (Mandated Change) Added the Paraprofessional Certification check box to the Personnel
Information section.
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Date Run:  09-29-2020 11:12 AM Employee Data Listing Program: HRS1250
Cnity Dist: ] Page: 1of 2
Frequency: 6
EmpMbr: 000113  EmpMame: ESTWN EBILLYE
Payroll Name & Primary Address Formes Name & Aternate Address. Frimary Campus: 700 - 700 School

Last BROWN Last BROWN Payroll Campus: 700 - 700 Scheol

Fist BILLY First BILUE Irfo Restnct N Gender M - Male
Migdle: E Middle: EDITH Rlestrict Public A Masiszl Sz M- Marriad
Tite Gen Tide: Mz  Gen:ll Local Area TEACHER Birth Dater  07-13-1562
Sreat: BOX 2348 Sresr 4242 SFHELFS Local Area 2 Las: Chg: 08-15-201%
Ciy/St: Alamo City, TX Chy'St: Alamo Ciy, TX Drivers Lick 684632218 ™

Zip Cd: 48115 Zip Cd: 45118 DL Expir Date: Decezzed N

Country: TREBeg. Ot

Prone: (555)675-8350 Cel (555) 2105141 BusPr ([ ) Buz Eur Ciizen: Y

VWi E-mizil HmE- Hparic/Lating 0 Black/African American m]

it
Supplemantsl Address Az O  AmericanindisnimzsianNave O
wwf"m Whise Native HawaiianCther Facificisl [

Emergency Contact: CHN'Y Relation: SPOUSE Bdingual

Phone: (335)310-3140 Bt

Emergency Notes

Personnel Information

Emgloyee Status 1 - Active professona Original Emp.Date 08-20-1980 Pnmary Job Code: 0145 - SFF TEACHER

Highest Degree: Z-Masers Latest Reempioy Date: 08-20-1990  Primary EEOC

Percent Dy Employed. 100% Ratiremant Date Farcent 100%

I ==
Esgibie for Rehire: = Take Retree Surchargee: O Paraprofessional Cenification O }
Esaract IC: SEF . 10 MONTH NY Take Retires O
Surcharge
W-2 Bles Carsert N Year Round O Ermgloymen: Type E . Half-Tims or mere
1095 Elec Consent: EAS Retiree Healh Elig O Retirea Employment Type
AV ERS Barirea Haahh St M

0 (Mandated Change) Added the Grd Lvl column to the Staff Responsibilities section.

End of Report

Primary Campus: 700 - 700 Schoal
Last Paymoll Campus: 700 - 700 Scheal
First Info Restrict M Gander M- NMale
Middle: Restnct Public - Manl St M- Marmed
Tite: Local Area 7 TEALCHER Bath Date  07-13-1362
Srrest Local Area 2 Last Chg 08152018
CiySe: Alamae City, TX CiySe: Alamo City, TX Dirvers Lic#: 64532218 ™
ZipCd: 48113 ZipCa: 46119 DL Bxpar Date Deceassd N
Country: TRS Bag. Ox
Fhone: (555) 675-E2350 Cel (555) 310741 BusPn () BsEa Chizen Y
Wit E=miail Hm B Hapare/Lating O ElackiAfncan Amaencan o
e
Sun:-'mrr.a!.hcfrm Asan O Amanican Indian/Alasian Matve (O
Y N " )
Delivary Narme Vo =) Natve Hawaiian/Other Facific 19 O
Ermergency Comact CHN'Y FRetation: SPOUSE Blingual
Frore: (3553105140 Ba
Emergency Notes:
Siafl Responsibslises
Fioie Fop JFiGrd '} Mo Class Momhly ESC/ Job
Campus D ZervicelD Service 1D Desor S & L =] Class ID Type Minmes SSA Code
FE Infy DaysWk1 MnWik1 Days¥iZ Mn\Z DaysYWw3 MnVWe3 DaysWed MinWkd
1001 - 001 School 114 55003000 SCHLADMEN-NOME D1 015 0012uD0000000 m 09000

Human Resources > Reports > User Created Reports > HR Report

O (Mandated Change) Added the Grade Level check box to the Responsibility section.

2026/03/30 13:29 19

ASCENDER Business Release Notes



https://help.ascendertx.com/releasenotes/lib/exe/detail.php/releasenotes/screenshots/amp-253.jpg?id=business%3Arelease_3_5
https://help.ascendertx.com/releasenotes/lib/exe/detail.php/releasenotes/screenshots/amp-253b.jpg?id=business%3Arelease_3_5

RN

O (Mandated Change) Added the Paraprofessional Certification check box to the Employment
section.

Emplte N Ji=l Ol employees Oniy

Empioyes Nbr EeafF ID7EEM Fogden Narme

hone srea Cg Laz: Change Date Errar Cortact HispanicLating
it S 1D Bddress Numbaer e MNbe -

Caizerahin

african American
cific lslander

Termination Reason
[Fermingtion Resson Descr
Full Sermaser

PEIMS A

KRS Retiret Heaih Elig
Y ERS Retiree Heaith Elig

Extgnded Leawe Begin Fingerpi act Date Employrment Type i
Exgrded Laww Eng Fingerarirg Dase Fesree Employmen Type ‘ Erpraprofessionsl Carificanion "

Update 3.5.0204

Release Date: 9/25/20 TxEIS/ASCENDER Update: 3.5.0204

Finance

Finance > Maintenance > Postings > Journal Budget
Finance > Maintenance > Postings > Journal Actual

O Corrected the program to properly retrieve the continuing funds journal entry created by the Fiscal
Year Close process on the Journal Budget tab instead of the Journal Actual tab.

Finance > Maintenance > Postings > Journal Actual

O Modified the program to allow the deletion of TRS On-Behalf journal entries. Now, a trashcan icon is
displayed for these entries.

Finance > Utilities > Fiscal Year Processing > Create New Accounts By Fund

O Corrected the error that occurred during processing, which was caused by the system trying to re-
create duplicate accounts.

2026/03/30 13:29 20 ASCENDER Business Release Notes


https://help.ascendertx.com/releasenotes/lib/exe/detail.php/releasenotes/screenshots/amp-254.jpg?id=business%3Arelease_3_5

RN

O Corrected the issue that prevented the preview report from being generated.

Update 3.5.0190 Finance

Update 3.5.0190 Finance

Finance > Maintenance > Postings > Purchase Order

O Corrected the program to allow reversing a PO created in Finance. Previously, an error was
displayed.

Update 3.5.0190

Update 3.5.0190

Finance

Finance > Maintenance > Postings > Purchase Order

O Corrected the issue that prevented purchase orders with balances from being retrieved.

Finance > Utilities > Fiscal Year Close
O Modified the program to only enable this menu item when logged on to file ID C.

O Corrected the purchase order re-encumbrance for continuing funds to include encumbrance
adjustments and liquidation adjustments from check/credit card transactions.

O Corrected the program to not re-encumber outstanding purchase orders that are split between
funds.

O Modified the program validation to ignore all payrolls that have not been interfaced where the
payroll is in the same month as the LEA’s Starting Accounting Period on the District Finance
Options tab.

Finance > Utilities > Fiscal Year Processing > Create New Accounts By Fund

O Corrected the program to properly post the journal voucher entries. Now, the closing entries will
post separately to the budget and actual fund balance object codes that are listed in the account code
table.
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Update 3.5.0182

Update 3.5.0182

Grants and Projects

Grants and Projects > Reports

O Removed this menu option as it is not currently available. Previously, the menu displayed the Bank
Reconciliation Reports, which resulted in a program error if selected.

Finance

Finance > Utilities > Fiscal Year Close

O Corrected the program error that occurred when you accessed the page. This issue was caused
when the total number of funds in the file ID was a multiple of 15. For example, 15, 30, 45, 60 caused
an issue but 18 did not even though the first page had the maximum.

Update 3.5.0181

Update 3.5.0181

Grants and Projects

The Grants and Projects is a new application that allows you to view grant/project data for the
entire grant period regardless of the fiscal year. The application includes the following pages:
Grants and Projects > Tables > Grants and Projects Table
O Added this page to define grant codes that can be tracked in the Grants and Projects application.
Grants and Projects > Inquiry > GL Inquiry

O Added this page to perform the general ledger inquiries for a specific grant/project code.

District Administration

District Administration > Maintenance > User Profiles > Grants and Projects

O Added this tab to assign specific grant code(s) to users allowing them to view the grant code details
in the Grants and Projects application.
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Finance

Finance > Maintenance > Postings > Journal Budget & Journal Actual

O Added the Ignore for Grants and Projects check box allowing you to indicate that all entries for

the JV should be ignored for the Grants and Projects application. For example, a user can posta JVin a
file ID and it will not be displayed in the Grants and Projects inquiry. This can be helpful with auditor’s
entries.

Finance > Maintenance > Fiscal Year Close

O Corrected the issue that allowed a single fund with multiple years separated between pages to be
incremented instead of being defaulted to only allow the fund to be continued. For example, if fund
616/8 was listed on one page and 616/9 was listed on the next page, the Increment option should
not be available for 616/8.

O Corrected the issue with possible out-of-balance issues stemming from running the closing process.
Now, the Finance > Utilities > Out of Balance Correction utility is processed prior to processing any of
the Fiscal Year Close functions.

O Corrected the issue that prevented report headers from being displayed if there was nothing to
report on the Fiscal Year Close pre-post Unprocessed Budget Amendment report; only a blank page
was displayed.

O Corrected the pre-post JV report to retrieve the Finance end-of-year stored procedure to accurately
generate the opening entries.

O Modified the program to identify the purchase order encumbrances created for rollover funds in
order to prevent them from being displayed multiple times in the Grants and Projects inquiry.

Update 3.5.0180

Update 3.5.0180

Human Resources

Human Resources > Maintenance > Staff Demo

O Corrected the Document Attachments issue that prevented the Driver License option from being
displayed in the Document Upload Type drop-down list.

Update 3.5.0178
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Update 3.5.0178

Finance

Finance > Maintenance > Postings > Check Processing-PA
O Corrected the issue that prevented you from adding a new purchase authorization (PA) after one
was already added and saved.

Update 3.5.0177

Update 3.5.0177

Known Issues

These issues are a high priority and will be corrected as quickly as possible.
Finance > Utilities > Fiscal Year Close

O The Fiscal Year Close process may cause an out-of-balance in file ID C. Workaround: Run the
Finance > Utilities > Out of Balance Correction utility to correct it.

O The Fiscal Year Close pre-post )V report is incorrect.

O If there is nothing to report on the Fiscal Year Close pre-post Unprocessed Budget Amendment
report, the report headers are not displayed.

Finance

Finance > Maintenance > Check Processing > Print Checks

O Corrected the error that occurred when trying to post a vendor check.

Finance > Maintenance > Postings > Journal Budget & Journal Actual
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Jourral Inguiry Credst Memo Chedk Processing - PA
IV Number: 00724 | JV Number Deseriptien: [TECH SUPPUCS | [ metieve | [ oirectory |
W Type: W Number: |V Mumber Description: Acct Per:  Capture Orig Buciget: Default [V Number Description:
BUDGET 007344 TECH SUPPLIES ] I
e v Reset [ mevemsey || oelese || pim |

TECH SUPPLIES

TECH SUFPLIES

0 Added the Print button to print the journal voucher report.

O Added the trashcan icon to delete previously saved individual journal voucher transactions. These
deletions will be included in the Audit Log Inquiry.

O Replaced the Delete JV button with the Delete button to delete journal vouchers.

U Added the Reset button to clear unsaved data from the page.

Finance > Maintenance > Postings > Check Processing - PA

SesslonTimer: 239 minand 52 sec

Journal Budget | Journal Inguiry M=l TR Check Precessing - PO

PAnumber: [187881 | Vendorhurber: (33885 | Retdewe | [ Directory  |Edview account newis

FANumBer: Sort Key/ Vendar Name: Vendar Number:
181881 WELLS FARGO VISA / WELLS FARGO VISA 39689

Check Nbr Check Date Resson
i g - s 0000 Dtz Lk DE-0%-2018 | Diptrict LA 06 = B0-00H
1 Eeanm 04 TB0-00-2110.22-000-800000 | Computer ¥ | -= PYMT WELLS FARGO VISA | 149800 | - - | | | 180004

L
Q Prem 04 180400-2110.22-000-800000 [Computer ¥ .- Test ] 1212 [oe09.2018 | [s54854 ] 180004
Totals 1.471.23

O Added the trashcan icon to delete previously saved individual purchase authorization transactions.
These deletions will be included in the Audit Log Inquiry.

U Replaced the Delete PA button with the Delete button to delete purchase authorizations.

0 Added the Reset button to clear unsaved data from the page.

Finance > Inquiry > Vendor Inquiry > Vendor Payment Inquiry

O Corrected the issue that prevented attached documents from being displayed.

Finance > Utilities > Move Current to New File ID

O Changed this utility to no longer function in the current file ID (file ID C).
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Finance > Utilities > Fiscal Year Processing > Delete Funds

O Changed this utility to no longer function in the current file ID (file ID C).

Finance > Utilities > Fiscal Year Close

O Added this utility to provide an easy, streamlined method to efficiently end the old fiscal year and
begin the new fiscal year. Review the Fiscal Year Close Help page for additional information.

LUkilities > Fiscal Year Close SessionTimer, 739 min and 44 sac

Mew File I | VI Accounting Period: 08 ¥ Mumber: | [

Histarical Transaction Date: | -
New Year Transaction Date . - -

execute | | meset | | processstatus |

Fund Selection:

|ncrement

180/
180 - ]
197/ ® :
199/ C

206/ O

206/ o ? [] []
208/ ]

208/ I O O (]
2 [ O O []
219 ®

211 e

21 w

21 w

O Removed the following utilities as they are included in the new Fiscal Year Close process and no
longer necessary as stand-alone functions.

e Finance > Budget Amendment > Delete Amendments > Fund/Fiscal Year
e Finance > Utilities > Mass Change Account Codes > Fund/Year

e Finance > Utilities > Fiscal Year Processing > Fund Close (5XXX-8XXX)

» Finance > Utilities > Fiscal Year Processing > Fund Close (1XXX-4XXX)

1 Removed the export (backup) prompt from the following utilities:

e Finance > Maintenance > EFT Processing > Create EFT File

e Finance > Budget Amendment > Post to General Ledger

¢ Finance > Budget Amendment > Delete Amendments > Amendment Number
e Finance > Utilities > End of Month Closing

e Finance > Utilities > Fiscal Year Processing > Create New Accounts by Fund

e Finance > Utilities > Fiscal Year Processing > Mass Delete Credit Memos

e Finance > Utilities > Mass Purchase Order Reversal

e Finance > Utilities > Fiscal Year Processing > Move Budget To Finance

e Finance > Utilities > Fiscal Year Processing > Clear/Move NYR Requisitions to CYR
e Finance > Utilities > Mass Change Account Codes > Mask Crosswalk

e Finance > Utilities > Fiscal Year Processing > Mass Delete Vendors

e Finance > Utilities > Import JV Transactions

Update 3.5.0176
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Update 3.5.0176

Human Resources

Human Resources > Utilities > FFCRA Payments

O Added this utility to track and calculate Families First Coronavirus Response (FFCRA) payments by
creating extra duty transmittals based on the entered criteria. Review the FFCRA Payments Help page
for additional information.

Ukilities > FFCRA Payments

This urtility will create Extra Duty Transmitials based on the criteria entered here in accordance with the Families First Coronavirus Response Act, Please review Help for detailed information.

Bay Date:

Pay Type 1 Pay Type 2 Pay Type 3 Pay Type 4

Leave Type for EPSLA regular rave:

Leave Type for EFMLEA:

Account

Leave Type for EPSLA two-thirds rate: | I v | | i | | - | | | - |

Update 3.5.0174

Update 3.5.0174

O Removed the What's HOT in TxEIS button from the Login Page as the newsletter is obsolete.

Accounts Receivable

Accounts Receivable > Maintenance > Credit Memo

O Modified the program to correctly handle credit memos when the accounting period is the same as
the next accounting period in Finance. Previously, when trying to apply a credit memo to an invoice, a
credit memo error was displayed and an out-of-balance condition occurred in Finance. Now, the credit
memo is correctly applied to the invoice and an overpayment is created if the credit memo caused a
negative balance.

Accounts Receivable > Reports > Accounts Receivable Reports > BAR7500 - Reprint
Invoices Report

O Modified the program to allow prior year account codes to be printed even if they do not exist in the
current year Finance chart of accounts.

2026/03/30 13:29 27 ASCENDER Business Release Notes


https://help.ascendertx.com/releasenotes/lib/exe/detail.php/3_5/ffcra_payments_1.jpg?id=business%3Arelease_3_5

RN

Human Resources

Human Resources > Utilities > Mass Update > Salary Calculation

O Corrected the issue that prevented the daily rate and accrual rate from being updated when
performing salary calculations using the local annual concept.

/

CareerPortal

Update 4.0.0.31 (TxEIS 3.5.0174)

CareerPortal Login

[ Added Help before the question mark icon.

[0 Added Facebook, Twitter, and LinkedIn icons with links after the Help link.

v,

EmployeePortal

Update 4.0.0.75 (TxEIS 3.5.0174)

EmployeePortal Login
O Changed the login statement from Please Login to Login to Your Account.
[0 Added Facebook, Twitter, and LinkedIn icons with links after the Help link.

O Removed the Contact Us link.

Update 3.5.0172
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Update 3.5.0172

Finance

Finance > Maintenance > Check Processing > Void Check

O Corrected the issue that prevented PO encumbrance transactions from being posted to the logged-
on accounting period.

Finance > Inquiry > Vendor Inquiry > Vendor Payment Inquiry

O Corrected the Document Attachments issue that caused a delay in retrieving data on the page.

Update 3.5.0171

Update 3.5.0171

Finance

Finance > Maintenance > Check Processing > Void Check

O Corrected the issue that prevented deferred checks from being reposted with the original check
transaction account codes.

Human Resources

O Updated the state minimum salary calculations to allow TRS Position Codes 02 and 05 to be based
on days greater than 187.

O Corrected the state minimum salary calculation to use the # of Days Empld instead of the Max
Days.

e Human Resources > Maintenance > Staff Job/Pay Data > Job Info

Human Resources > Maintenance > PMIS Position Admin

Human Resources > Maintenance > PMIS Position Modify

Human Resources > Utilities > PMIS > Salary Simulation

Human Resources > Utilities > PMIS > Move Forecast to CYR Position and Payroll
Human Resources > Utilities > PMIS > Move Forecast to NYR Payroll

Human Resources > Maintenance > PMIS Change In Position > Change In Compensation

O Corrected the contract and pay rate amount calculations for pay type 2 employees who are paid
with the hourly/daily pay concept at an hourly rate.
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Human Resources > Payroll Processing > Run Payroll

O Corrected the issue that caused the federal income tax to be calculated even though the employee
was marked as tax exempt and had zero original exemptions and no selections in the new W-4 fields.
Human Resources > Utilities > PMIS

O Updated the following utilities to verify the job code salary concept and display any failures on the
error report.

e Move Forecast to CYR Position and Payroll
e Move Forecast to CYR Position and Payroll
e Create Forecast Positions

Human Resources > Utilities > PMIS > Move Forecast to CYR Position and Payroll
O Corrected the issue that caused an error when updating current year records.

Human Resources > Reports > TRS Reports > HRS7815 - TRS Non-OASDI Employer
Contribution & HRS8905 - Regular Payroll (RP)

O Corrected the issue that caused the TRS Non-OASDI amount to be doubled when performance pay
was included.

A
EmployeePortal

Update 4.0.0.137 (TxEIS 3.5.0171)

EmployeePortal > Forgot Password

O Corrected the issue that caused users to receive an error message. This issue only occurred if the
LEA selected to use the Social Security Number on the Human Resources > Tables > District EA
Options > Employee Access Options tab.

EmployeePortal > Inquiry > W-2 Information

O Corrected the issue that prevented the Print button from being displayed.

O Corrected the issue that prevented the third-party sick pay from being displayed. Also, corrected
the third-party sick pay label.
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EmployeePortal > Inquiry > 1095 Information

O Corrected the issue that prevented the Print button from being displayed.

EmployeePortal > Leave Balances

O Corrected the issue that caused this tab to be enabled for employees in EmployeePortal even
though it was not enabled on the Human Resources > Tables > District EA Options > Employee
Access Options tab.

EmployeePortal > Leave Requests

O Corrected the issue that prevented leave from being posted to a leave type with a zero balance
even if the Post Against Zero Balance option was selected for the leave type.

O Modified the program to display all of the employee's active assigned leave types even if the leave
type amount is zero.

Update 3.5.0170

Update 3.5.0170

Human Resources

Human Resources > Reports > HR Reports > Quarterly/Annual Reports > HRS5100 - W-2
Forms

O Corrected the issue that caused the employee's full name (first, middle, and last) to be printed in
the Employee's First Name box on Copy A (red form) of the W-2 form.

4
EmployeePortal

Update 4.0.0.127 (TxEIS 3.5.0170)

EmployeePortal > Self-Service

O Corrected the W-4 data displayed under W4 Marital Status Information.

EmployeePortal > Inquiry > W-2 Information
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O Corrected the issue that prevented the W-2 Electronic Consent selection from being saved if the
employee did not have W-2 historical data.

O Corrected the issue that prevented Box 12 Code E (annuity amount) from being displayed properly.

EmployeePortal > Inquiry > 1095 Information

O Corrected the issue that prevented the 1095 Electronic Consent selection from being saved if the
employee did not have 1095 historical data.

EmployeePortal > Inquiry > Current Pay Information

O Corrected the issue that prevented the current pay information from being displayed if the
employee had data in multiple pay frequencies.

O Corrected the issue that prevented the campus name from being displayed.

Update 3.5.0169

Update 3.5.0169

Human Resources

Human Resources > Maintenance > Staff Job/Pay Data > Pay Info

O Corrected the issue that caused a W-4 Marital Status code validation error to occur when trying to
add W-4 information for a new employee.

Human Resources > Payroll Processing > Special Adjustments > Percent

O Corrected the issue that caused an error to occur when trying to process a Special Adjustment.

A
EmployeePortal

O Corrected the issue that prevented news users from being created in some databases.

EmployeePortal > Forgot Password
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O Corrected the issue that prevented the Forgot Password functionality from reading the email server
information for each database.

Update 3.5.0168

Update 3.5.0168

EmployeePortal

EmployeePortal > Self-Service

O Corrected the issue that prevented the employee from adding a new direct deposit account.

EmployeePortal > Inquiry > Earnings

O Corrected the wage and earnings reporting per pay date for Business only districts.

O Corrected the issue that prevented the employee from printing their current earnings if they were
paid with a physical payroll check instead of an EFT.

Human Resources

Human Resources > Utilities > Payroll Accrual Variance Report > Post to Master/Interface
to Finance

O Corrected the issue that caused a program error to occur when trying to run this utility.

Release 3.5

New ASCENDER Products

The TCC is excited to announce the launch of the new ASCENDER CareerPortal and EmployeePortal
applications! Check out the ASCENDER Resources page for training guides and marketing
materials.

CareerPortal

The CareerPortal application uses the new ASCENDER user interface (Ul) and it is now included.

O New URL: https://yourdomain.com/CareerPortal/home?distid=CCCDDD
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Example: https://ascendertx.com/CareerPortal/home?distid=009010

Default login information:

e Username: madmin
e Password: D3faultPassword

EmployeePortal

The EmployeePortal application uses the new ASCENDER user interface (Ul), offers a Spanish
language translation, and has a new calendar view for Leave Requests.

O New URL: https://yourdomain.com/EmployeePortal/login?distid=CCCDDD

Example: https://ascendertx.com/EmployeePortal/login?distid=009010

District Administration

District Administration > Tables > Electronic Signatures

O Corrected the issue that caused an error to occur when trying to upload a signature on a new
database.

Bank Reconciliation

Bank Reconciliation > Maintenance > Bank Transactions > Create Transactions
O Corrected the program to extract the original and voided check transactions even if the original and

voided check transactions have the same date.

O Corrected the program to extract JV entries for credit card transactions.

Finance

Finance > Maintenance > Pending Payables

[0 Renamed the Submit button to Submit/Return. The functionality is the same as the original
Submit button. After completing the required fields and then clicking Submit/Return, the check
transaction is created, the pending payable transaction is deleted and you are returned to the main

page.
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[0 Added the Submit/Stay button. This functionality does not delete the pending payable transaction
but instead adds a submit date to the record and you remain on the same page (PO details page). The
Document Attachment functionality becomes available and the Inv Documents button is displayed
allowing you to upload documents. The Document Attachments functionality is not available for
bundled requisitions.

Maintenance > Pending Payables SessionTimer: 239 min and 19 sec
— ——
Clm bmit/Return I "l Submit/Stay [ Cancel ] [ Delete ]
Type & Mumber: PURCHASE ORDER 18197% Whse Cd: O Purchasing Recsived Date: 11-20-2019 Original Amount: 300.50
Vendor: 95000 123 EZ TEES INC Received Amaount 49.75 Balance Amount: 0.00
Received By:

Maintenance > Pending Payables SessionTimer: 239 min and 58 sec

Submit/Return Submit/Stay Cancel I Delete ] ([ Inv Documents D

Transaction Successful

Type & Number: PURCHASE ORDER 181993  Whse Cd: 0 Purchasing  Rageived Date:

09-13-2018 Original Asmious
Wendor: 5000 123 EZ TEES INC Received Amount: 50,00 Balance Amoune: 37500
Regemed By
Originator:

O Added the read-only Document Attachments functionality for requisition documents if a purchase
order has documents attached. The read-only Document Attachments functionality is not available for
bundled requisitions.

Maintenance > Pending Payables SessionTimer: 23 men and 27 sec

| submitmerurn | | suomivsay | | cancet | [ Detete H I]Reqmumenu“

Type & Numberd PURCHASE DRIDER 1819463 Whse {d: 0 Purchasing  Recenved Date 12-03-201%9 Original Armount: 435.00
Vendar: 30451 AMERICAN BOTTLING COMPANY Regeesd Arvaurt: 15500 Balance Armsunt 435 00
46 BRAVWMER PEWY, Alamo Ciny, TX e
s - Hecened By
S4RE7 !
Originasar:

O Modified the program to allow this page to handle bundled requisitions/purchase orders.

O Corrected the issue that prevented posting in the Next accounting period.

Finance > Maintenance > Check Processing > Print Checks

O Changed the Vendor Check Transaction Detail Report to sort by the invoice number and then
account code when the invoice number is the same.

Finance > Utilities > Move Current to New File ID

O Modified the program to prevent a fund from being moved or copied if a pending payable record is
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tied to it.

Finance > Utilities > Mass Change Account Codes > Mask Crosswalk

O Modified the program to include the pending payable distribution table when crosswalking from one
account code to another.

Finance > Utilities > Fiscal Year Processing > Fund Close 5XXX-8XXX and Fund Close
IXXX-4XXX

O Modified the program to prevent a fund from being deleted or closed if a pending payable record is
tied to it.

Finance > Reports > Finance Reports > Journals, Checks, Detail Ledgers > FIN1750 - Year
to Date Check Payments List

O Corrected the published report to sort data according to the sort option selected in the Sort by
Ck#/Acct (1), Acct/Ck# (2), Vendor#/Ck#/Acct (3), Vendor#/Acct/Ck# (4) parameter.
Finance > Reports > Finance Reports > Vendor/Purchase Order Reports > FIN2100 -

Printing 1099-MISC Form

O Per IRS requirements, updated the 1099-MISC Forms to support the 2019 tax year.

O Changed the Print 1099 Form only (1), 1099 form including 1099 file (2), Non-preprinted
Copy B (B) or Copy C (C) parameter to Print 1099 Form only (1), 1099 form including 1099
file (2), Non-preprinted Copy B and C (3). Option 3 prints Copies B and C on one page for the
same vendor and includes the instructions for both copies on the back of the page.

Reports > Finance Reports > Vendor/Purchase Order Reports * Printing 1099-MISC Form SessionTimer: 239 min and 52 sec
Return to Reparts
ReportID: FIN2100
File 1: C
User IC:
Curr Per:
MNext Per:
Parameter Description Value
Sort by Alpha (&), EIN/SSN (N), Zip Code (Z) L 1
Clear Options
6-& 1099 Form only (1), 1099 form including 1099 file (2), Non-preprinted Copy BandC(3))[ |
Taxvear (o) E—
Control Mame (4 char, only required for 1092 file) |:|
Contact Name (40 char, only required for 1093 file) I:l
Contrel Code (S char for 1099 file) I:l
Select Vendaor(s), or blank for ALL I:l
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Human Resources

O Per IRS requirements, added the new W-4 fields to the following pages/reports:

Be sure to review Publication 15-T, which contains the withholding tax calculations.

e Human Resources > Tables > EA Self-Service Assignments > Payroll

e Human Resources > Next Year > Copy CYR Staff to NYR

e Human Resources > Next Year > Copy NYR Staff to CYR

e Human Resources > Self-Service > Payroll Approval

e Human Resources > Self-Service > Payroll Approval by Alternate

e Human Resources > Reports > HR Reports > Payroll Reports > HRS2500 - Wage and Earning
Statement

e Human Resources > Reports > HR Reports > Payroll Information Reports > HRS1250 -
Employee Data Listing

e Human Resources > Reports > HR Reports > Payroll Information Reports > HRS1650 -
Employee Salary Information

e Human Resources > Reports > Payroll Reports > HRS2200 - Payroll Earnings Register

e Human Resources > Reports > YTD Reports > HRS3200 - YTD Payroll Earnings Register

e Human Resources > Reports > YTD Reports > HRS3500 - YTD Wage and Earnings Statement

e Human Resources > Reports > HR Reports > Payroll Information Reports > HRS6150 -
Employee Payroll Listing

e Human Resources > Reports > Self-Service Reports > HRS8000 - Self-Service Requests

[0 Removed the withholding status and exemptions from payroll check forms:

e Human Resources > Payroll Processing > Run Payroll > Print Checks
e Human Resources > Inquiry > Payroll Inquiry

[ Per IRS requirements, updated the 1095-B/1095-C forms and all ACA functionality to support the
2019 tax year.

e Human Resources > Utilities > ACA 1094/1095 Correction/Replacement > 1094/1095-B

e Human Resources > Utilities > ACA 1094/1095 Correction/Replacement > 1094/1095-C

e Human Resources > Reports > HR Reports > Quarterly/Annual Reports > HRS5250 - 1095-B
Forms

e Human Resources > Reports > HR Reports > Quarterly/Annual Reports > HRS5255 - 1095-C
Forms

Human Resources > Tables > District Options

O Added the W-2 Print Options section allowing you to select the amounts to be printed on the
employee W-2 form. The following options are available:

* TRS
e HLTH
e CAF
* NTA
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* TXA
* TFB

Tahbles > District HR Options SessionTimer: 730 min and 42 sec

W-2 Print Options
TRS District 1D: Caloulate Accrual Salaries: o Pay Rale 5t
Federal |0 Murnier (CIM): 51-91 28663 Chesck Amaunt - Alpha: o Diaily Reate HLTH: W
Payroll Clearing Fund/Year: Swrimarize Benelits Interlas: Dock Rate CAF:
TWC Diswricy D Supglemental Tax Rate: 25.009 AR P NTA: B
Use Dirert Depocit (YN, or Ty |C - Elecironic Funds Transfer ¥ | Standard Hours per Warkday: = THh:
TRS Cost Cducation Index: 1.0600 Max Gross Amt for Disticy: 2 TFR: &
Distributions Built By Amp or #: Auto Assgn Cmployee Mumber: o
Apply Leave Ued or Carned Firsl: [ - Carred First Mexl Available Crmgloyes Murnier aoi 164
Leave Code for Stale Sick: |07 STATE SKCK ¥ ] Schaol Year foe POMS Codes: 201E Prafessiana Ijl
Leawe Code for S1ale Personal: |:-¢': STATL PLRSON v I Use Crige NEw o S5M in CFT File Para-Professional/Hourly:
iyl B S ]

Human Resources > Tables > Tax/Deductions > Exemptions

O Per IRS requirements, exemptions will no longer be used as of the 2020 calendar year. As a result,
all data fields were removed from this tab for calendar years greater than 2019 and the following
message is displayed: Exemption data is no longer valid.

Tables > Tax/Deductions SessionTimer: 239 min and 57 sec

L= )

Calendar Year: [2020 | [ s ][ Delete J

457 Def Comp Workers' Comp

Print

Gernptinn data iz no longer '-.talit:l.)

Human Resources > Tables > Tax/Deductions > Income Tax

Per IRS requirements, modified this tab to accommodate the income tax guidelines for calendar years
greater than 2019.

U For tax years less than or equal to 2019, the original data fields are displayed (except for the table
column headers, which changed per IRS documentation) and data is saved per marital status and per
pay frequency.

O For tax years greater than or equal to 2020, the new data fields are displayed and data is saved per
the following guidelines:
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The pay frequency for these rate tables will be empty as the rate tables are now stored as annual
amounts. When payroll calculations are processed, the rates will be divided by 26, 24 and 12 for
each of the respective pay frequencies (4, 5, and 6).

e A - Standard / Married filing jointly

B - Standard / Single or Married filing separately
C - Standard / Head of household

D - Higher / Married filing jointly

E - Higher / Single or Married filing separately

F - Higher / Head of household

Codes G, H, and | are used for individual exemption or credit amounts:

e G - Allowance amount
e H - Credit amount for qualifying children under age 17
e | - Credit amount for other dependents

Tahles = TawDeductions SessionTimer: 239 min and 36 sec

Calendar Year: |z020 [ Retrieve J [ Delete J

Exemptions Incomie Tax o Unemployment 457 Def Comp workers' Comp Deduction Cd

Allowante amount 4,200.00
Credit amount for gualfying children under age 17: 2,000.00
Credit amount for other dependents: =000

Singles Biweekly

Withholding Rate Schedule The tentative of the amaount that the

*iandard Srrery Mot e = thi Adjusted Annual Wage

Higher B At least Eut less than withhold is exceeds

Filing Status ) o 11,800 0.00 ]

#Mzrried filing jointly W 11,500 1.200 o.00 10.0% 11800

%ingle or Married filing separately r@s 21 200 90,750 184900 13 31,200
OHead of housshold = —— . —

ead of househo ] 20750 180,200 9,08%.00 22 0% 0,750

] 180,200 333,250 28,785.00 24.0% 180,200

] 333750 430,000 B5,497.00 320% 233,250

] 420,000 £24,150 93,257.00 35.0% 420,000

] £24.150 EEEH 164,709.50 37.0% 24,150

Refresh Details + Add

Human Resources Tables > Tax/Deductions > Earned Income Credit

O Removed this tab as it is obsolete.

Human Resources > Tables > Workday Calendars > Accrual Calendar

O Corrected the sorting issue on the report.
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Human Resources > Maintenance > Staff Job/Pay Data > Pay Info
0 Removed the EIC Code field as it is obsolete.
O Per IRS requirements, added the W-4 Withholding Certificate section with the following fields:

1: Filing Status
e 2: Multi-Jobs

3: Children under 17
e 3: Other Dependents
e 3: Other Exemptions
e 4a: Other Income

e 4b: Other Deductions

Maintenance > Staff job/Pay Data LessionTimer: 238 min and 38 sec
Employee: [0DO00E ; ADAMS, ADAM E. | [ Bairitns ] [ Directory ] [ DT J
Employment info  [RGENTE Job Info Deductions Leave Balance = -
w—xi‘.'u"rl:l'lhclding Certificate
; : " Tax Exempt:
PayStatus [0 acive v] & 1: Filing 3tatus: [M Married filing jointly bl
u I ent Elig: #F
Pay Campus: |C01 001 Schoo T | e N Sl 2: Mutti-jobs: W
; FICA Eligibility: 1 ject to medicars v
Foy EEUE D St 14 Sugjst o medicars I 3: Children under 17:
- Topm—— Wi Marital Status: T i L
Dock Rate: l B RsarHEd I 3: Other Dependents: l:l
Mbr of Exemptions: EI .
3: Other Exemptions: _m
A3 Other Income:
l‘an: Uther Deductions: j
Mo,

O Modified the program to provide an option to update the W-4 fields (new and existing) in the
alternate pay frequency. For example, if the employee has an existing pay info record in the alternate
pay frequency (CYR to NYR or NYR to CYR), a message is displayed prompting you to update the
alternate pay frequency. If you accept the update, the new W-4 Withholding Certificate fields and
the existing W-4 Marital Status and Exemptions fields are updated for the employee in the
alternate pay frequency.

- Waubd you like o upsate Wed InfofFSP Stadf Salary
\‘“:‘l_'/ Data on Pay Info tab in Current Year?

[ Yes “ No
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- Would you like 1o update W-4 Info/F3P 513 Salary

i E) Cata on Pay Info tel in NexT Year?

[ Yes ] | No

Human Resources > Maintenance > Staff Demo > Responsibility

0 Added validation to allow the following PE service IDs. Also, included the service IDs in the Service
ID ellipsis.

» 02530004
* 02530005
* 02530006
* 02530007
» 02530008
e 82210XXX
e 82931XXX
e 83210XXX

Human Resources > Maintenance > Hours/Pay Transmittals > Abs Ded

O Corrected the issue that caused an error message about having a salary adjust code to be
displayed when using the duplicate feature to duplicate absence deduction and coded absence
deduction transmittals.

Human Resources > Payroll Processing

O Modified the payroll calculations to handle the withholding tax calculations based on the new IRS
W-4 requirements. These changes are effective for pay dates beginning 1/1/2020.

Human Resources > Payroll Processing > TRS Processing > Extract

O Corrected the RP20 extract to include the correct number of actual hours worked when the pay
date has duplicate reported hours.

Human Resources > Utilities > Install Salary/Tax Tables

O Per IRS requirements, the following changes were made to accommodate the new W-4 guidelines.

e Removed the Fed Income Exempt field from the Tables section.

e Removed the Frequency section as it is no longer applicable.

» Modified the Fed Income Tax table to accept import files without a pay frequency and with
Tax Rate Codes A-l.
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Utilities = Install Salary/Tax Tables SessionTimer: 239 min and 47 sec

'E !a Process Specifications = =
rowse xecute
State Salary School Year: 2020

Job Code Import Path:None

Fed. Income Tax [ e.g. chrscoc2kidatafile o)
FICA Tax Rates
TRS Rates

Current-Next Year

® Current Year
Mext Year

Human Resources > Reports > HR Reports > Quarterly/Annual Reports > HRS5100 - W-2
Forms

O Per IRS requirements, updated the W-2 forms and all W-2 functionality to support the 2019 tax
year.

[ Removed the W2 Forms - 3 Up (U) parameter option as this version of the form is no longer
available.

O Modified the Non-preprinted 3 Up (N) parameter option to print the W-2 form instructions on the
back of the form three times per page.

[ Added the Tax Year > 2018, Include instructions (Y/N) or Print instructions only (I)
parameter to indicate your printing preference for the W-2 form instructions when the Non-
preprinted 3 Up (N) parameter option is selected and the tax year is greater than 2018. If the tax
year is less than or equal to 2018, no instructions are printed on the back of the form regardless of
the selection in this parameter.

Reports > HR Reports > Quarberhy/Annual Reports > W-2 Forms SessionTimer: 235 min and 40 sec

Return to Reports

ReportID: HR55100
Freguency- 5
User IC:

Parameter Description Value

Validation Rpt (V); W2 Forms - Copy A[A), Non-preprinted 3 Up (N); or W2REPORT File (F) YV
Clear Options
For Tax Year > 2018, Include instructions (Y/N) or Print instructions only (1) _‘/ N
Final Run - Create W-2 Historical Record 7 (¥/N) W]
Sart by Alpha [A), 55N (5], or Pay Campus (C)
Tax Year [#88#) 2019

O Modified the program to reference the W-2 Print Options section on the Human Resources >
Tables > District HR Options page allowing you to select the amounts to be printed on the employee
W-2 form (Box 14). This change also applies to W-2 forms printed from ASCENDER EmployeePortal.
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[ Modified the program to use the long version of the employee name when extracting names for
W-2 forms. This change applies to the following parameter options: Validation Report (V), Copy A
(A), and Non-preprinted 3 Up (N). The program does not truncate characters for the W2Report
File (F) option.

e The maximum length allowed for the full name is 28 characters.

e If the length of the full name exceeds the allowed length, the name is truncated.
e The middle name always displays a single middle initial.

e The first name may be truncated to a single initial depending on the length.

Human Resources > Reports > HR Reports > Quarterly/Annual Reports > HRS5250 -1095-B
Forms & HRS5255 - 1095-C Forms

O Corrected the issue that prevented the complete Social Security number from being on the
Comparison report even if the Print SSN (S), or Masked SSN (M) parameter is set to S.

Human Resources > Reports > User Created Reports > HR Report
[ Updated the Pay Information section as follows:

* Removed the EIC Code as it is obsolete.
¢ Added the new W-4 fields:

o Multi Job

o Nbr Children

o Filing Status

o Nbr Other Depend

o Other Deduct Amt

o Other Exempt Amt

o Other Income Amt

Reports = Lser Crasted Reparts » HR Repart SessionTimer: 238 min and 50 sec
[ Save ] [ Create Report ] [ Delete ] [ Reset ]
Repart Template
| ubslit [ Retriew ] [ Directary

- Wi Marital SLatus Uriesnipliysent Fig TRS Stalus TRS Begin Date FSP SLalf Data Cd

B IR Y - e Dock Rate W4 Filing SLatus
‘W4 OLher Dependents -4 Other Cxemglions -4 OLher Incame W4 Other Deductions ,

Purchasing

Purchasing > Maintenance > Create/Modify Requisition

O Corrected various page usability issues to improve the user experience.
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Purchasing > Maintenance > Receiving

O Modified the program to exclude completed pending payable transactions.

O Modified the program to display a message indicating that one of the following conditions exists for
the purchase order that was retrieved. The message is displayed again when the record is saved.

e The purchase order is fully liquidated.
e The purchase order has check transactions that were created using the Finance > Maintenance
> Postings > Check Processing - PO tab.

Purchasing > Maintenance > Receiving > Bundled/Bid Requisitions

O Modified the program to create records in the pending payables table instead of the check or credit
card transaction tables when receiving bundled requisitions.

Warehouse

Warehouse > Maintenance > Receive Inventory Items

O Modified the program to exclude completed pending payable transactions.
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