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PMIS - Perform Historical Inquiries

This guide provides users with an overview of available historical inquiries in PMIS.
The following inquiries are only available in current year Human Resources.

This guide assumes you are familiar with the basic features of the TxEIS Business system and have
reviewed the TxXEIS Business Overview guide.

Employee Historical Data Inquiry

Human Resources > Inquiry > PMIS Employee Historical Data Inquiry

The following historical inquiry is used to view historical information by employee name or employee
number. The inquiry includes position data and salary information about the positions an employee
has held (regular positions and supplemental positions).

Field Description

Employee Begin typing the employee name or number. As you type the data, a drop-down
list of corresponding data is displayed. Select an employee and click Retrieve.
Or, click Directory to perform a search in the Employees directory.

Start at Update |Type the beginning date for the inquiry in the MMDDYYYY format. This allows you
Date to narrow the inquiry to specific date range.

Click Retrieve.
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The following information is displayed for each employee:
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* Frequency

e Employee number

e Name

e Update date - The date and time a change was made to the position are displayed.

e Begin/End - Each time current year PMIS is rolled to next year PMIS, and then rolled back to
current year payroll and PMIS, a snapshot of the position is saved to this inquiry. This allows the
LEA to view what an employee/position looked like at the beginning of the school year and
again at the end of the school year.

e Pos Nbr - Position Number

e Billet - Billet Number

* Pos Typ - Position Type

* Sch YR - The school year (fiscal year) for each transaction is displayed.

» Description - The billet description for the position is displayed. If the billet description is
changed, the change is reflected in history.

e Orig Type - FCS indicates a change was made in forecast (NY PMIS). MNT indicates a change
was made in current year PMIS.

Click X to display the position record, distribution, and date information for the selected row. The
following three tabs are available: Position Record, Distribution, and Date.

Position Record

Position Number: PTEACHER  Billet Number: 01200 Position Description: PROGREAM DIRECTOR  Position Type: Posiion  Update Date: 08-11-2015 1802  BeginEnd:  Orig Type: MNT

Emg Hbe: 000452 Emp Mame: JUANITA DrANN EEY

Primary Job: + Pay Grade: TEA Pay $tepc 03 Schedubs:

Bagin Date: 03-14-2015 Emd Date: 05-02-2016 Payoll Date: 07-25-2016

Days Of: 00 Nor Days Employed: 1870 HriyiDly Rage: 192 513 Salany: 3500000 Rem Payments: 12

Fing: 6 - Montely CYR School Yo 2016

Job Code: 4500 - CODRDINATOR 151 Pay Date Code: A1T7

Primary Campus: 1010 - TEXAS ELEMENTARY SCHOCL Dept:

Hrs Por Day: 5000 Pof Day Employed: 100 Pct Yr Employed: 100
Pay Concepl: Annual Max Days: 1870 Orig Type: Manienancs

Distribution (This tab displays the distribution information as it was on that date. Account codes
assigned to an employee in a prior fiscal year can be viewed.)

Position Status [ ]
Posithen Nambss: PTEACHER  Bilket Humber: 1200 Position Description: PROCRAM DIRECTOR  Podition Type: Posscs  Updste Dape: 02-11-2015 1802 BaginEnd:  Orig Type: MNT

Puoesiticn Rt ord

Aty Code Expense 373 Emplr Conlr
30 - Base Salary 265-23-6118.00-101-524000 ] A - PROFESHONAL EMPL " i 100,000 000
Totas 100.000 oo

Date
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Position Nember: PTZACHER  Billed Numbar: 01200 Position Description: FROGRAM DIRECTOR  Position Type: Positon  Update Date: 08-11-2015 1500 BeginEnd:  Onig Type: MNT

Desdribafion

Date Fillaa: 04-08-2015

Dato Authorieed: J2-02-2015

Date Entered: O4-03-2015

Date Vacabed: Vacabed Reason:

Click Print to print the data. The report can be saved or printed in various file formats (PDF and CSV).

Dt Riun: PMIS Employes Historical Data inguiry
ICnty Dist: 15D Page: 1 of ]
Froq Emp Mbr Employes Nama Update Date BeginEnd Position Number Billst  Pos Type Position Description  Sch ¥r  Orig Type
6 000012 ADKINSG , ALEXANDER LYMM O7-0f-2015 B CObM 00004 5 CELL PHONE 2018 FCS
Occupant Data Ll
Amcunt: 300,00 Ram Pymis: 12 Extra Days: 0
Position Data
Extra Duty 27 - CELL PHONE Type: B Primary Campus: 101 Dept:
Max Days: 0 One Time Suppl: N
Dates Data
D1 Filbed: 05132014 Dt Authorized: 05132014 Dt Enlsred: 05132014 Dt Vacalsd: = a Fsaton: 1.3
Distribution Data
Activity Code Account Code Grant Code Workers' Comp Expense 373 Empir Contrib Parcant Amourt
m 196 Z3-61 35 00-995-5 59000 A N N 100,000 300,00
Totals: 1000000 30000
& DO0012  ADEINS | ALEMNANDER LYMM 07-15-2016 E COlIK 00004 5 CELL PHONE 018 FCS
Occupant Data 1207
Amount:  300.00 Rem Pymits: 12 Extra Days: 0O
Position Data
Extra Duty 2T - CELL PHONE Typa: B Primary Campus: 104 Deat:
Max Days: 0 One Time Suppl M
Dates Data
DaFibed: 05-13-2014 Dt Authorized: 05-13-2014  DtEntered:  05-13-2014 Ot Vacated: - - Reason: o2
Distribution Data
Activity Code Account Code Grant Code Workers' Comp Expensa 373 Empir Conirib Parcent Ampunt
9 190 236135 00-990-500000 A N N 100,000 300.00
Totals: 1000000 300000
B 000012 ADKINSG , ALEXANDER LYMM 07-15-2016 B CObMM 00004 - CELL PHONE N7 FCS
Cccupant Data 120w
Amcunt  300.00 Rem Pymis: 12 Extra Days: 0
Position Data
Eutra Duty 27 - CELL PHONE Type: B Primary Campus: 101 Depi:
bax Days: 0 One Time Suppl: N
Dates Data
D1 Filled; 05-13-2014 Dt Authorized: 05-13-2014 Dt Entsred: 05132014 Dt Vacaled 2= Rsaton: 153
Distribution Data
Activity Codo Account Code Grant Code Workers' Comp Expense 373 Emplr Contrib Percent Armount
T8 198 Z3-61 35, 00-995- THH000 A N N 100,000 300,00
Totals: 1000000 300,00
] DO0012 ADKINS | ALENANDER LYMMN O7-17-2017 E COK 00004 g CELL PHOMNE i FCS
Occupant Data 1:58
Ameunl  300.00 Resn Pyents: 12 Extra Days: O
Position Data
Extra Duty 2T - CELL PHONE Type: B Primary Campus: 101 Dept:
e Dave 0 One TimeSuoopl N
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1 [Frea  lEmpnbe Employeeupdate DuBegin/EncPosition hBiliet  PosType PositionCSch'¥r  Onig Type PrimJob PayGrade Pay Step Sthedule BepnDt End Dt Payoff Dt DaysOff MbrDays iHourly/DaSalary  Rem Pymelob Code Extra DutyPramary CiDept  Lst Fay Dt Max Days O
600001 ADKING, /07-09-201 8 COMM 00004 5 CELPHOIROME  FCS N -- -- -- o [ L] 300 82 37-CELLFE 01 L]

6000012 ADKINS, JO7-15-2001E COMM 0004 5 CELLPHOIOIE  FCS ] 0 ] L} 00 12 27-CELLFB 1 oN

6000012 ADKINS, /07.15:20118 COMM 00008 5 CELLPHOI2007  FCS ] o o [} 300 12 77 CELLF8 m oN

6000012 ADKING, /07-17-202 COMM 004§ CRUPHOIZON? LS N o [ [} ) 12 27-CALLER 01 oN

6 6000012 ADKINS 17 oMM DO00d S CELLPHOI01E  FCS N 0 o L} 300 12 27-CELLFB m oN
7 6000012 ADKINS , /07-17-203E COMM 0004 5 CELPHOIOIE  FCS ] o [ L] 300 12 27- CELLFB o on
6 000013 ADKING, JOT-17-2010 COMM 00004 § CELLAMOI2OLS  FCS N o [ L} 200 12 17-CRLLER 01 on

6000012 ADKINS, /0717201 E COMM 00004 5 CELLPHOI OIS FLS N 0 o [} 00 12 27+ CELLFB m oN

6000012 ADKING, /07-37-201:B COMM 0004 5 CELLPHOIO0  FCS N o [ [} 300 12 27-CELLFR 01 oN

6000012 ADKINS, J07-10-203 COMM 0004 S5 CELLPHOIO20  FCS N 0 o L} 00 12 27-CELLFB w1 oN

6000012 ADKINS, /0710-20218 COMM 0004 5 CELL PHO! 2021 FCS N ] o 0 300 12 27+ CELLFB m oN

6000012 ADKING, J07-15-202 £ COMM 004§ CELLBHE 2021 (=] N o e ° 100 12 27-CALLER 01 oN

6000012 ADKINS, /07-15-202 B COMM 00004 5 CELLPHOI2022  FCS N 0 o [} 300 12 27 CELLFE 1 oN

6000012 ADKINS, /07-15-202 B COMM 00004 5 CELPHOI2Z  FCS ] o [ L] 300 82 37-CELLFE o L]

6000012 ADKING, JO7-15-203 B COMM 00004 § CELAMOI D02 FCS N o T = o [ [} 100 12 27-CRLLFR 01 LL]

6000012 ADKINS, /05-27:301 PCAMPUS 00300 P PRINCIPAIZOE  MNT ¥ a3 07282000612 201 06- 5= 101 o 0 351 67700 12 1300 PRI m B N

6000012 ADKING, /07-09-202:E PCAMSUS 0000 P PRINCIPAIZOLS LS ¥ e 07-26-20006-12- 201 05-25-201 o 0 51 ERMT00 12 1300 PRI 01 ] 2SN

6000012 ADKINS, /07-09-201'8 PCAMPUS 00100 P PRINCIPAI2OLE  FCS L a3 22200 08-23-200 L] 2 3265 TLSH00 12 1300 - PRI 01 = N

6000012 ADKINS, /08-11.201 PCAMPUS 00300 P PRINCIPAIZOLE  MNT ¥ ar3 0727, 2000622 201 06- 13- e o U5 33269 TLSE.00 12 1300 PRI 101 B 5N

600001 ADKING, J07-15-2001 PCAMSUS 0000 P PRINCIPAIIOIE  FCS ¥ aEy £7-27-201!106- 22- 201 08- 21101 o 215 31269 TSMA5 12 1300 - PRI 01 e 215N

6000012 ADKINS, 071520118 PCAMPUS 00300 P PRINCIPAI20LT  FCS ¥ a7l 07:25.200106-22. 201 08-22-201 0 25 339243 T29F00 12 1300 - PRI m =) s8N

] 6000012 ADKING, /07-37-201 PCAMPUS 00300 P PRINCIPAIZONT LS ¥ a3 07-25-200106-23- 200 05-22-201 o 5 33 TR0 82 1300 - PRI w1 = 25N
24 6000012 ADKINS, /07172018 PCAMPUS D000 P PRINCIPAIDOLE LS L 4P 07-24-201'06-21- 201 04- 13- 201 L] 215 344028 M,3%.00 12 1300 - PRI 1 e N
P 6000017 ADKINS, /07-17201E PCAMPUS 0000 P PRINCIPAIROIE  FCS ¥ w3 OF:24:200' 0611 201; 065101 o 25 346028 T4,396.00 12 1300 - PRI m =) SN
6000012 ADKINSG, /07-37-20:B PCAMSYS 0000 P PRINCIPAI0ES  FCS ¥ Ay 20-202: 05-35-201: o 215 351581 75,805.00 12 1300 - PRI w1 i 2SN

6000012 ADKINS, /O7-17-201'E PCAMPUS 00200 P PRINCIPAI20LS  FCS ¥ a3 07-23-200106-20- 201 0813201 0 215 382361 7580500 12 1300 - PRI m w®» N

6000012 ADKINS, /07172018 PCAMPUS 00300 PRINCIPAIZOZ0  FCS ¥ a3 07:22-20106- 15200 05-15- 102 o 215 37BTIT BLAI.00 12 1300 PRI m B SN

6 000013 ADKING , JO7-10-300E BCANSUS 0000 B PRINGIPA DO FCS ¥ azi BF-23-20096-16- 20 08--I o 213 AT BLATE.00 22 1300 - i 61 e 25N

6000012 ADKINS, /07-10-20218 FCAMPUS 00300 P PRINCIPAIIZ1  FLS ¥ Pl 07-01+200106-30- 207 08-13-202 o 215 3BE0EY £3.433.00 12 1300 PRI m i) N

6000012 ADKING, /07-35-202 B PCAMPUS 00300 P PRINCIPAI 2021 FCS ¥ a3 07-01-200106-30- 207 05-25-202 o 25 363085 63.438.00 82 1300- PRI U = SN

6000012 ADKINS, JO7-15-202 B PCAMSUS 0000 P PRINCIPAIDOZ  FCS ¥ wmy 07-26-200 06-30- 202 04-24- 202 0 215 384971 BA919.00 12 1300 - PRI 1 e N

6000012 ADKINS, /0715:202 E PCAMPUS 00300 7 PRINCIPAIZIZZ  FLS ¥ a3 07426200 06-30- 207 05-24- 02 o 215 394571 B4,919.00 12 1300 PRI 1 B 5N

6000012 ADKING, /07-35-202 B PCAMSUS 00I0 P PRINCIPAIZZZ  FCS ¥ Ay 07-26-203 06-30- 207 06-34- 202 o 215 FN.5D B5,661.80 12 1300 - PRI 01 i) 25N

Position Data Inquiry

Human Resources > Maintenance > PMIS Position History OR Human Resources > Maintenance >
PMIS Supplement History

This page is used to view historical position changes. Since each change made to a position
management record creates a new historical record, many records may exist for an employee. Each
change in position (CIP), position maintenance, and forecast moves are displayed on this page. This
information is helpful if CIP calculation results are not as expected. You can review all position history
or specific billet history.

This data serves as a historical record and should not be modified.

Field Description

Position Number |Begin typing a position number, a drop-down list of corresponding data is
displayed. Select a position number from the list. The field can be a maximum of
13 characters. Leading zeros are not required. However, if alphanumeric values
are entered, the field is not zero-filled.

If the position number is not known, click ¥ . The Positions pop-up window opens
with a list of all positions.

To search for specific positions, type data in one or more of the search fields.
Click Search. A list of data that matches the search criteria is displayed.

Select a position number from the list. Otherwise, click Cancel.
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Field Description
Position Begin typing a position description, a drop-down list of corresponding data is
Description displayed. Select a position description from the list.

If the position description is not known, click . The Positions pop-up window
opens with a list of all positions.

To search for specific positions, type data in one or more of the search fields.
Click Search. A list of data that matches the search criteria is displayed.

Select a position number from the list. Otherwise, click Cancel.
The position Description field in the top grid is only enabled for editing if the

Allow CYR Position Description Changes (Admin only) field is selected on
the District Administration > Options > PMIS District Options page.

Mgingenance > PAIS Patition Httory SeguonTimer: 54 min wnd 44 sec
T
Pogaion Musmber: P10 TEACHER 1= Posivon Descripnors SPED £ Bibet Mumber- 00075 I — I |. Add Pesitian j

Deeterigtion Oig; Typee: BegirsEnd
AL KINCERGARTE! MKT 6
] KINDERGARTEN HNT § GERA F BRUNER
ﬁ ""i, KINDERGARTEN MINT B GERA F BRUKER
W q KINDERGARTEN MNT § GERA F BRUNER
¥ g HINDERGARTEN MNT § GERA F BRUNER
9 KINDERGARTEN KINT § GERA F BRUNER
] q KINDERGARTER MKT ] GERA F BRUNER
# 3 KINDERGARTEN WK F e
¥R KINGEGARTEN KT F CERAF BRLINER
L) i KINDERGARTEN MNT 5 GERA F BRUNER
¥ g KINDERGARTEN Fes E 5 GERA F BRUNER
W 4 KINDERGARTEN FC5 B & MELISEA CWENS DUINN
W 1 KINGERGARTEN Fog £ F T T
W q KINDERGARTEN FCt ] 5 MELISEA CAWENS D
] q KINDERAARTEN BANT i MELISEA WENS B
W Q 02016 055 KINDERGARTEN MNT g MIELISSA CHWWENS DLING
W q 08-35-2017 1735 KINDERGARTEN FCE E g MELISSA COVENS DILINN
Wl q 08282017 1735 KINDERGARTEN a3 -] & ANANDA, MASIE HALTOM
] qQ 08172018 16:41  KINDERGARTEN FCS £ ] AMANDA MARIE HALTOM
W q 02172018 1641 KINDERGARTEN oS ] ] AMARDA MARIE HALTOM
7] 3 07032019 1442 KINDERGARTEN MNT & TAMI MARIE TOLES
";f ; OF03-2019 1444 15T GRADE MET & TAMI BARIE TOLES

Click Retrieve. A list of all employees who have held the position along with all of the associated
billet numbers is displayed.

Billet Type the specific billet number used to identify the various positions within the
Number position number to narrow the search results. The field can be a maximum of five
digits. Leading zeros are not required.

Click Retrieve. A list of all employees who have held the position with the specified billet number is
displayed. The following details are displayed.

Billet

Sch YR
Update Date
Description
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e Orig Type

e Begin/End - Each time current year PMIS is rolled to next year PMIS, and then rolled back to
current year payroll and PMIS, a snapshot of the position is saved to this inquiry. This allows the
LEA to view what an employee/position looked like at the beginning of the school year and
again at the end of the school year.

* Freq

e Emp Nbr

e Name

Click X to view the position details at the date and time displayed under Update Date. Changes to

the billet description are displayed on this page. A pop-up window with three tabs (Position Record,
Distribution, and Date) is displayed.

Position Record

Position Mumber: FIMTEACHER  Bilket Number: 00075  Position Description; KINCERGARTEN  Position Type: Posibon  Update Date: 09-04-2015 08033 BeginEnd: 8 Orig Type: FCS

| EmeMor [Gnain] Eme Mame: iy eia CWENS DUSN

Primary Jobr | Pay Gracs "aElE‘a.rS!up ;_']S:"nﬂ..}n ]

Begn Date: [GET42075] En< Oate: [G5523076] Pavon Dte: (525557

| DaysCft [ Q] HeieDy Rate: [ 333075 | Satany: | &2 650 ]?nm Payments: [ 12
k - L

:

| Freg [5- o 1A v | Sehool Yr: 2018
| JobCotec [1000- TEACHER ] et Pay Date Cocer [570 | Category: | 7]
Primary Campus: (101 - TEXAS ELEMENTARY SCHOOL =]

Hrs Per Dy | .:.-:a_'uj'IF::Ba,-Ernﬁ'c,ic '--:a:i]P{'.‘rrEwm ;u'_'v:]

Pay Concapt  apny ) Max Days -:yﬂ-:ng TR [iove T 3 .]Elaqr".‘E'bd (Beg .-]
Distribution

Position Mumber: F101TEACHER  Billot Humber: 00075  Position Description: KINDERGARTEN  Position Type: Positon  Update Date: 05-04-2005 0933  BeginEnd: 8  Orig Type: FCS

‘Workers® Comp Expense 373 Emplr Conlr  Percent At
SIONAL EMPL 7| [100.00c] | 22650.0]
Totais 100 000 42,650.00

Date
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Edit Position [x]

Pogition Mumber; FI0ITEACHER  Billet Humber; 00075 Position Description: KINDERGARTEN  Position Type: Poston  Update Dake; 08-04-20150233  Begin/End: B Ouig Typs: FCS

Posilion Retord

Dace Py | 12-10-2013 |

Date Authorized; | 12-10-2013

Date Erterea: [ 1210201

Cate Vacated | vacatsa moasan [ +]

The Add Position button implies that changes can be made; however, this button does not function
since this is a historical file and maintenance should not be done. This page does not include a print
option.
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