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Move Budget to Finance

Log on to file ID C.

Finance > Utilities > Fiscal Year Processing > Move Budget To Finance OR Budget > Utilities > Move
Budget To Finance

Once the next year budget is approved and in the Approved column, the Budget is ready to be
moved to Finance.

O Click here if you need to copy Budget from the Recommended level to the Approved level.
O It is important to address account locks prior to moving Budget to Finance.

e Use the Maintenance > Budget Data or Budget Data - Quick Entry pages to review
account locks.
 Use the Budget > Utilities > Mass Lock/Unlock Funds page to unlock funds.

Use one of the following to ensure accuracy:

|. Retrieve ] [ File ID: M
(&) Summary () Totals D Exclude Objects 1XX
Account Cod: (o Ji foc Ji [oooc]s ocds fooc)e (i fecd: BeJ: focd:
Fund Fung i Soby Org EECETRTERTRTI., [ - SERERTR LT
o W 4 b (=
Dt R Acoount Code IRguiry - Summary
Crity Diist: TEXAS 15D Page: 3 of L]
J0O0 MO0 000 X0 W00 X 200 X 00 Fila ll: N
2023 - X2 2024 - 2025 2024 - 2025 2024 - 2025 2025 - 2026 2025 - 2026 2025 - 2026
Last ¥r Closing This ¥'r Original Thils ¥r Amend This "¥r Actual Haxt ¥r Mt ¥ Maxt ¥r
Fund Description At Budget Budget Amt Fi
199-00-5711.00-000-600000  TAXES - CURRENT 446746 98 4.329.909.00 4.329.909.00 1675.335.58 000 4,457 46200 4 457.489.00
159-00-5712.00-000-200000  PRIOR YEAR COLLECTIONS 710,336 36 633.731.00 E33.731.00 Pk iy 0o 000 0.00
199-00-5719.00-000-600000  PENALTY AND INTEREST 307927 45 302.700.00 02.700.00 11458342 000 307.200.00 307.200.00
193-00-5723.00-000-600000  COLLIN COUNTY COMMUNITY COLLEG 120.851.77 11%.250.00 119.860.00 4717458 000 121.830,00 121.830.00
199-00-5739 00-000-500000  TUITIOM & FEES 171150 0,00 000 jam Dog 1.000.00 1.000.00
193-00-5735.00-000-600001  TUITION PRE-K 000 .00 0.00 0o 1] Q.00 000
199-00-5742 00-000-600000  INTEREST FROM INVESTMENTS 6,532 66 0.00 0.00 000 000 0.00 0.00
190-00-5743 00-000-500000  RENTAL FACILITES 3776.832 97 ABINAZT00 363148700 1.408.155.40 0og AT0.377.00 A0 00
199-00-5743.00-000-600001  ATHLETIC REVENUE -PLAYOFF HOST 0.00 0.00 0.00 0o 000 0.00 0.00
155-00-5744 00-000-500000  DOMATIONS 0.0 0.00 0.00 g 0og 0,00 0.00
199-00-5744.00-000-600001  CITY SECURITY GRANT 6237787 61.200.00 61.300.00 241251 000 62.200.00 62.300.00
1595-00-5744 00-000-655081  GIFTS & BEQUESTS 63,447 B8 62 513,00 62513.00 2462015 0.60 63.623.00 63 623.00
156-00-5744 81-000-600000  WILLICR WOOD LAND DOMATION 283,608 25 280.500,00 280.500.00 110.671.12 000 286.000.00 286.000.00
1593-00-5745 00-000-600000  INSURANCE CLAIM TASR 20-21 5711165 55 300,00 55 800.00 215781 000 56.500.00 56, 800.00
159-00-5745.01-000-800000  INSURANCE CLAIM AUTO il 0.00 0.00 000 000 000 0.00
193-00-5745 00-000-600000  REVENUE 0.00 .00 0.00 0o 000 Q.00 .00

O Run an inquiry on the Budget > Inquiry > Budget Account Codes Inquiry page and compare the
Next Year Approved column to the board-approved budget.

O Generate the BUD2050 - Budget Board Report by Function report and compare it to the board-
approved budget.

O It is recommended that the federal fund budget is verified with the NOGA/Grant application.

O All federal and state grant funds should be in balance (estimated revenues = appropriations).
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When data is moved from Budget to Finance, the following occurs:

e The JV Number Description field is populated with MOVE BUDGET TO FINANCE.
* The Reason field is populated with OPENING ENTRY.

(= oo
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Under Update Amount Options:

Full Select if you are moving your budget to Finance for the first time. If Capture Original
Amount |Budget Flag is selected on the Tables > District Budget Options page, Finance is
populated with the original budget. The estimated revenues, appropriations, and if
necessary, a 3XXX balancing account are updated/created each time this option is
performed. If an account has an existing balance in Finance, the Budget amount is added
to the existing balance (e.g., an existing account has a $1000.00 balance, and the Budget
amount is $1500.00; the Budget amount is added to the balance to equal $2500.00).
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Other options include:

Difference |[Select if an account has an existing balance in Finance, the difference between the
Budget amount and the existing balance is added to the account (e.g., an existing
account has a $1000.00 balance, and the Budget account is $1500.00; only $500.00 is
added to make it $1500.00, or if Finance has $1500.00 and Budget has $500.00,
$1000.00 is subtracted to make it $500.00). If Capture Original Budget Flag is
selected on the Tables > District Budget Options page, Finance is populated with the
original budget. The Estimated Revenues, Appropriations, and if necessary, a 3XXX
balancing account is updated/created each time this option is performed.

Original Select to allow to capture the original budget. No other columns in the Finance general
Budget ledger are updated, and no transactions are inserted. If the account does not exist in
Only the general ledger, it is created. When this option is used, Capture Original Budget

Flag on the Tables > District Budget Options page is ignored. If an account has an
existing original budget amount in Finance, the Budget amount is added to the existing
original budget amount (e.g., an existing account has a $1000.00 balance, and the
Budget amount is $1500.00; the Budget amount is added to the original budget
amount to make it $2500.00).

If you need to run the utility again, contact your regional ESC consultant before continuing with
the process.

A warning message is displayed with a preview of the accounts informing you that account codes with
balances exist in Finance.

O Under Copy Account Options, select the following option to ensure that any new account
component is available in Finance. If there is a missing account code component, Finance will not
update the budget. If you select Copy zero balance accounts, general ledger accounts that do not
have a value in the Approved Budget column are created.

Copy Account|Select to add this account code table to the existing Finance account code table for
Code Tables |all funds, functions, objects, etc. that do not exist in the current Finance account
code table. If accounts do exist in the current Finance account code table and
changes were made to the descriptions, the existing description in the Finance
account codes are replaced.

Note: If you manually added the new account codes to the Finance account code
table, this option does not need to be selected. However, if the account codes do not
exist in the current Finance account code table and this option is not selected,
database errors may occur.

[ Select one of the following Accounting Period options:

* If Current Accounting Period Close is not selected on the Finance > Tables > District
Finance Options > Accounting Periods tab, Current is selected.

e If Current Accounting Period Close is selected on the Tables > District Finance Options >
Accounting Periods tab, Next is selected.

JV Number Set to 999999 by default but can be changed. Type an alphanumeric journal
voucher number. If a duplicate journal voucher number other than 999999 is
entered, an error message is displayed. If a duplicate journal voucher number
other than 999999 is typed, an error message is displayed. This field is required.
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Transaction Date Defaults to the system date but can be changed.

Type 09-01-20XX for standard fiscal year LEAs.
Type 07-01-20XX for early start LEAs.
This field is required.

O Select the current fund/years. Use the arrow buttons to move the selected fund/years from the left

side to the right side of the page.

O Click Execute to move the budget funds to the Finance general ledger. You are prompted to create

a backup (export).

Review the error report, if available.

If an error report is not displayed or if Process is clicked on the error report (for out-of-balance), the

following reports are displayed:

Note: The first report displays the account changes (i.e., fund balance entries) and the second

report displays the budget data.

* While users may manually enter fund balances, Account Change Notifications are produced if a
fund being moved is not in balance (e.g., Estimated Revenues + Other Resources does not
equal Appropriations + Other Uses). The journal voucher number and the transaction date are
displayed in the report header. If the budget is not in balance, the move can still be processed.
The difference is automatically entered in the Budgetary Fund Balance, or you can cancel the
move and correct the budget. All federal and state grant funds should be in balance (estimated

revenues = appropriations).

#[ Process ] [ Cancel

From Budgelt File ID N To Finencs Fils ID C Acct Per. 09

JV Mufiber: MOWVBUD Transsetion Date: 09-01-2025

Thee following Budgel Funds are nol in balance.

Chooss Process o have an offsal iransaction creabed for each fund that = oul of balanca.
Choose Cancel o nol move Budgel amounts 1o Financa,

- N
2

Time Run: Errod Report - Move Budgel o Fiancs General Ladges Pagec 1of 1
Cnity Dist- 150 Fila ID: C

FndiYr Total GL Debils Total GL Cradils Oul of Balamnce Ami
1986 0o 232 BET.00 232 BET.00
1956 0o 3457200400 34,572.004.00
1% 0o 4043200 4043200
2886 00 10,432.00 10,422.00

End of Report

A general journal is produced if any accounts are updated for Finance. The journal voucher number

and the transaction date are displayed in the report header.
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*| Process Cancel

o & 0
Time Run: Move Buddged i Firsncs General Ledger Page: 1 of 356
Chnily D= IS0 Fila ID:C
From Budgel N To Finance C Actl Per. 09 Actounl Change Nolficaions:
JV Numiber: MOVBUD Transaclion Dete: 09-01-2025
Firaunee Ami
Fid-Frie-0bj_Sa-Org-Prag Dragasiation Before Updste  Budget Amt Action taken

158-00-3 700, 00-000-600000 BUDGETARY FUND BALANCE 00 232 687 .00 Offset Acct updated o balance fund

Fumnc 00 Totsls: 0 232, 687.00

Fund Totals: D0 232 687.00

O Click Process to post the selected accounts to the Finance general ledger. Either the estimated
revenues, appropriations, or balance columns are updated based on the account class and the

accounting period.
* Process ] [ Cancel

0 & 5 4 b

Tiene Run: Meve Budget 1 Finanes Genaral Ladger Page: 170l 358
Crity Dist: (IS0 File ID: ©

From Budget N Ta Finance C Acel Per: 08 General Joumal

S Mumbar, MOVBUD Transaction Date: 09-01-2025

Fed-Frie-0ibj. So-Org-Preg Deserplian Debitz Credils
195-00-3700.00-000-800000 BUDGETARY FUNMD BALAMCE 34.572,004.00 oo
195-00-3711.00-000-600000 TAXES - CURRENT 4.457,469.00 oo
195-400-571 2. 00-000-800000 PRIOR YEAR COLLECTIONS 0o 0o
195-400-5719.00-000-500000 PEMALTY AND INTEREST 307,.200.00 0D
195-00-3729. 00-000-800000 COLLIM COUNTY COMMUNITY COLLEG 121,830.00 0o
100 00 ST90 00 OO0 SnnnTin T NTLCR O DR an 0o

A message is displayed indicating that the Move Budget to Finance process was completed
successfully.

he Move Budget to Finance process completed successfully.

*[ oK

[ Click OK.
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