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Notes:

e The Use Asset Management Cross-Reference Table option on the District Finance
Options page must be selected before assets/inventory transactions can be extracted.

e The Asset Management Cross-Reference table must have object/subobject codes for all
assets/inventory before assets/inventory transactions can be extracted.

O Click Extract. The Asset Management Extract report is displayed. Be sure to save or print the
report.
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102-62-6395-00-322-135000 07 451915 | G362 07152021 E0S424 1 ]
[102-62-6355-00- 322185000 07 451388 | G352 15201 ENs4M 16471
B0 £ £30F AN 77 1GGANN Ot PRI PR T e T TS TR 1 nc AEEEE 1 LN TET Al 10 3079 EORT47 EQS ]

O Click Process to begin creating the file. A message is displayed indicating that the process was
successful. Click OK.

A dialog box is displayed with the file name (e.g., FINFA 02212022.txt) prompting you to save the
file. Be sure to make note of the file name as you will need to access it during the import process.

The Finance Assots/inventory Extract process completed successfully

* oK

O Click Cancel to return to the Extract Asset Management page.
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