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Budget > Utilities > Clear/Move NYR Requisitions to CYR

Skip this step if your LEA does not use the next year requisitions feature.

If your LEA uses the next year requisitions feature, clear the next year requisitions from the database.

❏ Leave the PO Date field blank.

❏ Select Clear Next Year Requisitions Only to clear all next year requisitions from the database.

❏ Click Execute. When the process is completed, the Clear Next Year Requisitions report is
displayed.

❏ Click Process to clear all next year requisitions from the database.

https://help.ascendertx.com/test/business/doku.php/budget/utilities/clearmovenyrrequisitionstocyr
https://help.ascendertx.com/test/business/lib/exe/detail.php/general/budget_process_-_clear_next_year_requisitions_only.jpg?id=general%3Abudgetprocessing%3Astep11
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