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Review file IDs

Prior to creating the new historical file ID, review the existing file IDs to determine if any need to be
deleted or copied to a new file ID.

If you do not need to delete or copy any file IDs, continue to step 10.
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If file ID 0 (2009-2010) exists and you want to retain it for historical purposes, log on to file ID 0 and
copy it to a new unused alpha file ID using the Finance > Utilities > Move Current to New File ID page.
Log on to the applicable historical file ID as this utility cannot be processed in the current file ID (file
ID C).

Change Application
File ID: 0
Account Period; 08

Exit Applscation Help
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B 1savo STH GRADE GRANT-15T CHOHCE Oitove ECopy
BE 1620 To-NM POWER CO MINI GRANT Oitone ECopy
= T HOT TECH PREP SUB-GRANT Civdiove ®apy
H 19ase GENERAL OPERATING Chvove @ opy
| 21140 TITLE | Cidenve ®Capy
|| 224/0 IDEA-B FORMULA CiMenve ®Capny
B 2si0 IDHEA-B PRESCHOOL Cibove ®Copy
B 2000 NATIONAL SCHOOL LUNCH PROGRAM  OMove ®iCopy
Bl 500 TITLE 2 TEACH=PRIN TRNG/RECRTM  Oihiove ®Copy
262/0 TITLE II-PART D-TECHNOLOGY Oivove ®copy
B 200 STATE STABILIZATION FUNDS Oitone ECopy
B savo TITLE W PART A-INNCMATIVE Oivieve ®Copy
B 27 TITLE II, PART [y ARELA Civderve @ opy
Bl m3r0 IDEA-B FORMULA ARFA Ontove ®copy
B a0 IDEA-B PRE-SCHOOL ARRA Oitone Eopy
B asi0 TITLE 1, ARRA FUNDS Onteve Ecopy
H 2ses0 LEP SUMMER SCHOGL Civtove ®copy
BH amio OFTIONAL EXTENDED YEAR Civdeve @ opy
B apas0 STUDENT SUCCESS IMITIATIVE Onteve ®Copy
E anvo TECHNOLOGY Cienve ®Capny
B siss0 PRE-K GRANT Civiove ®Capy
B azaie HIGH SCHOOL ALLOTMENT Otove ®copy
B az9/0 AED 5T. FUNDED Cierve ®Capy

O In the New File ID field, select the file ID to which you want to copy all funds.

O It is recommended to copy all funds. Click the Select check box in the column heading to select
all funds.
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O Click Copy in the column heading to select Copy for all funds.

O Click Execute. A message is displayed indicating that data is about to be copied from one file ID to
another.

Application B

\@ Y¥ou are about to Copy data from the current File ID 0 to new File ID E.

ND

O Click Yes to continue. You are prompted to create a backup. A message is displayed indicating that
the process was successfully completed.

\“"y The Move Current to New File ID process completed successfully,

Do you want to continue?

O Click OK to close the message box.
O Log on to the historical file ID to verify that the copy was successful.

Proceed to the next step to delete file ID 0 (2009-2010). Deleting file ID 0 (2009-2010) allows the
2019-2020 fiscal year data to be saved in file ID 0.

Note: Keep in mind that all existing historical file IDs are subject to open records requests.
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