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(If necessary) Mass update employee experience

Personnel > Utilities > Mass Update > Employee

If your LEA has not already done so, increment the years of total professional and non-professional
experience, and the years of district professional and non-professional experience.

Additionally, you can use this page to increment the prior years of teaching experience for those
individuals in a teaching role. The Prior Teaching Experience is the total number of years that an
individual has previously held a teaching position in one or more education institutions and is
collected during the PEIMS Core Collection: Class Roster.

If this process has not already been completed, it must be done at this time. It is highly important to
confirm that it is completed.

e The Commissioner's Rules on Creditable Years of Service, Title 19, Texas
Administrative Code (TAC) §153.1021, serve as a baseline for minimum
/" . requirements when determining an individual's years of experience.
e The Prof Experience Yrs and Non-Prof Experience Yrs should be incremented
in separate instances.

Total (Prof) Experience:

Paramsters |
Pay Statlus @ Artive Dl-u:u e {j; Baih ;
Primary Campus: Al v] Paryoll Daty |- -|§
Pary Type: | 1 Contracted ermploges v]
Pay Camgus All v] Frequency [b Manzhly CTR -1
bty vt | AL ] ;
Contract Begin Date: "_I Salary Corcapt: [ A1l w
fucrual Code [-l"-l.. V] )
Contract Erd Date v] Extract iCF [ vl
Pary Grade: [ — !
Contract Manths: Employes MNbs :]:
Pricr i Emp Date: | 00-00-0000 : '
EMPLOYEE RESPOMNSIBILITY
Reset Uodate Experience Moddify |
[ Extract o - It From To
T F riEnoe Area Code
[ICESA Report) It Empleyrnent Date = §1-18.202% Zip Code ]
|:| Take Retiree Surchange “ E District {Prof) Experienoe
D MY Takoe Ret Surchg y If Emplosrent Date < r-:l-lB-ZDES ]

O Click Execute. The Employee Mass Update Report is displayed.
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* Process ] [ Cancel ]

"E J__] d P e

Date Run: Employee Mass Update Repon

Cnty Dist: IsD Page:1 of 5

Frequency: &
Emp Nbr Employes Name Column From To

002329 District (Prof) Experience 17 18
Total (Prof) Experience 24 25

003317 District (Pref) Experience 03 04
Total (Prof) Experience 03 04

O Click Process. The following message is displayed.

The Mass Update process completed successfully.

*[ OK

Total (Non-Prof) Experience:

Parameters Beset
Pay Status O Active O inactive (8) Both
Primary Campus: [AIL v] Payolf Date: [:];
Pay Type: | 2 Mon-contracted emp V]
Jab Code: [an = T (au ¥) Frequoncy: € Monthly CYR v
Accrual Code: [A]L .,.] Contract Begin Date: [ VI Salary Concept [A'.l vl
Contract End Date: [ v| Earactio: [ 3

Contractbontrs [} employeeibe: [ i
Pror e Emp Date '

EMPLOYEE RESPONSIBILITY

Rieset Update Expersenoe Mty
[ extract D v From To
() Unemplayment Eugisiley o) Dot iProf Experience e S

iCesA Reprt T s B o S

D Take Retiroe Surcharge ; = D District [Prot) Expericnc:

[ W Take Ret Surchg w i Employment Date < [ ]
D Employment Type Diistrict (Non-Praf] Expericnice

[ Retirer Emplayrent Type W Emmpf oymectt D =

Total (Hon-Prof] Experience

i Employment Date < Q1-18-2025

D Prior Teaching Expericnce

b odes —

|:| Creditable Year of Service |y w

O Click Execute. The Employee Mass Update Report is displayed.
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* Process | l Cancel

o % «»

Date Runc Empioyes Mass Update Report

Cnity Dist 150 Page:1 of 4

Frequency. §
Emgp Mbr Employee Mama Column From To

003125 District (Prof) Experience o2 0z
Taotal (Prof) Expenience o2 03

D037 District (Prod) Exparience o3 04
Taotal (Prof) Expenience o3 04

O Click Process. The following message is displayed.

Ihe Mass Update process completed successfully.

- oK

Use the Personnel > Reports > Personnel Reports > HRS1100 - Employee Verification Report to verify
the accuracy of the years of experience.

Prior Teaching Experience:

~]

~]

~]

Parsmeters
Pay Status @) Active (C)inactive () Bath
Primarny Campius: lnll V] Prayodf Daite: I:]E
Pay Type | 1 Contracted employes V| | |
Pay Campus AlL - -
o Code ol ] | ] Frequency [ & Manithly CYR
Caontract Begin Date b .
Accrual Cocle: [ Al ~| Salary Concept: (AU
Contract End Date: [ v] Extract 1D [
S ——
Contract Monthes |:] Emploveesr [
Prigr ¥r Emp Date: | 00-00-0000
EMPLOYEE RESPONSIBILITY
Rsat Update Experence Masdify
Totsl i AT A
D Unemploymerit Elgibility - I:l ol (Prof] Experence i CMI:I:I
[ICESA Repart) It Employment Date < i == | Zip Code: :]:]
D Take Retiree Surchange w D Digtrict {Prof) Experience
D MY Taky Rot Surchg 5 It Empleemnaent Date < ) - - |
D Employment Type —“J D Digtrict {(Mon-Prof) Experience
—_— If Emple) t Date < ==
|__] Retinee Employment Type -.-J T el [—]
F D Total (Man-Pral] Experience
D Creditable Year of Servioe w
U Emalcanent Dot o [ 1
Prigr Teaching Experience
It Employment Date < 01-18-2025
Job Codes: H

Execute

O Click Execute. The Employee Mass Update Report is displayed.
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*— Process ] [ Cancel
2 D
Datie Runc Employess Mass Update Report
Crity Dist: ISD Page:1 of 3
Frequency: 6

Emp Mbr Employee Name Column From To

003411 Pricr Teaching Expenence 4 5
002033 Prior Teaching Expenence ] 9
003453 Pricr Teaching Expenence 0 i

O Click Process. The following message is displayed.

The Mass Update process completed successfully.

*[ oK

Responsibility:

Parameters Rt

Pary Status (D active ()inactve (@ Bath o
Primary Campus: w| Payedl Date J
Pay Type: -
Job Code: = Pay Comput ¥ | Frequency [ﬁ.u "'J
Contract Begin Date: “ | Salary Concept w
Accrual Code:
Cantract End Date ¥ | Extesct 1D [ v]
Pary Grade: f )
Cantract Manihd: | Employes Mbr H
Pricwr r Emp Diates | ) :
EMPLOYEE RESPONSIBILITY
Copy [ Exmtute
Froam To
Scoct v (522

O Click Execute. The Responsibility Employee Mass Update Report is displayed.

*l Process I [ Canecel ]

-ﬂ -i_'j d P L

Date Run: Responsibility Mass Update Report

Cniy Dist: IS0 Page:1 of 2

Frequency. &6

Emp MNbr Employes Name Campus Staff Classification  Co-op/SSA LEA Begin Date End Date From To
002360 104 037 08-14-2024 2025 2026
003375 M 0z7 07-01-2022 2025 2026
003374 om 021 07-22-2024 2025 2026
003408 104 033 08-05-2024 2025 2026

2026/04/04 20:20 4 (If necessary) Mass update employee experience


https://help.ascendertx.com/test/business/lib/exe/detail.php/general/humanresources/checklists/firstpayrolloftheschoolyearchecklist/employee_mass_update_report_priorteach_exp.png?id=general%3Ahumanresources%3Achecklists%3Afirstpayrolloftheschoolyearchecklist%3Astep23
https://help.ascendertx.com/test/business/lib/exe/detail.php/general/humanresources/checklists/firstpayrolloftheschoolyearchecklist/mass_update_message.png?id=general%3Ahumanresources%3Achecklists%3Afirstpayrolloftheschoolyearchecklist%3Astep23
https://help.ascendertx.com/test/business/lib/exe/detail.php/general/humanresources/checklists/firstpayrolloftheschoolyearchecklist/responsibility.jpg?id=general%3Ahumanresources%3Achecklists%3Afirstpayrolloftheschoolyearchecklist%3Astep23
https://help.ascendertx.com/test/business/lib/exe/detail.php/general/humanresources/checklists/firstpayrolloftheschoolyearchecklist/employee_mass_update_report_responsibility.png?id=general%3Ahumanresources%3Achecklists%3Afirstpayrolloftheschoolyearchecklist%3Astep23

Business

O Click Process. The following message is displayed.

Ihe Mass Update process completed successfully.

*[ OK
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