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ASCENDER - Position Management: Perform
Historical Inquiries

This guide provides users with an overview of available historical inquiries in PMIS. These inquiries
are only available in the current year.

This guide assumes you are familiar with the basic features of the ASCENDER Business system and
have reviewed the ASCENDER Business Overview guide.

| Some of the images and/or examples provided in this document are for informational

&% purposes only and may not completely represent your LEA’s process.

Employee Historical Data Inquiry
Run an employee historical data inquiry.
Position Management > Inquiry > PMIS Employee Historical Data Inquiry

The following historical inquiry is used to view historical information by employee name or
employee number. The inquiry includes position data and salary information about the positions an
employee has held (regular positions and supplemental positions).

Employee Type the employee name or number. Or, click Directory to perform a search in
the Employees directory.

Start at Update Type the beginning date for the inquiry in the MMDDYYYY format. This allows
Date you to narrow the inquiry to a specific date range.

O Click Retrieve.
The following information is displayed for each employee:

* Frequency

e Employee number

e Name

¢ Update date - The date and time a change was made to the position are displayed.

e Begin/End - Each time current year PMIS is rolled to next year PMIS, and then rolled back to
current year payroll and PMIS, a snapshot of the position is saved to this inquiry. This allows the
LEA to view what an employee/position looked like at the beginning of the school year and
again at the end of the school year.

e Pos Nbr - Position Number

e Billet - Billet Number
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Pos Typ - Position Type

Sch YR - The school year (fiscal year) for each transaction is displayed.

Description - The billet description for the position is displayed. If the billet description is
changed, the change is reflected in history.

Orig Type - FCS indicates a change was made in forecast (NY PMIS). MNT indicates a change
was made in current year PMIS.

O Click © to display the position record, distribution, and date information for the selected row. The
following three tabs are available: Position Record, Distribution, and Date.

Position Record - This tab displays information similar to what is displayed on the Payroll >
Maintenance > Staff Job/Pay Data > Job Info tab. The Orig Type indicates the process that was used
to make the change.

Ermployes [-:\".'.;'.I ALDEING, ALEXANDER LYMNN ;5 Start ot Update Date :

Position Status %]
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Distribution - This tab displays the distribution information as it was on that date. You can view the
account codes assigned to an employee in a prior fiscal year.
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Position Status %]
Position Mumber: PCAMPUS  Billet Mumber: 00300 Position Description: PRINCIPAL  Position Type: Position  Update Date: 07-15-2021 0855 BeginEnd: @ Orig Type: FCS

POSITION RECORD  DISTRIBUTION  DATE

Auctivity Code Account Code Grant Code ‘Woorkers' Comp Expense 373 Emgplr Cortr Percent Amaount
B0 - Base Salary 199-23-5119.00-101-299000 & - PROFESSIONAL EMPL @ 100000 BA019.00
Totals: 100000 E4.919.00
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Date - This tab displays dates that were manually entered for this position for districts that maintain
this information in the database. These dates are not system automated.

[ Fetrieve ] I Print J Yoar: £

Ermployee: (000012 | ADKINS, ALEXANDER LYNN i Start st Updase nm;m

Position Status EJ
Position Mumber: PCAMPUS  Billet Number: 00300  Position Descriptionc PRINCIPAL  Position Type: Postion  Update Date: 07-15-2021 0855  BeginEnd: B Orig Type: FCS

POSITION RECORD  DISTRIBUTION — DATE
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Date Filked: 03-26-2014

Date Autheriged: 03263014

Date Ermbened: 03-26-2014
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O Click Print to print the data. The report can be saved or printed in various file formats (PDF and

CSV).
[Darte Rwn: PMIS Employes Historical Data Inguiry
lCnty Dist: 15D Page:1 of ]
Frag Emp Mbr Employes Nama Update Date BeginEnd Position Number Billst  Pos Typs Position Description  Sch ¥r  Orig Type
6 000012 ADKINS , ALEXANDER LYMMN O7-08-2015 B COMM 00004 5 CELL PHONE Fapl ] FCS5
Occupant Data Ll
Amcunt: 300,00 Rem Pymis: 12 Extra Days: 0
Pogition Data
Extra Duty 27 - CELL PHONE Type: B Primary Camgpus. 101 Dopt:
Max Days: 0 Ona Time Suppl: N
Dates Data
Dt Filled: 05-13-2014 Dt Authorized: 05-13-2014 DtEnlered:  05-13-2014 Dt Vacaled: = = Reason: a5
Distribution Data
Activity Code Account Coda Grant Coda Waorkars' Comp Expanss 373 Emplr Contrib Parcant Armournt
m 1940- 253-61 35 00-995-655000 A N M 100,000 300.00
Totals: 1000000 300,00
] 000012 ADEINS | ALEXANDER LYMM 07-15-2016 E COMM 00004 5 CELL PHONE 2018 FCS
Occupant Data 1207
amount: 30000 Rem Pymits: 12 Extra Days: 0O
Position Data
Extra Duty 2T - CELL PHONE Type: B Prirary Campus. 101 Dept:
Max Days: 0 One Time: Suppl M
Datos Data
DaFitked: 05-13-2014 Dt Authorized: 05-13-2014  DtEntered:  05-13-2014 Ot Vacated: Reason: 04
Distribution Data
Activity Coda Account Code Grant Code Workers' Comp Expense 373  Empir Conirib Parcent Amount
19 100 23-6135.00-990-.500000 A N M 1000000 30000
Tatals: 1000000 300000
6 000012 ADKINS  ALEXANDER LYMMN O07-15-2016 B COMM 00004 5 CELL PHONE an7 FC5
Cccupant Data 1210w
Amcunt: 300,00 Rem Pymis: 12 Extra Days: 0
Position Data
Extra Duty 27 - CELL PHONE Type; B Primary Campus: 101 Depil:
M Dhays: O One Time Suppl: N
Dates Data
D1 Filled; 05-13-2014 Dt Authorized: 05-13-2014 DtEntered:  05-13-2014 Dt Vacaled Reason: o5
Distribution Data
Activity Codo Account Code Grant Coda Waorkers' Comp Expense 373 Empir Contrib Porcent Armount
] 1680 301 38 00-055- TEH000 A N ] 100000 300,00
Totals: 100,000 300,00
& 000012 ADEINS | ALEXANDER LYMNMN 07172017 E COMM 00004 5 CELL PHONE Fail FC3
Occupant Data 11:56
Amounl:  300.00 Rem Pymis: 12 Exira Days: O
Position Data
Extra Duty 27 - CELL PHONE Type: B Primary Campus: 101 Dept
Mo Davs 0 One Time Suopl N

2026/01/28 20:13 4

ASCENDER - Position Management: Perform Historical Inquiries


https://help.ascendertx.com/test/business/lib/exe/detail.php/academy/pmis_employee_historical_data_inquiry_report.jpg?id=academy%3Apmis_historical_inquiries

Business

A B c 0 E F G H i ¥ L s [ [ n 5 L ¥ ¥ z AL T
1 [freg  JEmpbr employesupdate DiBegin/Enc Position hBdllet  PosType PositionCSch¥r  Ovig Type Primlob Pay GradeFay Step Sthedule BepnDt EndDt  Payoff Ot DaysOff MbrDays iHoury/DuSalary  Rem Pymiiob Code Extra DutyPramary C.Oept  1stPay Dt Max Days O
600012 ADKING, COMM D04 5 CELPHOI20ME  FCS N -- -- -- 0 22 27-CELLFB an oN
6000012 ADKINS, COMM 00004 CELLPHOIZOME  FCS ] L] 12 27-CELLFE 1 L]
6000012  ADKING COMM 00004 CELLPHOI20I?  FLS N o 12 17 CELLFB m oN
6000012 ADKING, oMM 00004 3 5 N 0 12 27-CHLLFR m BN
6000012 ADKINS oMM 00004 S FLS N ] 12 27 - CELLFR m N
6000012 ADKINS, COMM 004§ FCS N [ 12 27-CELLFR m oN
6 000012  ADKING COMM 00004 s FCs N a 12 27-CELLFR m oN
6000012 ADKINS, JO7.1%.200'E oMM 0000¢ 5 FLS N ] 12 27 CELLFR m oN
6000013 ADKING, 172018 COMM 00004 5 FCS N o 12 27-CELLFEB n oN
6000012 ADKING, oMM 0O00d % (=] N ] 12 27-CELLFE m L]
6000012 ADKINS, COMM D4 5 FCS N 0 12 17 CELLFB m oN
6000012 ADKING, J07-15-202 € oMM 00004 3 = N o 12 27-CHLLE® am on
6000012 ADKINS, /07.15-202 B oMM D000¢ S FCS N 0 12 27- CELLFA m N
600002 ADKINS, 407-15-202 E COMM 004 3 FCS N [ 12 217-CELLFR m N
6 000012  ADKING, JOT-15-202 8 COMM 00004 s FCs N .- e - o 12 27-CELLFB m L)
6000012 ADKINS, 40527201 PCAMPUS 00300 F MNT ¥ 453 0728 200 06-12: 301 06-F5- 2010 0 12 1300 - PRI m Ji=] N
6000013 ADKING , 407-09-201 € PCAMSUS 00300 P FCS ¥ Ay 07-26-20506-33- 201 06-15- 101 o 12 1300 - PRI 101 133 5N
6000012 ADKINS, J07.09-201'8 PCAMPUS 00300 P PRINCIPAIZ0IE  FCS ¥ e 22-200 08-23- 201 L] 2 12 1300 - PRI 1 =] a5 N
6000012 ADKINS, 408-11.201 PCAMBUS 00300 P PRINCIPAIZOIE  MNT ¥ AP3 1/06-22: 200 05- 13- 2018 ] ! 12 1300 - PRI m I 5N
6 000012 ADKING  JO7-15-200 € PCAMEUS 00100 " PRINCIPL 2006 =] ¥ Ay o2 106 12- 200 06- 13- 1018 o 235 K2 S8 05 12 1300 - PR pL2} e 215N
6000012  ADKINS, /07.15-2008 PCAMPUS 00300 @ PRINCIPAI20IT  FLS ¥ 473 07-25 2001106-22. 201 06-22-201 0 A5 I/ TRAT0 12 1300 - PRI m = 5N
600001 ADKINS, 407-17-201°E PCAMPUS 00300 P PRINCIPAIZON?  FLS ¥ P3 07-25-201105-22-201 06-12-201 o 25 3343 AT 12 1300- PRI m ) 25N
5000012 ADKINS, JO7-17-201'B PCAMSUSDOIO0 B PRINCIPAIZOLE  FCS ¥ e 07-24-201'06-21- 201 0&-15- 201 L] 25 344028 M,356.00 12 1300 - PRI n ] 15N
6000012 ADKINS, 07-17.201:E PCAMPUS 00300 # PRINCIPAIDIE  FLS ¥ 53 07: 24 200 06-21. 201 06-35-201: ] 5 36028 T4,356.00 12 1300 - PRI m i 5N
6 000013 i PCAMEUS 00300 P PRINCIPA 2089 FCS ¥ ARy ! o 215 A515E1 TH,B05.00 12 1500 - PRI n e 215N
6 D001 PCAMPUS 00300 @ PRINCIPA20IS  FLS ¥ 73 0 215 352561 75,805.00 12 1300 - PRI m b= 8N
6 000012 . PCAMBUS 00300 P PRINCIPAIIZ0  FLS ¥ AP3 [ 215 ITATIT ELAZDO 12 1300 - PRI m J=] 5N
6000012 ADKING PCAMEUS 00I00 B BRUNCIPA0  FCS ¥ Az} [ 215 AWMLY ELAE00 12 1300 - B a0d ey 25 M
6000012 ADKING FCAMPUS 00300 P PRINCIPAIZL  FLS ¥ Pl 2 0 215 388085 83,438.00 12 1300 - PRI 1 i ] 5N
6000017 ADKING, PCAMPUS 00300 P PRINCIPAIZIZL  FLS L P 07-03-200185-30- 202 06-25-202 o 215 38%085 83,438.00 12 1300 PRI an I 25N
6000012 ADKINS, PCAMPUSB0IO0 P PRINCIPN222  FCS ¥ e 07-26- 200 06-30- 302 08 M-202 ] 2% 384071 891900 12 1300 - PRI n ] e
6000012  ADKINS, /07.15.202 E FCAMPUS 00300 7 PRINCIPAIZZ  FLS b AP3 0726200 06-30- 212 06 - 212 o 215 34971 54,3100 12 1300 - PRI m Ji=] 5N
6000013 ADKING , 407-15-20 B PCAMSUS 00J00 P PRINCIPAI 2032 (=] ¥ sy 726200 96-30-20%, 06-14-10% o 215 FMLSY E5,581.80 13 1300 - BRI 101 i 25N

Position Data Inquiry
Run a position data inquiry.

Position Management > Maintenance > PMIS Position History OR Position Management >
Maintenance > PMIS Supplement History

This page is used to view historical position changes. Since each change made to a position
management record creates a new historical record, many records may exist for an employee.
Each change in position (CIP), position maintenance, and forecast moves are displayed on this
page. This information is helpful if CIP calculation results are not as expected. You can review all
position history or specific billet history.

This data serves as a historical record and should not be modified.

Position Number |Begin typing a position number, a drop-down list of corresponding data is
displayed. Select a position number from the list. The field can be a maximum of
13 characters. Leading zeros are not required. However, if alphanumeric values
are entered, the field is not zero-filled.

If the position number is not known, click ¥ . The Positions pop-up window opens
with a list of all positions.

To search for specific positions, type data in one or more of the search fields.
Click Search. A list of data that matches the search criteria is displayed.

Select a position number from the list. Otherwise, click Cancel.
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Position Begin typing a position description, a drop-down list of corresponding data is
Description displayed. Select a position description from the list.

If the position description is not known, click . The Positions pop-up window
opens with a list of all positions.

To search for specific positions, type data in one or more of the search fields.
Click Search. A list of data that matches the search criteria is displayed.

Select a position number from the list. Otherwise, click Cancel.

O Click Retrieve. A list of all employees who have held the position along with all of the associated
billet numbers is displayed.

Billet Type the specific billet number used to identify the various positions within the
Number position number to narrow the search results. The field can be a maximum of five
digits. Leading zeros are not required.

O Click Retrieve. A list of all employees who have held the position with the specified billet number is
displayed. The following details are displayed.

* Billet

e Sch YR

e Update Date

e Description

e Orig Type

e Begin/End - Each time current year PMIS is rolled to next year PMIS, and then rolled back to
current year payroll and PMIS, a snapshot of the position is saved to this inquiry. This allows the
LEA to view what an employee/position looked like at the beginning of the school year and
again at the end of the school year.

* Freq

e Emp Nbr

e Name

O Click 2 to view the position details at the date and time displayed under Update Date. Changes
to the billet description are displayed on this page. A pop-up window with three tabs (Position Record,
Distribution, and Date) is displayed.

Position Record - This tab displays information similar to what is displayed on the Payroll >
Maintenance > Staff Job/Pay Data > Job Info tab. The Orig Type indicates the process that was used
to make the change.
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Distribution - This tab displays the distribution information as it existed on the selected date. The
account codes assigned to an employee in a prior fiscal year can also be viewed.

s ] oarC
mummmr{w_p.mms I. I’oﬁmm{mtmcum; EE Hﬂetﬁumber{uqy_m [ Hetricve ] [ Add Porsition ]
HISTORY Eclit Pessition [Z]
Pogition Number: PCAMPUS  Billet Mumber: (0300  Position Description: PRINCIPAL  Position Type: Position  Update Date: 07-15-2021 10015 BegnEnd 8 OrigTyoe FIS 1
Dreletn Edit
ﬂ D ] POSITION RECORD DESTRIBUTION DATE
- o) § e
11
: g | Auctheity Code Account Code Grant Code Workers' Comp Expense 373 EmplrContr Percent Arnount
| i
B [« | v| [198-2376115.00-101-299000 == A EESIGHAL EMPL ~ | | [omg [_eeig
-
2 i Tokals: 100,000 B5/681.90
a jo] i
8 2 1
& il |
- o i
& fo 0 |
- o i
& sl |
- D 1
STl |
& N |
& =l |
o i o
. g
S o : ‘3 [ Sarwe H Cancel J
1

2026/01/28 20:13 7 ASCENDER - Position Management: Perform Historical Inquiries


https://help.ascendertx.com/test/business/lib/exe/detail.php/general/positiondata_historical_inquiries_positionrecord.jpg?id=academy%3Apmis_historical_inquiries
https://help.ascendertx.com/test/business/lib/exe/detail.php/general/positiondata_historical_inquiries_distribution.jpg?id=academy%3Apmis_historical_inquiries

Business

Date - This tab displays dates that were manually entered for this position for districts that maintain
this information in the database. These dates are not system automated.

[ Sawe | Year: €
Position Mamber] pCAMPUS IE Porsition DesonipRbon] pHsiCIPAL E Bitet MNumber] 00300 [ Hetrimae ] [ Aid Position ]
HISTORY | Eciit Passition [i]
e i Position Mumber: PCAMPUS  Billet Numbsr: 00300 Position Destription: PRINCIPAL  Position Typs: Position  Update Date: 07-15-2021 1015 BeginEndt B Orig Type: FCS
& fal | POSITION RECORD  DISTRIBUTION  DATE
- o
1} o) § Diates
- o 1
& fo] |
] 2 1
a8 (=i |
= o i
& o dhemen: [ ¥]
- o
- &
= D i
& =}
= D i
& J= 1 |
o i
& 2 4
S T |
ot (4] [ e [ Gea )
1

The Add Position button implies that changes can be made; however, this button does not function
since this is a historical file and maintenance should not be done. This page does not include a print
option.
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