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The Letter Variables lookup is used to select letter variables when printing attendance, discipline,
or health letters. Some variables are not available, depending on the letter type.

Letter Variables

Search: |

Replacement ‘fariable A

Actusl days sbsent

As of Selsction Date
Campus ID

Campus Mailing Address Line1
Campus Msiling Address Line2
Campus name

Campus Phone

Campus frack

He or She

he or she

Him or Her

him or her

His or Her

his ar her

List of Absences

Mailing_ Address Line1

Malling Address Lined

Mumber of days excessive
Mumber of tardies

{actual_days}
{as_of date}
Tcampus_id}

fcampus_address_line1}
{campus_sddress_lineZ]

{campus_title}
fcampus_phone}
ftrack)
The_she_cap}
{ha_she}
Thim_her_cap}
Thim_her}
This_her_cap}
{hiz_her}
{list_of_sbsences)
{address_line1}
[address_lineZ}
{days_sxcessive)
Inbr_tardies}

Parent "other” phone number
Parent first name

Parent full name

Parent home phone number
Parent last nams

Parent work phone number
Period

Semester

son or daughter
Student age first dav school

Iparent_phone_other}
Iparent_name_first}
Iparent_name_full}
Iparent_phone_home}
Iparent_name_lkast}
Iparent_phone_work}
{period}

{semester}
Ison_daughter}
Ischoo! sget

Search for a variable:

Letter variables are listed in alphabetical order by replacement. Replacement describes the content
that will appear in place of the variable when letters are generated for students.

The list can be re-sorted.

You can re-sort the grid by clicking on an underlined column heading. It will sort in ascending order.
Click it again to sort in descending order.

A triangle next to the column heading indicates the column by which the grid is currently sorted and
whether it is sorted in ascending =l or descending = order.

a. To search for a specific variable, begin typing the replacement text in the Search field. The list is
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Student

automatically filtered to display the variables that contain the characters you have typed.

b. When you locate the variable you want to retrieve, click the replacement. The lookup closes, and
the letter is populated with the selected variable.

. Repeat for the remaining variables.

O Click Cancel to close the lookup without selecting a variable.
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