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Perform employee maintenance

Payroll > Utilities > TRS Maintenance > Regular Payroll (RP) > RP20 (Payroll)

While you are waiting for the ED file to be successfully uploaded, verify employee data and if
necessary, perform employee data maintenance.

You may need to manually add all new hires for August to the RP20 record.

[® TRt v PayolE ]

TRS Mont: (05 v | TRSVear:[ | [

RPZ0 (PAYROLL)  RP2S [PAYROLL ADJ)

Delete Select EmpMbr  Staff IVSSN DOE Gancigr Last Namg Eirst Mamg Migdle Name Generation  TRS Position Code  Actual Hours Worked. Hours Scheduls -
M O o00265 583-73-5855 04-09-1972 F-Female COOK CHRISTIAN o 02 - Teacher. librarian ] *
2 000267 o F-Fomale  COOPER CHRISTIE 5 02 - Teacher. libraran ] 3
® D 00284 274 F - Female Cox CHRISTY KATHLEEMN 05 - FT nurse/Counselor o 4
£ 000285 F-Female COX CHRISTYMNA L 2 - Teacher, librasian ] 3
i} 2 000355 F-Female DILLMAN DAYLOMN SERIO 02 - Teacher. librarian ] 3
i £ 000381 459-76-3910 g DUNMAVIN DELORES PABLO 03 - Support staff ] 3
] D 000391 424-71-5092 M-Male  EDWARDS DEREK RYAM 02 - Teacher, librarian ] 3
0 001349  405-T71-8751 08 F-Female ENRIQUEZ STEVEN LM 05 - FT nurse/Counselor ] 3
] 2 000 014-69-0910 M - Male FAUGHTEMBERRY DOMMA = 02 - Teacher. lbrarian i} 3
i 0 o 169-28-2816 06-18-1972 F-Foemale FELDER DORIS K 02 - Teacher, librarian 0 3
5 0 000454 153-05-7795 F-Fomale GARMER ELLEN DEE 02 - Teacher, librarian ] 4
i D 0 197-68-9929 Q3 5 Female GATLN EMILY M 02 - Teacher. Ubranan 0 ¥

B O 000472 210-56-8060 1 F-Female GLASS ERIM 02 - Teacher. librarian 0 £
L
First| (4 ][2 w|i29[» | Last Add

Emp Nor: 000265 Staff IVSSN: 583-73-5855 Name: COOK, CHRISTIAN D DOE: 04-09-1972 Gonder: F - Female

Job Info

TRS Position Code: | 02

s

Maonthly Amournt

TRS Gross STEI3T| v o~ . -y o) i ™
TRS Grant Depasit Emplr Hew Member Contrib 0.00| A tate Min
¥5 Sal Reguctor RS Grant Care Empir THS Non-GASDI Contrit tat Min Conrib

Total Gross Pay

Servios Credit

Service Credit Purchase Deduction &mount
Serwoe Credit Tax Shelter Flag V]

[ To add another row, click +Add. A new row is added with the cursor in the Emp Nbr field.

O In the Emp Nbr field of the free-form area, type or select an employee number, and then press
TAB. Data associated with the employee number is displayed.

O Complete the Hours Scheduled and Days Worked fields for the employee.
O Click Save.

Additionally, you can sort the data on this page by the Days Worked. This allows you to determine
that a Zero Days Reason is indicated for all employees who actually have zero days worked in
August.
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https://help.ascendertx.com/test/business/doku.php/payroll/utilities/trsmaintenance/regularpayrollrp/rp20payroll
https://help.ascendertx.com/test/business/lib/exe/detail.php/general/august_trs_process_step_10_trs_rp20_maintenance.png?id=academy%3Aaugusttrsreportingchecklist%3A11
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If the employee actually worked in August, adjust the Hours Scheduled and Days Worked fields
accordingly.
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