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PMIS - Perform Historical Inquiries

This guide provides users with an overview of available historical inquiries in PMIS. These inquiries
are only available in current year Human Resources.

This guide assumes you are familiar with the basic features of the TxEIS Business system and have
reviewed the TxEIS Business Overview guide.

Employee Historical Data Inquiry

Position Data Inquiry

Human Resources > Maintenance > PMIS Position History OR Human Resources > Maintenance >
PMIS Supplement History

This page is used to view historical position changes. Since each change made to a position
management record creates a new historical record, many records may exist for an employee.
Each change in position (CIP), position maintenance, and forecast moves are displayed on this
page. This information is helpful if CIP calculation results are not as expected. You can review all
position history or specific billet history.

This data serves as a historical record and should not be modified.

Position Begin typing a position number, a drop-down list of corresponding data is
Number displayed. Select a position number from the list. The field can be a maximum of
13 characters. Leading zeros are not required. However, if alphanumeric values
are entered, the field is not zero-filled.

If the position number is not known, click * . The Positions pop-up window opens
with a list of all positions.

To search for specific positions, type data in one or more of the search fields.
Click Search. A list of data that matches the search criteria is displayed.

Select a position number from the list. Otherwise, click Cancel.

Position Begin typing a position description, a drop-down list of corresponding data is
Description displayed. Select a position description from the list.

If the position description is not known, click . The Positions pop-up window
opens with a list of all positions.

To search for specific positions, type data in one or more of the search fields.
Click Search. A list of data that matches the search criteria is displayed.

Select a position number from the list. Otherwise, click Cancel.
The position Description field in the top grid is only enabled for editing if the

Allow CYR Position Description Changes (Admin only) field is selected on
the District Administration > Options > PMIS District Options page.
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Click Retrieve. A list of all employees who have held the position along with all of the associated
billet numbers is displayed.

Billet
Number

Type the specific billet number used to identify the various positions within the
position number to narrow the search results. The field can be a maximum of five
digits. Leading zeros are not required.

Click Retrieve. A list of all employees who have held the position with the specified billet number is
displayed. The following details are displayed.

¢ Billet
e Sch YR

e Update Date

e Description

e Orig Type

e Begin/End - Each time current year PMIS is rolled to next year PMIS, and then rolled back to
current year payroll and PMIS, a snapshot of the position is saved to this inquiry. This allows the
LEA to view what an employee/position looked like at the beginning of the school year and
again at the end of the school year.

* Freq

e Emp Nbr

e Name

Click X to view the position details at the date and time displayed under Update Date. Changes to
the billet description are displayed on this page. A pop-up window with three tabs (Position Record,
Distribution, and Date) is displayed.

Position Record
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Distribution

Position Mumber: F101TEACHER  Billot Humber: 00075  Position Descripion: KINDERGARTEN  Position Type: Positon  Update Date: 05-04-2005 0933  BeginEnd: 8  Orig Type: FCS

Expense 373  Emplr Conk  Percent

Tota's 100 000 42 650.00

Date

Pesgition Mumber: FI0ITEACHER  Billet Numbser: 00075 Position Descripbion: KINDERGARTEN  Position Type: Pestion  Update Date: 09-04-20150233  Begin/End: B Owig Type: FCE

Posilion Retord Destribation

Date Fleg 12102013
| Date erveree: [1210-2013 ]
Date Vacaeg: L Vacated Reason: | |

The Add Position button implies that changes can be made; however, this button does not function
since this is a historical file and maintenance should not be done. This page does not include a print
option.
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