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Copy the current year budget

Budget > Utilities > Copy Current to New File ID

Copy the current year data to another file ID (2022-2023 to file ID 3) for historical purposes.

|. Execute l«
New File ID
Select  Fund/ Year Fund Description

163/5  PAYROLL CLEARING ACCOUNT
163/6 PAYROLL CLEARING ACCOUNT
164/5  VENDOR CLEARING ACCOUNT
164/6  VENDOR CLEARING ACCOUNT
199/5  GENERAL OPERATING
199/6  GENERAL OPERATING
211/5  TITLE|
211/6  TITLE|
240/5  CAFETERIA
240/6  CAFETERIA
255/5  TITLEII
255/6  TITLE Il
270/5  REAP FEDERAL FUNDS
270/6  REAP FEDERAL FUNDS
289/5  TITLEIV
[¥] 289/6  TITLEIV

New File ID|cjick ™ to select the one-character file ID. This field represents the file ID to which you

can move or copy funds.
Select All |Click to select the check boxes for all funds.

O Click Execute to copy the selected funds to the new file ID. A message is displayed indicating that
you are about to copy data from the current file ID to a new file ID and prompts you to continue.

O Click Yes. A message is displayed indicating that the process was successfully completed. Click OK.

O Log on to Budget file ID 3 and perform an inquiry to verify that all fund data was copied.
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[ Retrieve l [ Resot ] File ID: 5 C
() Summary (®) Totals D Exclude Objocts £150¢

o ()1 (505 (5508 (508 (5500 (0 G (0 (5
Oby Org B e -+~ SRR ER

Fund Func Soby

29 i b
Date Run: Aceount Code nguiry - Tobals
Cniy Dist: 15D Fage: 1 of 1
10 300 0000 200 000 X M0 X 0 Fil IDx 5
Last¥r Clesing  This ¥rOviginal  This Yr Amand  This ¥r Actusl N Y Nt ¥ sl ¥
Fuunat O Amt Budget Budget At

Fund: 195 GENERAL OPERATING
Totals for 199/ 5

Fund Balans fo0] o 0 w | o oo
Estmated Revenues 2,868,566.18 1,008 561.00 275100 28075722 2 TSEE100 2,700 324050 2701,324.00
st Risoured L] ] w 1] 0 om oo
Approprations. 347265126 3284 27600 3.560.276.00 1237 55T &) 1.215.875.00 2.010.43000 2910.430.00
Othar Usees WML 21 45 0 E1,465.00 12,183 62 2146500 28550150 28 550.00

After verifying the fund data, log on to file ID N before continuing with the Budget
process.

Year:[N 20252026 v | | Apply ] [ Caneel
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