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Follow these steps to use a combination of manual and automated tools to complete scheduling,
where the campus master schedule (section and meeting times) is manually created, and
automated tools are used to schedule students into course-sections.

Three Scheduling Options Flow Chart:

ASCENDER
Three Options for Scheduling Students

=

( Preliminary Requirements:
Prepare district and campus
| master schedules.

Option 2: Combination Option 3: Automated
Create the sections, but use Use software to create the
software to load student sections and load student
schedules automatically. schedules.

Option 1: Manual Entry
Manually create the sections and
student schedules.

'\ g

STEP 1: Create course-sections STEP 1: Add student course

STEP 1: Enter student course

requests, and meeting times. requests (StudentPortal, Graduation
\ l g " l < | Plan, import, manual).
. ™ .
STEP 2: Create instructors, STEP 2: Add student course
course-sections, and meeting requests (StudentPortal,
times in the campus master Graduation Plan, import, manual,

schedule. elementary proxies).

l [ STEP 2: Create [ STEP 2: Create
P - course-sections with course-sections with
' MSALGO.

Master Schedule Generator. |

STEP 3: Schedule students into
course-sections.

b y

’ STEP 3: Use software to load student )
| schedules.

NOTE: Elementary campuses may choose one of the three options listed above and refer to
the Elementary Scheduling guides for Before/After Annual Student Data Rollover.

The Phase Ill steps include running and accepting the Live student scheduling load.

Before you proceed, review the Scheduling pre-load reports.
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Run the Live Scheduling Load

1. Verify scheduling load options.
2. Run the live scheduling load.
3. View all scheduling load reports.

4. Re-run the scheduling load until you are satisfied with the results.
If you need to improve your scheduling load, run all reports necessary to identify reasons for
unscheduled students, and make the necessary modifications. It is recommended that you run
and review all scheduling load reports before accepting the load.

Click Run to run the scheduling load again until you are satisfied with the results.

After the first run, a warning message is displayed when you run subsequent runs indicating
that students have already been scheduled.

| Warning

Students have already been scheduled. Delete previous
Run?

[ ok ][ Cancel ]

Click OK to continue.

Any subsequent runs will reschedule all the students and load the master schedule and student
course requests into temporary tables again.

When the load is completed, a message is displayed.

Run finished. Attermpted to schedule 537 students

Partial Sched Stu St Reject List Sty w' Unsched Proxies

[ Run ] [ View Load Stats ] Show Error Show Crs Error | Accept |

Reschedule Student’s Preassigned Sec/Sem

5. Accept the scheduling load.
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6. Modify student schedules as needed.

Run Reports

Run and review all post-load reports.
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